MANAGEMENT
DIRECTIVE

COMMONWEALTH OF PENNSYLVANIA
GoVvERNOR's OFFICE

Subject:

Memberships in Associations, Organizations, or Societies

L4 2
By Direction Of: Date:
/M"“'EM ¢ MWW& February 9, 2006
Michael J. Masch, SecretarWof the Budget

This directive sets forth the procedure for
authorizing, on behalf of the Governor pursu-
ant to Section 507(5) of The Administrative Code
of 1929, agency memberships in independent
associations, organizations, and societies hav-
ing functions related to an agency.

1. PURPOSE. To announce policy and responsibilities regarding the authorization for and acquisition of
memberships in independent professional or technical associations, organizations, or societies.

2. SCOPE. This directive applies to all agencies under the Governor’s jurisdiction.
3. POLICY.

a. A reasonable limit on the number and types of memberships to be acquired should be established by
each agency.

b. Memberships shall:

(1) Be of a nature that an agency will receive a clearly defined benefit in adding to its or its
employees’ professional growth, development, service, or production.

(2) Usually be acquired in the name of an agency, institution, or other major agency subdivision.

(3) Be jointly used organizationally, where possible, to preclude proliferation and duplication within an
agency.

(4) Generally not be acquired in the name of an individual unless the benefit therefrom to an agency
is significant. In these instances, the agency (individual) must receive highly valuable information, publications,
documents, or related materials.

(5) Be evaluated annually for benefits received and continuance.

c. Knowledge or benefit gained from memberships should be shared throughout an agency as appropri-

ate.

(Bureau of Financial Management, OB, 717/783-2870) Page 1 of 2



4. RESPONSIBILITIES.

a. Agency heads or designated deputies are to:

@)
)
©)
(4)
()
(6)

Establish appropriate membership limits.

Compile, approve, and maintain a record of authorized memberships.
Disseminate to managers, as appropriate, preauthorized memberships.
Annually evaluate each membership for continuation.

Approve or disapprove new memberships.

Insure the sharing of information gained through memberships.

b. Managers are to approve the payment of only those memberships authorized in accordance with this

directive.

c. Comptrollers are to monitor agency and approved membership invoices for timely payment.

This directive replaces, in its entirety, Management
Directive 205.15 dated January 17, 1985.
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