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Budget Files - Planned ProjectsG101.001 M 1Y 0Y 3No

Includes records directly related to budget formulation process, 
re-budget, and working papers for projects.

*AGY – Retain one (1) year after discontinuation or completion and 
acceptance of project, whichever applies.

Budget Planning DocumentsG101.002 M 3Y 0Y 3No

Records retained by a department, board or commission for 
reference purposes. Includes, but is not limited to:
• Records directly related to budget formulation process such as 
Governor’s Budget document;
• Budget instructions;
• Hearing materials;
• Budget;
• Re-budget; and
• Working papers.

*AGY - Retain three (3) years, or as long as of administrative 
value.


