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This manual is designed for the use of Person-
nel Offices in agencies under the Governor's juris-
diction. [t is intended to assist them in carrying out
their responsibilities under the Commonwealth's
Unemployment Compensation Insurance Program.
The primary responsibility of a Personnel Office is to
provide the Bureau of Unemployment Compensation
Benefits and Allowances (BUCBA) with complete and
accurate information to ensure that proper and timely
determinations on unemployment compensation
eligibility are made. Personnel Offices are also to
coordinate financial determinations with the Bureau
of Commonwealth Payroll Operations (BCPQO) to
ensure the accuracy of all unemployment compen-
sation charges made against the agency. This
manual consists of Five Parts described below:

PART ONE: Eligibility requirements of the
Pennsylvania Unemployment Compensation Law.
Although BUCBA Job Centers make the eligibility
determinations, agencies must be familiar with the
criteria to supply proper information to BUCBA.

PART TWO: Benefits provided by the Penn-
syivania Unemployment Compensation Law. A step-
by-step explanation of the benefit calculation is
included.

PART THREE: Agency procedures for admin-
istering the unemployment compensation program.
There are four sections.

« Section I deals with the steps involved
in developing and administering the program at the
agency level.

+ Section II contains the cost control pro-
cedures that must be followed to keep agency costs
at the lowest possible level.

» Section IIl expands on several specific
types of separations that occur frequently.

»  Section [V contains guidance on prepar-
ing for and presenting cases at hearings.

PART FOUR: An explanation of the common
forms used in processing claims for unemployment
compensation. The purpose and proper completion
of each form is discussed.

PART FIVE: The Appendix. It contains sev-
eral tables relating to benefit amounts and listings of
Job Centers and other BUCBA offices. Referee
decisions, Administrative Circulars, and Management
Directives may be filed with this part.

The manual is not intended to be a resource
for counseling employes about unemployment com-
pensation eligibility or benefits. Any employe has
the right to apply for unemployment compensation,
only the BUCBA Job Center can give proper coun-
seling about eligibility requirements and benefit
amounts.

This manual should be treated as confiden-
tial information. It should not be distributed ocutside
of Personnel Offices and duplication should be
restricted.

The provisions of the Pennsylvania Unem-
ployment Compensation Law are very complex and
not all situations can be covered here. This manual
attempts to explain applicable provisions in easy-to-
understand language. This simplification is not a

‘substitute for the law, interpretations of it, or BUCBA

regulations. References are made throughout this
manual to particular sections of the law and to
Purdon's Pennsylvania Statutes Annotated (43 P.S.
§751 et seq).
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The BUCBA Job Center should always be con-
tacted for assistance if the proper handling of a par-
ticular ¢laim is in doubt.

All changes and additions to this manual will be
issued through the Directives Management System
to agency unemployment compensation coordinators.
New pages are to be placed in appropriate sections
of the manual and all replaced pages are to be
removed and destroyed. New pages will include
revision numbers in the lower left corner and dots in
the margins to identify changes. Suggested changes
to this manual should be sent to the Bureau of
Personnel, Office of Administration,

The Department of Public Welfare, which has
contracted with a claims administration company to
administer its unemployment compensation program,
should keep this manual up to date and available for
reference. :

This manual was prepared by the Bureau of
Personnel, Office of Administration, in cooperation
with the Bureau of Unemplayment Campensation
Benefits and Allowances, Department of Labor and
Industry.

This manual supersedes Manual M530.9 dated April
7, 1986, and February 22, 1988, and Revisian No. 1
dated February 25, 1988.

Attachment

Unemployment Compensation Manual Guide
to Revisions
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UNEMPLOYMENT COMPENSATION MANUAL
GUIDE TO REVISIONS

The following is a guide to changes in the Unemployment Compensation Insurance Administrative

Manual.

Marginal dots are not included in the 1998 update to the Manual.

The following references

should be reviewed and changes noted from instructions issued previously in earlier versions of the

manual.
Job Centers.
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All references to "OES" have been changed to "BUCBA" and local offices are referred to as

Summary of Changes
Manual as confidential.
Addition of work release proviso.

Expanded definition.

Adgdition of partial benefit credit.

¢. and d. are less definitive.

Conviction status and reemployment services certification.
Labor agreements may provide voluntary layoffs.

Claimants are referred to reemployment services via a pro-
filing procedure as condition of eligibility.

Provisions covering incarcerated claimants and monitoring
to determine disposition.

Reference to trigger determination for reductions.
Pension provisions updated.

Explanation of charges to reimbursable employers.
Use of reports through Personnel/Payroll System.
Distribution of UC-1609 to all separating employes.
Statement of firsthand knowledge.

Internal communications failure not grounds for continu-
ance,

Changes in back pay award deductions.
New pension reporting procedure.
Noncovered employment procedures.

Voluntary quits and spousal reason for relocating.
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INTRODUCTION

UNEMPLOYMENT COMPENSATION INSURANCE

Economic insecurity due to unemployment is a serious menace to the health, morals, and
welfare of the people of the Commonwealth. Involuntary unemployment and its resuiting
burden of indigency falls with crushing force upon the unemployed worker, and ultimately
upon the Commonwealth and its political subdivisions in the form of poor relief
assistance. Security against unemployment and the spread of indigency can best be
provided by the systematic sefting aside of financial reserves to be used as compensa-
tion for loss of wages by employes during periods when they become unemployed
through no fauilt of their own.  The principle of the accumulation of financial reserves, the
sharing of risks, and the payment of compensation with respect to unemployment meets
the need of protection against the hazards of unemployment and indigency. The
Legislature, therefore, declares that in its considered judgment, the public good and the
general welfare of the citizens of this Commonwealth require the exercise of the police
powers of the Commonwealth in the enactment of this act for the compulfsory setting
aside of unemployment reserves to be used for the benefit of persons unemployed
through no fault of their own. (Declaration of Public Policy, Article 1, Sec. 3, PA
Unempioyment Compensation Law.)

The Unemployment Insurance System was established by Title IX of the Federal Social Security
Actenacted in 1935. Prior to that, anly three states had unemployment insurance.

From the beginning, unemployment insurance has been a coordinated federal/state program. The
federal law provided a tax, but left it up to the states to enact their own unemployment compensation
faws. Al states had enacted such laws by 1937 because of a built-in inducement: the payroll tax was
assessed against employers, but benefits could not be paid if the state had no unemployment compensa-
tion law. All taxes collected by the state must be deposited in the Unemployment Trust Fund in the U.S.
Treasury. Al money withdrawn from the fund must be used for the payment of benefits, with certain
exceptions. Both the tax and the basic state laws have been held constitutional. The tax provisions are
now included in the Internal Revenue Code.

The federal law mandates unemployment insurance minimum standards. Federal requirements
state that compensation cannot be denied if work is refused because:

(1) the offered job is vacant because of a strike;

(2) wages, hours, or conditions are substantially less favorable than similar work in the
locality; and

(3) a condition of employment is to join or to resign from a labar organization.
To receive a grant from the federal government for administration, the state must:
(1) provide adequate methods of administration and meet personne! standards:;
{2) make payment of unemployment compensation through public employment offices;
(3) provide fair hearing procedures; and

(4) submit required reports.
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There is much latitude left to the states for the formulation and administration of their individual
state laws. States:

(1) compute tax rates;

(2) collect wage data;

(3) bhandle ¢claims; and

{4} run employment services.

To eliminate casual workers, all states require either that claimants have worked for a certain
length of time, earned a minimum amount in wages, or a combination of both.

The public employment office is an integral and essential part of unemployment insurance. Prior
to the establishment of the Unemployment insurance System, only private employment offices offered
placement services. There were instances where such offices would collaborate with employers so that
employes were regularly fired and new ones hired through the employment service which charges a high
fee that was then split with the employer. The original 1935 law effectively established public employ-
ment offices by mandating that unemployment compensation be paid only to those registered for work at
such offices.

The U.S. Employment Service of the Department of Labor develops and prescribes minimum
standards for operating employment offices. Some of the functions of these offices are to:

{1) place workers into jobs for which suited;
(2) provide employment counseling;
(3) provide services to special groups (veterans, older workers, etc.); and

(4) secure data on employment trends and manpower availability.



DEFINITIONS AND EXPLANATIONS OF
UNEMPLOYMENT COMPENSATION (UC) TERMINOLOGY

Able to Work (§401 (d) (1); 43 P.S. §801). The claimant must possess the mental and physical ability
to engage in gainful employment.

a. The burden is on the claimant to prove ability to wark.
b. The claimant must be able to do work under conditions that ordinarily exist for any other employe.

c. If the reason for separation raises the question of ability, determination of ability is made simulta-
neously with the separation determination (see Separation Determination).

d. Claimants must certify their continued ability to work each week a claim for benefits is filed.

Application for Benefits Date. The date of the Sunday immediately prior to the day application for
benefits is made, unless an exception to predate the claim is allowed under certain circumstances.

Available to Work (§401 (d) (1); 43 P.S. §801). The claimant must be ready, willing, and free to
accept suitable work at any time it is offered.

a. Claimants are not available who place unreasonable restrictions on the kind of work they will
do, or the hours they will work, or the working conditions they will accept.

b. Claimants need not be available for any and all types of employment. The determination
depends on whether or not employment limitations effectively remove claimants from their labor market.

c. Registration for work is a prima facie case of availability, but may be rebutted by countervailing
evidence.

d. Examples of unavailability:
(1) Incarceration or legal detention without eligibility for a work release program.
(2) Caring for sick spouse, child, or parent.
(3) Outside labor market area for personal reasons.

e. If the reason for separation raises the question of availability, determination of availability is
made simultaneously with the separation determination (see Separation Determination).

Base Year (§4 (a) (1)). The first four of the last five completed calendar quarters immediately preceding
the first day of the claimant's benefit year (see Benefit Year). The claimant's pattern of employment and
wages earned during this period determine the weekly benefit rate.

Base Year Employer. The employer(s) who paid the wages during the claimant's base year,

Benefit Year (§4(b)). The 52-week period beginning with the application for benefits date (see Applica-
tion For Benefits Date). The weekly benefit rate (see Weekly Benefit Rate) established at the beginning
of the benefit year remains constant for any period of unemployment during the year. (See §4(b) of the
Law for an expanded definition.)



Covered Employment. All personal service performed for remuneration by an individual under any
contract of hire, except certain services specifically excluded by the Pennsyivania Unemployment Com-
pensation Law. (See §4(1) and §1002 of the Law for an expanded definition and exclusions.)

Credit Weeks. A calendar week (Sunday through Saturday) in the claimant's base year (see Base
Year) in which there were earnings, regardiess of when paid, of $50 or more.

Financial Determination. The decision of eligibility or ineligibility for unemployment compensation
made at the time of application for benefits that is dependent on the wages earned in the base year (see
Base Year). The financial determination also involves computation of the claimant's weekly benefit rate.

Necessitous and Compelling. A cause of a necessitous and compelling nature is one that results from
circumstances which produce pressure to terminate employment which is both real and substantial and
which would compel a reasonable person under the circumstances to act in the same manner.

Noncovered Employment. Services which are excluded from coverage by the Pennsylvania Unem-
ployment Compensation Law. Wages earned in such employment are not subject to the employe UC
tax and are not used to calculate UC benefits. However, where a claimant earns wages in uncovered
employment during a week in which UC is claimed, these wages will be used, in conjunction with the
partial benefit credit, to calculate the weekly benefit payment for the week claimed. (See §4(l) and
§1002 of the Law for an expanded definition and specific exclusions.)

Nonmonetary Determination. The decision of eligibility or ineligibility for UC issued by the Job Center
that is usually based on the reason the claimant became unemployed or continued to be unemployed.

Partial Benefit Credit (§4 (m.3)). Forty percent of the weekly benefit rate. This amount or less can be
earned by a claimant without a reduction in UC benefits.

Reimbursable Employer. A nonprofit or governmental employer who reimburses BUGBA for the liabil-
ity incurred as benetits are paid, instead of paying a tax on payroll into the Unemployment Compensation
Fund as "contributing employers” do.

Separating Employer. The employer (usually the last) from whom the employe becomes unemployed.
a. The reason for the separation from this employment determines eligibility for benefits.

b. 1f the claimant had not earned six times his or her benefit rate from the last employer, then the
reason for separating from the previous employer becomes relevant.

Separation Determination. The decision of eligibility or ineligibility for UC that is dependent on the
reason for separation from employment.

Suitable Work (§4(t); 43 P.S. §§753 and 802). Alt work which the claimant is capable of performing.

a. To determine work that is suitable for an individual, BUCBA gives consideration 1o the degree of
risk involved to the person's health, safety, and morals; the person's physical fitness; prior training and
experience; and distance of the available work from place of residence. Other factors considered are
the length of time and reasons the person has been unemployed, the prospect of obtaining local wark in
his or her customary occupation, his or her previous earnings, the prevailing condition of the labor
market generally and particularly in his or her usual trade or occupation, prevailing wages in his or her
usual trade or occupation, and the permanency of his or her residence.
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b. No work shall be deemed suitable in which:
(1) The position offered is vacant due directly to a strike, lockout, or other labor dispute.

(2) The remuneration, hours, or other conditions of the work offered are substantially less favor-
able to the employe than those prevailing for similar work in the locality.

(3) As a condition of being employed, the employe would be required to join a company union, or
to resign from or refrain from joining any bona fide labor organization.

c. It is determined on a case-by-case basis what length of time is considered reasonable for the
claimant to find work at a rate of pay commensurate with that received from the last employer. |If a
claimant is waiting to be recalled and seeking temporary employment, he should not expect t¢ find work
with comparable wages. In this situation, BUCBA may consider the claimant unavailable if the claimant
maintains a restriction on the rate of pay he will accept.

d. The reason(s) for a claimant's refusal of work will be investigated to determine, on a case-by-
case basis, if the claimant was justified in refusing part-time or temporary work or work for which not
trained but able to do.

Unemployed (34(u)). An individual is deemed unemployed for any week:
a. During which he performs no services.
b. For which he performs services but no remuneration is paid or payable.

c. Of less than his full-time wark if the remuneration paid or payable is less than his weekly benefit
rate plus his partial benefit credit.

Weekly Benefit Rate (WBR): The amount of UC calculated to be paid based on a claimant's base year
wages (see Base Year).

Willful Misconduct (§402(e); 43 P.S. §802).
a. The wanton or willful disregard of the employer's interest;
b. A deliberate violation of rules;

c. A disregard of standards of behavior which the employer has a right to expect of his or her
employe; or

d. Negligence of such degree or recurrence as to manifest culpability, wrongful intent, or evil

design, or to show an intentional and substantial disregard of the employer's interest or of the empioye's
duties and obligations to the employer.
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PART ONE: ELIGIBILITY

I. FINANCIAL AND NONMONETARY DETERMINATIONS.

The Pennsylvania Unemployment Compensation Law (Law) was enacted to compensate workers
unemployed through no fault of their own. Financial eligibility tests discern who are considered workers
with an attachment to the labor force. Nonmonetary eligibility tests identify unemployment through no
fault. To be eligible for Unemployment Compensation (UC) benefits, a claimant must be determined
eligible under both financial and nonmonetary tests. Section 401 of the Law provides qualifications
required to secure compensation. Section 402 of the Law provides for ineligibility for compensation.
These sections have been interpreted by court cases; the results of some are paraphrased below and
throughout this manual. See 43 P.S. §§801 and B02.

A. Financial Detetmination.
1. The claimant must have at least 16 credit weeks of employment in the base year and must
have earned a minimum amount in wages in covered employment to qualify for benefits. The base year

wages must be at least $1320, including $800 in high-guarter wages.

2. Not less than 20 percent of the total base year wages must have been paid in other than the
high quarter of the base year.

3. If a second application for benefits is filed after the first benefit year expires, the claimant
must have worked and earned wages of at least six times the weekly benefits rate in effect during the first
benefit year before the second application can be considered valid. Such wages do not have to be in
covered employment. The intent of this wage requirement, known as the requalification test, is to avoid
"double-dipping," that is, two periods of UC based on one period of employment.

B. Nonmonetary Determination.

1. The nonmonetary determination issued at the time an application for benefits is filed is usually
based on the reason for the claimant's separation from employment and is only issued in cases where
potentially disqualifying information is received by the Job Center. Examples of disqualifying acts that
cause ineligibility:

a. Discharge for willful misconduct connected with work.
b. Voluntary resignation without cause of necessitous and compeliing nature.
¢. Unemployed because of a labor dispute, other than a lockout.

d. Failure to take reasonable steps to remain employed, such as requesting lighter work.

e. Failure to accept suitable work without good cause.



2. Once claimants are determined eligible for benefits, continuing eligibility must be established
weekly. Each week for which UC is to be paid requires a signed certificate from the claimant to the
effect that the claimant:

a. Was totally unemployed, or was employed for less than a full workweek. All earnings
must be reported.

b. Did not receive retirement pension or annuity from a base year employer except as
reported.

c. Was able to work and available for suitable work.

d. Did not fail without good cause either to apply for or to accept suitable work when offered
by the State Employment Service or by any employer.

e. Was not unemployed because of:
(1) Voluntarily leaving work without cause of a necessitous and compelling nature.
(2) A stoppage of work resulting from a labor dispute other than a lockout.

(3) A discharge or temporary suspension from work for willful misconduct connected
with work.

f. Did not receive or apply for compensation for any part of the period covered by the claim
under another state or federal UC law except as reported.

g. Did not apply for or receive subsistence allowance for vocational rehabilitation training or
war orphans' educational assistance allowance from the Veterans Administration.

h. Was not incarcerated due to a conviction.

i. Did not fail to participate in reemployment services to which referred through a system of
claimant profiling.

j- Was not engaged in self-employment.
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II. NOTIFICATION OF DETERMINATIONS.

At the time of application for benefits, the financial determination and nonmonetary determination
based on the reason for separation are made by BUCBA. The employer provides information essential
to both determinations.

A. Wages are automatically reported to BUCBA each quarter. BUCBA notifies each base year
employer on UC-44F, Notice of Financia! Determination, of the financial determination and amount of
benefits based on reported wages.

B. Form UC-45, Notice of Application and Request for Separation Information, is sent to the sepa-
rating employer to request separation information from employer's point of view. In situations involving a
claimant’s discharge from employment, an employer's statement will only be considered when determin-
ing the claimant's eligibility if the statement was provided by an individual with first hand knowledge of the
incident which caused the separation.

C. BUCBA has responsibility to determine eligibility or ineligibility based on the statements and
evidence submitted by both claimant and employer. BUGCBA need not provide an employer with notice
of the nonmonetary determination unless the employer filed information in writing which raises guestions
of eligibility (§501).

I1I. COVERED EMPLOYMENT (§4(1)).

A. All personal service performed for remuneration by an individual under any contract of hire, express
or implied, written or oral.

B. Services performed by individuals for wages shall be deemed to be employment unless and until

it is shown that:

1. Such individuals have been and will continue to be free from control or direction over the
performance of such services both under their contract of service and in fact; and

2. As to such services, such individuals are customarily engaged in an independently estab-
lished trade, occupation, profession, or business.
C. The term "employment” shali not include services performed by (§1002):
1. Elected officials.

2. Inmates of custodial or penal institutions who receive compensation for services rendered
therein.

3. All department heads and members of boards and commissions appointed by the Governor
with or without the consent of one or both branches of the General Assembly.

4. Members of a legislative body or of the judiciary of the Commonwealth or a political subdivi-
sion.
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5. Individuals employed as part of any unemployment work-relief or work-training program
assisted or financed in whole or in part by any federal agency or an agency of a state or political
subdivision thereof, by an individual receiving such work-relief or work-training.

6. Members of the state National Guard or Air National Guard.

7. Students employed by a school, college, or university in which they are enrolled and regu-
larly attending, and spouses of students employed by the school, college, or university under a program
of financial assistance. Also, students under age 22 taking for credit a program which combines aca-
demic instruction with work experience. (§4(L) (4) (10) (B) and {C)).

8. Employes serving on a temporary basis in case of fire, storm, snow, earthquake, flood, or
similar emergency.

9. Individuals serving in positions which, under or pursuant to Commonwealth law, are desig-
nated as major nontenured policymaking or advisory positions, or policymaking positions the perfor-
mance of the duties of which ordinarily does not require more than eight hours per week. See Manage-
ment Directive 530.22, Unemployment Compensation, Noncovered Employment — "Major Nontenured
Policymaking or Advisory Positions.”

a. The Commonweailth, as an empioyer, interprets "major nontenured policymaking or
advisory positions” as Non-Civil Service bureau directors or equivalent and above, attorneys, key staff
aides, and policy office professionals.

b. The following are examples of designated pclicymaking or advisory positions: associate
deputy secretfaries; chief counsels and attorneys; correcticnal superintendents; deputy secretaries;
executive directors; hospital superintendents; key staff aides to an agency head, a Deputy Secretary, or
the Governor (press secretary, legislative liaison, community relations director, and executive or special
assistants); office directors; policy office directors and professional support staff; regional directors; regional
commissioners; regional administrators; and Senior Management Service managers.

c. Whether tenured or nontenured, policymaking positions requiring less than eight hours
per week are excluded from coverage. The number of hours required for a position is determined by
BUCBA by reference to the law establishing the position and actual time spent by incumbents.

D. Gross wages paid for covered employment may be subject to employe contributions (tax) based
on §301.4 of the Law (Contributions by Employe) and §301.7 (Trigger Determinations). Employe contri-
butions are triggered in accordance with a formula and to maintain the solvency of the state's UC Trust
Fund. Wages paid for noncovered employment are not subject to employe contributions and are not
reported to BUCBA by the Commonwealth if properly coded in the Personnel/Payroll System.

E. Employers are responsible for questioning the eligibility of claimants who may have worked in
noncovered employment. BUCBA should be notified in writing of possible noncovered employment and
referred to the applicable section of the law.
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IV. EDUCATIONAL INSTITUTION EMPLOYES' ELIGIBILITY (§402.1).
A. Employes of educational institutions shall not be paid benefits for weeks of unemployment
between two academic years or terms.  Services must have been performed in the first of such years or

terms and there must be reasonable assurance that the employe will perform services in any capacity for
any educational institution in the second such academic year or term.

B. Benefits based on the above services shall not be payable for any week commencing during an
established and customary vacation period or holiday recess if such services were performed immedi-
ately prior to such periocd and there is reasonable assurance that the individual will perform such services
immediately following the vacation period or holiday recess.

C. Employes eventually not offered work in the second academic year shall be paid benefits begin-
ning with the tirst week of denial, provided that timely claims for benefits were filed throughout the denial
period and that the claimants are otherwise eligible for bensfits.

V. SELF-EMPLOYMENT AND SIDELINE ACTIVITY.
A. The self-employed are not eligibie for UC because they are considered unemployed business
people. It is not the purpose of the UC fund to finance personal business ventures. Therefore, when

business people become unemployed, they are considered to have brought about their own unemploy-
ment. Money earned in self-employment is not applicable to the regualification test.

B. An exception permits claimants to be engaged in sideline activity and qualify for benefits, provided
(§402(h)):
1. They are able and available for full-time work.
2. They were engaged in a sideline activity while working in covered employment.

3. They do not substantially increase sideline activity during the unemployment.

4. The sideline activity is not the primary source of livelihood.

C. Partial Benefit Credit is applicable to income from sideline activity.
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VI. DEPENDENTS (§404(e)(3)).

A. One-half the cost of support for dependents must have been provided by the claimant at the time
of application for benefits to establish eligibility for dependents’ allowance.

B. A dependent spouse is the lawful husband or wife living in the claimant's household.

C. A dependent child is the claimant's unmarried child, stepchild, or adopted child under age 18; or, if
over 18, the child must be unable to engage in gainful employment because of physical or mental
handicap.

D. It both a husband and wife qualify for benefits, only one of them is entitled to the dependents’
allowance.

VII. REGISTRATION FOR WORK (§401(b)).

Claimants must be registered for work with the Pennsylvania State Employment Service, except
for certain short-term unemployed claimants.

VIII. CLAIM WEEK.

A. All weeks of unemployment are based on a calendar week; that is, seven continuous days
beginning with a Sunday and ending the following Saturday.

B. The date of the Sunday immediately before the day of application is used as the application for
benefits date, with limited exceptions.

C. A one-week waiting period is served before benefits are payable. The waiting week is the first
week in which a benefit is otherwise payable.

D. Eligibility and earnings during each week of unemployment determine the entitlement to and
amount of benefits for the week.
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IX. SUITABLE WORK (§402(a)).

A. A claimant is ineligible for compensation for any week in which unemployment is due to
failure, without good cause, either to apply for or to accept suitable work.

1. Certain exceptions are made in the law (§401(d)(2) and §402(a) and (b)) that allow
claimants, without disqualification for benefits, to refuse job offers and to elect voluntary layoffs provided
there are specific labor agreements or established employer policies that give the employe the right not to
accept job offers or to exercise an option of accepting a layoff. These exceptions may apply to furlough
provisions in labor agreements in effect with certain Commonwealth bargaining units.

2. Claimants are ineligible if their unemployment is due to failure to accept an offer of suitable
full-time work in order to pursue seasonal or part-time employment.

B. Usually the issue of suitable work involves claimants who are already unemployed and no
notification of disqualification is sent to the separating employer. The exception is a work offer or
employment interview refused prior to termination and reported to the Job Center on UC-45.

C. A claimant can be disqualified if he refuses a work offer from an employer anly if the employer
notifies the Job Center of the offer within seven workdays of making the offer.

1. If the work offer is in writing, a duplicate copy must be furnished to the Job Center within
seven workdays after the mailing of the offer.

2. If the work offer is not in writing, a detailed written description of the offer must be provided
the Job Center within seven workdays after making the offer.

a. The work offer should include:
(1) Date work is available.
{2) Rate of pay.
(3) Hours of work.
(4) Work location.
(5) Description of duties.
(6) Any unusual requirements or conditions of work.
b. If the offer is made to a former employe who was previously employed after the begin-

ning of his or her base year, the work offer need only state that the conditions are substantially the same
as those under which claimant worked before.

D. Discouraging offers of employment at an employment interview — e.g., by sloppy appearance,
general poor attitude, etc. — may make a claimant ineligible even when an actual offer is not made. The
employer must report such actions to BUCBA.
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X. CLAIMANT PROFILING (§402@)).

Claimants who are selected and referred to reemployment services through a system of claimant
profiling are required, as a condition of eligibility, to participate in the reemployment service to which they
have been referred.

XI. APPEALS (85601).

A_ Claimants may appeal if they feel that BUCBA:

1. Has been wrong in finding the claimant ineligible for benefits.
2. Has erred in the amount of benefits due.

B. Employers may appeal all determinations allowing the payment of benefits for which they are
charged. A copy of each determination which is subject to appeal contains information concerning the
pericd of time and conditions under which such appeal may be filed.

C. Time Limits.

1. The first appeal must be filed within 15 calendar days of the nonmonetary determination or of
the financial decision dates.

2. The first appeal is heard by a referee. The referee's decision may be appealed within 15
calendar days to the second step.

3. The second appea! is considered by the Pennsylvania Unemployment Compensation Board
of Review. The Beard's decision may be appealed within 30 calendar days to Commonwealth Court, or
reconsideration of the Board's decision may be requested within 15 days.

4. The Commonwealth Court hears the appeal by determining if the previous decisions were
supported by the evidence and confines its review to questions of law.

D. Failure to file an appeal within the allotted time makes the determination binding upon all parties
in most cases (§501(e)). If a determination that should have been appealed is discovered after the
allotted appeal period, the Job Center should be contacted to determine if any remedy is available under
the circumstances.

1. If appeal was not made or information not supplied because of improper notification by
BUCBA, the Job Center should be contacted immediately.

2. Failure fo appeal a financial determination calculated on noncovered earnings may be rem-

edied even though the appeal period has elapsed. The BUCBA Wage Record Section should be notified
in writing immediately.

E. Both the employer and claimant may be represented at appeal hearings by legal counsel or
another person.
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F. Compensation in most cases cannot be suspended while an employer's appeal is pending after
initial determination of eligibility has been made. (This is the result of a U.S. Supreme Court case known
as the "Java decision.")

XII. FRAUD (§801).

A. Fraud, as used here, refers to making false statements or representations knowing them to be
false or to knowingly fail to disclose a material fact.

B. Anyone who commits fraud to obtain or increase compensation for himself or herself or anyone

else is subject to the following:

1. If convicted in a summary proceeding, a fine of between $30 and $200Q, or imprisonment for
not longer than 30 days, or both.

a. Each false statement is a separate offense.

b. A claimant is ineligible for compensation for one year following the date on which con-
victed of illegal receipt of benefits (§402(g)).

2. The claimant is disqualified for benefits for each week of improper payment. Additionally,
penalties disqualify the claimant for two weeks and for one week for each week of improper payment.

a. Penally weeks are imposed against any weeks to which the claimant would otherwise be
eligible for compensation that begin within two years following the penalty determination.

b. No additional penalty weeks are imposed if prosecution proceedings against the claimant
are instituted.

c. Penalty weeks are subject to appeal.
C. Any employer, or other person, who commits fraud to prevent or reduce the payment of com-
pensation to any employe entitled to compensation is subject, if convicted in a summary proceeding, to a

fine of between $50 and $500, or if in default of payment of fine, imprisonment for no longer than 30
days. Each false statement is a separate offense (§802).

D. Suspected fraud should be reported to the Job Center.
XIII. INCARCERATED CLAIMANTS (§402.6).
A. A claimant is ineligible for compensation for any week of unemployment during which the claim-

ant is incarcerated due t0 a conviction.

B. Ciaimants incarcerated prior to conviction and eligible for work release may be eligible for UC
benefits. Claimants incarcerated prior to conviction and deemed not eligible for work release by the
penal institution are not available for work and ineligible for UG for each week of incarceration.
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C. If an arrest prompted discharge under the Governor's Code of Conduct but the claimant is found
eligible for UC, the agency should monitor disposition of the court case until resolved or the end of the
benefit year in order to notify the Job Center if and when the employe is convicted and incarcerated. The
agency should contact either the arresting jurisdiction or the appropriate District Attorney's office to
determine dates when case will be heard, then follow up when appropriate. In case of suspension, not
discharge, the employe should be advised to notify the agency when the case is resolved.

XIV. OVERPAYMENTS (§804).

A. Receipt of compensation to which a claimant has been determined to be not entitied is an
overpayment. |f the reason the compensation was received was the fault of the claimant, it is a fault
overpayment. Fault overpayments are recoupable. If the reason was not the fault of the claimant, it is
a non-fault overpayment. Non-fault overpayments can be recoupable or non-recoupable depending on
the circumstances leading up to the overpayment.

B. Claimants are liable to repay the amount of a fault overpayment.

1. Deductions are made from any future compensation.

2. No proceedings for collection are instituted after expiration of six years following the end of
the benefit year in which overpayment occurred.

3. Aninterest charge is applicable to fault overpayments.
C. Claimants are not liable to repay the amount of a non-fault, recoupable overpayment; but,
claimants are liable to have deductions made from future compensation payable within three years of the

end of the claim on which the overpayment is established.

1. For overpayments of $100 or more, deductions from future compensation will not exceed
one-third of the weekly benefit amount for any wesek.

2. For overpayments of $99 or less, the one-third formula will not apply and recoupment will be
made by using the full weekly benefit amount of any week.
D. Claimants are not liable to repay the amount of a non-fault, non-recoupable overpayment. Non-
fault, non-recoupable overpayments are caused by:
1. Subsequent reversal of two decisions of eligibility.

2. Subsequent receipt of holiday or vacation pay of which the claimant had no knowledge.

3. Subsequent determination that base year wages were not earned in covered employment.
E. Voluntary repayment of unemployment compensation is encouraged.

F. Wage records are cross-matched with claimant records to identify anyone working and collecting
benefits simultaneously.
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XV. DURATION OF NONMONETARY DISQUALIFICATIONS.
A. Voluntary quits and willful misconduct discharges result in disqualification until the claimant has a

valid separation from subsequent employment and has earned six times the WBR.

B. Claimants who refuse suitable work are disqualified until valid separation from employment that is
not temporary or casual in nature.

C. Disqualification because of a refusal to apply for or to accept temporary or casual employment
remains in effect only for the pericd of time that work would have been furnished.

D. Labor disputes result in disqualification for the period of unemployment due to work stoppage, but
no less than cne week.

E. A claimantis disqualified for each week unable or unavailable for work.

F. Failure to register for work or to file claims in the prescribed manner result in disqualification for
each week of such failure.

G. Failure to participate in reemployment services to which the claimant was referred through a
system of profiling results in disqualification for the week in which the failure occurred.

H. A disqualification is required for any week of unemployment during which the claimant is incarcer-
ated following a conviction.

XVI. INTERSTATE CLAIMS (§312).

Interstate claims are those claims filed in one state (the agent state) against another state (the
liable state). Although state UC laws differ, benefits are coordinated through Interstate Claims Offices.
The state in which wages were paid determines the applicable law and the liable state, except in cases of
multi-state claims when each state pays a percentage to the state in which application was made.
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PART TWO: BENEFITS

I. AMOUNT OF BENEFITS (§404).

A. The Benefit Table. A table of rates and amounts (see PART FIVE, Section LA.), is used to
calculate a claimant's benefit. The column labeled "Weekly Benefit Rate," scaled in $1 amounts up to
the maximum, is the amount payable each week and is based on the amount of wages previcusly earned
as shown in other columns of the Benefit Table.

1. The rates are approximately 50 percent of weekly wages unti! the maximum rate is reached.

2. The maximum on the table is subject to revision each January 1 based on two-thirds of the
Statewide Average Weekly Wage, as determined by the Department of Labor and !ndustry from statistics
through the previous June 30.

B. The weekly benefit rate (WBR) is determined as follows:

1. Determine the base year, which is composed of the first four of the last five completed
calendar quarters before the application date.

2. Determine gross wages received during base year.

3. Determine gross wages received during each calendar quarter of the base year.
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4. Determine the highest quarterly wage (the amount received in the gquarter in which the most
money was paid).

5. Locate the highest quarterly wage on the Benefit Table (see PART FIVE, Section LA., for
Tabile) in the column labeled "Highest Quarterly Wage."

6. On the same line, locate the column labeled "Qualifying Wage." If the base year gross
wages are the same or greater than the amount shown, the "Weekly Benefit Rate" column indicates the
amount of UC payable.

7. If the gross wages are less than the "Qualifying Wage," follow the "step-down" procedures.

a. Check the next smaller amount in the "Qualifying Wage" column. If gross wages are the
same or greater than the amount shown, the "Weekly Benefit Rate” column indicates the amount of UC
payable.

b. If gross wages are not as much as the "Qualifying Wage," continue checking gross
wages against the next two smaller figures in the "Qualifying Wage" column to determine if eligibility can
be established.

8. Occasionally, intermittent employment may result in the Benefit Table rate being less than 50
percent of the full-time weekly wage. In such cases, 50 percent of that wage (see PART FIVE, Section
L.B., for table) is substituted for the Benefit Table rate, provided that the qualifying wage shown on the
table is still met. No "step-down" procedure is applicable in such instances.

C. The WBR may be reduced if a reduction is in effect due to the provisions of §301.7 of the Law
{Trigger Determination) and §301.8 of the Law (Trigger Rate Redeterminations). Reductions are trig-
gered based on the solvency of the State's UC Trust Fund. Any reduction does not impact on the
maximum amount of compensation payable; the full WBR is used.

D. Benefit Table example (see PART FIVE, Section L.A,, for complete table):

A. B. C. D. E.
Highest Weekly Qualifying Amount of Amount of
Quarterly Benefit Wages Compensation Compensation
Wage Rate 26 Weeks 16 Weeks
$1363-$1387 $57 $2200 $1482 $912

For a WBR of $57 (column B), the claimant must have gross wages for the base year of at least
$2200 (column C) and a high quarter wage of at least $1363-$1387 (column A). The maximum total
regular benefits payable in the benefit year will be either $1482 (column D), which is 26 times the
WBR, or $912 (column E), which is 16 times the WBR.
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II. DURATION.

A. A "benefit year" is estabfished when the application for benefits is filed and is a period of 52
consecutive weeks from the application for benefits date. Claims filed at any time within this period are
payable at the originally established WBR.

B. Benefits are payable for variable durations, depending on credit weeks of employment. Twenty-
six weeks of benefits are payable if a claimant worked 18 or more credit weeks in the base year; 16
weeks of benefits are payable if the claimant worked for 16 or 17 credit weeks.

C. Regular benefits are payable only during the benefit year and only until the "total amount of
compensation” (16 ar 26 times the WBR) is exhausted.

1. In case of total unemployment, benefit checks may be received for up to 16 or 26 weeks, as
appropriate, during the benefit year, provided the claimant remains eligible.

2. Partial benefits are payable during the benefit year up to a maximum of 16 or 26 times the
WBR, as appropriate.

D. To be eligible for regular benefits in a subsequent benefit year, there must be intervening
employment and earned wages of at least six times the WBR of the previous benefit year.

III. DEPENDENTS ALLOWANCES (§404(e)(3)).

A. The claimant may receive an additional $5 weekly for a dependent spouse, or dependent child if
there is no spouse, plus $3 weekly for one other dependent child.

B. Eight dollars weekly is the maximum payable for dependents and is limited to 16 or 26 weeks, as
appropriate.

IV. PARTIAL BENEFITS.

A. Partial benefits may be payable in any week wages are earned. Earnings in the week the
unemployment occurred and in the week of return to full employment could result in partial benefits for
those weeks.

B. Up to 40 percent of the WBR can be earned with no reduction in benefits. This amount is the
partial benefit credit. Any earnings over this amount are deducted from the WBR.

Example: [f the claimant's WBR equals $75, the partial benefit credit is $30 (40 percent of $75).  Fifty
dollars is earned during one week from a temporary job. Since earnings exceed the partial benefit credit
by $20 ($50 — $30), the WBR will be reduced from $75 to $55 ($75 — $20). The deduction will be
made in the same week’s benefit check as the week in which earned.
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V. PENSIONS.

A. Pensions are only deductible from the claimant's WBR if the claimant's base-year employer
contributed 1o or maintained the pension.

B. If the claimant's base-year employment does not affect the claimant's eligibility for or increase the
amount of the pension, the pension is not deductible from the WBR. The exceptions to this are Social
Security and Railroad Retirement pensions, which are always deductible if the base year employer
contributed to the Social Security Fund or to the Railroad Retirement Pension Fund.

C. If the pension is entirely contributed to by the employer, the pension is 100 percent deductible
from the WBR. If the pension is contributed to, in any amount, by the employe, the pension is 50
percent deductible from the WBR.

D. Social Security Retirement Pensions and Railroad Retirement Pensions are 50 percent deduct-
ible from the WBR.

E. The Partial Benefit Credit remains at 40 percent of the WBR regardless of any reduction to the
WBR due to a pension.

VI. PAYMENT OF UNUSED LEAVE.

A. Any payments made for earned unused leave at the time of a permanent or indefinite separation
have no effect on the WBR payable at the time of separation. |If payment is made for earned unused
annual leave for a temporary separation (occurring in some furlough situations), the amount is deducted
in full from the WBR for the time period for which payment is applicable.

B. Payment for unused leave is reported to BUCBA and becomes part of gross wages for the period
of time in which paid. If, on a future claim, that period becomes part of the claimant's base year, the
payment will be included when determining the claimant's financial eligibility,

C. Payment for unused leave is not used to determine if a claimant worked and earned 6 x the WBR
in order to requalify for benefits in a second benefit year. Inform BUCBA when notified of second benefit
year that unused leave was paid.

D. Ifin effect, UC taxes are withheld on unused leave payments.
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VII. EXTENDED BENEFITS PROGRAM (Article IV - A).

A. During periods of high unemployment, additional UC benefits, called extended benefits, may be
authorized. Extended benefits periods depend on the rate of insured unemployment specified by
law. They may be national, activated by the national rate of unemployment, or PA extended benefits
periods, activated by the rate of unemployment in the state.

B. Claimants must have received all of the benefits due under a regular UC claim for which the
benefit year has not expired or have a benefit year that ends within the extended benefits period.

C. An application for extended benefits must be filed. Eligibility for and amount of weekly benefits
are the same as for regular benefits. Extended benefits are payable up to 50 percent of the maximum
benefit amount.

D. Total benefits payable — extended benefits plus regular benefits — do not exceed 39 times the
WBR.

E. The extended benefits period, which runs for a minimum of 13 weeks, ends when the insured
unemployment rate drops below the level specified by law. Each extended benefits claimant is given a
written notice of the effective date benefits will end.

F. Commonwealth agencies are bifled quarterly for the liability incurred as extended benefits are
paid.

VIII. CHARGES PAYABLE BY REIMBURSABLE EMPLOYERS.

A. As areimbursable employer, the Commonwealth reimburses BUCBA for all paid UC benefits that
are based on the wages paid by the Commonwealth during a claimant's base year. The Commonwealth
does not pay a tax on payroll as "contributing employers” do.

B. "Relief from charges” is not available to reimbursable employers. See the Appendix for an
explanation that may be suitable to provide to management that may question UC charges.

C. Charges to the Commonwealth as a base year employer will include UC paid to claimants who
have reestablished eligibility (by working) after disqualifying separations.
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PART THREE: PROCEDURES

I. PROGRAM DEVELOPMENT, MAINTENANCE, AND ANALYSIS.

A. Program Development.

Action By Step

Bureau of 1.
Personnel, OA.

Agency. 2.

uc 3.
Coordinator.

Action

Issues procedures, through this manual, which are the basis of each agency's UC
insurance program.

Selects an UC insurance program coordinator to be responsible for the program
within the agency.

Develops agency program based on an understanding of the Pennsylvania Unem-
ployment Compensation Law and Commonwealth policies and procedures.

Develops and maintains a cooperative relationship with Bureau of Unemployment
Compensation Benrefits and Allowances (BUCBA) Central and Job Centers. The
Job Center must have the claimant's Social Security Number in order to answer
any questions on specific claims. Some information is considered confidential and
cannot be supplied by the Job Center or must be requested in writing.

Determines to what extent, if any, the agency's program should be decentralized.
The processing of separation-related forms should be centralized if at all possible.

Determines who is authorized to complete and sign the UC-45, Notice of Applica-
tion and Request for Separation Information.

Determines who will represent the agency at UC hearings. Agencies with offices
throughout the state may train managerial personnel to represent the agency at
local hearings. The first time someone represents the agency should not be the
first time at a hearing. Arrangements should be made for all new agency hearing
representatives to either:

a. Attend hearings with other representatives from the agency.

b. Attend hearings with representatives from other agencies. Make arrange-
ments directly with agencies that have previous hearing experience.

c. Attend hearings by making arrangements directly with referees. Separation
issues should be the subject of the hearings.

d. Discuss adjudication procedures with agency legal counsel.

Ensures that agency hearing representatives know how to use Purdon’s Pennsyl-
vania Statutes Annotated (43 P.S. §751 et seq) for reference in preparing cases
under appeal.

Customizes the section on "Preparing & Presenting Cases at UC Hearings," (PART
THREE, IV) to meet specific needs and employment practices.



Action By Step
uc 10.
Coordinator.

11.

12,

13.

UC Coordi- 14,
nator, Person-

nel Office,

and Agency 15,
Head.

Action

Obtains report entitled "UC Costs by Org. & Employe,” Report No. XAAP70301,
quarterly through Personnel/Payroll System. To secure automatic printing of
report, contact agency security coordinator.

Develops tickler, filing, and logging systems. A log of claims kept on individual
index cards, a PC program, or on a log sheet may prove helpful for ready refer-
ence and statistical purposes. The log will also assist in calculating the agency
UC Success Rate (see Procedure C, Step 4). The following are suggested items
to be included on the log: claimant name, Social Security Number, and former
work location; receipt dates of UC-45 and UC-44F, Notice of Financial Determina-
tion; application for benefits date; type of separation; agency's determination on
eligibility; date UC-45 mailed back to Job Center; Job Center decision (UC-44
series) and date received; date decision appealed and by whom; hearing date and
location; referee's decision and date; weekly benefit rate and percent charged to
agency; potential maximum cost {the "total" financial determination shown on
UC-44F); and actual claim cost (subtotal quarterly from Report No. XAAP70301, UC
Costs by Org. and Employe).

Develops and maintains an exchange of information between the agency Person-
nel Office and the Bureau of Commonwealth Payroll Operations (BCPQO). Coordi-
nation of certain steps of the cost control procedures is necessary to ensure that
cosis are properly audited and Forms UC-44F, UC-640, and UC-150 are properly
monitored.

Determines the agency staff responsible for carrying out cost control procedures
based on the ability to act independently and promptly.

Develops agency policy on the reinstatement of former employes qualifying for UC
benefits. Included is the periodic hiring of temporary employes.

Develops agency policy on hiring and/or scheduling of par-time and temporary
employes in light of UC costs for such employes. Develops system for maintain-
ing weekly records on part-time employes/UC claimants who decline to work when
work is available, and develops method for ensuring that charges for part-time
employes/UC claimants appropriately reflect earnings.

B. Program Maintenance.

Action By Step

Bureau of 1.
Personnel, OA.

2.
uc 3.
Coordinator.

q,

Action

Acts as liaison between BUCBA and agencies to disseminate changes in proce-
dures, policies, or law.

Issues revisions and additions to this manual through the Directives Management
System.

Revises agency procedures in accordance with revisions under Step 2, above.

Reviews agency procedures to determine if most effective methods are used.
Revises as necessary.
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Action By Step

uc 5.
Coordinator.

Action

Maintains records of the following costs in a manner of most interest and impor-
tance to the agency by using Report No. XAAP70301:

a. Costs for various types of separations (voluntary qguits, retirements, willful
misconducts, etc.).

b. Costs for each agency field office and institution.

¢. Costs for temporary employes, especially when temporary employes are used
on a regularly recurring basis.

d. Costs for part-time employes.
e. Costs for furloughees.

Periodically reminds field offices of the proper distribution of forms erroneously
received from BUCBA.

Ensures that UC-700A, Unemployment Compensation for State Employes, is posted
in a conspicuous place, or places, as required by §405 of the Law.

Forwards copies of significant determinations and referee decisions to Bureau of
Personnel, Office of Administration (OA).

Maintains files on appeals and referee decisions.

C. Program Analysis.

Action By Step

uc 1.
Coordinator.

Action

Reviews claims constantly, comparing reasons for separation and BUCBA determi-
nations. If separations believed ineligible are determined eligible, determines what
additional information should be submitted to BUCBA. Determines if more infor-
mation from the employe at time of separation is required.

Reviews costs and determines if high-cost claims can be avoided or reduced by
using Report No. XAAP70301.

Reviews hiring practices, especially of temporary and part-time employes, to
determine what changes may reduce costs.

Calculates the UC Success Rate for certain claims filed during the preceding year

annually, as instructed by the OA. Compares agency's rate with the rates of
other agencies when published.
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. COST CONTROL PROCEDURES.

A. The Entire Picture: Agency as Separating and Base Year Employer.

Action By
Claimant/
Employe.

Personnel
Office.

Claimant/
Employe.

Job Center.

Personnel
Office.

Step

1.

Action

Resigns, retires, is furloughed, is dismissed, or otherwise terminates employment.
All resignations should be evidenced by a letter or memo of resignation or by a
completed resignation form signed by the employe.

Provides separating employe with UC-1609, Location of Records for Unemploy-
ment Compensation, on or before the last day worked, completed with the employe's
name and Social Security number and the locations of personnel and payroll
records. (Because the UC-1609 does not imply eligibility for UC benefits, also
provides completed UC-1609s to employes going on leave without pay, employes
whose work hours are reduced, and suspended employes.)

Provides UC-45F, Unemployment Notice, to furloughees and temporary employes
upon exhaustion of limited term positions no earlier than one week prior to and no
later than the last day worked. However, no UC-45F should be provided if there
is any question about UC nonmonetary eligibility.

Answers separating employes’ general questions an UC, emphasizing that distri-
bution of the UC-1609 is standard procedure and does not imply eligibility and that
BUCBA determines eligibility from information provided by the employer. Explains
employes' right to apply for UC. Does not counsel employes on UC benefits or
eligibility reguirements. Neither encourages not discourages application for
benefits, except to encourage furloughees to apply.

Applies for UC and presents UC-1609 to Job Center.

Accepts UC-42, Application for Benefits, even without submission of UC-1609
because UC benefits must be paid in a timely manner.

Forwards UC-45 to the location of the Personnel Office shown on UC-1609. If no
UC-1609 was submitted and the claimant does not know the Personnel Office
location, improper forwarding of the UC-45 can be expected. (Job Centers have
listings of Commonwealth agency Personnel Offices.)

Reminds field installations and supervisors periodically not to complete UC-45, or
other UG-related forms, unless authorized to do so. If a form is erroneously
received, it should be forwarded immediately to the proper Personnel Office.
Simultaneously, the Job Center should be notified of potential delay in response
because of misdirection.

Determines reason for employe's separation by researching files and/or contacting
supervisor.
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Action By Step

Personnel 10.
Office.

11.
Bureau of 12,
Unemployment

Compensation
Benefits and
Allowances
{(BUCBA).

Personnel 13.
Office.

Action

a. Returns the UC-45 to the Job Center within four days, completed with the
reason for separation from the employer's point of view. Supplies sufficient
information on the form for the Job Center to make the proper determination
without additional contact. In cases where the claimant has been discharged, a
statement provided by an individual with first hand knowledge concerning the
incident which caused separation must be provided to the Job Center. Calis
the Job Center if the four-day time limit cannot be met. (See PART FOUR,
Sections I and I1I for further information on completion of the UC-45.)

b. Does not complete or return UC-45 if a UC-45F had been provided the
employe and if the claimant had an eligible separation. May call Job Center to
advise them of the UC-45F.

Retains file copy of completed UC-45 or a copy of the information supplied in
response to the UC-45. File copies of those claims felt to be ineligible should be
maintained separately until a determination is received from the Job Center. (See
Step 15.)

Forwards UC-44F showing wage data, financial eligibility for, and amount of ben-
efits to BCPO if Commonwealth is a base year employer.

Receives a copy of UC-44F from BCPQO (see PART FOUR and Procedure B for
further information) and determines that UC-45 has been received from BUCBA.

a. If no UC-45 has been received (or no UC-45F distributed by agency to separat-
ing employe), determines if UC-45 should have been received by comparing
application date on UC-44F with employment termination date.

(1) A termination date considerably before the application date means the
agency is probably not the separating employer and na UC-45 would have
been received. (See Procedure C for Base Year Employer only.)

(2) Close termination and application dates mean a UC-45 should have been
received. Calls Job Center immediately to determine what separation
information has been received. Provides separation information as nec-
essary.

b. If, in checking the termination date, it is discovered that the claimant is
employed, even by another agency, or never was employed by the agency
receiving the UC-44F, immediately contacts Job Center verbally and in writing
and notifies BCPO. (Note: A claimant may be employed part-time and
receive partial benefits.)
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Action By

Job Center.

Personnel
Office.

BCPO.

Step

15.

16.

17.

18.

18.

Action

Determines claimant’s eligibility for UC based on the reason for separation. If
employer's and employe's reasons for separation differ significantly, may call for
additional information or may send additional forms to Personnel Office requesting
additional information. If employer did not submit documentation supporting its
position, may accept employe’'s statement. Sometimes schedules predetermina-
tion hearing to sort out the facts if a determination cannot be made based on
submitted evidence.

Notifies Personnel Office via one of the 44-series forms (except UC-44F) of the
nonmonetary determination only if the reason for separation given by the employer
indicates some legal basis for the denial of benefits.

Contacts Job Center if a 44-series determination is not received within two weeks
of the date the Personnel Office returned a completed UC-45 which gave a legal
basis for denial of benefits.

Follows appeal procedures if the agency contests a determination of eligibility, within
the specified time limits. (See Procedure D.)

Notifies BCPO in Social Security Number sequence at the end of each month, of
the following determinations:

a. Nonmaonetary ineligibility determinations, as reported by BUCBA via 44-series
forms (except UC-44F) or as the result of appeals.

b. All determinations that affect the WBR. For instance, after checking the
accuracy of the amount of the pension used in the pension deduction calcula-
tion (UC-44(11), Notice of Pension Deduction Determination) report the partial
benefit amount to BCPO.

Annotates UC-44F on file that claimant is ineligible due to nonmonetary reason or
that the WBR is reduced.

B. Financial Determination and Audit of Charges.

Action By

ICS
Accounting.

Job Center.
BUCBA
Central Office,

Wage Records
Section.

BCPO.

Step

1.

Action

Reports covered wages to BUCBA, Wage Records Section, each quarter.
Noncovered wages are not reported.

Forwards completed UC-42 to Wage Records Section, BUCBA central office, for
financial determination.

Compiles wage data from computer files, automatically computes the benefit
rate, and prepares UC-44F for each base year employer.

Distributes the UC-44F to the Job Center, including a copy for the claimant, and to
each base year employer.

Receives two copies of UC-44F. (See PART FOUR for further information on the
UC-44F.)
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Action By

BCPO.

uc

Coordinator.

BCPQO and
Personnel
Office.

BCFO.

uc

Coordinator.

Step

10.

1.

Action

Forwards duplicate copy of UC-44F to agency UC coordinator (See Procedures A
and C for additional UC-44F procedures.

Upon receipt of the UC-44F, determines that:

a. the claimant is no longer employed (or if employed part-time, makes sure that
earnings are reported to Job Center via Form UC-785, Low Earnings Report);
and

b. the claimantis a former employe of the agency being charged; and

c. the claimant had been employed in covered employment. (The use of any
non-coverd earnings in the financial determination must be reported to the Job
Center with a reference to the applicable section of the law.)

Appeals financial determination on or before the "last date for appeal” shown on
the UC-44F if wage data or benefit rate is incorrect. Failure to appeal within 15
days of the financial decision date may result in costs to the agency that could
have been avoided.

Each office should maintain UC-44F file in Social Security Number sequence for
auditing purposes. Revised UC-44Fs are clearly marked and should be stapled to
previously filed form.
a. Active file — all UC-44Fs filed upon receipt:

(1} Plainly marks any UG-44F which shows financial ineligibility.

(2) Pilainly marks any UC-44F for which a nonmonetary ineligible determina-
tion has been made, as reported monthiy to BCPO by Personnel Office.

(3) Plainly marks any UC-44F for which the WBR has been reduced, as
reported to BCPO monthly by Personnel Office.

b. Inactive file — UC-44Fs refiled when audit against billing shows that no charges
were made against the claim. UC-44Fs received during the last several weeks
of the quarter should remain in the active file until the next quarter.

¢. Dead file — all UC-44Fs that are over one year old as shown by "benefit year
ending date" and for which charges are no longer being made.

Receives UC-640, Monthly Notice of Compensation Charges, from BUCBA which
shows weekly charges per claimant. Forwards to UC coordinator. (UC-640 is a
two part set that includes a UC-640A.)

Audits UC-640 against the UC-44Fs on file.

a. If no UC-44F has been received, verifies that claimant is actually a former

employe. May contact BUCBA to determine why UC-44F was not received
and to request a copy.
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Action By

uc
Coordinator.

BCPO.

BCPO and
Personnel
Office.

Personnel
Office.

BUCBA.

BCPO.

Step

12.

13.

14,

15.

16.

17,

18.

19.

20.

Action

b. Notes any discrepancies in the benefit rate on the UC-44F and the rate actually
charged.

c. Notes charges for which a UC-44F indicates financial ineligibility.
d. Notes charges for which nonmonetary ineligibility has been determined.

e. Determines that pantial benefits are payable to part-time employes earning
more than their partial benefit credit and to annuitants.

Notifies BUCBA, in writing, by completing UC-640A no later than 30 days after the
mailing date of the UC-640 of any discrepancies and/ar erroneous charges. Such
natification should be made as soon as possible because erroneous payments may
continue to be charged against the agency. Insists on immediate action to claims
for which BUCBA has determined the claimant to be ineligible either financially or
nonmonetarily.

Marks plainly on the UC-640 or UC-44F any charges that are in question and the
action taken.

Receives quarterly billing, UC-150, Notice of Amount Due for Compensation
Paid, from BUCBA, which is similar in format to the UC-640 and provides Person-
nel Office with a copy of the billing.

Pays billing, without adjustments, within 30 days of mailing date.

Coordinates audit of billing against previously audited monthly UC-640s or UC-44F
files. Personnel Office must notify BCPO of any erroneous charges on UC-150,

Notifies BUCBA again, in writing, no later than 30 days after the mailing date of
the UC-150, of any discrepancies and/or erroneous charges. The original finan-
cial determination usually cannot be appealed at this time because the 15-day
appeal period is over. (See Step 8.)

Removes charges if claimant was not previously employed by the agency. Credits
the agency's account if:

a. An overpayment is established because incorrect compensation was paid or
compensation was paid incorrectly to the claimant.

b. The agency successfully challengss a claimant's eligibility through appeal,
resulting in a reversal of the eligibility determination.

Deducts credits from future billing.

Audits future billings to be sure proper credit is received.
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C. Agency As Base Year Employer Only.

Action By

Claimant.

BUCBA.

BCPO.

uc

Coordinator.

BUCBA.

Step
1.

2.

10.

11.

12,

13.

Action
Leaves Commonwealth employment and obtains anather job.

Separates from second job after earning at least six times his or her weekly benefit
rate and applies for UC.

Determines from claimant's wage records that the Commonwealth agency is a
base year employer.

Prepares UC-44F for each base year employer showing wage data and amount of
benefits. (See PART FOUR for details on the UC-44F.)

Sends BCPO two copies of UC-44F indicating that UC charges may be incurred.
Forwards duplicate copy of UC-44F to agency UC coordinator.

Determines that agency is not the separating employer by checking UC-45 file and
by comparing date of termination with application for benefits date. (No UC-45
received and dates far apart.)

Determines feasibility of offering a job fo the former employe who is now unem-
ployed from subsequent employment. Among other considerations, determines if
the potential cost to the agency of the unemployment compensation claim (as
determined from the UC-44F) justifies reinstatement.

Contacts Job Center to discuss the claimant's skills and the available jobs for
which he or she may be suited.

Offers the former employe a job, if feasible, or makes note of availability should a
subsequent vacancy occur.

Notifies Job Center of the job offer, in writing, within seven days after making the
offer. (See Procedure E.)

Disqualifies claimant from receipt of future benefits for refusing suitable work. (See
Definitions for explanation of "suitable work.")

Bills agency quarterly for the amount of the liability incurred from benefits paid the
claimant based on base year wages with the agency.
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D. Appeals.

Action By

Personnel
Office.

uc

Coordinator.

Referee.

uc

Coordinator.

Step

1.

Action

Appeals, in writing, all separation determinations made in favor of the claimant if
there is basis for believing the claimant is not entitled to UC and if the agency has
evidence or sound argument to support its case.

a. The letter of appeal should state plainly that it is an appeal and contain the
claimant's name, Social Security Number, date of the decision being appealed, if
known, and reason for the appeal.

b. The letter of appeal must be mailed or faxed to the Job Center within 15 days
of the date of the determination in order to be acceptable.

Receives from Job Center the UC-46, Petition for Appeal, and a notification that
the appeal has been filed and that a hearing will be scheduled. Reviews UC-46,
items 4, 7, and 9, to determine the issues in guestion.

Contacts the Job Center if the UC-46 is incorrectly addressed or contains the
wrong agency address in Part One or item No. 17, to make certain that the
assigned referee receives the correct address.

Determines who will represent the agency at the hearing and forwards a copy of
the entire claim file to the representative. Do not delay until the notice of the
hearing is received. (See also Section IV.)

Begins to prepare the case to be presented at the hearing. Gathers the best
evidence and determines who will be witnesses, depending on the nature of the
claim. The agency must be represented at all hearings at which the reason for
separation is at issue regardiess of who filed the appeal. Whether or not wit-
nesses are necessary depends on the issue. If the burden of proof is on the
agency (dismissals), the best firsthand witness should testify. If the burden of
proof is on the claimant (voluntary quits), the immediate supervisor should be
present to respond 10 any accusations made about working conditions.

Mails UC-583, Notice of Hearing, to the claimant and the agency Personnel Office
with date, time, and location of hearing. The hearing is usually held at the Job
Center where application for benefits was filed.

a. Notifies agency representative and legal counsel of the date, time, and loca-
tion of the hearing; having legal counsel for the agency at the hearing is
sometimes advisable but not required.

b. Calls the referee immediately, if the UC-53 is not received enough in advance
of the hearing to arrange representation, to ask for a continuance. A continu-
ance is normally granted if the party bearing the burden of proof (such as the
employer in willful misconduct cases) has not been properly notified. Because
continuances delay resolution of claims and result in continuing benefits being
paid to claimants who have been declared eligible, continuances should only
be requested if absolutely necessary. Internal agency distribution and/or com-
munications problems are not grounds for continuances.
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Action By

uc
Coordinator.

Agency
Representa-
tive.

Referee.

Agency
Representa-
tive.

Referee.

Agency (Legal

Counsel) or
Claimant.

Board of
Review.

Personnel
Office.

Referee.

Step

10.

11.

12

14.

13.

16.

Action

Explains the purpose and the format of the hearing to witnesses. Discusses with
them the pertinent facts that should be highlighted at the hearing. Cautions wit-
nesses to make their responses brief, but accurate, and to seek clarification of
any guestions they are asked that they do not understand. Witnesses may ben-
efit from an explanation of the Pennsylvania Unemployment Compensation Law
and may find helpful the information contained in this manual in PART THREE,
Section IIL

Presents the facts of the case from the agency's standpoint in a clear, concise, and
logical manner. Has available supporting documentation. The referee should
already have as part of the claimant's file the documentation submitted by the
agency with the UC-45 and any statements made by the claimant to the Job
Center.

Hears both parties and cross-examines as necessary. Failure of the appellant
who has been properly notified to appear at the hearing may result in a default.

Requests a continuance if the claimant presents testimony for which the agency
representatives at the hearing have no knowledge and are unprepared to address,
but for which another agency representative may have firsthand knowledge. A
continuance would allow firsthand testimony to be entered on the record. A con-
tinuance may be denied if the agency could have been expected to have the
witness present at the hearing or if the referee feels such additional testimony is
irrelevant to the decision.

Mails a copy of the decision, UC-59, Pennsylvania Unemployment Compensation
Board of Review Referee's Decision, to all parties. Qccasionally, receipt of the
UC-59 is the agency's first indication that the appeal hearing has been held
because the UC-53 was not received. f the decision is favorable to the claimant
and the agency believes the claimant ineligible for UC, the agency should appeal
the decision in writing, request another hearing, and state the reason for the
request is that proper hearing notification was not received.

Appeals referee's decision within 15 days of mailing date and receives a copy of
the UC-46 from the Job Center as notice that a further appeal has been
filed. Includes with the appeal a request for a copy of the record of hearing.

a. Resolves any appeal on the basis of the previously established record without
further hearing if the record established at the referee fevel is deemed
adequate to meet the Board's fact-finding responsibilities and if the parties
were given ample opportunity to present testimony and evidence at the earlier
hearing. Goes to Step 18.

b. Directs that a further hearing be scheduled if the Board determines that the
previously established record is not sufficiently complete and adequate to ren-
der an appropriate decision.

Receives UC-53 with date, time, and location of hearing.

Serves as a hearing officer for the Board of Review. Hears the additional informa-
tion that is pertinent and material to the proper conclusion of the case.
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Action By Step

Board of 17.
Review.

18.

Agency (Legal 19.

Counsel) or
Claimant.

20.
Board of 21.
Review.

22,

Agency (Legal 23.
Counsel} or
Claimant.

Action

Reviews the case and makes decision, upaon receipt of the completed record and
the claimant's entire file.

Mails BD-58, Unemployment Compensation Board of Review Decision and Order, to
all parties.

a. Appeals within 30 calendar days of mailing date, Board of Review decision to
the Commonwealth Court.

b. Requests within 15 calendar days of mailing date, in writing, reconsideration
of the Board's decision and requests an opportunity for oral or written argument
before the Board.

Receives ruling on the request for reconsideration. Oral argument may be granted
and does not involve further testimony. If reconsideration is granted, the previous
decision is vacated and the oral argument or another hearing is scheduled.

Reaches decision based on oral argument, further hearing, or review of estab-
lished record.

Issues second decision to all parties.

Appeals the Board's reconsideration order within 30 calendar days of mailing to
Commonwealth Court.

E. Offer of Suitable Work Procedure.

Action By Step

Personnel 1.
Office.

Action

Notifies the appropriate Job Center properly, or nearest Job Center, when any of
the following situations occur:

a. A job is offered to any UC claimant, even if the claimant has not previously
been employed by the Commonwealth.

b. A jobis offered to any furloughee.

c. Any unemployment compensation claimant fails to make an affirmative
response ta a request for an employment interview.

d. A furloughee fails to make an affirmative response to a request for an employ-
ment interview.

a. Provides the Job Center within seven workdays of making a job offer, a dupli-
cate copy of a written job offer or, if the offer was not in writing, a completed
Notice of Offer of Employment form (sample on page 3.14). When appro-
priate, the description of duties may be answered by stating that the employ-
ment is substantially the same as those under which claimant worked previ-
ously.
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Action By Step Action

Personnel b. Provides the Job Center with a completed Employment Interview Declination
Office. form (sample on page 3.14) or a similar statement.

3. Notifies Job Center if other jobs are offered to employes prior to separation,
especially furloughs and terminations of temporary employment, on UC-45. If the
offer is made by other than the employing agency, such agency should inform the
employing agency when the offer is made.

Job Center. 4. Determines a claimant to be ineligible for unemployment compensation for any

week in which unemployment is due to failure, without good cause, to apply for
suitable work or to accept suitable work.
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NOTICE OF OFFER OF EMPLOYMENT

Name Date Work Available
Social Security # Hours of Work
Rate of Pay Work Location

Permanent ; Temporary (length)

Description ot Duties (for instance, "Duties of Clerk Typist II')

Unusual requirements or conditions:

Offer made to comply with collective bargaining agreement: yes no

Signature of Agency Representative Date

Commonwealth of PA

Agency Address

Phone No.

EMPLOYMENT INTERVIEW DECLINATION

Name Rate of Pay
Social Security # Hours of Work
Class Title Permanent ; Temporary {length)

Date Work Available

Work Location

Has applicant indicated availability in this location? yes no

Failed to respond to interview request Declined interview

Signed Civil Service Avallabllity Survey Indicating nonavailability

Signature of Agency Representative Date

Commonwealth of PA

Agency Address

Phone No.

3.14




F. Back Pay Award Procedure.

Action By

Employe.

Personnel
Office (in
coordination
with Bureau
of Labor

Relations, OA).

Personnel
Office.

BCPO.

Step

1.

Action

Is ordered reinstated with full or partial back pay as the result of a court order,
arbitration award, or grievance settlement.

Ensures that a reinstatement with back pay order states specifically that any UC
received is to be deducted from the back pay award.

If the deduction authorization is missing, requests that the originator of the rein-
statement order amend the order to authorize the deduction. It may be necessary
to explain that because the Commaonwealth is a reimbursable employer, the agency
would pay the employe both salary and UC benefits for the same period of time.

Reinstates the employe and forwards to BCPQ the court order, arbitration award, or
grievance settlement.

Follows internal procedures to make the deduction from back pay, to notify BUCBA
of the back pay award, and to forward the amount withheld from the back pay
award for the UC paid.

Audits future billings to make certain that credit is received for the deduction
forwarded to BUCBA.

G. Reporting Pensions to BUCBA.

Action By

Personnel
Office.

Step

1.

2.

Action

For any claimant eligible for monthly retirement benefits (generally, 10 years of
service or attainment of normal retirement age) from the State Employes' Retire-
ment System (SERS), completes Part C, item 4, on the UC-45 by indicating that
a pension will be received. Instead of providing the monthly pension amount,
indicates that SERS will provide the pension amount when available and that the
claimant may have decuments indicating the amount.

a. For claimants for whom no notification of retirement filing has been received
from SERS, tickles the claim pending notification from SERS that the person
has applied for retirement benefits. Proceed to Step 2.b. upon receipt of
notification.

b. Provides SERS with a "Retirement Information" form, with Part One com-
pleted, for any UC claimant who is receiving or has applied for retirement
benefits. When completing Part One, determine the claimant's base year
from the AB date shown on the UC-45 and the calendar contained on the
UC-712. In the rare instance that the work would not affect the annuity (for
instance, because the work was performed under the "emergency reemploy-
ment" provision of the Retirement Code or the work was outside the base
year), strike out the statement about work affecting the pension. Further
explanation may be required to minimize questions from the Job Center.
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Action By

Personnel
Office.

SERS.

Job Center.

Personnel
Office.

SERS.

Step

Action

Requests that SERS provide the retirement information to the applicable Job Cen-
ter and provides SERS with the Job Center address. Forwards "Retirement Infor-
mation” form to the applicable SERS Regional Counseling Center. To determine
to which counseling center to forward the form, contact SERS at 1-800-633-5461.

Completes "Retirement Information” form if claimant has filed a retirement applica-
tion. Provides actual amounts under Part Two if available. Provides the esti-
mated monthly annuity amount of the option selected if retirement papers have
been filed, but no annuity has yet been paid. Forwards within 5 days to appropri-
ate Job Center, with a copy to the agency.

Farwards form UC-45E, Retirement and Pension Information, to SERS for infor-
mation concerning the retirement.  May erroneously send UC-45E to agency.

If UC-45E is received from BUCBA, determines retirement status:

a. If "Retirement Information” form had been sent to SERS, immediately faxes or
forwards UC-45E to SERS if there is no file copy of previously completed
information from SERS.

b. If file copy of "Retirement Information” form is available, attaches it to UC-45E
and forwards to Job Center immediately.

c. If employe has not filed retirement papers, indicates that on the UC-45E and
returns it uncompleted.

a. Attaches copy of completed "Retirement Information" form to UC-45E and
returns to the proper Job Center, with a copy to the agency, or

b. If UC-45E is received for which "Retirement Information” form has not been
received and the claimant is receiving or has applied for retirement benefits,
contacts the agency UC Coordinator to request form and to determine why it
was not forwarded to SERS for completion.

(1) If failure to receive “Retirement Information” form was an error, obtains
copy from agency and completes Part Two of “Retirement Information”
form, attaches to UC-45E, and returns to Job Center.

(2) |If failure to receive "Retirement Information” form was because agency
was not separating employer, provides AB date and base year dates (if
available from UC-45E) to the agency in order for agency to determine if
work in the base year would have affected the annuity. Agency should
complete Part One and supply form to SERS.

c. If employe has not filed retirement papers, indicates that on the UC-45E and
returns it uncompleted o the Job Center.
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Action By

Job Center.

Personnel.

Step
B.

9.

10.

Action

Prepares Form UGC-44(11), Notice of Pension Deduction Determination, for all
deductible pensions and forwards to employer. Note: In order to be deductible,
retirement benefits must either be received or will be received for the same period
that UC benefits are payable.

Checks the amount of the pension with the amount of the pension deduction as
reported on Form UC-44(11), Notice of Pension Deduction Determination. If
"Retirement Information” form has not been received, contacts SERS to obtain. |f
Form UGC-44(11) is not received within two weeks of forwarding of retirement
informa-tion, contacts Job Center to obtain a determination on deductibility. Appeals
incorrect determinations within designated time frames.

If SERS has indicated an estimated lump sum amount, the claim should be tickled
to follow-up on active UC claimants when the actual pension amount has been
determined. The initial annuity letter provided to the retiree (who should provide
the letter to the Job Center) will not contain information on the monthly pension
amount that would have been payable had the lump sum not been chosen. Two
months after an active UC claimant's retirement date, makes a copy of the previ-
ously completed "Retirement informatian” farm, labels it "updated information" and
forwards to SERS requesting that the actual amounts be completed and forwarded
to the appropriate Job Center, with a copy to the agency.
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RETIREMENT INFORMATION FOR COMMONWEALTH EMPLOYES WHO
ARE MEMBERS OF THE STATE EMPLOYES' RETIREMENT SYSTEM
AND CLAIMANTS FOR UNEMPLOYMENT COMPENSATION

(To be comptleted in lieu of a UC-45E, which may be attached hereto.)

Part One. To be completed by Personnel Office and forwarded to SERS.

Name Soc. Sec. Number - -
Agency from which retired AB Date (from UC-45)
Base Year based on AB Date (See UC-712) from thru

Separation Date

Employe’s work during base year increased the amount of, or affected the eligibility for, the pension.
{Statement to be deleted Iif it is not true for this claimant.)

| certify this information to be true and correct.

Agency Representative’s Signature and Title Date

Part Two. To be completed by SERS and copies forwarded to Job Center and Agency.

Cantributions to pension plan were made by both the member {employe) and the agency (emgloyer).

Effective date of pension

If an application for retirement benefits is filed within 90 days after termination, the pension is
effective retroactively to the day following the last day of employment.

Monthly pension amount $ O Estimated 0 Actual

If estimated, member is not yet receiving pension, and lump sum below is also estimated. UC
claimant should be advised by Job Center to follow up with the actual amount by providing a
copy of the SERS initial annuity letter when it is received by claimant.

Lump Sum withdrawal: 0O Al  § of his/her contributions plus interest
O Part % was or will be paid on
O None

Members have the option of a lump sum withdrawal in any amaount up to their total contribu-
tions plus interest. Any such withdrawal results in a reduced monthly pension.

Monthly pension amount member could have received each month had lump sum amount not been
chosen. (Option chosen without regard to Option 4 withdrawal): $

| certify this information to be true and correct.

SERS Representative's Signature and Title Date
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H. Requalification Test Procedures.

Action By

UC Claimant.

Job Center.

Personnel
Office.

Step

1.

2.

3.

Action

Applies for a second year of UC benefits at the close of the first benefit year. May
not inform Job Center that it is a second year and Job Center may not discover it.

a. If known that application is for a second year, initiates the requalification test
to determine if the claimant WORKED and earned six times his or her weekly
benefit rate since the beginning of the first benefit year. Form UC-483, Sub-
sequent Benefit Year Information, is sent to the employer(s) reporting wages

in the newly established base yvear. Alsg, a UG- 4AF with an n||n|h|||hl cnde nf
LEER YR 1= ||§"', i=d=J1=4 V) LAV B V1o e L) ’ Iy W T TR WFILED QAT VU IRAbb t AN W

7, intervening employment, is usually forwarded to the employer

b. If not known that the application is for a second year, does not send out
UC-483. May pay benefits based on qualifying wages received in the last two
quarters of employment one year earlier that are now included in the base year
or based on a lump sum payment for unused leave.

a. Completes UC-483 upon receipt in accordance with instructions in PART
FOUR, SectionII. Makes a file copy and returns original to Job Center. End
of procedure.

b. As standard procedurg, always checks the claimant's termination of employ-
ment date when the UC-45 or UC-44F is received. Follow Steps 4 through 6
if no UC-483 has been received and the termination date is one year or more
earlier — that is, the claimant performed no work for the agency following
termination.

Checks records to determine if UC benefits were paid in the year since
termination. Receipt of the maximum amount of benefits (26 or 16 x WBR) indi-
cates long-term unemployment and the importance of applying the requalification
test.

Checks the percent charge shown on the UC-44F. If the percent charge is 100, no
covered earnings from another employer were received in the base year, indicating
the impartance of applying the requalification test. If the eligibility code on the
UC-44F is code 7, intervening employment, a UC-483 should be forthcoming;
contact the Job Center if it is not received.

Sends the Job Center a note (see example below) if termination was one year or
more earlier, if no UC-483 has been received, and if either the claimant received
maximum benefits previously or the UC-44F shows a percent charge of 80 percent
or more.

Attach to UC-45 or send to the Job Center the following note (with identification of
the claimant);

"Mas this claimant earned six times his or her weekly benefit rate
since the beginning of his or her first benefit year? The claimant
had no earnings with this agency since termination on __(date)

The claimant received Iump sum payment for accrued (mg:

leave on __(date) inthe amountof$___

Receives revised UC-44F if the previous UC-44F indicated eligibility, but the
requalification test shows insufficient wages earned.
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I. Noncovered Employment and Employe UC Tax Procedure.

Action By

OA
Personnel.

Agency
Personnel
Office.

Step

1.

Action

When an entire classification is exempt from UC coverage based on the designa-
tion of "major nontenured policymaking or advisory positions," inputs position Tax
Status Code 01 indicating exemption for the classification. Agencies cannot over-
ride this coding for individual positions.

When an entire classification is exempt from UC coverage based on any noncovered
employment other than designation in Step 1, inputs appropriate Tax Status Code
indicating exemption for the ¢lassification. Agencies cannot override this coding
for individual positions.

Based on Commonwealth policy, identifies other major nontenured policymaking or
advisory positions that do not affect entire classifications.

Inputs the appropriate Tax Status Code for identified major nontenured palicymaking
or advisory positions as follows:

a. |If the position is filled, use Transaction Codes 9040/8000 and overlay a value
of any data element on screen code 21, select screen code 12, and enter 140
and Tax Status Code 01 {code for major nontenured policymaking/advisary
designation).

b. If the position is vacant, use Transaction Code 9040, select screen code 12,
and enter 140, and enter tax status 01.

Based on Commonwealth policy and the UC Law, identifies other positions that
are in noncovered employment that do not affect entire classifications.

Inputs the appropriate position Tax Status Code for employes in noncovered
employment in positions other than "major nontenured policymaking or advisory"
similarly to above and in accordance with the codes below:

02 Member of a religious order

03 Elected Officials

04 Department Head or member of Board/Commission

05 Unemployment work relief or training program

06 Inmate of custodial or penal institution -
07 National Guard

08 Student employed by educational institution

09 Spouse of student in financial assistance program

10 Student (under age 22) in academic-work program

11 Emergency employe due to fire, storm, flood, etc.

12 Policymaking position of less than eight hours per week

Ensures that proper position Tax Status Code is assigned when employes are

hired, promoted, or transferred into noncovered employment and when new posi-
tions are created.
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Action By Step

Agency 8.
Personnel
Office.
Personnel/ 9,
Payroll
System.

10.

Action

Notifies each affected employe at time of hire, or preferably when a jab offer is
made, or at time of promotion that the position to be held is noncovered employ-
ment and, therefore, not covered by the UC Law. Also notifies incumbents when
positions are newly designated as noncovered due to "major nontenured
policymaking/advisory.”

Because of the coding entered for classifications andfor positions, does not report
wages earned in noncovered employment to BUCBA. Noncovered wages should
not be used by BUCBA to determine UC benefits.

If an unemployment compensation employe tax has been triggered on (it triggered
off January 1, 1997), automatically withholds the tax on employes' pay except for
those in positions designated exempt from UC coverage.

J. Major Nontenured Policymaking and Advisory Positions.

Action By Step

Commonwealth. 1.

2.
Agency 3.
Persannel
Office.
Claimant. 4.

Job Center. 5.

6.
Agency 7.
Personnel
Office.

Action

By this manual and/or Management Directive 530.22, designates positions that are
major nontenured policymaking or advisory. (See PART ONE, Section II1.)

By following Procedure I., does not report to BUCBA the wages paid to employes
in designated positions.

Maintains current written job descriptions far all positions in the agency, including
positions reporting directly to the agency head.

When unemployed from any position for which the Commonwealth is a base year
employer, completes a questionnaire when applying for UC benefits that helps
identify major nontenured policymaking or advisory positions.

Processes Application for Benefits in accordance with established procedures if the
claimant was covered entirely by Civil Service (and worked more than eight hours a
week) or if the claimant’s questionnaire respanses do not reflect major policymaking
or advisory duties.

Forwards Application for Benefits to Central Office for ail claims that may be major
policymaking or advisory or for which sufficient information is not available.

Completes UC-45 as usual upon receipt. In addition, for any claimant which the
agency identifies as being a policymaker or advisor, attaches a job description and
the following statement to the UC-45:

"This claimant has been designated as being in a major nontenured
policymaking or advisory position, resulting in noncovered employ-
ment under Article X, Section 1002(11). Wages should not have
been reported for this claimant. If recent wages were reported,
please contact this office."

3.21



Action By

Agency
Personnel
Office.

BUCBA.

Agency
Personnel
Office.

Agency
Representative.

Agency
Personnel
Office in
Corrdination
with Legal
Counsel.

Step
8.

10.

11.

12.

13.

14.

15.

16.

17.

18.

Action

Establishes tickler file for claims identified as noncovered and follows up with Job
Center if no further information about the claims is received within two weeks (see
Step 10) or if a UC-44F is received indicating the questioned wages were used in
the financia! determination.

On claims forwarded from the Job Center for dispasition, obtains additional clarify-
ing information from the employing agency as necessary.

Is notified of a financial determination via the UC-44F only if wages paid by the
agency during the base year were used in the determination. Reviews any
UC-44F to determine if the employment is considered covered.

Contacts BUCBA if confirmation that the employe is financially ineligible is needed.
A UC-44 is not generated when only non-covered wages were paid in the base
year.

If the position is determined to be covered employment and the agency has desig-
nated the position as noncovered employment, appeals the UC-44F within 15 days
from the date of determination.

Attends referee hearings where Article X determinations are at issue, whether the
appeal is filed by the claimant, the agency, or by BUCBA. The agency
representative’s degree of participation in the hearing depends on whether or naot
the agency has designated the position as noncovered employment.

Testifies that position was designated as a major nontenured policymaking or
advisory one.

Presents evidence that establishes the position as major policymaking or advisory,
inciuding a copy of Management Directive 530.22. Evidence would also include
proof that the UC tax was not withheld, if otherwise in effect, and wages not
reported.

Appeals to the Board of Review any referee decisions that do not confirm the
agency'’s identification of noncovered employment.

Ensures agency representation at any further hearings or oral arguments.

Appeals to Commonwealth CGourt any claims for which evidence has established
the position as major nontenured policymaking or advisory.
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IITI. SEPARATION SITUATIONS.

Generally speaking, separations from employment are either voluntary or involuntary. However,
the establishment of eligibility for UC is much more definitive. Criteria established by law centers on
whether or not the employe is unemployed through no fault of his or her own. A person who voluntarily
terminates may be eligible for UC if the reason for resigning is of a necessitous and compelling nature.
A person who is involuntarily terminated may be ineligible if dismissed for willful misconduct.

This section outlines common separation situations, the eligibility in each situation, and how the
employer should respond on the UC-45.

A. Voluntary "Quits."”

1. An employe who voluntarily resigns without a reason of a necessitous and compelling nature
is ineligible for UC.

2. The burden is on the employe to show reason of a necessitous and compelling nature.

3. "Necessitous and compelling” involves considerations or motives that give the employe no
reasonable alternative but to terminate employment, Because of the employe’s personal circumstances, it
would be unreasonable to expect him or her to continue on the job. The reason must be more than
mere whim, caprice, or selfish desire. Other than those ¢ases where reasons personal to the employe
may be adjudged good, the reason must be one ¢onnected with employment.

a. Eligibility for claimants who voluntarily quit to join or accompany a spouse to a new area
focuses on the spouse's reason for moving: The spouse's reason for reiocating must be beyond his or
her control and there must be other insurmountable economic circumstances. If the spouse relocates to
accept a promotion and continuing work would have been available had the spouse not accepted the
promation, the decision to accept the promotion is within the spouse's control. Benefits to claimant
would be denied.

b. A "need to care doctrine” is used to determine if there is a demonstrated need for a
claimant to care for phystcally ill family members or to attend to unsupervised children. |f someone else
is available, the claimant is ineligible. In circumstances where a need exists, a ruling on availability for
employment is required.

4. The emplayer's statement on the UGC-45 should be: ‘"voluntarily quit without reascen of
necessitous and compelling nature,” unless, of course, the employer believes there was a necessitous
and compelling reason connected with work. When known, the specific reason for quitting should be
stated on the UC-45 for all voluntary terminations. Example: Employe quits after a reprimand. On
the UC-45, state reason for reprimand and past work record. Show that employer's action was reason-
able and employe had no compelling reason to quit.

5. If there is a conflict with the statements provided by the claimant and employer, additicnal
information will be sought before a determination is made by the Job Center.

6. Examples of reasons which are not necessitous and compelling as determined in specific
cases by Pennsylvania courts (see 43 P.S. §802):

a. Dissatisfaction with rate of pay.

b. Inability to get along with supervisor or fellow workers.

3.23



c. Dissatisfaction with working conditions.

d. Unreasonable and unjustified fear of injury.

e. Change in work hours, especially when changes in shift are likely to occur.
f. Resignation because of reprimand.

g. Praiseworthy motives for resigning are not always necessitous and compelling reasons
within the meaning of the law.

7. Examples of reasons which are necessitous and compelling as determined in specific cases
by Pennsylvania courts (see 43 P.S. §802):

a. Health or safety in jeopardy. (See II1.C., Disabled Employes.)
b. Material change in working conditions making the work unsuitable for the claimant.

¢. Acceptance of other work, although the mere possibility of other employment is not a
necessitous reason.

8. Eligibility for claimants who voluntarily resign to avoid dismissal may properly be based on
the reason for dismissal. (See IIL.B., Dismissed Employes.) If the dismissal action was for willful
misconduct, the employer's documented statement an the UC-45 should be either:

a. "Resigned to avoid dismissal for willful misconduct;” or

b. "Resigned in lieu of dismissal for willful misconduct” (if employer gave the employe the
option to resign).

9. If a voluntary resignation is revoked after the employer has taken steps to replace the
employe, the resignation is still deemed voluntary.

B. Dismissed Employes.
1. An employe who is dismissed for willful misconduct connected with work is ineligible for UC.

2. The burden is on the employer to provide firsthand information to prove willful misconduct
and that the misconduct justified the dismissal. (See Definitions for explanation of "willful misconduct.”)

3. BUCBA, in determining facts and rendering decisions on eligibility, is not bound by the
decisions of others: arbitrators, courts, the Civil Service Commission, etc. Evidence that is not
acceptable by the courts may be admissible and used by BUCBA.

4. All dismissals and suspensions under the Governor's Code of Conduct are to be considered
willful misconduct when completing the UC-45. UC Law, both Section 3 (unemployment through no
fault) and Section 402(e) (willful misconduct), should be cited as having been violated. If the violation
under the Code in conjunction with other actions results in dismissal, all actions should be explained to
BUCBA. The agency should be prepared to show that the employe's actions were detrimental to the
employer.
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a. |If the dismissal or suspension was due to a felony charge not related to employment,
appeal beyond the referee of any eligibility decisions should be based on the nature of the felony and the
level of position held by the claimant.

b. Dismissed or suspended employes who become eligible for UC but have been charged
with unlawful acts should be menitored by the agency to determine if they have been incarcerated and/or
convicted. Although the claimant should notify the Job Center, that procedure should not be relied on.
The Job Center should be notified by the agency if incarceration or conviction occurs.

5. The first critical step in establishing willful misconduct is on the UC-45. The employer's
statement that the person was "dismissed for willful misconduct” must be documented with statement(s)
from the individual(s) with firsthand information regarding the reason(s) for separation and attachments
made to the UC-45.

a. Provide a description of the employe's actions that resulted in dismissal.

b. Documentation: the specific employer rule violated, if applicable; a record of previous
warning, if applicable; statements of co-workers, supervisor, or witnesses.

c. Attach a copy of the letter of dismissal which should state exact cause.

6. Because claimants visit Job Centers in person, they are able to present themselves in the
best possible manner to provide credibility to their version of a dismissal action. The employer, therefore,
must present the evidence in a manner sufficient to substantiate the employer's version of the action.

a. If a hearing is held before a referee, firsthand witnesses provide the mast complete
testimony. Any further appeals only review the original testimony to determine if the previous decision
was justified.

b. A predetermination hearing may be applicable if reasons for separation as given by the
employer and employe differ or if sufficient information has not been presented to enable BUCBA to
make a determination. ‘

7. Examples of willful misconduct as determined in specific cases by Pennsylvania courts (see
43 P.S. §802):

a. Failure to perform reasonable assigned duties may be regarded as a "disregard of
standards of behavior that the employer has a right to expect,” and, therefore, willful misconduct,

b. Tardiness without good cause, especially after a warning.

c. If employe technically resigns to avoid being dismissed for willful misconduct, the sepa-
ration may be properly treated as if it were a dismissal for willful misconduct.

d. An instance of unauthorized absence must usually lack good or adequate reason to be
deemed willful misconduct. In cases involving absenteeism, the claimant must have been warned about
the absenteeism prior to being discharged. The exception to this is if employes abandon their positions. In
case of abandonment, UC will be denied unless the claimant shows cause of a necessitous and compel-
ling nature.

e. Although a single or minor act of negligence is not willful misconduct, a series of consis-

tently regular occurrences, especially producing financial loss to the employer, suggests willful miscon-
duct.
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f. Falsifying the reason for absence, especially if there is a history of wamings about
absenteeism and tardiness.

g- Vulgar language to a supervisor if unjustified, unprovoked, unnecessary, and uncalled
for.

h. Falsification of an employment application, if the false information supplied concerns
matters material to the employment sought.

i. Theft.
j. Threat to do bodily harm to supervisor.
k. Intoxication during work hours or drinking during work hours in violation of rules.
8. Further considerations in willful misconduct determinations (see 43 P.S. §802).
a. A single act may constitute wiltful misconduct.
b. Actual intent to wrong the employer is not necessarily required.
c. One serious act of willful misconduct is not offset by a long, good work record.
d. The incident which causes the discharge must be related in time to the date of discharge.

e. GConduct is wrong only when it violates a duty to act otherwise. Thus, the essential
element of misconduct connected with work is that it be a breach of duty to the employer.

f. in circumstances where, because of the nature of the employment, rules of conduct are
required that may not be connected directly with employment, violation of such rules may constitute
willful misconduct or fault unemployment.

9. "Just cause” for removal of a Civil Service employe is a different standard from that of willful
misconduct.

10. Unsatisfactory work performance or incompetency is not willful misconduct unless the person
possesses the ability to perform satisfactorily but consciously does otherwise.

11. Supervisory records of pragressive disciplinary measures may be essential to establish willful
misconduct in some cases.

C. Disabled Employes.

1. A disabled person who is unable to work is ineligible for UC. However, it is possible to be
disabled from performing regular duties but still be eligible for UC if able and available for other work. If
poor health is given as the reason for separation, the burden is on the claimant to prove ability and
availability for work.

2. To establish a disability as a necessitous and compeliing reason for voluntarily resigning, the

burden is on claimants to show they informed their employer of any physical limitations. Once
established, the burden shifts to the employer to provide suitable work within those limitations.
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3. Claimants may be disqualified for failing to take reasonable steps to remain employed if they
voluntarily quit (or retire} without notifying their employer of the disability and if the employer would have
been able to supply work compatible with the employe's physical limitations (see 43 P.S. §802). The
employer must state on the UC-45 if claimant did not advise the employer of the disability.

4. If it is known that a disability prevents normal job performance and if medical certification
verifies the disability, an attempt to provide alternate work should be made. Failure to do so may result
in UC eligibility.

5. BUCBA supplies the claimant with a medical questionnaire to he completed by the attending
physician. This medical evidence may be treated as confidential by BUCBA.

6. Sick leave records are valuable evidence if disability is claimed that the agency believes to be
unjustified.

a. Little use of sick leave may indicate that the disability was not severe enough to require
termination.

b. If sick leave was available, but the employe resigned {(or retired) and then claims recov-
ery from a temporary disability in arder to be "able" for other work, a case should be made on the UC-45
that the employe failed to take reasonable steps to remain employed.

c. For a temporary disability for which sick leave has been exhausted, sick leave without
pay with benefits is a logical, reasonable alternative to quitting. Again, the "reasonable steps to remain
employed" issue should be raised on the UC-45. When applicable, indicate policy on guaranteed right
of return from leave without pay.

7. Doctors’ certificates on file may also provide helpful information.

a. Copies of doctors' statements indicating permanent, total disability should be forwarded
to BUCBA. The claimant's burden of showing ability for other work is increased.

b. BUCBA must determine which evidence to accept if there are conflicting doctors' state-
ments given the employer at the time of separation and given BUCBA at the time of application. Dates
of such statements and the application date are significant.

8. Voluntary retirees may claim disability as discussed above. Additional evidence that may be
useful:

a. Requests for retirement estimates made months (or even years) before the retirement
actually occurred.

b. Employe statements concerning plans for retirement.

9. If work is available immediately, so indicate to BUCBA. If work may be available after the
disability ceases, steps should be taken to prevent future eligibility when the claimant is no longer
disabled but still on leave without pay.

a. In writing, with a copy to the Job Center, inform employes on LWOP who apply for UC
that should they wish to return to work before the scheduled end of the approved LWOP, they should
contact their Personnel Office. Such action is justified by the statement signed by all applicants for UC
that they are "able and available for work."

b. If the employe could have requested and been granted LWOP but resigned instead, explain
the LWOP option and, when applicable, the policy on guaranteed right of return.
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D. Pregnant Employes.

1. Special provisions were once made under the Pennsylvania Unemployment Compensation
Law for pregnant claimants. Now, pregnancy is treated as any medical condition, making crucial the
"able and available" requirement. Benefits are not payable to a person who has withdrawn from the
labor force to raise a family.

2. If pregnancy alone, or in combination with another disability, prevents the performance of
regular duties, the ability and availability for other work must be established to qualify for UC. A
claimant is ineligible when totally disabled due to childbirth.

3. Because of the voluntary nature of the Commonwealth’s childbirth leave policy, pregnant
employes are not usually eligible for UC.

a. The childbirth leave policy must be explained on the UC-45. Indicate the employe's
leave status, the projected date of return, and the status of the position while on leave.

b. If an employe voluntarily requests childbirth leave instead of requesting work compatible
with her condition, so indicate on the UC-45.

4. If disqualification is made because of the disability connected with childbirth, steps should be
taken to prevent future eligibility when the claimant is no longer disabled but still on childbirth leave.

a. Inwriting, with a copy to the Job Center, inform employes on childbirth leave who apply
for UC that should they wish to return to work before the scheduled end of the childbirth leave, they
should cantact their Personnel Office.

b. Such action is justified by the statement signed by all applicants for UC that they are
"able and available for work."

E. Furloughees.

1. Furloughees meet the separation eligibility requirement for UC, unless there has been failure
to exercise bumping rights or refusal of an offer of suitable work prior to the furlough.

2. Employes declining to bump should be notified that they may jeopardize their eligibility for UC
by such declination. The determination of eligibility, however, can only be made by BUCBA based on
the facts. Failure to exercise bumping rights is equivalent to failure to take reasonable steps to remain
employed, a disqualifying act. However, the question of suitable work is relevant and consideration is
given to such facts as:

a. The salary of the new position and the amount of reduction between the salaries of the
new and old positions;

b. Commuting distance required for a new position in a different location; and
c. Duties and requirements of the new position.
3. The Law allows claimants to refuse job offers and to elect voluntary layoffs without UC
disqualification. However, there must be labor agreements or employer programs that specifically allow

the employe not to accept job offers or to exercise an option of accepting a layoff. There are a limited
number of such voluntary layoff options in Commonwealth collective bargaining agreements, usually
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involving the option to adjust seniority downward prior to any furlough action. Most claims involving
furloughees who fail to bump or who refuse job offers should be appealed if the furloughees were found
eligible for benefits (not because the work was deemed not suitable).

4. Although furloughees are normally given a UC-45F at time of furlough, furloughees who
decline io bump or refuse a job offer should not be given the form, even if the labor agreement contains a
voluntary layoff option. Complete UC-45 upon receipt from the Job Center. Detail the bumping provi-
sion which the employe declined and the pertinent facts about the job into which the employe would have
bumped. Or detail the job offer made prior to furlough by either the furloughing agency or another
agency.

5. If a large number of employes are being furloughed (or terminated) on the same date at the
same work location, schedules should be arranged with the Job Center for the employes to apply for
benefits. Scheduling can eliminate lengthy waiting.

6. Furloughees collecting UC benefits who refuse recall or offers of job placement may be
disqualified from future benefits only if the Job Center is notified in writing by the offering agency within
seven days from the date the offer of work is made. (See Section II, Procedure E.)

a. Such a disqualification would be effective the date the person could have returned to
work, not the date the offer of work was made.

b. The natification to the Job Center may be a copy of the recall letter.

c. Employes who are furloughed indefinitely, then move from the labor market area, may
continue eligibility for UC even though they refuse recall, if the work is beyond reasonable commuting
distance.

7. If more than six employes are being recalled simultaneously, one list showing names, Social
Security Numbers, and recall dates may be sent to the Job Center nearest the work site, regardless of
where claims were filed.

8. If the furloughee returns to work, but not immediately when work is made available, the Job
Center must be informed of the date work was first available.

F. Students.

1. Students pursuing full-time studies must show they are available for suitable work in order to
remain eligible for UC.

2. Claimant students must show availability for work and the opportunity for work within the local
labor market.

3. Voluntarily quitting to attend school is not a necessitous and compelling reason to quit work.
4. To ensure that their availability is investigated, the Job Center should be informed if claim-
ants who had been temporary employes are students or if any other claimants had been students while

working.

5. Claimants in training, with the approval of the Secretary of Labor and Industry, are not
ineligible solely because of the training.
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IV. PREPARING AND PRESENTING CASES AT UNEMPLOYMENT COMPENSA-
TION HEARINGS.

A. Job Centers make the initial determination of benefit eligibility by examining information presented
by both the claimant and empioyer. When claimants and employers disagree with the initial
determination, hearings are conducted before Unemployment Compensation Referees.

B. UC Referees preside over the hearings, take evidence, and hear testimony. After the hearing
is concluded, the referee reviews the evidence and issues a decision.  All parties receive written notification
of the referee's decision by mail.

C. Referee hearings are informal, but involve sworn testimony, cross examination, and recorded
proceedings. Preparation for hearings is required in order to make an effective presentation. An outline
of the presentation with a checklist for all evidence and withesses is recommended.

D. Once the issue under appeal is identified, the agency UC Coordinator's first step shouid be to
determine whe will represent the agency by presenting the case at the hearing. The complexity of the
issue and experience of staff are important factors in determining representation.

E. The hearing is the last opportunity far the parties to present evidence because the referee is the
"original fact finder." All further appeals and decisions of the UC Board of Review and appellate courts
are based on the facts and records developed at the referee level. If a fact is not presented, a question
not asked, or an explanation not given, they do not exist for purposes of the decision and any appeal.

F. Preliminary preparation for possible hearings should begin when the UC-45 is being completed:
Because any initial determination can be appealed, the initial response on the UC-45 should include
reference to the issue for which the best evidence is available for presentation at a hearing. Make notes
about the evidence available and who will make the best witnesses.

1. If the issue is willful misconduct, the burden of proof is with the agency.

2. If the issue involves "Section 3,” the employe at fault for the unemployment, the burden of
proof is with the agency.

3. If the issue is voluntary quit, the burden of proof is with the claimant.

G. Either at the time the agency files an appeal or upon receipt of a hearing notice, whichever is
earliest, prepare for the hearing by gathering all necessary documentation and evidence. All documents
used for the Job Center determination can be used and explained at the hearing. However, because
the decision-making behind the Job Center determination has little impact at a referee's hearing, no
reference need be made to the Job Center's decision.

1. Arrange all evidence in the order to be submitted as exhibits during the hearing. Usually it
first should be established how the employe knew about work rules or standards. If employes sign
documents, the claimant's signed statement should be submitted.

2. Lengthy materials can be summarized and both the summary and original document submitted.
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3. Atleast three copies of each exhibit should be available at the hearing: one for the agency
representative to reference, one for the referee, and one for the claimant or claimant's representative.

4. It is better to err on the side of introducing too much evidence than too little.

H. Contact potential witnesses immediately so that scheduling conflicts can be avoided and notify
them where and when they are to testify at the hearing. If critical witnesses are unable to adjust their
schedules to attend the hearing, notify the referee’s office and request a continuance.

1. The witnesses must be those with firsthand knowledge of what was said or done in connection
to the claimant's unempioyment.

2. Written statements cannot be substituted as evidence because they cannot be cross
examined. Witnesses should be able to corroborate all documents presented as exhibits.

3. The person responsible for maintaining business records must also be present to verify the
records that are submitted.

4. Witnesses should expect to be cross-examined by either the claimant or the claimant's
advocate.

5. Coworkers and other witnesses who do not voluntarily agree to testify can be subpoenaed.

6. The names of any witnesses who could not attend but for whom a continuance was not
granted should be entered into the record and the significance of their testimony explained. Appeals are
possible if made a part of the record.

I. Organize the presentation of the case in the order the events occurred. Make notes of important
points and statements to be made at the hearing. Keep the presentation clear and concise. Concentrate
on the legal issugs which control eligibility.

J. Before the hearing date, review testimony and questions to be asked of witnesses. Do not
assume that witnesses agree with your version of the events. Because perceptions differ, it is important
to talk to the witnesses beforehand to get an idea of what they are going to say. Witnesses will feel
more at ease if they are familiar with the type of questions to be asked. Witnesses should be made
aware of possible volatile questions and how to respond in a controlled manner. If animosity exists
between the claimant and the witness, discuss this problem in the interview; emotional responses to
questions should be eliminated.

K. Questioning of witnesses appearing for the agency.

1. Begin questioning of all witnesses with basic questions: asking their name, where they
work, how long they have worked there, what their responsibilities are, and what their relationship is to
the claimant.

2. Avoid questions that can be answered "yes' or 'no." Instead, ask questions that will require

facts to be related or events described. Example: Ask "What hours were Jerry scheduled to work on
July 17" not "Was Jerry scheduled to work on July 1 from 8:30 to 5:00?"

3.31



3. It can be helpful to ask the witnesses for their opinions of actions they have described. Lay
witnesses may express opinions if they have personal knowledge of the event, have some familiarity with
the subject matter, and state the facts forming the basis for their opinions. Do not ask lay witnesses to
express opinions on technical, medical, or other matters about which they have no training or
expertise. Example: "Did you think it was strange that she did that?" or "Was it unusual for her to do
that?"

4. In cases involving voluntary quits, witnesses are used to ensure the honesty of the claimant.  If

the claimant attempts to change the facts relating to the separation, the witnesses can refute the
testimony.

L. If three or more witnesses will be needed to testify at a hearing, the referee’s office should be
notified and advised of a possible lengthy hearing. The hearing schedule may be changed for hearings
expected to last longer than one-half hour.

M. Prepare questions for the claimant that support your case. Questions should be carefully crafted
to elicit known facts as answers. Avoid questions for which you do not know the answer.
N. Preparing a case for a willful misconduct hearing.

1. Issue. Section 402(e) of the Law. Willful misconduct is defined as an act of misconduct
which is deemed to be done knowingly or voluntarily.

2. Burden of Proof. Agency.

3. Key Points for Hearing Presentation, of which as many as possible should be
built into the case.

a. The agency has a standard (or rule, policy, expectation of behavior), or the employe
has an obligation or duty.

b. The standard was directly, materially, or reasonably related to employe's employment.

¢. The standard is consistently expected of all employes or all employes in similar
circumstances.

d. The standard is uniformly enforced for all employes or all employes in similar circumstances.
e. The employe had actual or constructive knowledge of the standard.
f. The employe wantonly or willfuily breached the standard.

g. The employe's actions affected the employe's or other employes' abilities to do their jobs
or the agency ability to perform its mission.

h. Employe's actions were not justifiable or reasonable.
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0. Preparing a case for a "fault unemployment” hearing.
1. Issme. Section 3 of the Law. This section of the Law, the Declaration of Public Policy,
states that unemployment compensation is “"to be used for the benefit of persons unemployed through no
fauit of their own."

2. Burden of Proof. Agency.

3. Key Points for Hearing Presentation, of which as many as possible should be
built into the case.

a. The agency has a standard of expected behavior for government employes. A copy of
the Governor's Code of Conduct should be submitted as an exhibit.

b. The standard is reasonably related to employe’s employment as a government employe.

c. The standard is consistently expected of all employes or all employes in similar
circumstances.

d. The standard is uniformly enforced for all employes or all employes in similar circumstances.

e. The employe had actual or constructive knowledge of the standard and the consequences
for breaching it.

f. The employe wantonly or willfully breached the standard.

g. The employe’s actions affected the employe’s or other employes’ abilities to do their jobs
or the agency ability to perform its mission.

h. Employe's actions were not justifiable or reasonable.

P. Preparing a case for a Voluntary Quit Hearing.

1. Issue. Section 402(b) of the Law. A voluntary quit occurs when an individual leaves
employment on his or her own volition.

2. Burden of Proof. Claimant.
3. Key Points for Hearing Presentation.
a. Claimants have to show that they were compelled by necessitous circumstances to leave
employment and that a reasonable/average person would leave a similar job under the same or similar

circumstances.

b. To prevail, the agency must show that the claimant voluntarily left employment without a
necessitous and compelling cause.

¢. The key witness is probably the suEJervisor who can testify if and when the employe
made known the problem or circumstance that the claimant now considers a reason to quit.

d. Witnesses need not testify if the claimant's testimony alone, either directly or through
Cross examination, reveals no necessitous and compelling reason.
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Q. Hearsay evidence is not admissible as evidence.

1. Testimony by a witness about matters heard from someone else or about which the witness
has no personal knowledge is hearsay.

2. To avoid problems associated with hearsay evidence, it is best to rely on original documents
and individuals with firsthand knowledge of the events at issue.

3. Object to the use of hearsay evidence when presented by the claimant or claimant’s
counsel. Listen carefully to all questions and answers. If admission of hearsay evidence is attempted,
objection should be made by saying "l object on hearsay grounds.” The referee may or may not agree,
but at least the objection will be noted in the record.

4. Some evidence may be exempt from the hearsay rule. Exemptions include business records
and oral reports made to a superior in the regular course of business, statements offered to show state
of mind, and admissions.

R. Guidelines for the agency advocate and witnesses at UC hearings.

1. Arrive at the hearing early. In case of last minute emergency or delay, contact the referee's
office immediately.

2. Upon arrival, review the Job Genter file, including written statements the claimant made to
the Job Center.

3. Speak distinctly and avoid mumbling so that your voice is clearly recorded on tape. The
taped record is important in case of appeals.

4. Ask that all exhibits submitted be admitted into the record.
5. Be professional and courteous at all times.
6. Do not speak out of turn.

7. Maintain an even demeanor. Never lose your temper as a result of badgering or accusations
by the claimant.

8. Never make personal attacks on the claimant. Personal attacks give the appearance that
the employer has a persaonal debt to settle with the claimant.

9. Never bring up information or issues that are not related to the case. For example, mentioning
the claimant's alleged drug habit when the claimant was discharged for undependableness and excessive
absenteeism.

10. Stick 1o the facts. Answer all questions truthfully, concisely, and directly.

11.  Avoid excessive cross-examination and impulse questions. it is usually better to keep to
prepared remarks and questions.

12, Object to the claimant's or claimant counsel's use of hearsay.
13. Prepare final statement that summarizes and reiterates the agency's position. Use the
following example to structure the closing statement: We have presented evidence on the charge of

willful misconduct which we feel is sufficient to warrant the removal of this employe, and we request that
the claimant's application for unemployment compensation be denied.
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1. SEPARATION INFORMATION AND RELATED FORMS.

A. UC-1609 — Location of Records for Unemployment Compensation,

LOCATION OF RECORDS FOR UNEMPLOYMENT COMPENSATION

: CLIPLOYE NAME LOCATION OF PERSONNEL RECORDS

SOCIAL SECURITY ACCOUNT NUMBER @

. ZUREAU CR INSTITUTION - . @

DEPARTMENT OR AGENCY

This form has been given to you because you have separated from your job. State workers have unemployment
compensation rights similar to those of workers in private industry. If you want to file a claim for unemployment
compensation, you should go to the Pennsylvania Job Center or unemployment claims office nearest your home.

TAKE WITH YOU: @
1. This form
2. Your social security account number card

iF YOU INTEND TO CLAIM DEPENDENT ALLOWANCE:
: 3. Your spouse’s socjal security account number
4. Your childi{ren)'s social security account number{s) and birth datels)

The office where you file your claim will obtain information needed for your ¢laim from the addresses given abova.
. nhe determination of your right to receive benefits will be made by that office.

PRESENT THIS FORM WHEN YOU FILE A CLAIM FOR UNEMPLOYMENT COMPENSATION.

am——

-UC- 1599 REV 4.9 COMMONWEALTH OF PENNSYLVANIA DEPARTMENT OF LABOR AND INDUSTRY PENNSYLVANIA JOB CENTER,

PURPOSE. To provide the Job Center with the employer's correct address, thereby ensuring timely
receipt of UC-related forms in the Personnel Office.

@ Key. Identification of the separating employe to whom the form is given and of the employe's
work location.

Instructions. An agency representative should complete the form by typing or printing legibly
in ink the required information before distribution to all separating employes.

@ Key. The location of personnel records is the address to which the UC-4§ will be mailed.

Instructions. Fill in the complete address of the office responsible for completion of the
UC-45.

@ Key. Distribution of the completed form to separating employes is not intended to imply
eligibility for unemployment compensation. Any unemployed or underemployed person has
the right to apply, at which time eligibility is determined.

Instructions. Distribute the completed form to separating employes on or before their last day.
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B. UC-45/45A/785 — Employer's Notice of Application Request for Separation and Wage Infor-
mation.
(Front)
EMPLOYER'S NOTICE OF APPLIGATION
Requesl for Separation and Wage Information )
The individual identified below has filed » claim 'J&fh'x"ﬂf'%’"é‘d‘:‘,fﬁ'é'g's"‘ﬁ ion benefits. Complete Wiz {orm as requasied and reiurn it to the

sddress on the reverse in the snclosed envelope AYS. Faibwre to raply within this period will resuft in @
aerermination as 10 eligidbility based on available {a¢ts. YOur signature and the drie signed sre requifed on the bottom of ths form.

PLEASE COMPLETE PARTS: ﬁ A m B c . D

Soci#l Sacuriy No. Claimant’s Name Baage No.

The cloimani has mmditaied 1he f483CNh Tar Separanion ol parai unemployment JOsite of Applicaiion

N O 2)

PART A PART B @
It zpplicable, lis1 weges, hours worked, tips, snd hours sbsent when Whet was the claimant’s last day al work prior 1o: _ 7
work was aveilabis for the dales balow. If nona, cheack 1his blnel:D Plaase enter the dste here:
» (L the employe was absent whan-work wes svailsble, give sversge Did the claiment eern $ or more ouring the period
oty e o R @

Weges | Hes. Worked s and |- M
Dates Er’r?ds.lﬁa.a By Esch 3:-1' Gratuitres | Absent Oves 0 NO: 11 NO. amount marned §

EMPLOYER'S
NAME AND

ADDRESS

TOTAL

PART C

1. Lest deic worked ([Compleie if date

2. Woas the claimant hireg lﬁDFull 1mer  Jean Time?
9

is gitferam from PART E above: 1f par1 tlime. cxplain

.

w

. feason (o1 Separation o1 Parlizl Unamployment: IMPORTANT - Piease check the approprisle block Dejow, If 1he employe was scpsrated for
reasons other 1han 1ack ol work. provide en explenstion below. |{ you indicale the reason 1¢r  seperation 13 employa miscaongucl, you
must provide » full and drisiled staterment of the eciionls] that resulted in terminmion of employment, This sistement should be signes
Dy 8 person with firsthanc knowlagge and must be accempanied by copias of relevant documenislion such a3 lime cards. personnel files,
written warnings, emplover's rules, medicei statements, snd sistements of parsons with fizsihand knowiedgr of the evenis leading (o the

1Termanztion. DLa:k o! Work D\lolun Quin DMis:onUUu Datnﬂ, explangtion: (Use exire sheet! il necessary)
(10}
4. vill the claimant recgive £ pension payment? DYES DND; YEE, pmount § DMonlnly DLump Sum

i YES, provide the efieciive dale

[ ——
=, Educatianal Institutions and Edycziional Service Ageneies: Does this inlividual heve 2 contract or foesonsbla essurance of feturning 1o
work when schag! reopens? | Sp fieasonable assurance means thzl an ndividual who performs services (Or mn educatignal institutddn of
cOucsliona) service sgenty in tho Tl o 1wo successive 3Csdemic yctrs OF t€Fms, of immediately prior 10 an established vaczrion or  haolicay

tlasing, hes & verbal, written or, impliegd agrasmaent 10 rewurn 10 work for an edugeiional anstitution o1 egucaiional servicé agency A he

same cepecily and under subsianiially the same economic lermz and condit)ons K the second of such acadamic years o1 1erms immediziely
{ollowipg the vacanon or holrday peryod.

PART D
1. wnal is 1he elaimant's gross lull time bese wage? 3 hr: H daey: s weak.
2. Type of Separarion: DPermen.m DPanial unemplovinent Tempou'r - snter expocted date ol recall

WAS THE CLAIMANT PAIO OR WILL HE/SHE EE PAID:
3. For eny asys zfier hisfhee los1 day of work? D YES

4. wotiose Pay? ] ves {0 ~o, st vES, emount §

Il YES, amount § icpresenting wages thew

hoiiday

5. Vecaune Prv? [ vES Owo: 11 Yes. smount s peyment ane
1f payment i for vacation _shuldown o1 deswqrsied periog, specify e pervad fram 10
6. Ramorks 18

By my signeture, | certify thet the informstion thet | heve supplied is true and correct. | realize thet the Pennsylvanis Unemployment
Compensaiion Lew pravides penoliiex {or making felse statemaonts,

Ceie Spngiure Title Telephene N
0 FURTHIA NOCTICE WILL BE ISSUED TO YOu UNLESS YQOU HAVE INDICATED SOME LEGAL BASIS FOR THE DENIAL OF BENEFITS. @

UC-45/45A/785 REV 5-82 PRINTED ON RECYCLED PAPER .
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B. UC-45/45A/785 — Employer's Notice of Application Request for Separation and Wage Infor-
mation.
{Reverse)

FOLD ON THIS LINE

IMPORTANT = BE SURE YQU HAVE:

. Completed the indicated parts of the form. -

. Signed and dated the form ]

. Inserted the form in the envelope so that our
address appears in the window.

. Atfixed the proper postage to the envelope”

. Put your return address on the envelope.

mh W

FOLD ON THIS LINE
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UC-45/45A/785 — Employer's Notice of Application
Request for Separation and Wage Information

PURPOSE. To notify the employer that application for unemployment compensation has been made
and to provide BUCBA with the reason for separation from the employer's point of view.

OF

© ®© 60 6 O

ONO,

Key. The claimant's statement given on the reason for separation from employment. A
statement that he or she "voluntarily quit" could still be qualifying if there was a necessitous
and compelling reason.

Instructions. Determine if the answer is accurate. If the answer inaccurately implies
eligibility when the agency believes the claimant ineligible, documentation and proper
completion of the UC-45 is essential to a determination of ineligibility.

Key. The Application for Benefits Date is the Sunday immediately prior to the date the
claimant applied for benefits.

Instructions. If the date is prior 1o the week in which termination occurred, note when
completing Part C.

Key. The dates for which information is needed in Part A will be completed by the Job
Center prior to receipt and are usually for the final week of work.

Instructions. Provide requested information.
Key. The date completed by the Job Center is the date the claimant filed for benefits.
Instructions. Indicate the last day of work, which should be prior to the date shown.

Key. To determine if the claimant earned at least six times his or her weekly benefit
rate, the Job Center will have filled in an amount which is six times the maximum weekly
benefit rate. Insufficient wages will eliminate the last employer as the separating employer
and the separation determination will be based on previous employment.

Instructions. If earnings were less than the dollar amount provided, check "no™ and fill in
the actual amount earned.

Key. The employers' address as given by the claimant. The claimant may have indicated
his work location instead of the personnel office address given on the UC-1609. The Job
Center may use the address given by the claimant as their contact paint with the agency
instead of the correct address from the UC-1609.

Instructions. If the address is not that of the persannel office responsible for administering
the agency's unemployment compensation program, delete the improper address and attach
a correction or a completed UC-1609.

Key. The two large blackened areas on the sample are for barcoding used by the Job
Center. The smaller darkened areas will be completed by the Job Center prior to mailing.

Key. To establish when unemployment began, the "Last Date Worked" is normally the last
day physically present on the job. When a shift overlaps two calendar days, the last date
worked is either the day in which the most work was performed or the day the shift started if
the shift is equally divided between the two days.
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Instructions. [f the date is the same as the computer-generated date in Part B, write
same. If the dates are different, fill in the proper date. An explanation of the date may be
required under the following circumstances:

a. lf the employe had requested and received annual, personal, or sick leave immediately
prior to and on the day of termination, note this continuation of salary and benefits beyond
the last day actually worked. All pertinent dates may be included here orin Part D, No. 5.

b. I the employe is on LWOP, indicate the begin and end dates of the LWOP. |f the
termination date is one year or more earlier, see Part Three, Section Il, Procedure H.

Key. Part-time employment could have an effect on both eligibility and benefits. Part-time
employment does not indicate ineligibility. BUCBA may request additional information on the
number of weeks worked if the employment was intermittent. Low Earnings Reports will be
necessary if the part-time employe is still working.

Instructions. Check either full or part-time. If part-time, indicate the frequency of work
performed.

Key. Toprovide the Job Center with the reason for separation from the employer's point of view
is the primary purpose of this form.

Instructions. This question should not be answered by anyone unfamiliar with unemployment
compensation regulations. Before completing the question, read especially Part Three, Section
I, concerning reasons for separation as they apply to eligibility. Contact supervisors for
details on all separations for which the reasons are unknown.

a. Check the appropriate block to indicate the reason for separation and write a sufficient
explanation for the Job Center to make a determination:

(1) "Lack of work" block may be checked when temparary employes are terminated at the
expiration of limited-term positions and when employes are furloughed.

(2) "Voluntary Quit" block requires further explanation of the facts to determine whether or
not there was a necessitous and compelling reason for quitting.

(3) "Misconduct” block is checked when appropriate, documentation must be attached to
support the willful misconduct charge. Use the term "wiliful misconduct” in the
explanation.

(4) "Other" block is checked when the situation is not appropriately covered by the other
choices.

b. Reference to the appropriate provision(s) of the law may be included in the explanation for
claims deemed ineligible. The most frequently used provisions are:

(1) §401(d). Not able to work or not available for suitable work.

(2) §402(a). Failed without good cause, to apply for or accept suitable work offered by
the employer.

(3) §402(b)(1). Voluntarily left work without cause of a necessitous and compelling
nature.
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(4) §402(e). Suspended or discharged for willful misconduct connected with work.
{5) §402(h). Engaged in self-employment.

(6) §A4(w){1). Less than full-time employment is not due to fack of work. (Reduced
hours resulted from actions of the employe.)

Key. Receipt of a pension may affect a claimant's unemployment compensation benefits.
Additional information wil! be requested by the Local Office if a pension is indicated.

Instructions.

a. Check "Yes" if the claimant was eligible for retirement benefits at separation.
Generally eligibility is reached at 10 years of credited service or normal retirement ages of
either 50 or 60.

b. Complete the monthly amount of annuity, designating it as an estimate. If a retirement
application has not been filed, indicate this on the form.

Key. Applicable only to Educational Institutions and to the expectations for returning to work
following a break in the school year.

Instructions. Only the Departments of Military and Veterans' Affairs and Education would
complete this question.

Key. BUCBA uses gross wage amount to verify subsegquent information on amounts payable
to claimant for leave and haliday pay.

Instructions. Use the pay amount in effect on the person's last day of work. For salaried
employes, indicate the weekly base amount by dividing the biweekly gross in half. For wage
employes, indicate the hourly rate of pay.

Key. The type, or length, of separation is significant to eligibility, both when the original
determination is made and at other times during the benefit year. Payment of unused
leave, forinstance, affects benefits if the separationis temporary. The Job Center must have
a recall date to make proper determinations concerning temporary separations.

Instructions.

a. Retirements, resignations, furloughs with no recall date, and dismissals. Check
"permanent.”

b. Leaves without pay, inciuding cyclical leave. Delete the word "separation” and insert "not
separated —on Leave Without Pay." Check the "temporary” block and include the expected
date of return from LWQP. Requires further explanation in item No. 5.

c. Furloughs with recall date. Check "temporary” and include the expected date of recall.
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®

®

Key. The Commonwealth, unlike some private employers, does not have a policy of payment
of wages after the last day of work.

Instructions. Check "No."

Key. The Commonwealth, unlike some private employers, does not have a policy on holiday
pay that affects unemployment compensation benefits. Lump-sum payment for unused
holiday leave at termination has no effect on unemployment compensation eligibility or benefits.

Instructions. Check "No."

Key. The Commonwealith's annual ieave policies normally have no effect on unempioyment
compensation eligibility or benefits. Lump-sum payment of unused leave has no effect on
benefits payable immediately following termination in cases of permanent or indefinite
separations. Inrare furlough cases, annual leave may be paid if the furlough is temporary and
would be deducted from the WBR for the week in which payment was made.

Instructions.

a. For most terminations check "No." Complete amount and date only if separation is
temporary.

b. Ifthe claimant had requested and received annual leave on the day of termination, indicate
the amount payable and the paymentdate. Continuation of salary and benefits beyondthe
last day actually worked will affect unemployment compensation benefits otherwise payable
for the same period of time.

Key. The spacethatis provided for remarks is not large enough to adequately explain ineligible
separations.

Instructions. If additional information on the separation is required, the notation "See
Attachments” should be indicated and the appropriate documentation attached.

Key. lIdentification of the employing agency and the personnel office representative authorized
to complete the UC-45.

Instructions. Complete the agency name and the date prepared. Only those representa-
tives authorized by the agency should complete and sign the UC-45.

Key. Notices of Determination (44-series forms) are not issued in all cases. A determination
should be received if the claimant's and employer's reasons for separation differ and the
employer's reason indicated ineligibility.

Instructions. Tickle file copies of the UC-45 for which a determination should be received.
Follaw up with the Jab Center in two weeks if no notice is received.
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C. UC-45E — Retirement and Pension Information.

(Front)
FOR OFFICIAL USE ONLY
RETIREMENT AND PENSION INFORMATION Rovised WEA
(Employer) Monthly Pension Amount
SOCIAL SECURITY NO. BADGE NUMBER TYPE OF CLAIM DATE
' Ouc OTRA
a

CLAIMANT'S NAME AB DATE (Effectiva Date if TRA}

EMPLOYER'S NAME AND ADORESS
.

JOB CENTER STAMP

®

- Section 404{d) of the Pennsylvania Unemployment Compensation Law has been amended effective January 1, 1989, to provide for
deductions from unemployment compensation for any week during which the claimant is receiving or will be receiving a pension,
including a government pension, retirement or retired pay, annuity or any similar payment, under a plan contributad to or maintained
by the claimant’s base period or chargeable employer. Provided, however, that a deduction will be made only where the claimant’s
work during the base period atfects the eligibility for, or increases the amount of, the pension payment(s). This last clause is not
applicable to Social Security or Railroad Retirement payments, which will always be deductible if the base period or chargeable employer
contributed ta the pension plan, Such payments are deductible from the claimant’s Weekly Benefit Rate (WBR) on a dollar-for-dollar
basis if contributed 1o solely by the employer; fifty percent (50%} of the amount of such payments will be deducted from the claim-
ant's WBR on a dollar-for-dallar basis if the claimant contributes or has contributed, in any samount, to the pian. i otherwise meeting
the requirements for deductibility, lump sum payments are deductible if the claimant had the option of receiving the payments on
a monthly or other periodic basis.

" The above-named individual has filed a claim for unemployment compensation (UC). The information requested in PART |is necessary
to determine his/her eligibility for benefits. In addition, steel industry employers must furnish the information requested in PART I
on the reverse side. Please supply the requested infarmation on the front and reverse of this form, sign the form on the reverse,
and return it to the Job Center within 4 days,

PART 1. EMPLOYER REPLY

1. Report of Emplayer Pensions and Annuities {exclude lump sum payments)

, Is the claimant receiving a pension or annuity contributed to by you? . . ... .. ... ... @ .......... O Yes O No
If Yes, please complete the follawing: @
a. Monthly pension amount $ 3 b. Effective date of pension

* ¢ Did you employ the claimant from __@__ through . R P e [ Yes £l No

d. Did the employee’s work during this period increase the amount of, or affect the eligibility for, the

PEMSIONT L o e 0 Yes O No

e, Were contributions to the pension made by: @

O employer only O claimant only O employer and claimant

f.  Was this individual involuntarily separated from employment prior to reaching the age (as specified in
the retirement plan) at which the emplayee may retire at full or reduced benefits? . ... ..... ... .. O Yes 0 No

g. Under your pensian plan, is the pension payable retroactively with respact to any period prior to the

date the application for UC is filed? . ... . ... ... . . . . ... O Yes C No
. ©
If Yes, please explain:
BC“'SE REV 6-93 COMMONWEALTH OF PENNSYLVANIA DEPARTMENT OF LABOR AND INDUSTRY PENNSYLVANIA JOB CENTER

'
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C. UC-45E — Retirement and Pension Information.

(Reverse)

2. lump Sum Pension Payments

Did this individual receive a lump sum pension payment{s] subsequent to his/her separation? ......... O Yes 0 No
If Yes, please complete the following:

a. Amountofpayment §_____ Dateofpayment ______ Date of separation

b. Did this individual have the option to receive a monthly pension amount in fieu of this lump sum
POYMENTY | it O Yes O Ne
If Yes, please complete the following:

» {1} Did you employ the claimant from through N O Yes O No

(2) Did the employee’s work during this period increase the amount of, or affect the efigibility for,
ThE PENSION? .. i a e O Yes 0 No

{3} What is the highest optional monthly pension amount he/she could have received? $

{4) What would have been the effective date of the pension?
(5) Did the employee contribute, in any amount, to the pension plan? ... .. e e e e e O Yes O Ne

{6} Was this individual involuntarily separated from employment prior 10 reaching the age, as specified
in the retirement plan, at which the employee may retire at full or reduced benefits? ......... O Yes O No

PART . STEEL INDUSTRY EMPLOYERS
Has the claimant recaived, or will he/she receive, a special payment prior to receipt of the regular pension? .. O Yes 1 No
If Yes, please complete the following:

Effective date

Total special paymeant $ Number of Waeks
{Minus} Vacation pay included in special payment $ Number of Weeks
Actual special payment § Number of Weeks

* Did you employ the claimant from ______ through P e 0 Yes J No

Did the claimant’s employment during this period increase the amount of, or affect the eligibility for, the
special payment? . ....... e e e e e e e e O Yes 0 No

Were contributions to the special payment made by:
0 employer only O claimant enly O employer and claimant

I certify this information to be true and correct.

EMPLOYER REPRESENTATIVE'S SIGNATURE AND TITLE DATE

JOB CENTER REPRESENTATIVE DATE




UC-45E — Retirement and Pension Information

PURPOSE. To provide BUCBA with information concerning the claimant's pension. The Common-
wealth has substituted use of this form with a "Retirement Information” form. (See PART THREE, 11.G))

©O 0 OO O

®

Key. This form is a follow-up document triggered by the question on pensions on the
UC-45. Pension eligibility may have been indicated on that form whether or not application
for retirement has been made. The Job Center should send UC-45E directly to SERS. If
sent to the agency as a base year employer at the address shown in the block, form is to be
forwarded to the State Employes' Retirement System (SERS).

Key. As noted in the quotation of Section 404(d) of the law, deductions from unemploy-
ment compensation apply only if the pension is contributed to by the base year employer.

Key. The monthly pension amount is requested. In most cases it will not be known by the
agency.

Key. The effective date of the pension.

Key. The dates completed in this section by the Job Center are the dates of the base
year. There will be impact on UC benefits only due to pensions paid by base year
employers.

Key. Pay for the work performed must affect the annuity amount received by the claimant
for deductions to be applicable.

Key. The employer must contribute to the pension plan for deductions to be applicable. For
members of the SERS, contributions are made by both the employer and employe
{claimant).

Key. To determine if claimants would have been eligible for pensions had they not been
involuntarily terminated.

Key. To determine if claimants not currently receiving pensions might be eligible
retroactively at a later date. If an application for retirement benefits is filed within 90 days
after termination for SERS members, the pension is effective retroactively to the day
following the last day of employment.

Key. Various options for lump-sum payments are available to retirees and affect the amount

of pensions. The pension amounts and option selected may affect the amount by which the
weekly benefit amount is reduced.
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D. UC-45F — Employer's Statement Regarding Claimant's Employment Status.

(Front)
EMPLOYER'S STATEMENT REGARDING CLAIMANT'S EMPLOYMENT STATUS
{instructions on ths back)
EMPLOYE'S NAME [ EMPLOYERS COMPANY NAME, ADDRESS, 2IP CODE, PHONE NO. PA ACCT. NO. =
PR T V5V T T — PLANT NO.
BADGE NO.
SEPARATION INFORMATION
1. First day worked 6. Type of separation:
2. Last day worked O Permanent
3. Gross amount earned by employ, calendar week which [ Temporary - Enter expected date of recall
includes last day of work $ 7. Was the employe offered other work? [JYes [ No
4. Was employe’s last pariod of employment maore than eight 8. Reason for separation: {Explain)
weekst [ Yes [0 No O3 Fired [J Lack of Work
tf No, how much did he/she earn duging the last period of 0 CQuit - Health or [J  Quit - Unsatisfactory
employment? § 3 Other Reasons Working Conditions
e . . . .
5. Was employe hired for: [ Full time [0 Part time if Quit, was continuing work availabla? [ Yes l:l No
1f Part time, explain: (] Labor Dispute [ Retired

3 Other (specify)

9. Educational institutions and Educational Service Agencies: Does this individual have a contract or reasonable assurance of
returning to wark when schootl reopens? [ Yes [J No
Reasonable assurance means that an individual who performs services for an educational institution or educationai service
agency in the first of two successive academic years or terms, or immediately prior 1o an established vacation or holiday clos-
ing, has a verbal, written or implied agreement to return to work for an educational institution or educational service agency
in the same capacity {professional or nanprofessional) in the second of such academic years or terms or immediately follow-
ing the vacation or holiday period,

. 10, What is the employe’s gross full time base wage? $ hour; $ day: $ waek.

HOUIDAY - VACATION - PENSION PAYMENTS

WAS THIS EMPLOYE PAID OR WILL HE/SHE BE PAID:
11, For any days after hisfher last day of work? (3 Yes [ No

if Yes, amount $ representing wages through
12, Holiday pay: (3 Yes [J No; Amount $ Holiday dates
" 13, Vacation pay: [J Yes [ No; Amount $ Payment date . If payment is for vacation shut-
- down, or designated period, specify the period. From Through
14. Pension pay: (] Yes [ No;  Monthly amount § Effective date of pension .

Remarks: {Use additional space on reverse, if needed.)

| certify that the information | have supplied above is true and correct.
By Title Date

, IF YOU HAVE INDICATED SOME LEGAL BASIS FOR THE DENIAL OF BENEFITS TO ONE OF YOUR FORMER EMPLOYES, YOU WILL
RECEIVE THE PROPER NOTICE. )

FOR JOB CENTER USE ONLY CLAMANT:

3 Initial Claim DO NOT SIGN THIS FORM UNTIL INSTRUCTED BY THE JOB CENTER.
O Additional Claim
{1 Full After Partial Claim

AB Date Claimant’s Signature Date

__UCA5F REVS-96 (Pege 1) COMMONWEALTH OF PENNSYLVANIA DEPARTMENT OF LABOR AND INDUSTRY PENNSYLVANIA JOB CENTER
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D. UC-45F — Employer's Statement Regarding Claimant's Employment Status.

(Reverse)

EMPLOYER INSTRUCTIONS
A. Enter the identification information at the top of the form — employe’s name and social security number; your
company name, address, zip code, phone number, Pennsylvania account number, and plant number (if applica-
ble}); and the employe's badge number.

B. Supply the answers to the questions 1 through 14 under the headings "Separation Information” and “Holiday -
Vacation - Pension Payments.”

C. Sign the form, furnish your title, and enter the date, or have some person you authorize, sign the form and enter
the title and date.

D. GIVE THE COMPLETED COPY OF THIS FORM TO THE SEPARATING EMPLOYE. DO NOT MAIL THE FORM TO THE
PENNSYLVANIA JOB CENTER OR THE UNEMPLOYMENT CLAIMS OFFICE.

EMPLOYE INSTRUCTIONS
Review the form to ensure that all questions have been answered by your employer.
If you want to file an application for unemplayment compensation, take this form and your social security card to the
Pennsylvania Job Center or unemployment claims office where you usually file your application. This form will assist
the Job Center to provide timely payment of benefits to you. failure to present this form may delay the payment of
benefits to you.

DO NOT SIGN THIS FORM UNTIL INSTRUCTED.

REMARKS:

___UCASF REV9-9%6{Page )
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UC-45F — Employer's Statement Regarding Claimant’'s Employment Status

PURPOSE. To provide the employe who in turn, provides the Job Center with the same information as
on UC-45 when the employer opts to furnish the information at the time the separation occurs. Refer to
instructions for UC-45 and the following:

@ Key. The "PA Acct. No." (Pennsylvania Account Number) is the agency department code
preceded by "90" for agencies under the Governor's jurisdiction, ("91" for independent
agencies) and followed by the letter R (for reimbursable). Example: 90 1 R "Plant
Number” is not applicable to state agencies.

Instructions. Fill in the appropriate Pennsylvania Account Number.

@ Key. Wages earned prior to termination in the first week of unemployment are used to
identify which week is the waiting week. Completion of this question will eliminate need for a
Low Earnings Report to be sent to the employer. It is not necessary to calculate earnings
for the week if the last day worked was a Friday or Saturday and the employe had worked a
full workweek.

Instructions. If the claimant had been paid for only part of the last calendar week
employed, multiply his or her daily rate of pay times the number of days for which paid during
the calendar week and indicate the amount on the form. If the claimant was paid in full as
described above, complete with the statement: "Paid in full for {calendar week begin and
end dates Sunday through Saturday).”

@ Key. This question is similar to question No. 2 on the UC-45. Its purpose is to determine if
sufficient wages were earned from the last employer.

Instructions. Check either "Yes" or "No" depending on the number of weeks worked.
Provide the amount earned if it is less than six times the maximum WBR or if employment
was less than eight weeks.

@ Key. Although completion of a UC-45 may indicate a legal basis for denial of bene-
fits, completion of the UC-45F should not.

Instructions. Distribute only to eligible furloughees and temporary employes at the expira-
tion of their limited-term position.
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E. 1B-3 — ClaimantEmployer Separation Statement — Claimant's Statement.

CLAIMANT/EMPLOYER

®

(Part I}

LIABLE STATE

EEPARAT'DN STATEMENT

PART |

CLAIMANT'S STATEMENT

1. NAME

3. SOCIAL SECURITY NUMBER

] _m_

2. Names worked under

OTHER $SA# WORKED UNDER

tif different)

=

<::l 4, ENTER NAME AND ADDRESS OF EMPLOYER
{Include St. or Box No., City, State, 2IP Code)

NOTICE TQ CLAIMANT:

Your Employer will receive & copy of this form.

LTt TR - T L T T T T Fold here
ENGED
5. TYPE OF WORK 6. “;V%SRTKPER'OD OF | BEGAN l DAY l YR, MO, ] DAY A,
7. HOURS OF WORK - - 8. FINAL RATE QF PAY 9. NO. OF DAYS PER
) am [} am WEEK
From: Jpm To: G pm $ per (1 hour [J week [ month

10. GROSS EARNINGS FOR LAST PERIOD OF
WORK (ftem &) 4

11, IMMEDIATE SUPERVISOR (Name/

{Title)

12,10 am O am not the major support of my household.
13. 1 am no longer employed with this employer because [0 1

14, | [J quit O was discharged because: {give full details)

ack of wark [0 quit [ discharged by

®

15. What did you do ta resolve the problem?

16. CEATIFICATION: / have made this statement for the purpose of
abraiming unempioyment insurence, knowing thal the faw provides
| penaitias for talse statements or withholding of lacts.

SIGNATURE OF CLAIMANT OATE fMo., Day, Y.}

CLA(MANT:

DO NOT WRITE BELOW THIS LINE.

17. MAILING DATE 18. AGENT STATE REP.

19, PENNSYLVANIA 20. LO. NOD.

FIPS W

The individual named abowve has filed a claim

NOTICE employer, are entitled to notification of filing. /

TO
EMPLOYER

MAIL REPLY TO: {check appropriate box)

] ;isble State

for unemployment benefits against the State marked below. You, as an interested
f you desire an sppointment to appear in person, contact your local employment of-

fice. Please complete the reverse side and include facts known to you which may affect this claimant’s eligibility for benefits. Your
reply MUST 8E J received [ mailed [ postmarked within
in Item 17 above, to the address identified below,

O calendar [3 work days of the mailing date shown

> State of Maryland Unit ) Employment Development Department
Interstate Claims Unit Department of Employment Security Interstate Office East 203
P. 0. Bax 17059 P. O. Box 2761 P. 0. Box C9838
Baltimore. MD 21203 Charleston, WYV 25330-2761 Sacramento, CA 95823
T} Delaware Department of Labor O Interstate Department ]
lnterstate Liable Unit Ohis Bureau of Employment Services
P. O. Box 908% P. Q. Box 1618
Mewark, OE 19711 Columbus, OH 43216
183 668 EMPLOYER
{PA REV 4-97) ,_’——————J
R __ P
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IB-3 - Claimant/Employer Separation Statement (Part b

PURPOSE. To notify separating and/or base year employers that an interstate application for
unemployment compensation has been made.

©,
©

©,

Key. The liable state is the state against which the claim is being filed based on the
claimant's work history.

Key. The claimant's statement on the reason for separation from employment.

Instructions. As would be done upon receipt of a UC-45, check the accuracy of the
statement and take appropriate action when completing Employer's Statement.

Key. Although the claim is filed outside Pennsylvania, the Pennsylvania Interstate Claims
Office will process the claim based on Pennsylvania law if Pennsylvania is the liable
state. The Interstate Claims Office will make the claim determination upon receipt of the
completed 1B-3.

Instructions. Send completed form to the address indicated.
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IB-3 — Employer’s Statement

(Part I}
[ PART Ii EMPLOYER'S STATEMENT
MO, DAY YR, l i MO. DAY YR,
The individual's last period of work was from 1 l | I 1 to ! | | I 1
Tatal sarnings belore deductians [if other than amount shown in [tem 10} were § ( 1 )

REASON FOR SEPARATION: fcheck one)

0 Lack of work O Discharge G Quit O Cther {spacify!

Give full details if other than lack of wark.

@

{USE ADDITIONAL SHEET IF NECESSARY)

Do you anticipate rehiring this individual? [ YES [ MO t ““YES,’” approximate date of rehire

List any other facts known 10 you which may affact claimant’s eligibility, such as self-employment, illness/injury, subsagquent employmant, school aitendance.

Upon separation, this individual was paid or will be paid @

FERIOD PERIOD
TYPE AMOUNT TYPE AMOUNT
From To From To

VACATION HOLIDAY

PAY $ PAY $

SEVERANCE
SICK LEAVE 5 . PAY/WAGES 5
fin lfev of notice)

Did individual retire? O vEs 3 NO

This individual is receiving a pension O YES 0 NQ Il "YES,” Amount $ per

Employer's Contribution
EMPLOYER'S CERTIFICATION: | CERTIFY that the infarmation furnished above is true and correct to the best of my knowledge and balief,

By

Date
{Signatura and Title)
Name of Employ
Address
f ' N | " ‘ 4 ,
Phone U ployment Campensation Account No.
fAres Code) - e {State of Coverage)
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iB-3 — Claimant/Employer Separation Statement (Part II)

PURPOSE. To secure separation information from the employer on an interstate claim.

O,

®

©

Key. If Pennsylvania is the liable state, to determine if the claimant earned wages sufficient
to make the employer the separating employer {wages must be at lgast six times his or her
WBR). [f another state is liable, to provide information for other qualifying purposes.

Instructions. If Pennsylvania is the liable state, fill in the actual amount of earnings only if
less than six times the maximum weekly benefit rate; otherwise, state that claimant "earned
more than & X WBR." If another state is liable, complete as requested.

Key. To provide the reason for separation from the employer's point of view.

Instructions. Complete the requested information in detail as would be done on UC-45.
Key. The dollar amounts paid following termination may affect the amount of UC benefits
payable depending on the law of the liable state. However, Commonwealth policies do not
normally impact on UC benefits under Pennsylvania law. The period requested would be for
vacation time designated 1o a certain period.

Instructions. !f Pennsylvania is the liable state, no amounts should be reported except
annual leave paid for a temporary separation. See instructions for the UC-45. If another
state is liable, complete as requested.

Key. The "Account No." is the agency department code preceded by "90" for agencies
under the Gavernor's jurisdiction ("81" for independent agencies) and followed by the letter R
(for reimbursable). :

Instructions. Fill in agency account number.
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FINANCIAL INFORMATION AND RELATED FORMS.

IL

A. UC-44F (3) — Notice of Financial Determination {Employer Copy)

(Front}
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| Determination (Employer Copy)

inancia

UC-44F (3) — Notice of Fi

A.

{Reverse)
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UC-44F (3) — Notice of Financial Determination (Employer Copy)

PURPOSE. To notify the employer of the amount of benefits the claimant may receive and of the financial
information upon which those benefits are based.

O,

©,

® 00 6

©

Key. The "financial determination alone does not entitle a claimant to benefits” because other
eligibility requirements must be met; a nonmenetary determination is also needed in order to
know if the claimant will receive benefits.

Instructions. Personnel Offices should use the UC-44F to determine if a UC-45 has been
received for the claim to ensure that the nonmonetary determination is properly made.

Key. Any appeal of the information shown on the form must be made on or before the date
indicated.

Instructions. The Personnel Office should appeal the financial determination in writing if:
a. An error in wages or calculation is discovered.
b. The claimant's wages are not covered by the Unemployment Compensation Law.

Key. The date of application is usually the Sunday preceding the actual day of making
application.

Instructions. Compare the date of application with the date of termination of employment.  If
the dates are close together, the agency as the separating employer should have received a
UC-45. If not received, contact the Job Center at which application was made. If the dates
are far apart (approximately two months, at least), the agency is probably not the separating
employer. If the termination date is one year or more earlier, see PART THREE, Section
II, Procedure H.

Key. The date which is one year after the application for benefits date when the financial data
shown on the UC-44F will no longer be valid. The amount of benefits payable for any period of
unemployment within this year will be in accordance with this financial determination.
Instructions. Use date in purging out-of-date forms from files.

Key. The financial determination is made on wages paid in the base year identified here.
Key. The date of the financial decision is usually the date the UC-44F is produced and mailed.
Key. The type of claim is shown as a code to designate the fund from which benefits are
payable: UC (the regular UC fund), UCFE (UC for federal employes), UCSE (UC for state
employes), etc.

Key. The wages paid for employment with the agency are shown by calendar quarter.
Instructions. Randomly audit the amount against payroll records.

Key. The amountofwages paid by the agency during the applicable base year. The accuracy
of these wages is very important.

Instructions. Randomly audit this amount against payroll records for the base year. Report
any errors to the Job Center.
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®6

Key. The number of credit weeks earned by the claimant during base year employment with
the agency.

Instructions. Randomly audit accuracy of the number of credit weeks, especially when
employment with the agency was brief.

Key. Total wages paid by all employers is equivalent to the "Qualifying Wage” on the
Benefit Table.

Instructions. Randomly audit the amount against payroll records only if the percent charge
is 100 percent. (The total wage amount cannot be determined from agency records if there
was more than one base year employer.)

Key. The high quarter wage is used in conjunction with the Benefit Table to determine the
WBR.

Instructions. Randomly audit the amount against payroll records only if the percent charge
is 100 percent. (The high guarter cannot be determined from agency records if there was
more than one base year employer.)

Key. The "percent charge" is that portion of the WBR for which the agency will be
charged. If "100" appears, the agency is the only base year employer. If less than 100
percent, there is more than one base year employer.

Instructions. Audit of the percent charge is unnecessary because it is automatically
calculated under the following formula:

"wages paid" (see key 9) X 100
"total wages paid by all employers (see Key 11)

If the wages used are correct, the percent charge is correct.

Key. The amount of Unemployment Compensation benefits payable is expressed both as
the WBR and the maximum potential cost of regular benefits for the claim. The number of
weeks eligible for benefits — 16 or 26 — is also shown (the weekly rate muhiplied by the
number of weeks eligible equals the maximum amount payable).

Instructions. Determine the agency's potential cost by multiplying the "maximum” figure by
the percent charge (see Key 13 ) if less than 100 percent.

Key. Any dependents' allowance is in addition 1o the WBR.

Key. The eligibility' code indicates whether or not the claimant has been declared financially
eligible. The eligibility codes, partially explained on the form, are:

1 — Eligible. Financially, the claimant is eligible for unemployment compensation.

2 — Ineligible, no wages. No covered wages were reported during the claimant's base
year.

3 — Ineligible, insufficient wages. Sufficient wages were not earned in the base year to
qualify for unemployment compensation.
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7 - Conditionally eligible monetary, to be verified by Job Center. When a previous
benefit year has ended, the Job Center will contact the appropriate employers to
determine if at least six times the previous weekly benefit rate has been earned since
the date of the previous application for benefits. If insufficient wages earned, a
separate UC-44F will be forthcoming. See PART THREE, Section II, Procedure H.

u — Ineligible, insufficient credit weeks. The number of credit weeks was not enough
to establish eligibility.

Instructions. If ineligible for benefits, place a large X across the form and file with other
UC-44Fs. If any charges appear on the quarterly billing for ineligible claimants, they are in
error and must be reported within 30 days to Job Center.

Key. The BCPO address on file with BUCBA. The form is automatically distributed.
Instructions. Forward one copy to the Personnel Office and file the other copy. Annotate
filed UC-44Fs as necessary if notified of nonmonetary ineligibility or if the WBR is reduced.

Personnel should audit filed UC-44Fs against UC-640s, Monthly Notice of Compensation
Charged.
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B. UC-494 (POS)— Employer's Statement — Credit Weeks.

{Front)

COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF LABOR AND INDUSTRY
PENNSYLVANIA JOB CENTER

Job Center: Phone:

Claimant:

Social Security:
Application Date:
Badge Number:
Date Mailed:

EMP ACCT KO

EMPLOYER’S STATEMENT - CREDIT WEEKS
BASE-YEAR BEGINNING AND ENDING

This person has filed a claim for unemployment compensation. Additional i{nformation is needed
to determine financial eligibility for benefits. Your answer to the following guestion will
enable us to make a determination on this claimant’s eligibility for unemployment compensation.
Please return the compieted form to the eaddress on the reverse side of this form In the

anvalans oravidod ssddlia B daoe
ENYEIOPE proviGEa Witniii o Gays.

Did the claimant have 18 (or more) ‘credit weeks’ during the Base Year Period identified above?
~ Yes No . Number of credit weeks For definition of ‘creadit waek’,
see reverse sida.

A. If the answer to this question 1s ‘Ye%', provide the total number of credit weeks, vyour
signature., title, and date at the botiom ©f this form. ..

B. If "the answer 1s ‘No’, please 1ist the week ending date below for each calendar week
guring which this person earned (wi{thout regard to when paid) renumeration during the
base-year period shown above. If the weeks are consecutive, only thae fipst and last week
ending dates anc the number of weeks included in the peried heed be listed separately. IF
THE REMUNERATION FOR ANY CALENDAR WEEK WAS LESS THAN 350 GROSS, LIST EVERY WEEK SEPARATELY
AND PLEASE SPECIFY THE AMOUNT FOR ALL WEEKS WITH REMUNERATION LESS THAN $50. Remuneration
{ncludes holiday may, vacation pay, and other earnings as dafined in the Pennsylvania UC
Law, as well as Workers Compensation payments, (See reverse for additional information).’

CALENDAR WEEK ENDING DATES

1. J:S) ‘ 14, 27. 40.

2. 15. 28. ) a1,
3. 16, 29. 42,
4, 17. 30. 43,
5. 18, ' art. C 44,
6. 19, 32. as, )
7. 20. 33. 46,
8. £1. 34. 47.
9. 22. 3s. 48,
10. 23. - 36. a9,
1. 24. 37. 50,
12. 35 38. 51.
13. - 26. 39, 52,

I CERTIFY THE ASOVE TO BE TRUE AND CORRECT: (,‘)
3

Signature: Tate:

 —

Title: . R . - Pnone:

uc-434 (PoS) REV 06-95
———

4.27



B. UC-494 (POS)— Employer's Statement — Credit Weeks.

{Reverse)

WORKERS ' COMPENSATION PAYMENTS,

Effective with accidents occurring after August 31, 1993, Worker’s Compensation payments are
considared credit weeks (as deflned in SECTION 4(g.1) below} for UC purposes. (Please indicate
if any of the credit weaks you are listing on this form are related to Worker'’'s Compensation
payments.)

SECTION 404(c) - PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW.

This Section of the Law provides in part that any otherwise eligible employe who has base year
wages in an amount edual to, or 1n excess o©f, the amount of qua)i{fying wages appearlﬁﬁ in Part
C of the tabie spacified for ithe determination of rate and amount of benefits oh the iine on
which in Part B thare appears his/her weekly benefit rate, as determined under Subsection (a)
of this Section, shall ba entitled during his/her benefit year to the amount. appearing 1n Part
D on said 1ine: provided he/she has eighteen (18) or mere ‘credit weeks’ during his/her base
year or Part E provided he/she had sixteen (16) or seventeen (17) ‘credit weeks’ during his/nher

base year.

‘SECTION 4(g.1) - PENNSYLVANIA UNEMPLOYMENT COMPENSATION LANW.

This Section of the Law defines ‘credit week’ as any calendar week (Sunday through Saturday) in
an individual's base year during which the individual EARNED {without regard to when paid)
remuneration of not less than fifty dollars ($50) pross. In order to establish a ‘credit week’,
it is only necessary that the wapes be EARNED ouring the week: provided that the wages are
LATER paid at some time. Remuneration Includes holiday pay. vacation pay, and other earnings as
defined in tha Pennsylvania UC Law. Only one credit week can be established with respect to any
one calendar week that falls completely with a base year quarter.®

A caiendar week that does not fall entirely within the basa year may be used to establish a
credit week for that base yeéar provided that the {individual earned remuneration of not lass
than $50 in the portion of ths week included within the base year.

EXAMPLE

A claimant establishes a base year beginning i1/1/88 and ending 12/31/88. The inmdividual worked
and earned renumeration totaling $250 during the calentgar week ending 1/2/88, wiih %50 earned

on 1/2/88, This week would be usad estab

usaed to establish & credi{t week for 1he base year, as ths
fndividual had earnings of 350 or more in the part of the week within the base vear. The
calendar week ending data would be listed as in the example. The claimant did not work and was
paid no renumeration for the calendar week ending 1/9/88. No entry is made. For the calendar
week ending 1/16/88, the individual earned Yess than $50.00, Enter the calendar week '‘ending
date and the amount earned as shown in the example. The individual did not work and was paid no
renumeration for the calendan week ending 1/23/8a8. No No entry 15 made. The individual worked
the 4 consecutive calendar weeks ending 1/30/88 through 2/20/BB, earning $50.00 or more each
week. Only the first and last weeks of this period need to be listed along with the total

. number of weeks within the pericd.

1. 1/2/88 i4. 27. 40.
2. 1/16/88 $35.75 1i5. Z28. 4.
3. 1/30/88 16. 29, 42.
4. 4 weeks 17. 30. 43.
5. 2/20/88B 18. 31. 44.
6. is. 3z. 45.

4.28




UC-494 — Employer's Statement — Credit Weeks

PURPOSE. To provide the Job Center with the dates of the weeks worked and the amount of weekly
wages in the claimant's base year, especially if there is more than one base year employer and earnings
were low and/or sporadic.

@

Key. Eighteen is usually the number of credit weeks needed for benefit eligibitity. Once it
is determined that there were at least 18 credit weeks in the Base Year, further count is not
necessary.

Instructions. Check for any periods of leave without pay. If none and the person was
employed the entire period or at least 18 weeks, indicate "18 or maoare" in the space
provided; complete signature information at the bottom; and return form. Indicate actual
number of weeks if 18 or less and complete remainder of form.

Key. Foreach week of the base year, space is provided to indicate week ending dates and/
or earnings of less than $50. Remuneration of less than $50 must be supplied in order to
determine if additional earnings with another base year employer total $50.

Instructions. To be completed only if claimant had fewer than 18 credit weeks. Deter-
mine the number of credit weeks in the easiest way possible, using employment history and
leave records. Accuracy of the count if less than 18 is important because it determines if
and how long benefits will be paid.

a. If the claimant was employed full time for part of the base year with no extended leaves
without pay, count the number of weeks employed. CAUTION: If just one day is
worked in the beginning or ending weeks of employment, $50 may not have been
earned; determine the daily rate of pay to calculate earnings in such weeks.

b. If the claimant was employed part-time for any or all of the base year or if the claimant
had extended leaves without pay, it may be necessary to consult time sheets or payroll
records to determine if $50 or more was earned weekly.

c. If the claimant had consecutive credit weeks numbering less than 18, show the week
ending dates of the first and last credit weeks and the total number of credit weeks in the
period. if employment was intermittent, of short duration or if earnings were consis-
tently less than $50, individual blank spaces should be completed as shown in the
instructions on the reverse of the form.

Key. Cedtification that the information is correct. If erroneous information results in incor-
rect eligibility being esfablished, the agency will be charged for erroneously-paid benefits.

Instructions. Be sure the credit week count is accurate and that weekly earnings less than
$50 are shown.
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C. UC-785— Low Earnings Report.

{Frent)

LOW EARNINGS REPORT Badge/Tims

Nama Card No. Date SSN
This individusl is ¢leiming parzial unemplaymant compensation. Please completa this form, and return It to the address below within 4 business days.

Please onter the data ind by the Checkmark below, for the tollowing 7-day periedis): )
151 Waek 2nd Week —@‘~
Perlod beginning 1 and includinge—_______ Period Beginning to and including ———

O Pleasa campleta both sides Please compiate the grid{s} on the reverse for the ﬁlndiuted and answer Items 1, 4, and 5.
3

1. If employo was.absent when work was avajlable, give average hourly wage $§ L

2.  What was this person’s last dgay of wark prior to tho period(s) shown above?, ( 4q ) N

3.  What was the reason for soparation or partiol unemployment: [ Lack of work (1 Other - aXplain k 3)

4,

tf this porson received or will raceive Holiday or Vacation Pay for any date(s) in this poriod(s) enter: n
TypaofPay . Amoumt$_ .  Datos Pay Is Applicable 6 £ T .Y :
5. If this person received or will receive Vecation Pay, was this separation: []J Permanont a Temporarv-!xpucm Rocall Date _kcj_

EMPLOYER ) RETURN TO:

NAME
AND
ADDRESS

| certify that the answars and earnings information are correct and that the carnings were
paid or ara payabla 1or a period(s} during which tha employe worked less than full time.

DATE: BY: TITLE:

UC-785 REV 5-82 COMMONWEALTH OF PENNSYLVANIA DEPARTMEMT OF LABOR AND INDUSTRY PENNSYLVANIA JOB CENTER

(Reverse)

‘ PERTAINING TO THE INDIVIDUAL AND WEEK(S) INDICATED ON THE FRONT OF THIS FORM, PLEASE COMPLETE THE
GRID(S) BELOW. :

15t Week 2nd Week @
Grass Wages Hours Hours Absont Gross Wages Hours Hours Absent
Dates Earned Worked Tips and Each Day Dates Esrnod Worked [ Tipsand Each Day
Ench Day Each Dey Grawulties | YWhen Work Each Day Each Day Grotuities | When Work
Avallabla Avnilable

P

TOTALS TOTALS
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UC-785 — Low Earnings Report
(Front)

PURPOSE. To provide the Job Center with information about a claim and a claimant's earnings during a
given week when work was less than full time.

O,

®

© ©

©

Key. The Job Center identifies the week far which the information is being sought. The
week may be the beginning or ending week of a period of unemployment or any week in the
benefit year that the claimant worked part-time.

Instructions. If the claimant worked full time during this week. or did not work at all, so
indicate on the reverse of the form.

Key. The circumstances determine which block will be checked by the Job Center: The
first block is checked when a claim is filed during the benefit year after a break in benefits
due to intervening employment; the second block is checked for continuing part-time employ-
ment.

Instructions. Answer only the indicated questions.

Key. The employe's hourly pay rate must be provided if the employe had any unpaid
absence. The Job Center calcuiates how much the claimant would have earned if working
during the week by multiplying the hourly rate by the number of hours of unpaid absence
indicated on the reverse.

instructions. Provide hourly pay rate only if employe had an unpaid absence, indicated by
number of hours on the reverse.

Key. BUCBA uses information to monitor claims and ensure accurate benefit payments.
Instructions. Indicate requested date.

Key. The information requested helps determine if eligibility for benefits is continuing.
Instructions. Indicate reason for partial unemployment or separation.

Key. Holiday or vacation pay allocated to any day following the termination date is deducted
from the weekly benefit. Commonwealth policies do not normally affect UC benefits.

Instructions:

a. Beginning week of unemployment: In most cases, leave blank. Do not indicate
payment for unused annual leave, unless separation is temporary. Do not indicate
payment for unused holiday leave. Indicate pay for leaves and holidays prior to termina-
tion on the reverse.

b. Ending or other week of unemployment: Indicate pay for leaves and holidays on the
reverse.

Key. A payment for unused annual leave affects the benefit amount payable for the week
only if the separation was temporary.

Instructions. Check either the permanent or temporary box.

Key. The Job Center handling the claim.

Instructions. Return completed form to the Job Center within four days of receipt or four
days from the date the payroll period ended, whichever is later.
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UC-785 — Low Earnings Report
{Reverse)

PURPOSE. To provide the Job Center with the amount of a claimant's earnings during a given week
when work was less than full time.

O,

®

Key. A daily record of pay or of unpaid absences. The Job Center uses information to
calculate the partial benefit for the week, if any.

Instructions:

(1) Beginning week of unemployment: Indicate all earnings {including overtime, shift
differential, premium pay, etc.) and/or paid leave for each day prior to termination in the
applicable week. Opposite the corresponding date, write "last day employed.”

(2) Ending week of unemployment: Indicate all earnings (including overtime, shift
differential, premium pay, etc.) and/or paid leave for each day subsequent to em-
ployment in the applicable week. Opposite the corresponding date, write "first day of
employment.”

(3) Other week of unemployment: Indicate all earnings {including overtime, shift
differential, premium pay, etc.) and/or paid leave for each day in the applicable week.

Key. The number of hours worked serves as an audit in accounting for total time.

Instructions. Indicate hours for each day.

(1) Beginning week of unemployment: Indicate hours absent prior to termination only if
they were unpaid absences. Also indicate all hours a part-time employe could have
worked, but did not. Indicate with "0" if no unpaid absences.

(2) Ending week of unemployment: Indicate hours absent subsequent to employment only
if they were unpaid absences. Indicate all hours a part-time employe could have
worked, but did not. Indicate all hours prior to employment date that employe could

have worked but ¢chose not to work. Indicate with "0" if no unpaid absences.

(3) Other week of unemployment: Indicate hours absent only if they were unpaid ab-
sences. Indicate all hours a part-time employe could have worked, but did not.

Key. Notto be compleied unless a second week is identified on front of form.
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D. Form UC-483 — Subsequent Benefit Year Information.

(Front)

SUBSEQUENT BENEFIT YEAR INFORMATION
{See Reverse Side)

Please supply the information requested below. Return in the enclosed envelope DATE
within 4 days.
CLAIMANT S.S. ACCT. NO. U BADGE OR A.B. DATE

TIME CARD NO.

This person has filed a claim for unemployment compensation and has been determined subject to the subsequent
benefit year provisions of the Pennsyivania Unemployment Compensation Law. Therefore, additional information
is necessary to determine benefit eligibility.

JOB CENTER ADDRESS
M ]

EMPLOYER
NAME
AND
ADDRESS

L -

If this person performed work for you at any time within the period beginning @'L
and ending please furnish the following information:
1. Gross wages earned for work performed within the above specified period $ @

Do not include separation pay or pension payments. Vacation, holiday, sick and bonus pay shall be included
but only that portion which was earned from work in the above specified period.

2. Last day worked

3. Reason for separation
0O Lack of work {material shortages, no orders, etc.}
O Other — Explain

{ HEREBY CERTIFY THIS INFORMATION TO BE TRUE AND CORRECT:

SIGNATURE TITLE DATE

BUSINESS NAME

UC-483 REV 10-81 COMMONWEALTH OF PENNSYLVANIA DEPARTMENT OF LABOR AND INDUSTRY PENNSYLVANIA JOB CENTER
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D. Form UC-483 — Subsequent Benefit Year Information.

(Reverse)

SUBSEQUENT BENEFIT YEAR PROVISIONS

Section 4(w)(2) of the Pennsylvania Unemployment Compensation Law provides that:

When an individual {iles an application for benefits, the application will not be valid unless, in
the period between the preceding application date and the current application date, the individual
has worked and earned wages of at least six (6) times the weekly benefit rate in effect on the preceding
application.,

The work need not be in employment covered by the Unemployment Compensation Law. It may
be any work for which wages are paid and may include farm work, casual, occasnonal or temporary
wark and National Guard or Military Reserve tours,

“WAGES"” means all remuneration (including the cash value of mediums of payment other than
cash) paid by an employer 1o an individual with respect to_employment.

“Wages” do not include payments for:

Services by the employer’s parent, spouse, or by children under the age of 18;

Educational Assistance:
Reimbursement of expenses;
Tips under $20 per month;

Worker’s Compensation;

Gifts.

Employment means all personal service performed for remuneration by an individual under any
contract of hire, expressed or implied, written or oral.

However, it does not include self-employment.
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UC-483 — Subsequent Benefit Year Information

PURPOSE. To determine if a claimant who has applied for a second year of benefits has worked and
earned six times his or her WBR since the beginning of the first benefit year.

0,

Key. The beginning date indicated is the date of the first application for benefits. The
ending date is the date of the second application for benefits. This form was generated
because the claimant said he worked for your agency during this period or because wages
were reported for this period. It would not be uncommon for lump sum payments made at
termination of employment (unused leave, holiday pay, or compensatory time) to be
reported in this period and to be misinterpreted by Job Center as earned wages.

Instructions. Determine if the claimant actually worked during the period‘. If work was
actually performed, complete the rest of the form as shown below. If claimant did not

work, write on the form: "Claimant not employed with this agency since . Lump
sum payment for unused leave paid on in the amount of
$ was automatically reported to BUCBA but does not apply to the subsequent

benefit year requalification test.”

Key. The wage information sought is earned wages only. Wages do not have to be
earned in covered employment.

Instructions. Check payroll records for the period shown and indicate the amount of wages.
Key. The reason for separation is asked of all employers in the period in case the separat-
ing employer did not pay six times the WBR. Form UC-45 will be sent to a previous
employer if the reason for separation is not applicable to the last employer.

Instructions. Explain the reason for separation, but not with as much detail as on the
UC-45. Provide enough information to show either a qualifying or disqualifying separation.
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E. UC-54 - Letter of Notification of Reestablished Eligibility for Benefits.

uc-54
REV 1-93

COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF LABOR AND INDUSTRY
BUREAU OF UC BENEFITS AND ALLOWANCES

Date:

Claim of:
5.5, Acet. No.:

Application for
Benefits Dated:

il
When the above-named applicant previously filed for unemployment compensation, you gave us information
which raised a question relative to the applicant’s entitlement to benefits.

This is to notify you that the applicant was subsequently employed by another employer, has since become
unemployed, and is now eligible to receive benefits.

The relief from charges option(s) available to contributing employers are as follows:

FOR CONTRIBUTING EMPLOYERS

If you are a base-year employer and have been granted relief from charges on the claimant’s application for
benefits as shown above, and the claimant has not returned to your employ, these payments will not affect your
account, However, if you have not been granted relief from charges, and the claimant has not returned to your
employ, your account will be charged unless you apply for and are granted relief {rom charges.

If you desire to request relief from charges, and have not already requested relief from charges, notify the Relief
from Charge Unit by Form UC-44FR, Request for Relief from Charges, or by letter. Mail to: Relief from Charge
Unit, Bureau of UC Benefits and Allowances, Tih floor, Labor and Industry Bldg., Harrisburg, PA 17121,

If you are not a base-year employer, no charges will be made against your account on the application for benefits,
as shown above. I the claimani files another application for benefits in the future, and you are a base-year
employer, you will receive proper notification and then you may request relief from charges.

REIMBURSABLE EMPLOYERS CANNOT BE GRANTED RELIEF FROM CHARGES

Under existing laws and regulations, reimbursable employers cannot be granted relief from charges. Therefore,
your account will be charged according to the percentage of wages that you paid to this applicant during the °
applicant’s base year. '

Sincerely,
(JOB CENTER STAMP)
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UC-54 — Letter of Notification of Reestablished Eligibility for Benefits

PURPOSE. To notify a base year employer that a former employe is eligible to receive benefits.

Key. The claimant identified is eligible for benefits due to separation from subsequent employ-
ment in which he or she earned at least six times his or her weekly benefit rate. Eligibility is
NOT based on separation from the employer receiving the form letter, but that employer is a
base year employer and will be charged appropriately.

Instructions. BCPO should be notified of eligibility if previously notified that claimant was
ineligible. Since reimbursable employers cannot be granted relief from charges, there is little an
agency can do about the costs incurred from such claims. If feasible, the claimant could be
offered a job. Occasionally, the separating employer may not have appealed the eligibility
determination, but because of the circumstances of the separation, the separating employer may
be persuaded to appeal when the cost to another employer (the base year employer} is ex-
plained.
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III. DETERMINATION AND APPEAL FORMS.

A. UC-44 Series — Notices of Determinations.

PURPOSE. To notify the claimant and the employer of OES decisions on eligibility and the section of
the law under which the decision was made. To give the last day to file an appeal of that decision.

UC-44
UC-44 (1)
UC-44 (2)
UC-44 (3)
UC-44 (4)
UC-44 (5)
UC-44 (6)
UC-44 (7)
UC-44 (9)
UC-44 (9A)
UC-44 (10)
UC-44 (11)
UC-44 (12)
UC-44 (12A)
UC-44 (15)
UC-44 (16)
UC-44 (17)
UC-44 (18)

UC-44 (23)

Notice of Determination

Notice of Determination — Earnings

Notice of Determination — Vacation Pay

Notice of Determination — Invalid Application

Notice of Determination —6 x WBR

Natice of Determination — Voluntary Quit/Able and Available

Notice of Determination — Dependent's Allowance

Notice of Determination — Misconduct/Able and Available

Notice of Determination — Refusal of Suitable Work

Notice of Determination — Refusal of Recall Voluntary Unemployment Option
Notice of Determination — Able and Available

Notice of Pension Deduction Determination

Notice of Determination of Overpayment of Benefits (Fault or Non-Fault)

Notice of Determination of Overpayment of Benefits (Back Wage Award)
Notice of Determination — Educational Institutions

Notice of Determination — Educational Service Agency

Notice of Determination — Job Referra! Refusal (Federal Work Test Requirements)
Notice of Determination — Job Offer Refusal (Federal Work Test Requirements)

Interstate Notice of Determination — Transfer of Wages, Combined-Wage Claim

@ Key. Completed form is self-explanatory.

Instructions. Read carefully. File appropriate appeals within allotted time period. Appeals
must be post marked on or before the "last date for appeal”. At the end of each month, send
to BCPO a list in Social Security Number order of all nonmonetary disqualifications and all
determinations that affect the WBR, especially Form UC-44(11).
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1. UC-44 — Notice of Determination.

(Front)
COMMONWEALTH OF PENNSYLVANIA ’ NOTICE i 1 i inati
DEPARTMENT OF LABOR AND INDUSTRY OF The Last Day to File an Appeal from this Determination
PENNSYLVANIA JOB CENTER
DETERMINATION is
Social Security Account Number AB Date

[ l l [ [ [ !j [ J . Type Claim D UC O3

) [— —l RIGHT OF APPEAL
Claimant IF YOU DISAGREE WITH THIS DETERMINATION, YOU
Name MAY APPEAL. IF YOU WANT TO FILE AN APPEAL,
YOU MUST DO SO ON OR BEFORE THE DATE SHOWN
ABOVE. SEE BELOW FOR APPEAL INSTRUCTIONS.

and

Addrass

FINDINGS OF FACT —

DETERMINATION
In accoardance with the provisions of the Pennsylvania Unemploymeant Compensation Law, the following are:

. APPROVED under Sectionis) DISAPPROVED under Section{s} i
of the Law: of the Law:

Application for Benefits Dated Application for Benefits Dated

Claim for Waiting Week Ending Claim for Waiting Week Ending

Claim(s) for Weekls) Ending Claim{s) for Week|s) Ending
' [0 Mailed on:

[J Delivered on:
SIGNATURE OF JC REPRESENTATIVE DATE

CLAIMANT/EMPLOYER APPEAL INSTRUCTIONS — Under Section 501{e) of the Pennsylvania Unemployment Compensation Law,

this determination becomes final unless an appeal is timely filed. If you disagree with this determination, you may file an appeal at

the Job Center listed on this determination or file an appeal by mail. If you are out of the area or unable to file an appeal with the

- Job Center appearing in the lowsr right corner of this form, an appeal may be taken at any local Job Center.

¢ If the appeal is filed in person, it must be filed on or before the last day to appeal indicated In the upper right corner of this form.

s If the appeal is filed by mail, the appeal letter must include the claimant’'s name and social security number, and state specifically
that you want to file an appeal from this determination and the specific reason for this appeal. The appeal letter must be address-
ed to the Job Center which appears in the lawer right corner of this form and must be postmarked on or before the last day to
appeal indicated in the upper right corner of this form.

Empioyer I_ —‘

Name

JOB CENTER

and
Address

L |

uc-44 REV 8-91 {Page 1) See Reverss Side for Provisions of the Law
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1. UC-44 — Notice of Determination.

{Reverse)

PROVISIONS OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW

Saction 4{u} pravides:

An individual shall be deemed unemployed (I} with respect
to any week {i) during which heé performs no services for
wiuth retnuneration is paid or payable 1o him and (i} with
r=3n.ect W which no remuneration is paid or payable to
tum, or (l), with respect to any week of lass than full-time
work if the remuneration paid or payable to him with
respect 1o such week is less than his weekly benefit rate
plus his partial benefit credit.

Section 4(w) provides that te file a valid application for benefits, a
claiment must:

Hw (1N
4iw){1){2)

AHwi{2)

Be separated fram work or if employed, hava worked less
than full time due to lack of work.

Be gualified under the provisions of Section 401(a}, {bl,
and {(d).

If the application for benefits is filed after the termination
of the preceding benefit year, have, subsequent to the
beginning of the preceding benefit year and prior to the
filing of this appiication, worked and earned wages,
whether or not the work was in “'amployment’* as defin-
ed in this Act, in an amount equal to or in axcese-af six
[B) times his weekly benefit rate in effect during his
preceding benefit year.

Section 401 provides that compensation shall be payabie if the claim-
ant has baan unemployed and:

401(a)
401{b)

401(c)

40Ud) (N

401dH2)

401e)
401(f)

Section 402 of the Law provides that a clai

Has, within his base year, been paid wages for employ-
ment; provided that not less than 20% of the total base
year wages have been paid cutside the high quarter.
Has registered for work.

Has made a vahid application for benefits with respect to
the benefit year for which compansation is claimed and
has made a claim for compensation in the proper man-
ner and on the form prescribed by the department.

is able to work and available for suitable work: Provided,
that no otherwise efigible claimant shall be denied benefits
for any week because he is in training with the approvai
of the secretary nor shall such individual be denied
benefits with respect 19 any week in which he is in train-
ing with the approval of the secretary by reason of the
appiication of the provisions of this subsection relating
to availability for work or the provisions of Section 402(a)
of this Act relating to failure to apply for or a refusal to
accept suitable work.

No otherwise eligible claimant shail be denied benefits for
any waek in which his unemployment is due to exercis-
ing the option of accepting a layoff, from an available posi-
tion, pursuant to a labor-management contract, or pur-
suant to an established employer plan, program or policy.
Has filed a valid waiting week.

Earned six times his weekly benefit rate subsequent to
8 separation from work under circumstances which are
disqualifying under the provisions of Sections 402(b),
402{e) and 402(h}.

shall be ingligibte ta

receiva compensation for any week:

4Q2(a)

In whigh his unemployment is dus to failure, without good
causas, either to apply for suitable work at such time and
in such manner as the department may prescribe, or to
accept suitable work when offered to him by the employ-
mant office or by an employer, irraspective of whether ar

402{0. 1

402(b)

40212}

402{e)
402(h)

402101,
12}, (3), {8}

402.4

402.5

not such work is in “employment’’ as defined in this Act:
Providad, that such employer notifias the empleyraent of-
fice of such offer within sgwen {1} Aays @121 INe Making
thersof; however thi= suusecrion snall nor sppiv {7 the
claimant is exercising a righz under a laboransnagement
agreement, employer plar, program, or pelicy.

In which his unemployment is Gue ta failure to accept an
oifer of suitable full-time work in order to pursue seasonal
or pari-time smployment,

If his unemployment is due to voluntarily leaving work
without cause of a necessitous and compelling nature.
Howaever, no eligible claimant shall be denied banefits for
exercising a layoff option pursuant to a labor-management
contract, agreement, pian, program or policy.

That he is receiving or claiming unemployment benefits
under an unemploymant compensation law of another
state or the Federal government.

If his unemployment is due to suspension or discharge
for willful misconduct cennected with his work.

In which a person is engaged in self-employment; provid-
ed, however, that an employe who is able and available
for full-time work shali not ba deemed ineligible by reason
of continued participation without substantial change dur-
ing a period of unemployment in any activity, including
farming operations, undertaken while customarily
employed by an employer in full-time work and continuad
subseguent to separation from such work, when such ac-
tivity is not engaged in as a primary source of livelihood.
Net earnings received from such activity shall be deem-
ed remuneration paid or payable with respect to the period
of the activity.

In which be was a professional or nanprofessional school
employe or an employe of an Educational Service Agen-
cy for any week(s! which begins during established and
customary vacation periods, including between term
periods and summer recessies).

Unless the claimant was an officer of a corporation, ex-
ercised a substantial degree of contral over the ¢orpora-
tion and has become unemployed due to the fact that the
corporation has entered into involuntary bankruptey pro-
ceedings under the provisions of Chaptar 7, Title 11, of
the United States Code.

A seasonal worker shall be ingligible for benefits for any
week of unemployment occuring outside the normal
seasaonal period of operation, provided there is a contract
or reasonable assurance that such seasonal worker will
perform services in the next normal seasonal peried unless
upen presenting himaelf for work, the individual is not of-
fered an opportunity to perform such services.

Section 404(d)(1) of the Law provides:

in part, that a claimant whao is eligible to receive benafits
for any week, shal! be paid, with respect to such wesk,
campensatian in an amount equal to the claimant’s weekly
banefit rate loss the total of {i} the remuneration, if any,
paid or payable to him with respéct to such week for sar-
vicas performed which is in excess of his partial benefit
cradit; and (i) vacation pay, if any, which is in excess of
his partial benefit credit, except when paid to an employe
who is parmanently or indefinitely separated from his
employment.

*Disqualification may be removed by compliance with requirement of Section 401(f).

THE ABOVE EXPLANATION OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW PROVISIONS IS PROVIDED FOR (N-
FORMATION ONLY. THE OFFICIAL TEXT OF THE LAW IS AVAILABLE FOR REFERENCE IN ANY PENNSYLVANIA JOB CENTER. FOR
FURTHER EXFLANATION OF THIS DETERMINATION, CONTACT THE PENNSYLVANIA JOB CENTER INDICATED OM THE FACE OF
THIS FORM.

CONTRIBUTING BASE YEAR EMPLOYER: This is not a determination on relief from charges. However, this
determination may affect a request for relief from charges.

* An appesl tora claimant’s eligibility and a request for relief from charges must be filed separately.

¢ For procedures and time limits for requesting relief from charges, see Form UC-44FR previously sent to
you with the ¢laimant’s Notice of Financial Determination or contact the Relief from Charge Unit, 7th
Fioor Labor and Industry Building, 7th and Forster Streets, Harrisburg, PA

17121,

UC-44 REV 8-81 (Page 2)
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2. UC-44(1) — Notice of Determination {Earnings).

{Front)
-NOT|CE OF " | The Last Day to File an Appeal from this Determination is .
COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF LABOR AND INDUSTRY DETERMINATION
PENNSYLVANIA JOB CENTER
{Earnings}

SOCIAL SECURITY ACCOUNT NUMBER -

EEEREREER : T B 5

TypeClaim [J UC

- 1
BIGHT OF APPEAL
CLAIMANT
NAME IF YOU DISAGREE WITH THIS DETERMINATION, YOU
AND MAY APPEAL. IF YOU WANT TO FILE AN APPEAL,
ADDRESS YOU MUST GG 80 ON OR BEFORE THE DATE SHOWN
ABOVE. SEE REVERSE SIDE FOR APPEAL INSTRUC-
L 1 TIONS.
EINDINGS OF FACT:
The claimant's weekly benefit rate is § - and partial benefit creditis $
Claim Waeeki{s} Ending Reported Earnings Correct Earnings Holiday Pay Total
3 Theclaimant worked for and had actual earnings as indicated above.
O The claimant failed to work on when work was available. The clazimant's potential earnings for
that day(s) would have been § and are included in the "Total" column above,
[J The claimant's earnings as indicated in the *Total’ earnings column above are in excess of the claimant's weekly benefit rate
plus the claimant's partial benefit credit.
O The claimants certified on that he/she had read and understood the contents of the
Pennsylvania Unemployment Compensation Handbook.
O The claimant worked but knowingly failed to report all earnings and, therefore, failed to file a valid claim for compensation.

DETERMINATION;
O In accordance with Sections 401, 4{u), and 404(d) of the Pennsylvania Unemployment Compensation Law, the following are:
3 In accordance with Sections 401(c) of the Pennsylvania Unemployment Compensation Law, the following are:

APPROVED DISAPPROVED
Claim for Waiting Week Ending *Amount Payable Claim for Waiting Week Ending
Claims for Weekis) Ending Claims for Week(s) Ending

*The above amount payable does not include dependent's allowance and may be subject to the 5% reduction provision of Section
404{e)(4) of the Pennsylvania Unemployment Compensation Law. Sea reverse side for an explanation of the 5% reduction provi-
sion.

3 Maited on:
SIGNATURE OF JOB CENTER REPRESENTATIVE [ Delivered on:  DATE:
r 1 JoB CENTER

EMPLOYER

NAME

AND

ADDRESS

- See Reverse Side for Provisions of the Law

UC-44{T)_REV 9-96 {Page 1)
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2. UC-44(1) — Notice of Determination (Earnings).

{Reverse)

This section of the Law orovides thai como#satinn shall be payable to an unemployed individual.

Sacti
This section of tha Law defines "unempioyed" in part, as follows: “Unemployed” — An individual shall be deemed unemployed (i}
with respect 1o any week (i} during which hefshe performs no services for which remuneration is paid or payable to him/er and (i)
with respect to which no remuneration is paid or payable to him/her, or 11}, with respect to any week of less than his/her full-time
work if the remuneration paid or payable to him/her with respect to such week is less than his/her weekly benefit rate plus his/her
partial benefit credit.

This section of the Law provides that compensation shal! be payable 10 a claimant who has made a valid application for benefits
with raspect to the benefit year for which compensation is claimed and has made a claim for compensation in the proper manner
and on the form prescribed by the department.

Seclion 404(d)

This section of the Law provides in part that a claimapt who is eligible to receive benefits for any week, shall be paid, with respect
to such week, compensation in an amount equal to the claimant's weekly benefit rate less the total of the remuneration for services
performed, if any, paid or payable to the claimant with respect to such week which is in excess of the ¢laimant's partial henefit
credit. According to Section 61.1, Title 34 of the Pennsylvania Code, holiday pay is considered remuneration for services per-
formed.

This section of the Law was amended on 10/19/88 to provide for the suspension of the 5% weekly bensfit reduction effective with
compensable weeks ending 01/07/89 and after. A weekly benefit reduction may be reinstated, if needed, for UC fund soivency. The
reduction will be made after any 404(d) deductions, and dependent's allowance, if payable, is added.

DETERMINATION

A determination under the provisions of Section 4(u), 401{c), and 404{d) of the Pennsylvania Unemployment Compensation Law
applies only to the claim week(s} that appears on the determination.

THE ABOVE EXPLANATION OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW PROVISIONS IS PROVIDED FOR
INFORMATION ONLY. THE OFFICIAL TEXT OF THE LAW IS AVAILABLE FOR REFERENCE IN ANY PENNSYLVANIA JOB CENTER.
FOR FURTHER EXPLANATION OF THIS DETERMINATION, CONTACT THE PENNSYLVANIA JOB CENTER INDICATED ON THE FACE
OF THIS FORM.

CLAIMANT/EMPLOYER APPEAL INSTRUCTIONS

Under Section 501(a) of the Pennsylvania Unemployment Compensation Law, this determination becomes final unless an appeal is
timely filed.

If you disagres with this determination, you may file an appeal at the Pennsylvania Job Center listed on this determination ar file an
appeal by mail. If yau are out of the area or unable to file an appeal with the Job Center appearing on the face of this form, an appeal
may be taken at any local Job Center.

+ If the appeal is filed in person, it must be filed an or before the last day to appeal indicated on the face of this form. -

» If the appeal Is filed by mail, the appseal letter must inglude the claimant's name and social security number, and state
specifically that you want to file an appea! from this determination and the specific reason for this appeal. The appeal letter
must be addressed to the Job Center which appears on the face of this form and must be postmarked on or before the last
day to appeal indicated an the face of this form.

CONTRIBUTING BASE YEAR EMPLOYER: This not a determination on relief from charges. However, this determination
may affect a request for relief from charges.

+ An appeal to a claimant's eligibility and a request for relief from charges must be filed separately,

»  For procedures and time limits for requesting relief from charges, see Form UC-MFI_R previously sent to you with the
claimant's Notica of Financial Determination or contact the Employers' Charge Section, Labor and Industry Building,
7th and Farster Streets, Harrisburg, PA 17121,

UC-d4(1] REV 9-86 (Page 2}

4.42




3. UC-44(2) — Notice of Determination (Vacation Pay).
(Front)

' NOTICE OF The Last Day to File an Appeal from this Determination is

COMMONWEALTH OF PENNSYLVANIA DETERMINATION

DEPARTMENT OF LABOR AND INDUSTRY
PENNSYLVANIA JOB CENTER

(Vacation Pay)

SOCIAL SECURITY ACCOUNT NUMBER

LI - =

- 1
‘ BIGHT OF APPEAL
CLAIMANT
. NAME IF YOU DISAGREE WITH THIS DETERMINATION, YOU
AND MAY APPEAL. IF YOU WANT TO FILE AN APPEAL,
ADDRESS YOU MUST DO SO ON OR BEFORE THE DATE
' SHOWN ABOVE. SEE REVERSE SIDE FOB APPEAL
L _ INSTRUCTIONS.
FINDINGS OF FACT:

" The claimant's weekly benefit rate is § and partial benefit credit is $

The claimant received or will receive a payment from a vacation fund or plan in the amount of § from

[ There is a plant shutdown for vacation purposes for the period from through and
since, the claimant is not permanently or indefinitely separated, the payment, which is in excess of the claimant's partial
benefit credit, is applicable to this period.

(0 The employer has designated this payment as applicable to the period from through
. Therefore, the payment, which is in excess of the partial benefit credit, is deductible from the

claimant's unemployment compensation.

] The claimant was {permanently}{indefinitely} separated from empioyment; therefors, the payment is not deductible from
the claimant's unemployment compensation.

{3 In addition ta the above vacation pay, the claimant will receive $ holiday pay for

v

'T3 In addition to the above vacation pay and holiday pay, the claimant had earnings of $ from

DETERMINATION:

The following determination is made in accordance with Sections 401, 4{u), and 404(d) of the Pennsylvania Unemployment
Compensatian Law.

DISAPRROVED

Claim for Waiting Week Ending *Amount Payable Claim for Waiting Week Ending
Claim|s} for Week(s) Ending Claim{s) for Week(s) Ending

*The above amount payable does not include dependents’ allowance and may be subject to the 5% reduction provision of
Section 404(e){4) of the Pennsylvania Unemployment Compensation Law. See reverse side for an explanation of the 5% reduc-
tion provision.

] Mailed on:
SIGNATURE OF JOB CENTER REPRESENTATIVE ] Delivered on: DATE:

i -1 JOB CENTER
EMPLOYER
NAME
AND
ADDRESS

L J

See Reverse Side for Provisions of the Law

UC-44{2} REV 195 (Page 1) i —————
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3. UC-44{2) — Notice of Determination (Vacation Pay).

(Reverse)

This section of the Law provides that compensation shall be pavable to an unemployed individual.

This section of the Law defines "unemployed”, as follows: "Unemployed” — An individual shail be deemed unemployed (I) with
respect 10 any week (i) during which he/she performs no services for which remuneration is paid or payable 1o him/her and [ii)
with respect to which no remuneration is paid or payable 1o him/her, or (Il}, with respect ta any week of less than his/her full-time
‘work if the remuneration paid or payable to him/her with respect to such week is less than his/her weekly benefit rate plus his/
her partial benefit cradit.

. Notwithstanding any other provisions of this act an employe who is unemployed during a plant shutdown for vacation purposes
shall not be deemed ineligible for compensation merely by reason of the fact that he/she or his/her collective bargaining agents
agreed to the vacation.

No employe shall be deemed eligible for compensation during a plant shutdown for vacation who receives directly or indirectly
any funds from the employer as vacation allowance.

This section of the Pennsylvania Unemployment Cmpensation Law provides in part that a ciaimant who is eligible to receive
benefits for any week shall be paid, with respect to such week, compensation in an amount equal to the claimant's weekly
benefit rate less vacation pay, which is in excess of the claimant's partial benefit credit. except when paid to a claimant who is
. permanently or indefinitely separated from his/her employment.

This section of the Pennsylvania Unemployment Compensation Law was amended on 10/19/88 to provide for the suspension of
"the 5% weekly benefit reduction effective with compensable weeks ending 01/07/89 and after. A weekly benefit reduction may
i be reinstated effective with campensable weeks ending 01/06/90 and afier, if needed for UC fund solvency. Compensable
" weeks ending 12/31/88 and prior, where the weekly benefit rate is $75 or more, shall be reduced by 5%. The reduction will be-
" made after any 404(d) deductions, and dependents' allowance, if payable, is added.

DETERMINATION

A determination under the provisions of Sections 401, 4(u), and 404(d) of the Pennsylvania Unemployment Compensation Law
" applies only 1o the claim week{s) that appear on the determination.

THE ABOVE EXPLANATION OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW PAOVISIONS IS PROVIDED FOR
INFORMATION ONLY. THE OFFICIAL TEXT OF THE LAW 1S AVAILABLE FOR REFERENCE IN ANY PENNSYLVANIA JOB CEN-
TER. FOR FURTHER EXPLANATION OF THIS DETERMINATION, CONTACT THE PENNSYLVANIA JOB CENTER INDICATED ON
THE FACE OF THIS FORM.

CLAIMANT/EMPLOYER APPEAL INSTRUCTIONS

. Under Section 501(e} of the Pennsylvania Unemployment Compensation Law, this determination becomes final uniess an appeal
is timely filed.

If you disagree with this determination, you may file an appeal at the Pennsylvania Job Center iisted on this determination gr file
an appeal by mail. If you are out of the area or unable to file an appeal with the Job Center appearing on the face of this form,
an appeal may be taken at any locat Job Center,

- If the appeal is filed in person, it must be filed on or before the last day to appeal indicated ar the face of this form.

« If the appeal is filed by mail, the appeal letter must include the claimant's name and social security number, and state
specifically that you want to file an appeal from this determination and the specific reason for this appeal. The appeal
fetter must be addressed to the Job Center which appears on the face of this form and must be postmarked on or before
the last day to appeal indicated on the face of this form.

CONTRIBUTING BASE YEAR EMPLOYER: This is not a determination on relief from charges. However, this determina-
tion may affect a request for relief from charges.

+  Ap appeal 1o a claimants eligibility and a request for relief from charges must be filed separately.

«  For procedures and time limits for requesting relief from charges, see Form UC-44FR previously sent to you with tha
claimant's Notice of Financial Determination or contact the Employers' Charge Section, 7th Floor Labor and Industry
Building, 7th and Farster Streets, Harrisburg, PA 17121,

UC-44(2} REV 1-96 {Page 2)

e e ——
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4. WUC-44(3) — Notice of Determination (Invalid Application).

{Front)
-NOTICE OF The Last Day to File an Appeal from this Determination is ’
COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF LABCR AND INDUSTRY DETERMINATION

PENNSYLVANIA JOB CENTER

i {Invaiid Application] |

SOCIAL SECURITY ACCOUNT NUMBER

CLITTI 1] -

TypaClaim (O uUC

- 1
BIGHT OF APPEAL
* CLAIMANT
. NAME IF YOU DISAGREE WITH THIS DETERMINATION, YOU
. AND MAY APPEAL. IF YOU WANT TO FILE AN APPEAL,
ADORESS YOU MUST DO SO ON OR BEFORE THE DATE
SHOWN ABOVE. SEE REVERSE SIDE FOR APPEAL
L _ INSTRUCTIONS,
EINDINGS OF FACT: —_—

: (J During the week, beginning with the date of your application for benefits, you did not work less than
full time due to lack of work.

[ You did not work and earn 6 times your preceding weekly benefit rate (which totals $ )
in the period between your preceding application date and your current application date. Your earnings
during this period were $

DETERMINATION:

In accordance with Section{s) (J 4(w){1); [ 4(w)(2); of the Pennsylvania Unemployment Compensation
Law, the following are DISAPPROVED:

. Application for Benefits Dated Claim for Waiting Week Ending

Claim(s) for Compensable Week(s) Ending

O Mailed on:
O Dalivered on:
SIGNATURE OF JOB CENTER AEPRESENTATIVE DATE
' JOB CENTER

EMPLOYER

NAME

AND

ADDRESS .

[ _J

See Reverse Side for Provisions of the Law

UC-44(3) REV 697 (Page 1)
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4. UC-44(3) — Notice of Determination (Invalid Application).

{Reverse)

This sectron of the Law prowdes in part that to F {e a vahd appltcanon for benefcts a clalmant must have
been separated from work or, if employed, worked less than his/her fuil time due to Iack of wark and is
qualified under. the. provisions of Section 401(a), 401(b) and 401(d).

This section of the Law:provides that an_application for benefits filed after the termination of a preceding

benefit year shall not be considered a valid application for benefits unless the individual has worked and

‘earned 'six (6) times his/hér preceding weekly benefit rate in"employment subsequent to the beginning of
his/her preceding benefit year and prior to the filing of histher present application for benefits. .

- THE ABOVE EXPLANATION OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW PROVI-:
SIONS IS PROVIDED FOR INFORMATION ONLY. THE OFFICIAL TEXT OF THE LAW IS AVAILABLE FOR
REFERENCE IN ANY PENNSYLVANIA JOB CENTER. FOR FURTHER EXPLANATION OF THIS DETERMINA- -

" TION, CONTACT THE PENNSYLVANIA JoB CENTER INDICATED ON THE FACE OF THIS FORM.

CLAIMANT/EMPLOYER APPEAL INSTRUCTIONS

. Under Section 501{e) of the Pennsylvania Unemployment Compensation Law, this determination becomes
final unless an appeal is tlmely filed.

If you dlsagree with this determmatton you may flle an appeal at the Job Center listed on this determma-
. tion or file an appeal by mail. If you are out of the area or unable to file an appeal with the Job Center:
appearing on the face of this form, an appeal may be taken at any local Job Center.

= [If the appeal is filed in person, it must be filed on or before the last day to appeal indicated on the .
face of thns form

» Ifthe appea1 is filed by mail, the appeal letter must include the claimant's name and social security
number, and state specifically that you-want to file an appeal from this determination and the
specific reasan for this appeal. The appeal letter must be addressed to the Job Center which
appears on the face of this form and must be postmarked on or before the last day to appeal
indicated on the face of this form.

CONTRIBUTING BASE YEAR EMPLOYER: This is not a detérminatioﬁ on relief from charges. How-
_ ever, this determination may affect a_request for relief from charges.

« An appeal ta a claimant's eligibility and a request far relief from charges must be filed sepa-
rately. ‘

» For procedures and time limits for requesting relief from charges, see Form UC-44FR previously
sent to you with the claimant's Notice of Financial Determination or contact the Employers'
Charge Section, 7th Floor Labor and Industry Building, 7th and Forster Streets, Harrisburg, PA
17121,

UC-44i3Y REV R.97 iPane 21

—
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5. UC-44{4) — Notice of Determination (6 x WBR).

(Front)
NOTICE OF Tha Last Day to Fila an Appeal from this Determination is
COMMONWEALTH OF PENNSYLVANIA '
DEPARTMENT OF LABOR AND INDUSTRY DETERMINATION
PENNSYLVANIA JOB CENTER
{6 x WBR)
SOCIAL SECURITY ACCOUNT NUMBER AB Date
[ I l I I | l | I I Type Claim O uc O
\
r =
RIGHT OF APPEAL
CLAIMANT -
NAME IF YOU DISAGREE WITH THIS DETERMINATION, YOU
. AND MAY APPEAL. IF YOU WANT TO FILE AN APPEAL,
* ADDRESS YOU MUST DO SO ON OR BEFORE THE DATE
f SHOWN ABOVE. SEE REVERSE SIDE FOR APPEAL
L _ INSTRUCTIONS.
i
! FINDINGS OF FACT:
l .
On , you were determined ineligible for benefits under the provision of Section
of the Law because [of your disqualifying saparation on from
employment with }

* and were separated from this employment on

{you were determined to be engaged in self-employment).

Following this disqualifying separation, you were employed by

Since the disqualifying separation, you earned $ , which does not equal six times your-weekly

'benefitrate (§_____ ).

. DETERMINATION:

"ln accordance with Section 401(f) of the Pennsylvania Unemployment Compensation Law, the following are
- DISAPPROVED: ‘

Claim for Waiting Week Ending
Claim(s) for Week({s) Ending

L] Mailed on:
SIGNATURE OF JO8 CENTER REPRESENTATIVE O Dalivered cn: DATE:
JOB CENTER

r 1
EMPLOYER
NAME
AND
ADDRESS

L J

See Reverse Side for Provisions of the Law

. UC-44(4) REV 6-96 (Page 1}

for causés that are not disqualifying.’
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5. UC-44(4) — Notice of Determination (6 x WBR).

{Reverse)

PROVISIONS OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW

;

This section of the Law provides that a claimant may purge the disqualification under the provisions of Section '

- 402(b), 402(e), or 402{h) if the claimant has earned at least six {6) times his/her weekly benefit rate subsequent to
his/her disqualification under Section 402(b), 402{e), or 402(h) angd fulfills all ather requirements for securing com-
pensation. Earnings in self-employment cannot be used ta purge the above disqualification.

This section of the Law provides in part that a claimant shall be ineligible to receive benefits for any week in which

. hisfher unemployment is due to voluntarily leaving work without cause of a necessitous and campeiling nature, but
that a claimant shall not be denied benefits for any week in which his/her unemployment is due to exercising the
option of accepting a layoff from an available position pursuant to a Labor-Management contract or agreement, or
pursuant to an established employer plan, program or policy.

. This section of the Law provides that a claimant shall be ineligible to receive benefits for any week in which his/her
unemployment is due to suspension or discharge for willful misconduct connected with his/her work.

This section of the Law provides that a claimant shall be ineligible to receive benefits for any week in which his/her
unempioyment is due to being in self-emplayment. .

BEMOVAL OF DISQUALIFICATIONS
Section 401{f)

If a claimant has been separated from work under circumstances which are disqualifying under the provisions of
Section 402(b), 402(e), or 402{h), the disqualification will remain in effect until the claimant has earned at least six
{6} times his/her weekly benefit rate and fulfils all other requirements for securing compensation.

THE ABOVE EXPLANATION OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW PROVISIONS IS
PHOVIDED FOR INFORMATION ONLY. THE OFFICIAL TEXT OF THE LAW IS AVAILABLE FOR REFERENCE IN ANY
PENNSYLVANIA JOB CENTER. FOR FURTHER EXPLANATION OF THIS DETERMINATION, CONTACT THE PENN-
SYLVANIA JOB CENTER INDICATED ON THE FACE OF THIS FORM.

CLAIMANT/EMPLOYER APPEAL INSTRUCTIONS

Under Section 501{e) of the Pennsylvania Unemployment Compensation Law, this determination becomes final
unless an appeal is timely filed.

If you disagree with this determination, you may file your appeal at the Job Center listed on this determination or file
an appeal by mail. if you are out of the area or unable to file an appeal with the Job Center appearing on the face of
this form, an appeal may be taken at any local Job Center. ‘

* If the appeal is filed in person, it must be filed an or before the last day to appeal indicated on the face of this form.

« If the appeal is filed by mail, the appeal letter must include the claimant's name and social security number, and
state specifically that you want to file an appeal from this determination and the specific reason for the appeal,
The appeat letter must be addressed to the Job Center which appears on the face of this form and must be
postmarked on or before the last day to appeal indicated on the face of this form,

CONTRIBUTING BASE YEAR EMPLOYER: This is not a determination on relief from charges. However, this
determination may affect a request for relief from charges. .

< An appeal 10 a claimant's eligibility and a request for relief from charges must be filed separately.
*»  For procedures and time limits for requesting relief from charges, see Form UC-44FR previously sent to

you with the claimant’s Notice of Financial Determination or contact the Employers' Charge Section, 7th
Floor Labor and Industry Building, 7th and Forster Streets, Harrisburg, PA 17121.

—_LC:as) REV 6:96 (Page 2) ) @;m.._ Racyeiad kaper ,
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6. UC-44(5) — Notice of Determination (Voluntary Quit/Able and Available).

{Front)
\ NOTICE OF The Last Day to Fila an Appeal from this Determination is
COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF LABOR AND INDUSTRY DETERMINATION
PENNSYLVANIA JO8 CENTER {Voluntary Quit/

Able and Available)

SOCIAL SECURITY ACLZCHINT NUMBER

LI oo 5

TypaClaim [0 UC

r -1
RIGHT_OF APPEAL
CLAIMANT
NAME IF YOU DISAGREE WITH THIS DETERMINATION, YOU
AND . MAY APPEAL. IF YOU WANT TO FILE AN APPEAL,
ADDRESS YOU MUST DO SO ON OR BEFORE THE DATE SHOWN
. ABOVE. SEE REVERSE SIDE FOR APPEAL INSTRUC-

L _ TIONS.
EINDINGS OF FACT:
[ The claimant was last employed by on

O The claimant states that the reason for separation from this employment was

00 The employer states that the reason for claimant's separation from this employment was

3 The claimant's (ability to work){availability for suitable workj is affected because

CONCLUSION:
(J Based an all available information, it is concluded that the claimant voluntarily teft this empioyment (with){without} cause of a necessitous or
compelling nature because

O Further, the claimant (is}{is not} (able to work)(aveilable for suitable work) because

O The claimant has a weekly benefit rate of 3 . Tha claimant was subsequently employed by
and was separated on dua to conditions that are not disqualifying. He/she earned
$ . which is (less than)iequal to or more than) six times histher weekly benefit rate, tha amount required to remove the
disqualification from employment with

DETERMINATION:
in accordance with the provisions of the Pennsylvania Unemployment Compensation Law, the following are:
APPBROVED under Section(s)  {402(b}) 1401{d}(1)) DISAPPROVED under Section(s]  {402(b)) {401(d)(1}}
{a01(di{2)) [{401{f) 1401(d)(2)  {401(8)
Application for Benefits Dated Application for Benefits Dated
Claim for Waiting Week Ending Claim for Waiting Week Ending
Claims for Week(s} Ending Claims for Week(s} Ending
- O Mailed on:
SIGNATURE OF JOB CENTER REPRESENTATIVE (3 Delivered an: DATE:
r ' 1 JOB CENTER
* EMPLOYER
NAME
AND
ADDRESS
L -

See Reverse Sids for Provisions of the Law
__UC-44(5} REV 7-95 (Page 1)
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6. UC-44(5) — Notice of Determination (Voluntary Quit/Able and Available).

(Reverse)

This section of the Law provides in part that a claimant shall be ineligible to receive benefits for any week in which he/she is not
- able or is not available for suitable work.

Section 401{d}\2}

This section of the Law provides that a claimant shall not be denied benefits for any week in which his/her unemployment is due to
exercising the option of accepting a layoff from an available position pursuant to a Labor-Management contract or agreement, or
pursuantto an established employer plan, program or policy.

This section of the Law provides in part that a claimant shall be ineligible to receive benefits for any week in which his/her unem-
ployment is due to voluntarily leaving work without cause of a necessitous and compelling nature, but that a claimant shall not be
denied benefits for any week in which his/her unemployment is due to exercising the option af accepting a layoff from an available
position pursuant ta a Labor-Management contract or agreement, or pursuant to an established employer plan, program or policy.

REMOVAL OF DISQUALIFICATIONS

A disqualification under the provisions of this section of the Law remains in effect as lang as the claimant continues to be unable or
unavailable for suitable work,

If 3 claimant has been separated from work under circumstances which are disqualifying under the provisions of Section 402(b),
the disqualification will remain in effect until the claimant has earned at least six (6) times his/her weekly benefit rate and fulfills all
other requirements for securing compensation.

I a claimant has been separated from work under circumstances which are disqualifying under this provision, the disqualification
will remain in effect until the claimant has earned at least six {6) times his/her weekly banefit and fulfills all other requirements for
securing compensation.

THE ABOVE EXPLANATION OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW PROVISIONS IS PROVIDED FCR
INFORMATION ONLY. THE OFFICIAL TEXT OF THE LAW IS AVAILABLE FOR REFERENCE IN ANY PENNSYLVANIA JOB CENTER.
FOR FURTHER EXPLANATION OF THIS DETERMINATION, CONTACT THE PENNSYLVANIA JOB CENTER INDICATED ON THE FACE
OF THIS FORM.

CLAIMANT/EMPLOYER APPEAL INSTRUCTIONS

Under Section 501{e} of the Pennsylvania Unemployment Compensation Law, this determination becomes final unless an appeal is
timely filed.

If you disagree with this determination, yau may file an appeal at the Pennsylvania Job Center listed on this determination ar file an
appeal by mail. If you are out of the area or unable to file an appeal with the Job Center appearing on the face of this form, an appeal
may be taken at any local Job Center. ’

*  If the appeal is filed in person, it must be filed on or before the last day to appeal indicated on the face of this form.

+ If the appeal is filed by mail, the appeal letter must include the claimants name and social security number, and state
specifically that you want to file an appeal from this determination and the specific reason far this appeal. The appeal letter
must be addressed to the Job Center which appears on the face of this form and must be postmarked on or befare the last
day to appeal indicated on the face of this form,

CONTRIBUTING BASE YEAR EMPLOYER: This not a determination on relief from charges. However, this determination
may affect a request for refief from charges.

+ An appeal to a claimant’s eligibility and a request for relief from charges must he fited separately,

*  For procedures and time limits for requesting relief from charges, see Form UC-44FR previously sent to you with the
claimant's Notice of Financial Determination or contact the Employers' Charge Section, 7th Floor Labor and Industry
Building, 7th and Forster Streets, Harrisburg, PA 17121.

UC-44(5) REV 7-96 {Page 2)
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7. UC-44(6) — Notice of Determination (Dependent’s Allowance).

(Front)

"NOTICE OF The Last Day to File an Appeal from this Determination is
COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF LABOR AND INDUSTRY DETERMINATICN
PENNSYLVANIA JOB CENTER

iﬂcgendent's l‘owance)

SOCIAL SECURITY ACCOUNT NUMBER

AEEEEEEER -

Type Claim OJ uC

r A
RIGHT OF APPEAL
CLAIMANT
NAME IF YOU DISAGREE WITH THIS DETERMINATION. YOU
AND MAY APPEAL. IF YOU WANT TG FILE AN APPEAL,
ADDRESS YOU MUST DO SO ON OR BEFORE THE DATE
SHOWN ABOVE. SEE REVERSE SIDE FOR APPEAL

L 1 INSTRUCTIONS.
FINDINGS OF FACT: _
The claimant filed an application for benefits dated and applied for a dependent’s
allowance in the amount of $ for a [J spouse, [ first child, (] second child.

(] The claimant (is)(is not) eligible for dependent’s allowance for (hisi(her} spouse because

] The claimant {is){is not) eligible for dependent's allowance for {(his)her) first child because

(3 The claimant (is){is not) eligible for dependent’s allowance for (his)(her) second child because

DETERMINATION:

In accordance with Section 404{e)(3) of the Pennsylvania Unemployment Compensation Law, dependent’s
allowance is:

{1 Approved for (spouse), [first child), [second child)

] Disapproved for {spouse}, {first child), (second chiid)
Amount of dependent's allowance payable $

[J Maited on:
SIGNATURE OF JOB CEMTER REPRESENTATIVE O Delivered on: DATE:

JOB CENTER

r 1
_ EMPLOYER
. NAME
. AND
_ ADDRESS
L J

See Reverse Side for Provisions of the Law

UC-44{B) REV 8-95 (Paga 1]
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7. UC-44(6) — Notice of Determination (Dependent's Aliowance).

(Reverse)

. . . . BTG

. . .

This section of the Law provides in part that in addition to the weekly benefit rate, each eligible employe shall be paid
for each week that he/she is entitled 10 benefits the sum of five dollars for a dependent spouse or a dependent child

if such eligible emplaye has no spouse, plus three doliars for one other dependent child, but in no event shall such
" sdditional allowance exceed eight dollars for any one week or the total number of such allowance payments exceed
the claimant's maximum weeks of entitlement, determined by dividing the total amgunt of compensation by the
weekly benefit rate. If both a husband and wite qualify for benefit rights with overlappmg benefit years, only ong of
them shall be entitled to the additiona! allowances.

Dependent child means an individual's unmarried child (including illegitimate child), stepchild, or legally adopted child
who at the beginning of such individual's current benefit year, was wholly or chiefly supported by such employe, and
. under 18 years of age, or if 18 years of age and over, because of physical or mental infirmity, is unable to engage in
any gainful occupation.

Dependent spouse — An individual's Jawful husband ar wife, who is living in the same household and who is being
~ wholly or chiefly supported by the individual at the beginning of such individual’s benefit year,

' Wholly or chiefly supported — The dependent is receiving more than one-half of the cost of his or her support from
the individual.

DETERMINATION

The amount of allowance far dependents as computed at the time of the application for benefits shall remain fixed far
the duration of the claimant's benefit year, except in instances of error in the original determination.

© THE ABOVE EXPLANATICN OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW PROVISIONS IS
- PROVIDED FOR INFORMATION ONLY. THE OFFICIAL TEXT OF THE LAW IS AVAILABLE FOR REFERENCE IN ANY
PENNSYLVANIA JOB CENTER. FOR FURTHER EXPLANATION OF THIS DETERMINATION, CONTACT THE PENN-
. SYLVANIA JOB CENTER INDICATED ON THE FACE OF THIS FORM.

CLAIMANT/EMPLOYER APPEAL INSTRUCTIONS

Under Section 501{e) of the Pennsylvania Unemployment Compensation Law, this determination becomes final
unless an appeal is timely filed.

If you disagree with this determination, you may file an appeal at the Job Center listed on this determination qr file
an appeal by mail. If you are out of the area or unable to file an appeal with the Job Center appearing on the face of
this form, an appea! may be taken at any local Job Center.

o |f the appeal is filed in person, it must be filed on or before tha last day to appeal indicated an the face of this
form.

e |f the appeal is filed by mail, the appeal letter must include the claimant's name and social security number,
and state specifically that you want to file an appeal from this determination and the specific reason for this
appeal. The appeal letter must be addressed to the Job Center which appears on the face of this form and
must be postmarked on or before the last day to appeal indicated on the face of this form.

CONTRIBUTING BASE YEAR EMPLOYER: This is not a determination on relief from charges. However, this
determination may affect a request for relief from charges.

® An appeal to a claimant's eligibility and a request for relief from charges must be filed separately.
® For procedures and time limits for requesting relief from charges, see Form UC-44FR previously sent to

you with the claimant's Notice of Financial Determination or contact the Empioyers’ Charge Section, 7th
Floor Laber and Industry Building, 7th and Forster Streets, Harrisburg, PA 17121,

UC-44(6} REV 8-95 {Page 2)
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8. UC-44(7) — Notice ot Determination (Misconduct/Able and Available).

(Front)
NOTICE OF . o
COMMONWEALTH OF PENNSYLVANIA The Last Day to File an Appeal from this Determination
DEPARTMENT OF LABOA AND INDUSTRY DETERMINATION v s
EMPLOYMENT SECURITY {Misconduct/ s
Able and Available)

AB Date

Social Security Account Number

ri ‘ F[Tl ‘J ' Type Claim O UWC O

[ R AIGHT OF APPEAL
Claiment IF YOU DISAGREE WITH THIS DETERMINATION, YOU
Name MAY APPEAL. IF YOU WANT TO FILE AN APPEAL,

YOU MUST DO SO ON OR BEFORE THE DATE SHOWN
ABQVE. SEE REVERSE SIDE FOR APPEAL
Address INSTRUCTIONS.

=

and

" FINDINGS OF FACT:

0  The claimant was last employed by et an
£  The claimant states that the reason for separation from this employment was

1 The employer states that the reason for claimant’s separation from this employment was

O  The claimant's (ability to work}availability for suitable wark) is affected because

CONCLUSION:
O 8ased on all available information, it is concluded that the ciaimant was discharged from this employment for reasons which
(are)(are not) considered willful misconduct in connection with his/fher work because '

[  Further, the claimant {isilis not) {able to work}{available for suitable work) because

O The claimant has a weekly benefit rate of $ . The claimant was subsequently employed by

and was separated on due to conditions that are not
disqualifying. He/she earned $ which is {less than}{equal to or mare than) six times histher weekly
benefit rate, tha amount required to remove the disqualification from employment with . :

DETERMINATION:
In accordance with provisions of the Pennsylvania Unemployment Compensation Law, the following are:

APPROVED under Section(s) {402(e)) {(40Ud)}{1) DISAPPROVED under Section(s) (402(e) {401{d)(1))
) {401(f)) (40 TH
Application for Benefits Dated Application for Benefits Date
Claim for Waiting Weak Ending Claim for Waiting Week Ending
Claims for Week(s) Ending Claims for Week(s} Ending
O Mailed on:
O Delivered on:
T SIGNATURE OF LOJC REPRESENTATIVE DATE
LOCAL OFFICELIOB CENTER
Employer l_ » —]
Name
and
Address

L _J

See Reverse Side for Provisions of the Law

_UC-44471 REV 3-90
h—
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8. UC-44(7) — Notice of Determination (Misconduct/Able and Available).

{Reverse)

PROVISIONS OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW

Section _401(d}{1) ‘
This section of the Law provides that a clalmant shall be ineligible to receive henefits for any week in which
hefshe is not able or is not available for suitable work. .

Section 402(e)

This section of the Law provides that a claimant shali be ineligible to receive benefits for any week in which
his/her unemployment is due to suspension or discharge for willful miscenduct connected with his/her work.

REMOVAL OF DISQUALIFICATIONS

Section 401(d)(1)
: A disquaiification under the provisions of this section of the Pennsylvania Unemployment Compensation Law
! remains in effect as long as the claimant continues to be unable or unavailable for suitable work.

Section 401(f)
" If a claimant has been separated from work arder circumstances which are disqualifying under the provi-
. sions of Section 402{e), the disqualification will remain in effect until the claimant has earned at least six
.16} times his/her weekly benefit rate and fulfills all other requirements for securing compensation.

Section 402(e)

If a claimant has been separated from work under circumstances which are disqualifying under this provi-
sion, the disqualification will remain in effect until the claimant has earned at least six {6) times his/her week-
ly benefit rate and fulfills all other requirements for securing compensation,

THE ABOVE EXPLANATION OF THE PENNSY LVANIA UNEMPLOYMENT COMPENSATION LAW PROVISIONS
IS PROVIDED FOR INFORMATION ONLY. THE OFFICIAL TEXT OF THE LAW IS AVAILABLE FOR REFERENCE
IN ANY PENNSYLVANIA LOCAL QFFICEAJOB CENTER. FOR FURTHER EXPLANATION OF THIS DETERMINA-
TION, CONTACT THE LOCAL OFFICE/JOB CENTER INDICATED ON THE FACE OF THIS FORM.

APPEAL INSTRUCTIONS

Under Section 501%{e} of the Pennsylvania Unemployment Compensation Law, this determination becomes
final unless an appeal is timely filed.

If you disagree with this determination, you may file an appeal at the office where you are claiming benefits
or file an appeal by mail.

® [f the appeal is filed in person, it must be filed on or before the last day to appeal lndlcated on the
face of this form.

® If the appeal is filed by mail, the appeal letter must include your name and social security number
and state specifically that you want to file an appeal from this determination, and the reason for
this appeal. The appeal ietter must be addressed to the Local Office/Job Center, which appears on
tne f?ce of this form and postmarked on or before the last day to appeal indicated on the face of -
this form.

EMPLOYER: THIS IS NOT A DETERMINATION ON RELIEF FROM CHARGES. If you are a base-year employer
and desire to take advantage of the Relief from Charge provision of the Law, it is necessary that you
apply by letter, or by filing Form UC-44FR previously supplied to you, to the Relief From Charge Unit,
7th Floor, Labor and Industry Building, 7th and Forster Streets, Harrisburg, PA 17121. Requests for Relief
from Charges must be filed within fifteen (158) days from the date which appears in block “’Financial Deci-
sion’’ on Form UC-44FR in order to be considered timely filed. A Request for Relief filed later than the
time limitations indicated above may be approved only with respect to claims for weeks ending fifteen
{15) days or more subsequent to the date such request was filed. A Request for Relief from Charges,
whether granted or not, will have no effect on this determination.
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9. UC-44(9) — Notice of Determination (Refusal of Suitable Work).

(Front)
COMMONWEALTH OF PENNSYLVANIA NOTICE OF The Last Day to File an Appeal from this Determination
DEPARTMENT QF LABOR AND INDUSTARY DETERM'NATION .

PENNSYLVANIA JOB CENTER

is

{Refusal of Suitable Work)

Social Security Account Number

REREEENEN

Claimant
Name
and
Address

AB Oate

Type Claim JUC O

RIGHT OF APPEAL

IF YOU DISAGREE WITH THIS DETERMINATION, YOU
MAY APPEAL. IF YOU WANT TO FILE AN AFPEAL, YOU
MUST DO SO ON OR BEFORE THE DATE SHOWN
ABOVE. SEE REVERSE SIDE FOR APPEAL
INSTRUCTIONS.

-

FINDINGS OF FACT:
You were offered (a referral 10) employment with

on

as follows:

Type of employment

Rate of pay §

" The prevailing rate of pay for similar work in the area of the job loeation is

3 Fulltime

1o

_ Duration of employment: [ Permanem [ Temporary  from
O The Job Center (was) (was net) notified timely of the offer of employment.
O The work (is) {is not) suitable. ’
[ You (refused) (did not refuse) the referral to employment.
O You accepted the referral to employment, but failed to report to the employer.
O You (refused) (did not refuse) the employer’s offer of employment.
0 You accepted the employment, but failed to begin working on
OO0 You (discouraged) (did not discourage} the offer of employment by your own actions.
O You (refused) (did not refuse) the offer of full-time employment 10 pursue seasonal or part-time employment.
J You are considered not {able to work) (available for suitable work) because

O Part-time

as directed.

ADDITIONAL FINDINGS OF FACT:

[0 401(d)(1)

DETERMINATION: In ac;:ordnnce with Section(s) O4) 0O402(a) O 402(a.1)
of the Pennsylvania Unemployment Compensation Law, the following arc:
APPROVED DISAPPROVED
Claim for Waiting Week Ending Claim for Waiting Week Ending
Claim(s) for Compensable Claim(s} for Compensab}
Week(s} Ending Week(s) Ending
Ineligible During Period
From 1o
O Mailed on:
O Delivered on:
SIGNATURE OF JC REPRESENTATIVE DATE
JOB CENTER

=

Emplayer
Name
And

. Address

L

UC-44(8) REV 10-91 (Page 1}

_

See Reverse Side for Provisions of the Law
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9. UC-44(9) — Notice of Determination (Refusal of Suitable Work).

(Reverse)

PROVISIONS OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW

Section 41}
vhis section of the Law in part defines “Suitable Work” as all work which the employe is capahle of performing. In determining whather or nz2t any viock

minnl e =

* iz suitalita for #n individual, the foflowing shall be considered: the degree of risk invoived to his heaith, safety and morals; his phyzics! fivngse: srise dainng

and experivnce, the distance of the available work from his residence; the length of time he has been unemployeg: the reasen for hiz unempioyment; hic
nrevious earnings; the prevailing wage rates in his usual trade or occupation; the prospect of obtaining lucal work in his customary occupation; and the

_ permanency of his residence

- Section 40i(d}{)

_ This section of the Law provides that a claimant shall be ineligibte to receive benefits for any week in which he is nat able or is not available for suitable work.

Section 402a)
This section of the Law provides That 3 claimant shal! be inefigible to receive benefits for any week in which his unemployment is due to failure, without

goad cause, either ta apply for suitable work at such time and place as directed, or to accept suitable work when offered to him by the employment affice
or by any employer: Provided that such employer notifies the employment office of such offer within seven working days after making the offer; however
this subsection shall not cause a disqualification of a waiting week or benefits under the following circumstances: when work is offered by his employer
and he is not required 1o accept the offer pursuant to the teems-of the labor-management contract or agreement, or pursuant to an established employer

plan, program or paficy.

* Section 402(a.))

This section of the Law provides for disqualification in which his unemployment is due to failure to accept an offer of suitable full-time wark in order to .
pursue seasonal or part-time employment.

REMOVAL OF DISQUALIFICATIONS

Saction 40Md)(1)
A disqualification under the provisions of this section of the Pennsylvania Unemployment Compensation Law remains in effect as long as the claimant con-

tinyes to he unable or unavailable for suitahle work.

Saction 402{a) and 402(z.0)

A disquafification under the provisions of this section of the Pennsylvania Unemployment Compensation Law remains in effect untif the claimant obtaing

- subsequent employment of a permanent nature: Provided, that a disqualification because of a refusal to apply for or 10 accept temporary o casual employment

remains in effect only for the period of time that work would have been furnished. Temporary or casval employment means employment with an anticipated

* duration of less than one month.

" THE ABOVE EXPLANATION OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW PRUVISIUﬁS IS PROVIDED FOR INFORMATION ONLY. THE

OFFICIAL TEXT OF THE LAW IS AVAILABLE FOR REFERENCE IN ANY PENNSYLVANIA JOB CENTER. FOR FURTHER EXPLANATION OF THIS DETERMINATICN,

~ CONTACT THE PENNSYLVANIA JOB CENTER INDICATED ON THE FACE OF THIS FORM.

CLAIMANT/EMPLOYER APPEAL INSTRUCTIONS

Under Section 501(s) of the Pennsylvenia Unemployment Compensation Law, this determination becames final unless an appeal is timely filed.

If you disagree with this detarmination, you may file an appeal at the Job Center listed on this determination or file an appeal by mail. If you are out
of the area or unable to file an appeal with the Job Cemer appearing on the face of this form, an appeal may be taken at any local Job Center.

® |f the appeal is filed in person, it must be filed on or before the last day to appesl indicated an the face of this form.

® If the appeal is filad by mail, the appeal letter must include the claimant's name and social security number, and state specifically that you want
to file an appeal from this determination, and the specific reason for this appeal. The appeal letter must be addressed to the Job Center which
appears on. the face of this form and must be postmarked on or before the last day to appeal indicated en the face of this form.

CONTRIBUTION BASE YEAR EMPLOYER: This is not & determinatian an refief fram charges. However, this determination may affect
a request for relief from charges.

® An appeal to a claimant's eligibility and a request for refief from charges must be filed separately,
@ For procedures and time kmits for requesting relief from charges, see Form UC-44FR previausly sent to you, with the claimant's Notice of

Financial Datermination or contact the Relief From Charge Unit, 7th Floor, Labor and Industry Building, 7th and Forster Streets, Harrisburg, PA
rav4l

UC-44(9] REV 10-81 (Page 2)

4.56



10. UC-44(9A) — Notice of Determination (Refusal of Recall Voluntary Unemployment
Option). '

(Front)
" COMMONWEALTH OF PENNSYLVANIA NOTICE OF The Last Day to Fie an Appeal from this Datermination
DEPARTMENT OF LABGOR AND INDUSTRY . DETERMINATION :
PENNSYLVANIA JOB CENTER ) Rafusal of Recall is
Voluntary Unamploymant Option

Social Security Account Number

. . Wpelicm O UC d
l T L
HEEREREEN :
" Claiment | - RIGHT OF APPEAL
. Name IF YOU DISAGREE WITH THIS DETERMINATION, YOU MAY APPEAL,
and IF YOU WANT TO FILE AN APPEAL, YOU MUST DO SO ON OR
Address BEFGRE THE DATE SHOWN ABOVE. SEE REVERSE SIDE FGR -
) _ APPEAL INSTRULTIONS. :

FINDINGS OF FACT:

1 The claimant was offered employment with a—fermer employer on

1. O The claimant refused the offer (pursuant) {not pursuant] to an option under the terms of {a labor-management
contract or agreement) (an established employer plan, program or policy).

2. [0 The claimant accepted the offered empicyment but the {labor-management contract or agreement) (established
employer plan, program or policy) allows for a period of time before employment resumes. The claimant had
until to resume employment. The claimant (did) {did not) return to work on that
date.

The exercise of an option to refuse an offer of work under the terms of 2 labor-management contract or agreement,
or an established employer plan, program or policy, constitutes ‘‘good cause””.

3. [0 The otffered empioyment {is} ({is not) suitable work.

4. [ The claimant refused the offer of suitable work because
and this {does) (does nat} constitute ‘‘good cause’’.

E. O The claimant (is) {is not) able and available for suitable work because

ADDITIONAL FINDINGS OF FACT:

DETERMINATION: In accordance with Section(s) 0 4(t) 0 401{di(1) 3 401(di{2) 0 402(a)
of the Pennsylvania Unemployment Compensation Law, the following are:
‘ 0O APPROVED 3 DISAPPROVED
‘Claim for Waiting Week Ending Claim for Waiting Week Ending
' Claimis} for Compensable ‘ Claim(s) for Compensable
Week(s) Ending Week(s) Ending
’ O Mailed on:
‘ O Delivered on:
' SIGNATURE OF JC REPRESENTATIVE DATE
JOB CENTER
Employer ‘_ ‘—I
Name
'+ And
Address J
UC-44({3A) REV B-94 See Reverse Side for Provisions of the Law
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10. UC-44(9A) — Notice of Determination (Refusal of Recall Voluntary Unemployment
Option).

(Reverse)

- Section At} -
This section of the Law in part defines “Suitable Work” as all work which the emgploye is capable of perfarming. In determining whether
or not any work is stitab'z for an individual, the following shall be considered: the degree of risk involved te hisjher health, safety and morais;

. hisiher physical fitness: prior training and exnerience; the distance of the available wark from histher residence; the length of time hzfshe
has been unemployed; the reason far histher unemployment; hisfher previous earnings; the prevailing wage rates in hisfher usual trade or occupa-
tion; the prospect of obtaining local work in histher customary occupation; and the permanency of hisfher residence

Section_401d](1)
This section of the Law provides in part that a claimant shall be ineligible to receive benefits for any week in which helshe is not able to
wark and not available for suitable work.

Section 4011d)(2) : :
This section of the Law provides that no otherwise eligible claimant shall be denied benefits for any week in which hislher unemployment
is due to exercising the option of accepting a layoff, from an available position, pursuant to a labor-management contract, or pursuant to
an established employer plan, program or policy.

Section 402(a)

This section of the Law provides that a claimant shali be ineligible to receive henefits for any week in which his/her unemployment is due
to failure, without good causa, either to apply for suitable work at such time and place as directed, or to accept suitable work when offered
to him/her by the employment office or by an emplayer: Provided, that such employer notifies the employment office of such offer within
seven working days after making the offer; however this subsection shall not cause a disqualification of a waiting week or benefits under
the following circumstances: when waork is offered by hisiher employer and hefshe is not required to accept the offer pursuant to the terms
of the labor-management contract or agreement, or pursuant 10 an established employer plan, program or policy.

REMOVAL OF DISQUALIFICATIONS

* Section 401(d)(Nand 40%d)(2) .
+ A disqualification under the provisions of these sections of the Pennsylvania Unemployment Compensation Law remains in effect as long as
" the claimant continues to be unable {o work, and not available for suitable work.

" Section 402(a) .
A disqualification under the provisions of this section of the Pennsylvania Unemployment Compensation Law remains in effect until the claimant
ohtains subsequent employment of a permanent nature: Provided, that a disqualification because of a refusal to apply for or to accept temporary
or casual employment remains in effect only for the period of time that work would have teen furnished. Temporary or casual employment
means employment with an anticipated duration of less than one month.

APPEAL INSTRUCTIONS

Under Section 50%e) of the Pennsylvania Unemgloyment Compensation Law, this determination becomes final unless an appeal is timely filed.

If you disagree with this determination, you may file an appeal at the Job Center listed on this determination or file an appeal by mail.

. If you are out of the area or unable to file an appeal with the Job Center appearing on the face of this 1on;|, an appeal may be taken at
. any local Job Center.

@ If the appeal is filed in person, it must be filed on or before the last day to appeal indicated on the face of this form.

® If the appeal is filed by mail, the appeal letter must include the claimant’s name and social secufity number, and state specifically
that you want te file an appeal from this determination, and the specific reason for this appeal. The appeal letter must be addressed
to the Job Center which appears on the face of this form and must be postmarked on or before the last day to appeal indicated
on the face of this form.

CONTRIBUTING BASE YEAR EMPLOYER: This is not a determination on relief from charges. However, this
determination may affect a request for relief from charges.

® An appeal to a claimant’s eligibility and a request for relief from charges must be filed separately.

» For procedures and time limits for requesting relief from charges, see Form UC-44FR previously sent to you
with the claimant’s Notice of Financial Determination or contact the Relief from Charge Unit, 7th Floor, Labor
and Industey Building, 7th and Forster Streets, Harrisburg, PA 17121,

= E—
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11. UC-44(10) — Notice of Determination (Able and Available).

{Front)

. NOTICE OF
DETERMINATION
l 1Able and Available)

COMMONWEALTH OF PENNSYLVANIA
OEPARTMENT COF LABOR AND INDUSTRY
PENNSYLVANIA JOB CENTER

The Last Day to File an Appeai from this Determination is

SQCIAL SECURITY ACCOUNT NUMBER

| AB Date
HEEEREREEN A
TypeClaim J uc (O
r 1
RIGHT OF APPEAL
CLAIMANT
NAME IF YOU DISAGREE WITH THIS DETERMINATION, YOU
AND MAY APPEAL. IF YOU.WANT TO FILE AN APPEAL, .
ADDRESS YOU MUST DO SO ON OR BEFORE THE DATE
SHOWN ABOVE. SEE REVERSE SIDE FOR APPEAL

L | - INSTRUCTIONS.

EINDINGS OF FACT: -

(] You {are} lare not) considered [able to work) (available for suitable work) because

3 You failed to report on your scheduled reporting day

at (A.M.) (P.M.) as instructed to file your claim(s) for weeki(s}
ending because

DETERMINATION:

In accordance with Section(s) I 401(b) O 401(d¥1) O

of the Pennsylvania Unemployment Compensation Law, the following are:

APPROVED

Application for Benefits Dated

Claim for Waiting Week Ending

Claim{s) for Compensahle Week(s) Ending

Application for Benefits Dated

Claim for Waiting Week Eﬁding

DISAPPROVED

Claim(s) for Compensable Week(s) Ending

SIGMATURE OF JOB CENTER REPRESENTATIVE

O Mailed on:
[1 Delivered on:

DATE

r 1
EMPLOYER
NAME
AND
ADDRESS
L -

UC-44{10) REV 10-95 (Page 1)

JOB CENTER

See Reverse Side for Provisions of the Law

4.59




11. UC-44(10) — Notice of Determination (Able and Available).

(Reverse)

This section of the Law provides in part that in order for a claimant to qualify for. benefits he/she must have
registered for work at an unemployment office and continued to report at an employment office in accor-

dance with regulations. ‘
Section 401{d){1}

This section of the Law provides in part that a claimant shall be ineligible to receive benefits for any week
in which he/she is not able to work and not available for suitable work.

BEMOVAL OF DISQUALIFICATIONS

Section 401 (d) (1)
A disqualification under the provisions of this section of the Law remains in effect as long as the claimant
continues to be unable to work and not available for suitable work.

THE ABOVE EXPLANATION OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW PRCVI-
SIONS IS PROVIDED FOR INFORMATION ONLY. THE OFFICIAL TEXT OF THE LAW IS AVAILABLE FOR
REFERENCE IN ANY PENNSYLVANIA JOB CENTER. FOR FURTHER EXPLANATION OF THIS DETERMINA-
TION, CONTACT THE PENNSYLVANIA JOB CENTER INDICATED ON THE FACE OF THIS FORM.

CLAIMANT/EMPLOYER APPEAL_INSTRUCTIONS

Under Section 501({e) of the Pennsylvania Unemployment Compensation Law, this determination becomes
final unless an appeal is timely filed.

If you disagree with this determination, you may file an appeal at the Job Center listed on this determina-
tion gor file an appeal by mail. If you are out of the area or unable to file an appeal with the Job Center
appearing on the face of this form, an appeal may be taken at any local Job Center.

® |f the appeal is filed in person, it must be filed on or before the last day to appeal indicated on the
face of this form.

e |f the appeal is filed by mail, the appeal letter must include the claimant's name and social security
number, and state specifically that you want to file an appeal from this determination and the
specific reason for this appeal. The appeal letter must be addressed to the Job Center which
appears an the face of this form and must be postmarked on or before the last day to appeal
indicated on the face of this form.

CONTRIBUTING BASE YEAR EMPLOYER: This is not a determination on relief from chargés. How-
ever, this determination may affect a request for relief from charges.

® An appeal to a claimant's eligibility and a request for relief from charges must be filed separately.

® For procedures and time timits for requesting relief from charges, see Form UC-44FR previously sent
to you with the claimant's Notice of Financial Determination or contact the Emplayers' Charge
Section, 7th Flaor Labor and industry Building, 7th and Forster Streets, Harrisburg, PA 17121.

UC-24(101 REV 10-85 (Page 2)
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12. UC-44(11) — Notice of Pension Deduction Determination.

COMMONWEALTH OF PENNSYLVANIA NOTICE
DEPARTMENT 0OF LABOR AND [NDUSTRY OF The Last Dey 1o File an Appeal from this Determination
BUREAU OF UNEMPLOYMENT COMPENSATION SENSION DEDUCTION
BENEFITS AND ALLOWANCES is
DETERMINATION
Social Security Account Number AB Date

Type Claim

RIGHT OF APPEAL

IF YOU DISAGREE WITH THIS DETERMINATION,
YOU MAY APPEAL. IF YOU WISH TO FILE AN
APPEAL, YOU MUST DO SO ON OR BEFORE THE
DATE SHOWN ABOVE. SEE THE REVERSE SIDE
FOR APPEAL INSTRUCTIONS,

Section 404(d}(2) of the Pennsylvania Unemployment Compensation (UC)
Law provides that any pension or annuity received by the claimant is
deductible from UC as follows: 1) if the pension is based on services
performed for a base period or chargeable emplioyer, which affected the
eligibility for, or increased the amount of, the pension; 2) if
contributions were made to the pension solely by the employer, the
prorated weekly pension amount will be deducted from the weeKly benefit
rate on a dollar for dollar basis; 3) if the claimant contributed in
any amount, to the pension, fifty percent of the prorated weekly
pension amount will be deducted from the weekly benefit rate.

NOTE: Clause 1 is not applicable to Social Security or Railrcad
Retirement payments,which will always be deductible if the base
period or chargeable employer contributed to the pension plan.

Based on information provided by the claimant and the employer, the
claimant is receiving a deductible monthly pension amount of
which prorates to per week.

The claimant’s weeKly benefit rate was . In accordance with
the provisions of Section 404(d}(2), the claimant’'s adjusted weeKkly
benefit rate with the reduction of the weekly prorated pension
amount, rounded down to the next lower dollar amount, is

This adjusted weekly benefit rate is effective

Your Total Monthly Pension
Deduction is based on:
PRIVATE PENSION/ANNUITY
FEDERAL/MILITARY PENSION

SOCIAL SECURITY

OTHER

ooono

O DATE MAILED:
0O DATE DELIVERED:

BUCBA REPRESENTATIVE

BASE YEAR CONTRIBUTOR STATE JOB SERVICE OFFICE

UC-44{11} REV 1-B9 : .. See Rewerse Side for Provisions of the Law

— R
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13. UC-44(12) — Notice of Determination of Overpayment of Benefits (Fault or Nonfault).

(Front)

COMMONWEALTH OF PENNSYLVANLA
DEPARTMENT OF LABOR AND INDUSTRY
PENNSYLVANIA JOB CENTER

NOTICE OF Dg:ERMlNATION Tha Last Day to Fie an Appeal from this Detasrmination )

OVERPAYMENT OF BENEFITS
[Fault or Nonfault)

Social Security Account Number

LI T[]
r

Clalmant
Name

Address

AB Oate

Type Claim: O U O

_—l RIGHT OF AFPEAL

IF YQU DISAGREE WITH THIS DETERMINATION, YOU
MAY APPEAL. IF YOU WANT TO FILE AN APPEAL,
YOU MUST DO SO ON OR BEFORE THE DATE SHOWN
ABOVE. SEE REVERSE SIDE FOR APPEAL
INSTRUCTIONS. .

_

FINDINGS OF FACT:
1. You received a total of §

In unempioyment compensation (UC) benefits to which you were not entitled.

2. The weekis) and amount{s) you wera overpaid are shown below.

Claim(s} for
Weaok(s) Ending

Eamings
Raported Corroct

Amount Dverpald
Raguiar

Eaminps
Reported Cormrect

Claimis) for

Amount Overpaid
Woek(s) Ending

Dependems Ragquiar |Depemdenta

3. This is a {faultiinonfault){nonfault non-recoupable) overpayment because:

DETERMINATION:

O A Saction B04{a) FAULT OVERPAYMENT is established. You must repay this overpaymant. It may be recovered in accordance

with Section 804{a) of the Pennsylvania UC Law {'’Law’’) and involve administrative and/for criminal penaities. interest begins
to scorue fifteen deys efter the date of this Determination. ’

O A Section B04{b) NONFAULT OVERPAYMENT is established. You are not liable ta repay this averpayment but it may be recovered
In accordance with Section 804[b) of the Pennsylvania UC Law {*‘Law’’),

O a Section B04(b) NONFAULT NON-RECOUPABLE QVERPAYMENT is established. Pursuant to Section B04(b} of the Pennsyivania
UC Law {”Lew™), you are not liable to repay this cverpayment and it will not be recovered.

JOB CENTER

" SIGNATUAE OF JC REPRESENTATIVE

O Meiled om:

0O Delivered on:

{DATE}

See Reverse Side for Provisions of the Law

. UC-64(12)_REV 10-93 (Pags 1)
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13. UC-44({12) — Notice of Determination of Overpayment of Benefits (Fault or Nonfault).

(Reverse)

PROVISIONS OF THE LAW
FAULT OVERPAYMENTS

Sectlan 804(a) provides that a claimant who is overpaid UC benefits by reason of the claimant’s fault must repay those benefits,
with interest. Interest begins ta accrue fifteen days after the Notice of Determination of Overpayment is issued and continues to
accrue each month until the averpayment is repaid. The rate of interest, as determined by the Secretary of Revenue, may change
at tha beginning of each calendar year.

The Commonwealth may recover the-overpayment by filing a lien against the claimant’s property and/or deducting tha emount of
the avarpayment from future UC benafits payable to the claimant under the Law. Pursuant to 42 U.5.C. §503(g), deductions also

may be made from benefits payable to the claimant under Federal UC programs, The Commaonwealth may take these actions during
" the benefit year in which the overpayment occurs and for six years after the benefit year ends.

Section 801 pravides thet a claimant who knowingly makes a false statement or representation, or knowingly fails to disclose a material
fact, to cbtain UC benefits may be (1) disqualified from receiving benefits for a penalty period of two weeks plus one week for each
week of overpayment, or {2) convicted of a summary offense, fined up to $200, end imprisoned for not longer than thirty days. Each
false statement or representation or failure to disclose B material fact is a separate offense. Pursuant to Section 402(g), a claimant
who is convicted under Section 801 is ineligible for UC benefits for one year.

NONFAULT OVERPAYMENTS

Section BO4{b) provides that a claimant who is overpaid UC benefits other than by reason of the claimant’s fault is not liable to
repay those benefits. However, the Commonwealth may deduct the amount of the overpayment from future UC benefits payable
to the claimant under the Law. Pursuant to 42 U.5.C. §503(g). deductions aiso may be made from benefits payable to the claimant
under Fedarat UC programs. The Commonwealth mey make these deductions during the benefit year in which the overpayment occurs
and for three years after the benefit year ends. If the amount of the overpayment is $100 or more, deductions from the claimant's
future benefits will nat exceed one-third of the maximum benefit amount to which tha claimant is entitled for a benafit year, nor
one-third of the weekly benefit amount 0 which the claimant may be entitled for a particular week.

NONFAULT NON-RECOUPABLE OVERPAYMENTS

Section 804(b) provides that deductions from a claimant’s future benefits will not be made to recaver a nonfault overpayment if
the overpayment results fram (1) a subsequent reversal of two decisions of eligibility, (2) the subsequent receipt of holiday pay, vaca-
tion pay or the like of which the claimant had no knowledge, ar {3) a subsequent determination that the claimant’s base year wages
were not earned in employment as defined in the Law.

REPAYMENT

To repay your averpayment, forward a check or maney order payable to the Pennsylvenia Unemployment Compensation Fund to the
Job Center listed on the front of this Determination. Please put your Social Security Account Number an your remittance. If you
are unable to repay your gverpayment in full at this time, you may visit the Job Center to arrange a schedule of installment payments.
Valuntary repayment may eliminate the need for the Commaonwealth to take action ta recover your overpayment.

APPEAL INFORMATION

Under Section 501le) of the Law, this Determination becomas final unless you file an appeal within 15 dafs from the
date this Datermination was mailed or delivered to you. If you think that this Determiration is incorrect, you have the
right to file an appeal on or before the deadlina, which is the last day to appeal shown on the front of this Determination.

You may file your appeal In person at any Pennsylvania Job Center or by mail.

@ If your appeal I3 filed In person, it must be hand-delivered during business hours on or before the last day to appeal
shown on the frant of this Determination.

® If your appeal s filed by mail, it must include your name, sacial security number, a specific statement that you
want to file an appeal from this Determination, and the reasons for your appeal. The appeal must be addressed
to your Pennsylvania Job Center and postmarked an or before the last day to appeal shown on the front of this
Determination.

THE ABOVE EXPLANATION OF THE LAW IS PROVIDED FOR YOUR CONVENIENCE ONLY, A COFY OF THE LAW 1S AVAILABLE FOR
REFERENCE AT ANY JOB CENTER. FOR FURTHER INFORMATION, CONTACT THE JOB CENTER LISTED ON THE FRONT OF THIS
DETERMINATICN.

UC-44012) REV 10-53 {Psge 21

4.64




14. UC-44(12A) — Notice of Determination of Overpayment of Benefits (Back Wage Award).

(Frant)
COMMONWEALTH OF PENNSYLVANIA NOTICE OF DETERMINATION The Last Day to File an Appeat from this -
DEPARTMENT OF LABOR AND INDUSTRY ) OF Detarmination
PENNSYLVANIA JOB CENTER OVERPAYMENT OF BENEFITS s
: (Back Wage Award) '

Social Security Account Number
AE Date

HEEEEEEEN woo Clim DvC O

[ —| RIGHT OF APPEAL
Claimant IF YOU DISAGREE WITH THIS DETERMINATION, YOU
Name MAY APPEAL. IF YOU WANT TO FILE AN APPEAL,

YOU MUST DO SO ON OR BEFORE THE DATE SHOWN
ABOVE. SEE REVERSE SIDE FOR APPEAL
Address INSTRUCTICNS.

J

and

FINDINGS OF FACT:
The Pennsylvania Job Center has found that yooreceived a back wage award in the amount of §

from i for the period from

to This back wage award represents wages for the period from

to in which you received unemployment compensation. Since unemployment compensation
is not payable during the pericd covered by the back wage award, you received a total of $ in

unemploymant compensation to which yau are not entitled. ,

- The week-ending date(s) for the week(s) you were overpaid and the amount you were overpaid is shown below.

Claimis} for Amount Gwverpaid Claimis) for Amaunt Qvarpaid Claimis] for Amount Cvarpaid
Waek(s) Ending Regular | Dependents] Weak(s} Ending Reguiar | Depandents; Weekls) Ending Reguler |Dapendants
DETERMINATION:

As a rasult of improper receipt of benefits for the week(s) and the amount shown ebove, a Section 804(b){3) overpay-
ment will be established. This overpayment is recoverable and must be repaid in accordance with the provisions of Sec-
tion 804(b){3) as explained on the reverse side. Your check or money order should be made payable to the Pennsylvania
Unemployment Compensation Fund. '

" and

O Mailed on:
O Delivered on:
SIGNATURE OF JC REPRESENTATIVE DATE
JOB CENTER
Employer
- Nema
Address

_J

‘ See Reverse Side for Provisions of the Law
"__LC-44(12A)_REV. 10-94 (Page 1
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14. UC-44(12A) — Notice of Determination of Overpayment of Benefits (Back Wage Award).

{Reverse)

PROVISIONS OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW

SECTION 804(b){3) OVERPAYMENTS

© Tnig section states, in substance, that any person who has received or employer whe hiss made
& back wage payment pursuant to an award of a labor relations board arbitrator cr the iike withcut
. deduction for unemployment compensation benefits received during the period to which such wages
_ are allocated shall notify the department immediately of the receipt or payment of such back wage
award. The recipient of such back wage award, mada without deduction for unemployment com- ‘
pensation bensfits received during the period, shall be liable to pay into the unemployment com- *
pensation fund an amount equal to the amount of such unemployment compensation benefits '
received.

THE ABOVE EXPLANATION OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW PRO-

" VISIONS IS PROVIDED FOR INFORMATION ONLY. THE OFFICIAL TEXT OF THE LAW IS AVAILAELE .
~ FOR REFERENCE IN ANY PENNSYLVAMA JOB CENTER. FOR FURTHER EXPLANATION OF THIS .
DETERMINATION, CONTACT THE PENNSYLVANIA JOB CENTER INDICATED ON THE FACE OF THIS

FORM.

RECOVERY OF OVERPAYMENTS

This overpayment will be recovered by deductions from unemployment compensation payable to
you in this benefit year and subsequent benefit years. The overpayment will be recovered from benefits
payabie to you under any Federal Law or the Pennsylvania Unemployment Compensation Law. Only
Pennsylvania nonfault non-recoupable overpayments and Federal overpayments for which a waiver
has been granted will not be recovered.

CLAIMANT/EMPLOYER APPEAL INSTRUCTIONS

Under Section 501(e} of the Pennsylvania Unemployment Compensation Law, this determination
becomes final unless an appeal is timely filed.

If you disagree with this determination, you may file an appeal at the Job Center listed on this
determination or file an appeal by mail. If you are out of the area or unable to file an appeal with the
Job Center appearing on the face of this form, an appeal may be taken at any local Job Center.

» If the appeal is filed in person, it must be filed on or before the last day to appeal indicated on
the face of this form.

 {f the appeal is filed by mail, the appeal letter must include the claimant’s namse and social security
number, and state specifically that you want to file an appeal from this determination and the
spacific reason for this appeal. The appeal letter must be addressed to the Job Center which
appears on the face of this form and must be postmarked on or before the last day to appeal
indicated on the face of this form.

CONTRIBUTING BASE YEAR EMPLOYER: This is not a determination on relief from charges.
However, this determination may affect a request for relief from charges.

& An appeal to a claimant’s eligibility and a request for relief from charges must be filed
separately. .

e For procedures and time limits for requesting relief from charges, see Form UC-44FR previous-
ly sent to you with the claimant’s Notice of Financial Determination or contact the Relief
from Charge Unit, 7th Floor Labor and Industry Building, 7th and Forster Strests, Harrisburg,
PA 17121

UC-44(12A) REY 10-94 {Page 2)
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15. UC-44(15) — Notice of Determination (Educational Institutions).

{Front)
NOT|CE OF The Last Day ta File an Appeal from this Detarmination is
COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF LABOR AND INDUSTRY DETERMINATION

PENNSYLVANIA JQB CENTER . . .
(Educational Institutions}

SOCIAL SECURITY ACCOUNT NUMBER

A8 Date
[lIIIIITJ—l TypeClaim OO uc O

r =
! BIGHT _OF APPEAL
" CLAIMANT '
NAME IF YOU DISAGREE WITH THIS DETERMINATION, YOU
AND MAY APPEAL. IF YOU WANT TO FILE AN APPEAL,
ACDRESS YOU MUST DO SO ON OR BEFORE THE DATE
SHOWN ABOVE. SEE REVERSE SIDE FOR APPEAL
L ] INSTRUCTIONS.
" FINDINGS OF FACT:
" The claimant last worked with on

. in a {professional){nonprofessionalj position,

" J The claimant's unemployment commenced during the period (between two successive academic years) .

Ibetween two regular terms) {of paid sabbatical leave provided for by cantract).

" O The claimant performed services in the first (academic year) {term) and there {is) {is not) a (contract)

(reasanable assurancs) that the claimant will perform services in the second of such (academic years)
{terms).

- O The claimant (performed) (did not perform) a service immediately before an established (vacation

period) (holiday recess) and there (is} (is not) reasonable assurance that the claimant will resume wark

immediately following the (vacation period} (holiday recess).

1 The claimant (was) {was not) offered an opportunity to perform service in a nonprofessional position in '

the second academic year(s) or term(s) following a denial solely by reason of having reasonable assur-
ance,

DETERMINATION:

In accordance with Section{s) [ 402.1(1) O 402.1(2) [ 402.1(3) ([ 402.1(5) of
the Pennsylvania Unemployment Compensation Law, the following are: :

O Approved (] Disapproved

Ctaim for Waiting Week Ending

Claim({s) for Week(s) Ending

] Maitad on:
[ Delivered on: DATE:

SIGNATURE OF JOB CENTER REPRESENTATIVE

J0B CENTER

r l
EMPLOYER
NAME
AND
ADDRESS
L .

See Reverse Side for Provisions of the Law

UC-44{15} REV 1285 (Page 1)
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15. UC-44(15) — Notice of Determination {Educational Institutions).

—_UC44(15)_REV 1255 (Page ) _

(Reverse)

Section 402.1 of the Law limits the eligibility of school employes, as follows:

{1) With resgect to seivice cerformed after December 31, 1977, in an instructional, research, or principai Administra-
tive capacity for an educational institution, benefits shall not be pald based on such services for any weuek of
-"unemployment commencing during the period between two successive academic years, or during a simitar permd
‘between two regular terms whether or not successive or during a period of paid sabbatical leave provided for in
the individual's contract to any individual if such individual performs such services in the first of such academic
years or terms and if there is a contract or a reasonable assurance that such individual will perform services in any
such capacity for any educational institution in the second of such academic years or terms.

(2

benefits shall not be paid on the basis of such services to any individual for any week which commences during
a period between two successive academic years or terms if such individual performs such services in the first of

With respect"tq services performed after October 31, 1983, in any other capacity for an educational institution,

such academic years'or terms and there is a reasonable assurance that such individual will perform such services

in the second of such ‘academic years or terms.

The Amendment to Section 402.1(2) is retfoactive to claim week beginning September 3, 1982, with respect to

nonprofessional employes of institutions of higher education; and, effective with claim weeks beginning January 1,
1984, with respect to nonpraofessional employes of education institutions (other than institutions of higher education).

(3) With respect to any services described in clause (1) or (2), benefits payable on the basis of such services shall be
denied to any individual for any week which commences during an established and customary vacation period or

holiday recess if such individual performed such services in the period immediately before such vacation period or |

holiday recess, and there is a reasonable assurance that such individual will perform such services in the period
immediately following such vacation period or holiday recess.

(5) With respect to an individual who performs services described in clause {2} of this section and who pursuant to
ctause (2) or (4) of this section is denied benefits for the period between academic years or terms, such individua!
if he/she is not offered an opportunity to perform such service in the second of such academic years or terms shali
be paid benefits for the period which commences with the first week he/she was denied benefits solely by the
reason of clause (2) or (4) of this section, provided he/she had filed timely claims for benefits throughout the denial
period and was otherwise eligible for benefits.

THE ABOVE EXPLANATION OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW PROVISIONS IS
PROVIDED FOR INFORMATION ONLY. THE OFFICIAL TEXT OF THE LAW IS AVAILABLE FOR REFERENCE IN ANY
PENNSYLVANIA JOB CENTER. FOR FURTHER EXPLANATION OF THIS DETERMINATION, CONTACT THE PENN-
SYLVANIA JOB CENTER INDICATED ON THE FACE OF THIS FORM.

CLAIMANT/EMPLOYER APPEAL INSTRUCTIONS

Under Section 501(e) of the Pennsylvania Unempioyment Compensation Law, this determination becomes final
unless an appaeal is timely filed.

If you disagree with this determination, you may file an appeal at the Jab Center listed on this determination or file
an appeal by mail. If you are out of the area or unable to file an appeal with the Job Center appearing on the face of
this form, an appeal may be taken at any local Job Center.

« If the appeal is filed in person, it must be filed on or before the last day to appeal indicated on the face of this form.

« If the appeal is filad by mail, the appeal letter must include the claimant's name and social security number,
and state specifically that you want to file an appeal from this determination and the specific reason for this
appeal. The appeal letter must be addressed to the Job Center which appears on the face of this form and
must be postmarked on or before the last day to appeal indicated on the face of this form.

CONTRIBUTING BASE YEAR EMPLOYER: This is not a determination on relief from charges, However, this
determination may affect a request for relief from charges.

+ "An appeal to a claimant's eligibility and a request for relief from charges must be filed separately.
* Far procedures and time limits for requesting relief from charges, see Form UC-44FR previously sent to

you with the claimant's Notice of Financial Determination or contact the Employers’' Charge Section, 7th
Floor, Labor and Industry Building, 7th and Forster Streets, Harrisburg, PA 17121,

4.68




16. UC-44(16) — Notice of Determination (Educational Service Agency).

(Front)
’ NOTICE OF
G:;w:&ﬁ%f&gg:iﬁ%gﬁg% OETERMINATION The Last Day to File an Appeal from this Determination

PENMSYLVANIA JOB CENTER {Educational
Service Agency)

Social Security Account Number Type Clam CUC D
]
| 0 Mailed O Delivered
» M ] RIGHT OF APPEAL
Claimant IF YOU DISAGREE WITH THIS DETERMINATION, YOU
Name MAY APPEAL. IF YOU WANT TO FILE AN APPEAL,

YOU MUST DO 50 ON OR BEFORE THE DATE SHOWN
ABOVE. SEE REVERSE SIDE: FOR APPEAL
Addrass : INSTRUCTIONS.

_J

and

FINDINGS OF FACT.

The claimiant last worked with on and:

O This employer (is) lis not) determined to be an educational service agency established and operated exclusively

for the purposes of providing services to one or more educationai institutions.
O The claimant {performed) (did not perform) services in or near an educational institution.

O The ¢laimant's unemployment commenced during the period (between two successive academic years) (between

two regular terms) {of an established and customary vacation period} (of a holiday recess) of the educational

institution.

[ The claimant performed a service in the first academic year or term or immediatsly before an established or custornary

vacation or holiday recess and there (is) (is not} a contract or reasonabie assurance that the claimant will perform .

such services in the second of such periods or following the vacation period or holiday recess.

ADDITIONAL FINDINGS OF FACT:

DETERMINATION:
In accordance with Section 402.1(4) of the Pennsylvania Unemployment Compensation Law, the following are:
O APPROVED O DISAPPROVED

Claim for Waiting Week Ending

Claim(s) for Week(s) Ending

By: Date
JC REPRESENTATIVE

JOB CENTER

-

Employer
Name
and
Address

L _

See Reverse Side for Provisions of the Law

UC-44116) REV 11-91 (Paga 1)
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16. UC-44(16) — Notice of Determination (Educational Service Agency).

{Reverse)

4
.,

PROVISIGNS OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW

Section 402.1{4) of the iLaw limits the eligibility of employes of educational service agan-

' cies as follows:

With respect to weeks of unemployment beginning after January 1, 1979, benefits shall be denied
to an individual who performed services in or near an educationat institution while in the empioy
of an educational service agency for any week which commences during a period described in clauses
(11,{2) and (3) if such individual performs any services described in clause (1) or {2} in the first of
such periods, as specified in the applicable clause, and there is a contract or a reasonabie assurance,
as applicable in the appropriate clause, that such individual will perform such services in the se-
cond of such periods, as applicable in the appropriate clause. For purposes of this clause the term .
educational service agency’’ means a governmental agency or governmental entity which is establish-
ed and aperated exclusively for the purposes of providing such services to one or more educational
institutions. A political subdivision or an intermediate unit may establish and operate such an educa-
tional service agency. Nothing containgtin this section shall be construed to modify existing col-
lective bargaining units organized under the provisions of the act of July 23, 1970 {P.L. 563, No.
195), known as the *'Public Employe Relations Act,’ unless specificaily agreed to by both the employer
and employe representatives.

THE ABOVE EXPLANATION OF THE PENNSYLVANIA UNEMPLOYMENT CCMPENSATION LAW PRO-
VISIONS IS PROVIDED FOR INFORMATION ONLY. THE OFFICIAL TEXT OF THE LAW IS AVAILABLE
FOR REFERENCE IN: ANY PENNSYLVANIA JOB CENTER. FOR FURTHER EXPLANATION OF THIS
DETERMINATION, CONTACT THE PENNSYLVANIA JOB CENTER INDICATED ON THE FACE OF THIS
FORM. .

CLAIMANT/EMPLOYER APPEAL INSTRUCTIONS

Under Section 501(e) of the Pennsylvania Unemployment Compensation Law, this determination
becomes finai unless an appeal is timely filed.

If you disagree with this determination, you may file an appeal at the Job Center listed on this
determination or file an appeal by mail. If you are out of the area or unable to file an appeal with
the Jab Center appearing on the face of this form, an appeal may be taken at any local Job Center.

* If the appeal is filed in person, it must be filed on or before the last day to appeal indicated on
the face of this form.

* |f the appeal is filed by mail, the appeal letter must include the claimant’s name and social security
number, and state specifically that you want to file an appeal from this determination and the
specific reason for this appeal. The appeal letter must be addressed to the Job Center which
appears on the face of this form and must be pestmarked on or before the last day to appeal
indicated on the face of this form.

CONTRIBUTING BASE YEAR EMPLOYER: This is not a determination on relief from charges.
However, this determination may affect a request for relief from charges.

¢ An appeal to a claimant’s eligibility and a request for relief from charges must be fliled
separately.

* For procedures and time limits for requesting relief from charges, see Form UC-44FR previous-
ly sent to you with the claimant’s Notice of Financial Determination or contact the Relief
from Charge Unit, 7th Floor Labor and Industry Building, 7th and Forster Streets, Harrisburg,
PA 17121

UC-44(16} REV 13-91 (Page 2}
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17. UC-44(17) — Notice of Determination — Job Referral Refusal (Federal Work

Test

Requirements).
q {Front)
NOTICE OF
DETERMINATION
COMMONWEALTH OF PENNSYLVANIA (Federal Wark Test The Last Day to File an Appeal from- thi. |
DEPARTMENT OF LABOR AND INDUSTRY Requirements) :
CFFICE OF EMPLOYMENT SECURITY J05 REFERRAL REFUSAL Determination is i
So:i-al Securlty Account Number
- T -
[ ' [ ' l ‘ I T ] I Typo Claim O TRA [ EB [ SHAREABLE
. - TAWNG, O Maited O Detlvered
r = RIGHT OF APPEAL
Claimant IF YOU DISAGREE WITH THIS DETEAMINATION, YOU
SHOULD ASK THE LOCAL OFFICE INTERVIEWER FOF
Name AN EXPLANATION. IF YOU ARE NOT SATISIFIED WITH
THE EXPLANATION, YOU MAY APPEAL. IF YOU WISH TC
And FILE AN APPEAL, YOU MUST DO 50 ON OR BEFOAE THE
DATE SHOWN ABOVE. ‘
Address L ] (SEE BELOW FOR APPEAL INSTRUCTIONS)

FINDINGS GF FACT:
1. Your prospects of obtaining ajob in your customary occupation have been determined by the Ofice of Employment Security to be “Not Gaod”

2. On
3. Job details:

8 Job Servica representative offered you a referral to a job as

. You refused the referral.

4

5. You were capable of performing the job,

6. You are receiving (3 Trade Readjustment Allowances £ Extended Benefits [0 Shareable regular benefits at a weekly rate of $
7

. Tha job paid a gross weekly wage of $__________, which is equal to or greater than your weekly benefit rate.

S You are considered not {able to work) {available for suitable work) because

DETERMINATION:
In accordance with the provisians of the Pennsylvania Unemployment Compensation Law, the follawing are:

APPROVED under Sectionfs) DISAPPROVED under Section(s)
of the Law: of the Law and until you have been employed in each of four {4)
subsequent weeks and have earned remunaration equal ta or
greaterthan$______
Claim({s) for Week{s) Ending Claim{s) for Week(s} Ending
Signature Date

QES REPRESENTATIVE

APPEAL INSTRUCTIONS:
Under Section 501(e) of the Pennsyivania Unemplayment Compensation Law, this determinaticn becomes final unless an appeal is timely filed.

If you wish to file an appeal, forms may be obtained from any office of the Office of Employment Security. Appeals may ba filed in person or
by mail with the local office that issued the determination. If the appeal is filed by mail, it must ba postmarked on or before the iast day to
appeal as shown in the upper right corner.

EMPLOYER: THISISNOT A DETERMINATION ON RELIEF FROM CHARGES

Emoloyer| . 1 LOCAL OFFICE STAMP
Nema

And

Addrass —j

UC-44{17) REV 2.82 Sea Raverse Side for Provisions of the Law
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17. UC-44(17) — Notice of Determination — Job Referral Refusal (Federal Work Test

Requirements). ® )
evarse

' PROVISIGNS OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW

Shareable regular benefits are regular UC benefits payable for compenmble waeks in the individual's UC benefit year that exceed twenty-snx
times the individual's weekly benefn rate (mcludmg dependent's aliowance if applmble) when an EB perlod isineftect. -~ -

'Seétinn'QOB-A(le) oo Tt o oToTmonrrm e ST oo
.This section of the Law:provides that a claimant shall be ineligible ta receive benefits under the Extended Benefit Program, or any sharesble
regular benefits when such claimant failed to accept sny offer of suitable work, or failed to apply for any suitable work to which he was
referred hy the Offlce of Emp#m/ment Secunty - -

Sectlnn 4-03 A(h)(Z) N i '

YT P L T

- . ey -

Thl! section pmwdes thal aclaimant shall be ineligible to receive banefits under the Extended Benefit Pragram, ar any shareable regular benefits
whan syl;h ;Ianmant f‘a.nls to actively engage in seeking work in @ demonstrated systematic and sustained manner.

© “Section 403Af) 7T o : R

"This section’ ﬁrdvidés that a claimant who haksl been determined ineligible for either Extended Benafits or shareable réghlar benefits sh‘all remain
ineligible from receiving further henefits under these programs until the claimant has been employed in each of four (4) subsequent weeks, end
. has earned remuneration equal to or greater than four (4} times the claimant’s maximum weekly benefit amount, end who tontinues to he
nthem!is_e eligible under the Law.
These provisions also apply to Trade Readjustment Allewance claims as enacted by Public Law 97-35. Section 2503 of the Omnibus Budget
Reconciliation Act of 1981 (Public Law 97-35) amends Section 231(2){4) of the Trade Act of 1374 to require that, after October 1, 1981,
claimants are subject to the work acceptance and job search provisions ot Section 202{a){3) of the Federal-State Extended Unemployment
" Compensation Act (EUCA) of 1970.
Section 202{a}{3) of EUCA provides that TRA claimants shall be determined ineligible for Federal benefits for any week claimed during which
"the individual 1) fsils ta accept any offer of suitable work made to the claimant by the Qffice af Employment Security, or 2) fails to_apply for
any suitable work ta whu:h the individual was referred by the Office of Employment Secunty, or 3) durlng which the clalmant fails to acnvely
“engage in seeking work,

- Sef:tmn 4ﬂl(d)(”

This secnon of the Law pruu:das in part that a claimant shall be mehglble tn receive benefits fnr any week in which he/she is nm nble to wurk
M and not avnllabie for suitahle work. S e v

REMOVAL OF DISQUALIFICATIONS

Sectmn:4[13 Alb)(1), 403-ABNZ) and 403-Al) - IR R

A drsquallflnatwn under these provisions prohibits the receipt of further Extended Beneflts shareabte regular benefits, or Trade Headjustmant
Altowances, and remains in effect until the claimant has been employed in each of four (4) subsequent weeks, has earned remuneration equal to
or greater than four (4) times the claimant’s maximum weekly benefit amount, and wha continues to be otherwise eligible ender the Law. Such
remuneration may not be earned in a side-line activity or in selt-employment. . ! '

Section 401(d){1)

A disqualification under the provisions of this section of the Pennsylvania Unemployment Compensation Law remains in effect as long as the
claimant continues to be vnable to work, or not available for suitable work.
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18. UC-44(18) — Notice of Determination — Job Offer Refusal (Federal Work Test Require-
ments).

(Front)
1
; NOTICE OF
' - DETERMINATION
COMMONWEALTH OF PENNSYLVANIA {Federal Wark Test The Last Day to File an Appeal from this
DEPARTMENT OF LABOA AND INDUSTRY Requirements)
OFFICE OF EMPLCYMENT SECUAITY | JOB OFFER REFUSAL {iexermination is
Il Il
Social Security Account Number
I l l ] I l [ I I l Type Claim {0 TRA [0 EB [0 SHAREABLE
TAWNO, — O Meitod O Oeliverea
— -1 RIGHT OF APPEAL
Claimant IF YOU DISAGREE WITH THIS DETERMINATION, YOu
SHOULD ASK THE LOCAL GFFICE INTERVIEWER FOR
Name AN EXPLANATION. IF YOU ARE NOT SATISIFIED WITH
THE EXPLANATION, YOU MAY APPEAL. IF YOU WISH TO
And FILE AN APPEAL, YOU MUST DO SO ON OR BEFORE . THE
DATE SHOWN ABOVE.
Address L n ISEE BELOW FOR APPEAL INSTRUCTIONS)

FINDINGS QF FACT: —
1. Your prospects of obtzining a fob in your custemary occupation have been determined by the Office of Employment Security to be “Not Good”

2.0n _ _ vyou were offered, in writing, work with & job that
was listad with Job Service.

. You refusad this offer of work.
. You were capable of performing the wark you were offered.

. You are receiving O3 Trade Readjustment Allowances O Extended Benefits 3 Shareabie regular benefits at a weekly rate of $

@ < b W

. The job offered paid a gross average weekly wege of $__________, which is equal to or greater then your weekly benefit rate.

T You are considered not {able to work)} {available for suitable work} because

DETERMINATION:
In accordanca with the provisions of the Pennsylvania Unemplaoyment Compensation Law, the following are:

APPROVED under Section(s} DISAPPROVED under Section(s)
of the Law: of the Law and until you have bean employed in gach of four (4}
subsaguent weeks and have earned remuneration equsl to or
greaterthan$______
Claim(s] for Week{s) Ending Claim(s) for Week(s} Ending
Signaturs Date

QOES REPRESENTATIVE

APPEAL INSTRUCTIONS:

Under Section 503(e) of the Pennsylvania Unemptoyment Compensation Law, this determination becomas final untess an appea is timely filed.

If you wish to file an appeal, farms may ba obtained fram any office of the Office of Employment Security, Appeals may be filed in person or
by mail with the lacal office that issued the determination. It the appeal is filed by mail, it must be postmarked on or before the last day to
appeal as shown in the upper right corner.

EMPLOYER: THISISNQT A DETERMINATION ON RELIEF FROM CHARGES

Emploverr_ _l LOCAL OFFICE STAMP
Namea

And

Address _l

ug-aa{18f REWV 2-82 Sea Revarse Side for Provisions of thé Law
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18. UC-44{18) — Notice of Determination — Job Offer Refusal (Federal Work Test Require-
ments).
(Reverse)

PROVISIONS OF THE PENNSYLVANIA UNEM%I.OYMENT COMPENSATION LAW

Shareable regular benefits are regular UC benefits payable for compensable weeks in the individual's UUC benefit year that exceed twenty-six
times the individual’s weekly denefit rate (including dependant’s allowance, if applicabls) when an EB geriod is in effect.

Section 403-Alb){ 1)

This section of the Law provides that a claimant shall be inaligible to receive benefits under the Extended Benefit Program, or any thareable
regular benefits when such claimant failed to accapt any offer of suitable waork, or failed to apply for any suitable work to which he was
referred by the Offica of Employment Security.

Section 403-A(b)(2)

This section provides thata claimant shali be ineligible to raceive benefits under tha Extended Benefit Program, ar any shareabla regular benefits
when such claimant fails to actively angage in seeking wark in a demonstrated systematic and sustained mannar.

Section 403-Alc)

This section provides that a claimant who has besn determined ineligible for either Extended Benefits or shareabie regular benefits shall remain
ineligible from receiving further bensfits under these programs until the claimant has been employed in each of four (4} subsequent weeks, and
has eamed remunaration equal to or greater than four {4} times the claimant’s maximum weekly benefit amount, and who continugs to ha
otharwise eligible under the Law. '

These provisions alsa apply to Trade Readjustment Allowance claims es enacted by Public Law 97-35. Section 2503 of the Omnibus Budget
Reconciliation Act of 1981 (Public Law 97-35) amends Section 231(a}(4) of the Trade Act of 1974 to require that, aftar COctober 1, 1981,
claimants are subject to the work acceptance and job search provisions of Section 202(8){3) of the Federal-State Extanded Unemployment
Compensation Act (EUCA) of 1970, .

Section 202(2)(3) of EUCA provides that TRA claimants shail be determinad ineligihle for Federal hanetits for any week claimed duriﬁg which
the individual 1) fails ta accept any offer of suitabla work made to tha claimant by the Office of Employment Security, or 2} fails to apply for

any suitable work to which the individual was referred by the Office of Employment Security, or 3) during which the claimant fails to actively
engage in seeking work.

Section 401{d)(1)

This section of the Law pravides in part that a elaimant shall be ineligible ta receive benefits for any weak in which he/she is not able to work
and not available for suitabls work,

REMOVAL OF DISQUALIFICATIONS

Sections 403-A{b}{1}, 403-A(b}{2) and 403-Alc)

A disqualification under these provisions prohibits the receipt of further Extended Benefits, shareable regular benefits, or Trade Readjustment
Allawaness, and remains in effect until the claimant has been employed in each of four {4) subsequent weeks, has earned remuneration equal to
or greater than four (4) times the claimant’s maximum weskly benefit ameunt, and who continues to be otherwise eligibie under tha Law. Such
remuneration may not be eatned in a side-line activity or in seif-employment.

Section 401(d){1)

A disqualification under the provisions of this section of the Pennsylvania Unemployment Compensation Law remains in effect as long as the
claimant continues to be unable to wark, or not aveilable for suitable wark.
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19. UC-44(23) — Interstate Notice of Determination — Transfer of Wages Combined Wage
Claim.

(Front)
INTERSTATE

COMMONWEALTH OF PENNSY LVANIA NOTICE OF Tha Last Day ta File an Appeal from this Determin.
DEPARTMENT OF LABOR AND INDUSTRY DETERMINATION .

OFFICE OF EMPLOYMENT SECURITY TRANSFER OF WAGES s

COMBINED-WAGE CLAIM
Sacial Security Account Number
,r [ L | | l l | I | Effective Date of Claim —
. —l RIGHT OF APPEAL

Claimant IF YOU DISAGREE WITH THIS DETEAMINATION,
N me YOU MAY APPEAL, IF YOU WISH TO FILE AN

# APPEAL, YOU MUST OO $O ON OR BEFORE THE
and DATE SHOWN ABOVE. SEE BELOW FOR APFEAL

INSTRUCTIONS.
Address

L |

FINDINGS OF FACT:

You requested transfer of Pennsylvania wages to the State of under the Interstate Arrangement
Combining Empioymant and Wages for the base period beginning —______ and ending

O  There is no record of wages reported for you by in Pennsylvan'

lemrLaver)

(3 You have an existing benefit year in Pennsylvania which ends with unusad benefits aveilahle, A new claim agai»
another State can only be established after you either exhaust your unused benefits or your benefit year ends, whichevar occurs fir:

O  Your wage credits for reoeT were previously used in a claim against e
EMP L. »
and these wages cannot be used again ta establis‘h a subsequent claim.
O  Wages you earned from reerrsvEA] wers not required to he raported for unemployment compensatis
purposes because
£ Other:
This disapproval of transfer of weges is made in accordance with Section(s)
O 3124a) 0 32 O 312if42) o a4ty O 42 of the Pannsylvania UC Lz

Signatura Dats Mailed

(cEn REPREYENTATIVE)

APPEAL INSTRUCTIONS
Under Section 501{a) of the Pennsylvania Unemployment Campansation Law, this determination becomes final unless an appeal is timely filed.
It you intend to appeal this decision, continue to sign for benefits in the event that they are allowed at a later date.
Your appaal may be filad by mail sither by signed letter or a written statement, or in person at any local office of the Office of Employment Securit
If an appeal is filed in person, it must be filed on or before the last day to appeal shown abova. If the appeal is filed by mail, it must be postmarke

on or befare the last day to appezal shown above. Any further information you may neat or desire can be obtained, together with assistance in filin
your appeal, from any local office of the O#fice of Employment Security.

DIRECT APPEALS OR INQUIRIES TO:

- n
INTERSTATE CLAIMS OFFICE
BUREAU OF UC BENEFITS AND ALLOWANCES
P.0.BOX 3561
HARRISBURG, PA 17121
L ]
uc-4a(23) 11-84 See Reverse Side for Provisions of the Law
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19. UC-44(23) — Interstate Notice of Determination — Transfer of Wages Combined Wage
Claim.

(Reverse)
PROVISIONS OF THE PENNSYLVANIA UNEMPLOYMENT COMPENSATION LAW

Section 4()) of the UT Law provides, in part:

{1} “Employment” means ail personal ervice performed under a written or orai contract for remuneration, including
service in interstate commerce, and service of an officer of a corporation.

(2) "Employment’” includes service performed inside and outside the Commonwealth, if - -
{A} The service is localized within this Commonwealth, or

{B) The service is not lacalized in any state but some of the service is performed within this Commonweaith
and {a) the base of operations directing the service is in this Commonwealth, or {b) the base of operations is
not in any state in which service is performed, but the individual’s residence is in this Commanwealth. If
service is not performed efflirely within this Commonwealth, the service must be temporary and transitory
in nature or consist of isolated transactions, Service performed ourside the Commonwealth shall not be
included in “employment” if contributions are required with respect to such services under an Unemploy-
ment Compensation Law of any other state. Services performed for wages shail be employment subject to
this act unless and until it is shown that - - {a} such individual has been and will continue to be free from
control or direction regarding the performance of such services; and {b) such individuai is customarily
engaged in an independentty established trade, occupation, profession or business,

(C)  “Employment” shall include an individual’s services performed within the United States, the Virgin Islands
or Canada if - - {i) such service is not covered under the unemployment compensation !aw of any other
state, the Virgin Islands or Canada, and (ii) the place from which the service is directed or controlled is in
this Commonwealth.

Section 312 of the UC Law provides, in part:
Reciprocal Agreements are authorized with other agencies, states ar the Federal Governmant, whereby - -

{al  Services by an individual for a single emplayer shall be deemed to be performed entirely within any one of the
states (i} in which any part of the individual's services is performed, or (ii) in which the individual has a residence,
or (iii} in which the employer maintains a place of business, provided the employer has a state unemployment
compensation law approved election pursuant to which all services performed by the individual for such employer
are deemed to be performed entirely within the state. ’

(b} Potential rights to benefits under laws of one or more states or the Federal Government may constitute the basis

for benefit payments through a single agency under terms which the department finds to be fair and reasonable
for all affected interests and will not result in any substantial loss to the fund.

Section 312{f} of the UC Law provides, in part:
The Secretary shall participate in arrangements for compensation payments on the basis of combining an individual's wages
and employment covered under laws of other states and approved by the US Secretary of Labor and state agencies as reason-

ably calculated to assure prompt and full payment of compensation and include provisions for:

(1) Applying the base period of a single state law to a claim involving the combining of an individual’s wages and
emplayment covered under two ¢r more state unemployment compensation laws; and

{2)  Avoiding the duplicate use of wages and employment by reasan of such combining.
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B. UC-46 — Petition for Appeal.

(Front)
uc-as REV 9:95 PETITION FOR apPEAL (D)
COMMONWEALTH QF PENNSYLVANIA
DEPARTMENT OF LABOR AND INDUSTRY SEE EXPLANATION TO PARTIES ON OTHER SI0E UNEMPLOYMENT COMPENSATION
PENNSYLVANIA JOB CENTER BOARD OF REVIEW

AN APPEAL IS HEREBY FILED IN CONNECTION WITH THE APPLICATION AND/OR CLAIMS FOR UNEMPLOYMENT BENEFITS OF
THE FOLLOWING NAMED CLAIMANT:

1. NAME AND ADDRESS OF CLAIMANT TEL. NO. { )

r =

2. SOCIAL SECURITY ACCOUNT NQ,

3. DATE OF DETERMINATION/DECISION

L J

4, REASONS FOR DISAGREEMENT WITH THE DETERMINATION/DECISION AND FILING THIS APPEAL ARE:

®

APPELLANT'S SIGNATURE APPELLANT'S ADDRESS

TO BE COMPLETED BY THE JOB CENTER

6. APPEAL BY ([ CLAIMANT [0 EMPLOYER D@B CENTER
AND ON . PETITION (1 POSTMARKED [J PERSONALLY DELIVERED ] RECEIVED BY JC

7. APPEAL FROM [ JC DETERMINATION ON FORM {3 REFEREE'S DECISION

AEGARDING PAUCOR O wcrFe [J ucx [

O TRADE ACT PETITION NO. (O NAFTA PETITION NO.

AND (3 ELIGIBLE SECTION!S) ] INELIGIBLE SECTION(S)

B. APPLICATION FOR BENEFITS AND/OR CLAIMS RULED ON

8. AB DATE 10. APPEAL NUMBER
{F NOT SHOWN UNDER ITEM 8)

11. APPELLANT REQUIRES ASSISTANCE: 12. JOB CENTER STAMP

(C] BECAUSE OF A DISABILITY WITH
O HEARING [0 SPEECH (I VISION
[J FOR THE FOLLOWING SPOKEN LANGUAGE:

3 OTHER: : 13,

SIGNATURE OF APPEAL CLERK
14, NAME AND ADDRESS OF EMPLOYER(S}) AND ANY OTHER PARTY INVOLVED IN THE CLAIMANT'S ELIGIBILITY:

A. TEL NO. { ) B. TEL. NO. { '

r 1
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B. UC-46 — Petition for Appeal.

{Reverse)

EXPLANATION OF APPEAL FORUM AND PROCEDURE
To Claimant and Emplayer:

This form is for your records; it requires no immediate action. It indicates that the appellant named in
item 5 filed a Petition for Appeal from the determination/decision indicated in item 3 for the reason
given in item 4.

To Claimant:

If you are still unemployed, continue to report to the Pennsylvania Job Center where you are filing
claims, as you have been instructed. The Job Center can provide further information about your
eligibility for benefits.

To Claimant and Employer:
RE: ORIGINAL APPEAL FILED FROM JOB CENTER DETERMINATION

The Referee's office notifies the interested parties of the date, time, and location of the hearing when
itis scheduled. 1t is important for the parties and any other witnesses with firsthand knowledge of the
facts or issues on appeal to appear and testify in person. Firsthand knowledge means that witnesses
directly observed, heard, or participated in the matters about which they are to testify. What wit-
nesses learned secondhand may not, depending on the circumstances, be considered at the hear-

ing.

The Referee makes every reasonable effort to obtain all necessary evidence bearing on the appeal
and then renders an appropriate decision. A copy of the Referee's decision is mailed to the parties
as soon as it is available for release.

RE: FURTHER APPEAL FILED FROM THE REFEREE'S DECISION

The Board Members review the previously established record bearing on the appeal. The Board may
allow or disallow any petition based solely on this review; an additional hearing is not required.

If the Board disallows the petition, it so natifies the interested parties.
If the Board allows the petition, it must determine whether or not:
(1} the previously established record is adequate to meet the Board's fact finding responsibilities;

(2) the parties were given ample opportunity to present their testimony and evidence at the
Referee hearing.

If the Board determines that these conditions were met, it may proceed to dispose of the case on the
basis of the previously established recard, without an additional hearing.

if the Board determines that the above conditions were not met, it directs an additional hearing and
remands the case to a referee 1o schedule that hearing. At such a hearing the Referee serves only
as a Hearing Officer for the Board and receives from the parties the additional information required for
the Board's consideration. After the record is completed, the Board reviews the entire file and record
of evidence and then takes appropriate action.

Naotice of the Board's ruling is mailed to the parties as soon as it is available for release.
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UC-46 — Petition for Appeal

PURPOSE. To provide a standard format for filing appeals and to notify the employer, claimant, and
referee of the filing of an appeal. NOTE: It is not a requirement to use the form to file an appeal; a
letter suffices and should contain the same information that is requested on the form.

©,

Key.

a. As notification that an appeal has been filed, the Job Center distributes completed form
to the employer, claimant, and referee.

b. The agency personnel affice may complete items 1 thru 5 of a blank form in order to file
an appeal instead of preparing a letter of appeal. However, delays in obtaining a blank
form from the Job Center may jeopardize meeting the appeal period deadline. If used to
file appeal, form must be postmarked or faxed by the last date for appeal.

Key. This section contains the reasons for the appeal and identifies the claim. The infor-
mation in this section may have been provided by either the emplayer (as appellant) or the
claimant (as appellant). If other correspondence initiated the appeal, this section was com-
pleted by the Job Center based on such correspondence.

Instructions. [If this section is notification that the claimant has filed an appeal, begin
preparing for referee's hearing.

Key. This section contains the pertinent facts of the claim and of the decision under appeal.
a. Rem 7: Either a Job Center decision or a referee’s decision is being appealed.

b. Item 10: Each appeal is assigned a number for logging purposes. Refer to the num-
ber when corresponding about an appeal.

Instructions. Read carefully. Contact the Job Center for clarification when necessary,
especially to establish a clear picture of the reasons for claimant's appeal. Notify the Job
Center if agency address shown is not correct and request that the referee be informed of the
correct address.
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C. UC-53 — Notice of Hearing.

{Front)

COMMONWEALTH OF PENNSYLVANIA
' DEPARTMENT OF LABOR AND INDUSTRY

UNEMPLOYMENT COMPENSATION BOARD OF REVIEW e - APPEAL NO.
NOTICE OF SOC. SEC. NO.——_uy L
HEARING DATE MAILED A=/ o

Notice is hereby given 10 the unemployment insurance authorities-and to those identifiad balow that a hearing will be
.held on z2n appeal pending befare the Unemployment Compensation Board of Review in connection with the matter
as identified.

CLAIMANT EMPLOYER

M | B r ' 7

L I N -

You have the right to be represented by counsel, See the reverse for other rights and important information.

HEARING DATE AND TIME HEARING PLACE REFEREE @

©

Specific Issues To Be Considered In This Appeal:

®

'_UC:53_REV._11:94.
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C. UC-53 — Notice of Hearing.

(Reverse)

IMPORTANT INFORMATION ABOUT THE HEARING

‘Purpose of the Hearing

Tha purpose of the hearing is to gather all facts relating to the case. The Referes has no si-ecial or personal interest
in the matter. The hearing is not a “‘roundtable’” discussion. You must limit your testimony, quastioning, and ev? danc Y
-to the issues bafore e Referee.

‘You have the right to present your testimony and evidence, and the testimony of witnessas, and to question oppos--
Jing parties and witnesses. You should attend the hearing to protect your rights and to present your case.

‘You may he represented at the hearing, and throughout the appeal procedure, by an atterney or a non-legal adviser.
Although the hearings are informal, they do involve sworn testimony, cross-examination, rebuttals and witnesses,
_and the testimony will be recorded. Whether or not you are represented, the Referee will endeavor to davelop
‘testimony regarding the pertinent facts, and afford a fair and impartial hearing to everyone concerned.

Preparing for the Hearing

‘Organ:ze the facts and circumstances relating<e-your appeal. Gathaer any documents you have which concern the!
‘case. You may wish to make copies of those you intend to take to the hearing as any documents which are made
a part of the hearing record cannot be returned to you.

You may wish to have witnesses testify in your behalf. Be sure to bring witnesses who have directly observed,
heard, or participated in the matters about which they are to testify. What 2 witness has learned second-hand
may not, depending on the circumstances, be considered at the hearing. Itis up to you to notify any such witnesses
of the date, time and place of the hearing and arrange for them'to be present and bring with them any documents
you want them to provide. .

If your witness refusas to appear or provide documentary evidence, you may submit a written request to the Referee
that subpoenas be issued to assure the requested presence at the hearing. The Referee will issue subpoenas if
determined necessary.

'If you require assistance because of a disability with hearing, speach and/or vision or you need an interpreter for
your own language other than English, contact the Referee. at the address shown on this notice.

Request for Continuance of Hearing

If for any reason you cannot attend the hearing, 2 request for a continuance {postpanement) of the hearing should,
be communicated IMMEDIATELY in writing to the Referee named on the front of this notice. This will be granted
only for “’proper cause’’ and upon terms deemed proper by the Referee. If a continuance of the hearing is granted,
a re-scheduling will follow.

!Hequest for Reopening after Scheduled Hearing

If you are prevented from attending the scheduled hearing because of a compelling reason and not mere inconve-
nience, you may subsequently file a request to have the hearing reopened. Such request shall be in writing and
set forth specifically the reasons and circumstances which are alleged to constitute ‘‘proper cause’” for non-
'appearance at the scheduled hearing. The request must be delivered or mailed to the Referee at the address shown
-on this Notice or to the Job Center where the appeal was filed.’ ,
"It is important that any such request be filed or mailed as promptly as possible after the scheduled hearing. The
Referee will consider and rule upon the request provided it is regeived by him/her before his/her decision on the
appeal is mailed to the parties. Such request will be granted only where the Referee determines there was “proper
cause’ for the non-appearance at the scheduled hearing. A request for reopening the hearing that is not received.
' befare the decision was mailed to the parties, but is received or postmarked on or before the 15th day thereafter,
shall constitute a request for further appeal to the Board and a further hearing will be ruled upon by the Board.

Withdrawal of Appeal

‘Any party whoe has filed an appeal may withdraw or discontinue it with the approval of the tribunal (Referee or
+Board) before whom the appeal is pending. Forms for withdrawal of appeal may be obtained from the office of
, any Referee or any Job Center.
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UC-53 — Notice of Hearing

PURPOSE. To notify all parties of the place, date, time, and issues of a hearing on an appeal before a

referee.

o

®

©

Key. The date the notice of hearing was mailed.

Instructions. If scheduling of necessary agency representation cannot be made because
of inadequate notice, request a continuance, as noted on the reverse of the form, first by
phone and followed up in writing. Do not request continuances where not essential.

Key. The place, date, and time of the hearing as scheduled by the referee.

Instructions. Arrange the necessary agency representation at the hearing.

Key. The issues involved in the appeal as understood by the referee from documents
forwarded by the Job Center. The applicable section of the law is cited.

Instructions. Review the issues 1o determine if they are compliete and appropriate. Plan
testimony and evidence for the hearing based on the issues. If other issues are to be
raised, inform the referee at the start of the hearing.

Key. The party that filed the appeal must attend the hearing, or the referee will have no
reason to reverse the existing decision. No other hearings have to be scheduled, even if a
continuance or reopening is requested. \\

|

Instructions. |f the agency filed the appeal, it must be represented at the hearing. See
the reverse of the form for information on continuances and reopenings.
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D. UC-58 — List ot issues arising in appeals proceedings before the Pennsylvania Unem-

ployment Compensation Board of Review.

(Front)

0.

C .

12.

13.

COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF LABOR AND INDUSTRY
UNEMPLOYMENT COMPENSATION BOARD OF REVIEW

ST OF i5SUES ARISING IN APPEALS PROCEEDINGS BEFORE THE -
FENNSYIVANLA UNEMPLOYMENT COMPENSATION BOARD OF REVIEW

All parties should be awara that in ai cases invalving the claimant’s separation from employment, Section 402() or Section 402{e) may be at issue.

All parties should be aware that in gll casas the claimant’s ability to work and availability for suitable work may be at 1ssue under Section 401{d).

Section 3-Whether claimant's suspension or discharge was
the result of non-work related conduct and was due to
claimant’s own fault.

Section 4(1) and Articles X, X!, and XI/l-\Whether claimant’s
services during his base year were performed in covered
employment. '

Saction 4(w){2}-Whether claimant since the beginning of his
preceding benefit year has worked in covered or.nan-cov-
ered employment and earned wages in an amount equal to
or in excess of six times his weekly benefit rate.

. Section 302{a)-Whether employer’s request for relief from

charges was filed within period prescribed by the
Unemployment Compensation Regulations, Title 34 of the
Pennsylvania Code.

Section 302(a)(1),(2),{3)-Whether claimant's base-year
employer qualifies for relief from charges.

Section 401 as defined in Section 4({u)-Whether claimant was
unemployed.

Section 401{a)(1}-Whether at least 20% of claimant’s total
base-year wages were paid in one or more quarters othar
than highest quarter of claimant’s base year.

. Section 401{b}-Whether claimant registered for work and

thereafter continued to report to the focal office.

. Section 401{c} as defined in Section 4(w){1)-Whether

claimant filed a valid application for benefits.

Section 401{d¥{1),(2)-Whether the claimant was able and
available for suitabla work, provided that no otherwise eligi-
ble ¢laimant shall be denied banefits for any week in which
his unemployment is due to exercising the option af accept-
ing a layoff from an available position pursuant to a labor-
managament contract, or pursuant 10 an established
employer plan, program or policy.

Section 401(e)(1}-Whether claimant has been unemptoyed
for a waiting period of ane wesk.

Section 401(fl-Whether claimant subsequent to disqualifying
separation or subsaquent to self employment has been paid
remuneration for services in an amount equal to at least six
times the claimant’s weekly benefit rate.

Section 402(a)-Whether claimant failed without good cause
either to apply for or to accept suitable work. 402{a) providas
further, that a claimant shall not be disqualified for refusing
suitable work when he is in training approved under Saction
236(a)(1) of the Trade Act of 1974.

. Section 402{a.1)-Whether claimant’'s unamployment is due to

failure to accept an offer of suitable full-time work in order to
pursue seasonal or part-time employment.

Section 402(b)-Whether claimant’s unemployment was due
16 voluntarily laaving work without cause of necessitous and
compslling nature, provided furthar, that no otherwise sligi-
bla claimant shall be denied benefits for any week in which
his unempioyment is due to exercising the option of accepting
a layoff, from an available pasition pursuant to a labor-man-

agement contract agraement, or pursuant to an esteblished -
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16.

17.

18.

19.

20,

21.

22,

23.

24,

26,

employer plan, program or policy. 402{b} provided further
that a claimant shall not be disqualified for volumtarily leav-
Ing work which is not suitable employment, as defined in
402{b}, to enter training approved under the Trade Act of
1974. .

Section 402{d)-Whether claimant’s unemploymant was due
to a stoppage of work which exists because of a labar dispute
{other than a lockout) at the factory, establishment, or ather
premises where last employed.

Section 402(e}-Whether claimant’s unemployment was due
ta discharge or temporary suspension from work for wiltful
misconduct connected with employment.

Section 402(h)-Whether claimant is engaged in self-employ-
ment.

Section 402.1{1)-Whether claimant is a professicnal school
employe and has a centract or reasonable assurance af
returning at the beginning of the next academic term or
immadiataly following a vacation period or holiday recess.

Seoction 402.1{2)-Whether c¢laimant is a non-professicnal
school employe and has a raasonable assurance of returning
at the beginning of the next academic term or immediately
following a vacation periad or holiday recess.

Section 402.1(3)-Whether claimant-school employe per-
formed services in the period immadiately before a vacation
period ar holiday recess and whether there is a reasonable
assurance that such individual will perform such services in
the period immadiately following such vacation period or
holiday recess.

Saction 402.1{4)-Whether claimant performs services in or
near an educational institution whila in the employ of an edu-
cational service agency and has a contract or & reasonable
assurance of returning to work at the beginning of the next
academic term or immediately following a vacation period or
holiday recess. '

Section 402.1(5)-if an individual has performed services after
Qctober 31, 1983 conforming to Section 402.1(2) and was
denied benefits under either 402.1{2) or 402,1{4}, there may
be a grant of benefits if the claimant is not offered an oppor-
tunity to perform service in the second of such academic
years or tarms for the period beginning with the first week he
was denied benefits, solely by reason of said two sections, if

“timely ctaims have been filed during the denial period and

providing the claimant was otherwisa eligible for benefits.
This provision covers ¢laim weeks beginning September 3,
1982, for employes of institutions of higher education, and
for employas of all other educational institutions it shall be
effective with claim weeks beginning January 1, 1984. if any
overpayment due to this provision and other amendments to
Section 402.1 being retroactive oceurs, it shall ba ruled as
nonfault, nonreccupable.

Section 402.2-Whather claimant is a professional athlete and
has a reasonable assurance of being reemployed at the
beginning of the next season.

Section 402.3-Whether the claimant is an alien and whether
tha claimant is lsgally residing in the United States.
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D. UC-58 — List of issues arising in appeals proceedings before the Pennsylvania Unem-
ployment Compensation Board of Review.

(Reverse)

26.

27.

- 28.

29.

31,

32

-
3.

37.

38.

- 40,

41.

" Section 402.4[a)-Provides that benefits should be paid to an

officer of a corporation who has exercised a ‘substantia!
degree of control over corporate affairs and whose unem-
ployment iz due to the corporation’s having entered into
invoiuntary bankruptcy proceedings unce: the presisions of
Chapter 7, Title 11, of the Uuited 3iatos Jode,

Section 402.4(b)-Provides that benefits shou!d be paid to an
officer af a corporation as described in Section 402.4(a) in the
same manner and to the same extent as any other eligible
claimant under the provisions of tha Act.

Section 402.5-Provides that seasonal workers shall be ineligi-
ble for a week of unempioyment outside the normal season-
al period of operation provided thers is a contract of
employment or reasonable assurance has been given that
such workers will perform services in the next normal sea-
sonal employment. The axception will accur if upon present-
ing himself for work, the seasonal worker is not offered an
opportunity to perform services. .

Section 402-A-Extended Benefits [EB) will not be paid for
more than twa weeks to a Pennsylvania claimant=fiting an
interstate claim in a State whaere EB is not in effect.

Section 403-A{b}{2}-Shareable Regular or EB will not be paid
to a claimant who fails to actively search for work.

Section 403-A(c)-Shareable Regular and EB claimants whose
prospects of obtaining work are not good and who ara dis-
qualified for refusing suitable work must be employed for at
least four weeks [not necessarily consecutive) and earn four
times their weekly benefit amount befare they can requalify
for Shareablie Regular or EB. This also applies to Shareable
Regular and EB claimants who fail to actively seek work.

Section 403-Afa}{d)-Shareable Regular or EB will not be paid
to a ctaimant whose prospects for retuming to work are not
good, if he refuses suitable work that pays at laast minimum
wage and exceeds the individual’s weekly benefit amaunt
plus any S.U.B. pay. The affer of work must be in writing or
listed with the Job Service.

Section 403-A(h)-Ragular UC claimants who have refused to
apply for, or accept suitable work of a short duration, must be
subsequently employed before they can qualify for
Shareable Regular and EB. Regular UC claimants who are
disqualified for a voluntary quit or for a discharge for full-time
ar part-time employment must be reemployed before they
can qualify for Shareable Regular and EB.

Section 403-Ali), {Extended Benefits additional qualification
requirement)-Effective with weeks beginning aftar September
25, 1982, claimants will be required to have total base-year
earnings equal to at teast one and one-half times the amount
in the individual's highest quarter of base-year earnings.

Section 404-Whether claimant was paid the qualifying
amount of wages in subject employment.

Saction 404{g){1)-Whather claimant is entitted to a larger
weskly benafit rate.

Section 404(a)(2)-Whsther claimant is entitled to a larger
weekly benefit rate based on 50% of the claimant’s full-time
weekly wage.

Saction 404{a){3)-Whather claimant is entitled to benefits
under the “step down” provisions.

Section 404{c)-Whather the claimant has the raquired num-
ber of cradit weeks in the base year to financially qualify to
receive benefits,

Saction 404({d)(1){i}-Whether the claimant is entitled to
receive partial benefits.

Saction 404(d)(1)(ii)-Whether the claimant is subject to
deductions for vagation paymant in excass of the partial ben-
efit credit.

42,

43.

45,

47.

49,

50.

51,

62.

53,

B5.

56.

b7.

58.

69,

60.

Section 404(a}{2){i}-Provides that pensions from base period .
or chargeable employers are dedugctible from benefits.

Section 404{d){2){fi)-Provides that a pension is deductitie at 50%
of the prorated weekly pension amount whers the claimant
contributed in any amount to the pension plan, and is deductible
at 100% whers the plan is contributed to only by the employer.

Sectian 404(d)(2)(iii}-Provides that a claimant’s pension, exclud-
ing Social Security or Railroad Retirement, will not be deductible -
if the claimant’s base-year employment did not affect the eligi-
bility for, or increase the amount of, the monthiy pension.

Saction 404(e)(3)}-Whether the claimant is entitlad to depen-
dent’s allowance.

. Section 405-A-lf an individual’s claim ends in an Extended

Benefit period, the remaining amount of extended benefits
payable o the individual is to be reduced by the product of
the number of weeks the individual was paid Trade
Readjustment Allowances multiplied by the individual's full
unemployment weekly banefit rate.

Saction 501{e)-Whether appellant filed a timely and valid
appeal from tha initial determination.

Section 502-Whether appellant filed a timely and valid appeal
from the Referee’s decision.

Section 703.1-Effective Qctober 1, 1982, each new UC claimant
wiil be required to indicats whether they have any child support
abligations, Employment Security is then required to notify
the State or local child support enfercement agency of those .
claimants eligible for UC who also have child support obligations.

Section 703.1-Provides further, that Employment Security is -
required to deduct, from the uremployment compensation
payabila to an individual, an amount specified by the individual or
the child support enforcement agency for the payment af child
support. Employment Security is then required to pay the deduct-
ed amount to tha State or local child support enforcement agency.

Section 801-Whether claimant knowingly madae a false state-
ment or knowingly feiled to disclese a material fact in order -
to obtain or increase benefits and is thereby subject to an
additional period of disqualification.

Section 804-Whaether claimant has previcusly racaived bene-
fits to which he was not entitled for the claim period in ques- .
tion and whether fault or nonfault provisions should govern -
the racoupment of compensation.

Section 804(b){3)-Whether the claimant, pursuant to an award- .
ing of a Laber Relations Board Arbitrator or the like received a .
back wage payment without deductions for UC Benefits
received during the period to which such wages are aflocated.

Chapter 85, Title V, U.S. Cade, Sectian 8521, et seq-Whether
claimant’s discharge from the Armed Forces of the United
States qualifies claimant for benefits.

Whether the claimant is an unamployed businessman as defined

by the Pennsylvania Supreme Court in Dawkins Unemployment

Lompensation_Case, 359 Pa. 224 (1948) or in Starinieri
i 447 Pa. 256 {1972).

Trade Act of 1974-Whether claimant is entitled to Trade .
Adjustment Assistance (TAA) allowancas. :
Extended Unemgployment Compensation Act of 1991.
Whether ¢laimant is entitled to Extended Unemployment
Compensation (EUC).

Section 509-Whether a decision is final and, tharefore, not |
subject to collateral attack.

Section 402(jl-Whether the claimant participated, as required,
in reemployment services refecred through claimant profiling.

Saction 402.6-Provides that benefits are not required for any weeks '
during which the claimant is incarcerated after a conviction,
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UC-58 ~ List of issues arising in appeals proceedings before the
Pennsylvania Unemployment Compensation Board of Review

PURPOSE. To inform both the employer and the claimant of the issues involved in the appeal as understocd
by the referee.
Key. This form accompanies Form UC-53. The applicable issue(s) is circled.

Instructions. BReview the issues to determine if they are complete and appropriate. Plan
evidence and testimony appropriately.
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E. UC-59 — Pennsylvania Unemployment Compensation Board of Review Referee’s Decision.

. REV 12.92

REFEREE'S DECISION

1 uC.s9 PENNSYLVANIA UNEMPLOYMENT COMPENSATION BOARD OF REVIEW

" DECISION MAILING DATE

5.8. ACCT. NO.

APPEAL NO.

APPEAL DATE

. CONCERANING THE CLAIM OF:

'

L

EMPLOYER

-

L

_

©

" DATE AND NATURE OF DETERMINATION BEING APPEALED:

HEARING DATE AMD LOCATION

DATE OF APPLICATION FOR BENEFITS

COMPENSABLE WEEK ENDING DATES

| HEARING APPEARANCES:
(] cLamant

(] mepresentaTIvE OF
CLAIMS DFFICE

E] EMPLOYER
(J orwens (see Bo-109)

WAITING WEEK ENDING DATE

D CLAIMANT APPEAL
EMPLOYER APPEAL D

FINDINGS OF FACT:

@

NOTICE: You have the right to file a further appeal within 15 days after the mailing date of this decision.
For more information. please read the enclosed card. ’
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F. BD-65 — Notice of Pennsylvania Unemployment Compensation Referee's Decision and
Right of Further Appeal to Board of Review.

(Front)

NOTICE OF PENNSYLVANIA UNEMPLOYMENT COMPENSATION REFEREE'S DECISION
AND RIGHT OF FURTHER APPEAL TO BOARD OF REVIEW

Pursuant to the provisions of the Law, the enclosed decision shall become final on the date it was mailed to the parties, unless
any aggrieved party files a further appeal to the Pennsylvania Unemployment Compensation Board of Review within the fifleen
(15) day appeal period.

CLAIMANTS WHO HAVE BEEN RECEIVING BENEFITS, and who are now ruled ineligible by this decision, could be subject
to an overpayment. (Depending upon nature of overpayment, recoupment is made by deduction frcm claimant's future

unemployment compensation benefits, or by claimant's direct repayment.)

IFEYOUWISHTQ FILE A FURTHER APPEAL

GO IN PERSON TO THE UNEMPLOYMENT INSURANCE OFFICE WHICH RENDERED THE ORIGINAL DETERMINATION. If this
is inconvenient to you, then mail your appeal to that office.

However, you have tha right to file an appeal in any unemployment insurance office located in any Joh Center.

If you intend to initiate an appeal by letter, please include the following information: the name and social security number
of the claimant (if known), the date of the decision which is being appealed, the reasons for appeal, the appeal number, your

signature and address.
{General Information — See Reverse Side)

BD-65 REV 8-90 COMMONWEALTH OF PENNSYLVANIA Department of Labar and Industry Unemployment Compensation Board of Review

{Reverse)

GENERAL _INFORMATION — STATUTORY PROVISIONS AND DURATION OF DISQUALIFICATION

VOLUNTARILY LEAVING WORK WITHOUT CAUSE OF A NECESSITOUS AND COMPELLING NATURE, or DISCHARGE
FOR WILLFUL MISCONDUCT IN CONNECTION WITH EMPLOYMENT, or SEPARATION FROM SELF EMPLOY-
MENT - Disqualification until claimant has a valid separation from subsequent employment and has earned
six (6) times his weekly benefit rate.

REFUSAL OF SUITABLE WORK — Disqualification until claimant has a valid separation from employment that is not of a
temporary or casual nature.

LABGOR DISPUTE — Disqualification for period of unemployment due to stoppage of work,

UNAVAILABILITY FOR WORK — Disgualification each week claimant is unable or unavailable for work.

FAILURE TQ REGISTER FOR WORK OR TO FILE CLAIMS IN PRESCRIBED MANNER — Disqualification for each week
claimant failed to register for work or failed o report to the assigned unemployment insurance office on designated
day.

EMPLOYER'S REQUEST FOR RELIEF FRCM CHARGES — In order for Relief from Charges to be granted, claimant must
have left work without good cause attributable to employment or been discharged for willful misconduct con-
nected with his work, or under certain circumstances where claimant had concurrent employment and subse-
quently lost full time job.

APPEAL PERIOD — Appeals must be delivered in persan or postmarked within fifteen (15) days of the date on which the
decision was mailed to the parties.
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UC-59 ~ Pennsylvania Unemployment Compensation Board of Review Referee’s Decision

PURPOSE. To notify all parties of the referee’s decision following the original appeal.

O
©,

Key. This block indicates whether the Job Center had ruled the claimant eligible or ingligible
for benefits. The applicable section of the law is cited.

Key. The findings of fact are listed as determined by the referee based on testimony and'
evidence presented at the hearing. The referee’s reasoning and order follow.

Instructions. Read the decision carefully, especially the referee's order. |If the referee
orders benefits to be paid, determine if the decision should be appealed by checking the
accuracy of the findings of fact and by checking the correctness of the interpretation of the
issues. Follow the instructions to file any appeal within 15 days after the date it was mailed.

Notify BCPO monthly of all reversals of previous determinations.
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G. BD-58 — Unemployment Compensation Board of Review Decision and Order.

COMMONWEALTH OF PENNSYLVANIA
DEPARTMENT OF LABOR AND INDUSTRY
UNEMPLOYMENT COMPENSATION BOARD OF REVIEW
LABOR AND INDUSTRY BUILDING
HARRISBURG, PENNSYLVANIA 17121

BC-58
REV 7-87
DECISION AND ORDER
APPEAL NO, S.S. ACCT. NO. DECISION NO. ORDER MAILING DATE
CONCERNING THE CLAIM OF: EMPLOYER
i
DATE AND NATURE OF REFEREE’'S DECISION DATE OF APPLICATION FOR WAITING WEEK ENDING DATE

BENEFITS

COMPENSABLE WEEK ENDING DATE(S)

®

APPEAL FROM REFEREE'S DECISION FILED 8Y:

[0 CLAMANT [] EMPLOYER [] ES

FINDINGS OF FACT: ;

©)

PURPOSE. To notify all parties of the Board's decision on the appeal brought before the Board.

@ Key. This block indicates whether the referee had ruled the claimant eligible or ineligible for
benefits. The applicable section of the law is cited.

@ Key. The findings of fact are listed as determined by the Board based on the evidence
presented. The Board's reasoning and order follow.

Instructions. Read the decision carefully, especially the Board's order. Notify BCPO
monthly of all reversals of previous determinations.

Consuit with agency legal counsel to determine if the decision should be appealed. Follow
the instructions accompanying the decision to file an appeal to Commonwealth Court within
30 calendar days of the mailing date. Also, reconsideration by the Board may be requested
within 15 calendar days. (See PART THREE, Section II, Procedure D.)
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BILLING-RELATED FORMS.

v,

UC-640 — Moanthly Notice of Compensation Charged.

A.

(Front)

T

EMPLOYER
ACCOUNT NUMEER

FISCAL
YEAR:

* INDIGATES CLAIMANT WAS PAID FOR A
WEEK OF PARTIAL UNEMPLOYMENT.

++ INDICATES AQJUSTMENT OF COMPEN-

SATION PAID TO GLAIMANT,

+ EQUALS 35 A §8 DEPENDENTS’
ALLOWANCES.

MAILING
OATE:

PLANT SOCIAL SECURITY : Pnnu 5 FIAST DAY OF €, COMPEHSABLE 7. DAIE 0. AMOUNT 9, %% 10, AMOUNT 1. LOCAL
‘o e | e T woscEn 3. CLAIMANT'S NAME o BENEFT YEAR WEEX END DATE COMP. PAID GF oF OF orFicE
] € [0 T ORY [ VA | MO, DAY T VA | MO, ] OAY | VI cowp. CHARGE CHARGE HUMUE
oy
<<
I
]
=
M
w)
2
w
a
CR I
O
5
Z2
| >
-
I
T
=4
CA INDIGATES CREDIT NIC INDIGATES NO CHARGE

T| Jws o
0| PAGE
T
A

ML o
L | PAGES

.

¥OU HAVE NINETY DAYS FROM THE MAILING DATE 7O FItE

A PROTEST [N WRITING CONTESTING TInS NOTICE. i

UC-640 REV. 10-9

ETURN
JERSE SIDE FOR EXPLANATION.

=),

THIS IS MOT A BiLL TO BE PAID - DO NOT
IS FORM. SEER

COMMONWEALTH OF PENNSYLVANIA

DEPARATMENT OF LABOR AND INOUSTRY
BUREAU OF UC RENEFITS AND ALLOWANCES
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THIS IS NOT A BILL TO BE PA!D

IT 1S A NQTICE OF CHARGES AGAINST YOUR RESERVE ACCOUNT

Thls Is a nctice of benelit charges and credits to your Unemploymenl Compensation Reserve Account. it Is sent to you In accordance with the A

provislons of 3ection 301(e} of the Pennsylvanla Unemployment Compensation Law.

The names ¢f persons listad on this notice are your former or present employes who have been paid unemployment compenshllon. Entries on the

{orm show :he week-ending dale of each week of unemployment lor which compensation has been paid, the amount paid, and the amount
specifically charged to your account as a resuli of the paymenls, Entries shown as credits are adjustments of previous charges.

The net totnl of all amounts on charge nolices will be used In determining your rate of contribution.

Ceolumn 4, DEFINITION OF CODES EXPLANATION OF ENTRIES
CREDIT COLES DEAIT CODES ~ Celumn 10.
01 - Overpayinont 90 - Rolief from Charge Roscinded
02 - Check Redeposil 91 - Duplicale Credit ol an Exlended Benelit Payment
03 - Incotract Charye 92 - Olisct ot a Ouplicale Credit, Overpaymeant Cradil
04 - Elgible Decision Reversed and a UC-150 Non-charge Credit
05 - Financia! Ocierrnination Revised 93 - New Account Added to Claim
06 - Partial Transler 94 . Increase in Percen! of Charge
07 - Voluniary Quil - Ntetial from 95 - Dectease or Cancellation ol Overpayment Column 11,
Charge Approved 96 - Debit to Oliset Erroneous Credit
08 - Partime Employment - Reliel 97 - Credil Balance Dobil
trom Charge Approved 99 - Pailial Transier Debit
09 - Willlul Misconduc - Relial rom 99 . Qverpayment Credil Error MAILING DATE:
Charge Approved
Coluinn 5. Date ol Applicallon lor Benelits. Claimant may draw benefits lor weeks of
unemploymenl which lall within 52 weeks om this dats.
Column G. Ending dale ol the saven-day petiod lor which compensation wag paid lo
tho employe. {This date will always be a Salurday.)
Column 7. X Dala on which compansalion was paid. The month in which payment is
made is lhe menih of chargo.
Column 8. Amount of compensation paid. {+ depandents’ allowances)
Column 9, Parconlage chargenble lo your aceount. Il you waro the only base-year
amployer, lho enlry 100 appears and the lull amounl of compensation is FISCAL YEAR:
charged to your experienco teling account, It the claimant had sevesal

base-yoar omployers, only a portion is charged 1o you. The benefil

charges are made In proportion 1o the wages paid by you during the

employe’s base yoar as compared with the folal wages paid to the employe .
by all of his or her employers during such pe;lfod. “NIC" indicalas no charge. TOTAL THIS PAGE:
DEFINITION OF A BASE YEAR: A base ytar Is the lirst laur ol Lha last

five compleled enlendar quasters immedialely precoding a dale ol appli-

cation Jor benallts.

Amounl ol compensation charged or crediled 1o your account. This Is
compuled by relating the entrles in Columns 8 and 9. .

+ Parllal Paymenl + + Adjusied Paymen! : :
Il “CR"™ is shown in this column, the amounl is a ¢redil agains! provious
charges. . ' . .
For the purpose of rale compulalion, eredils are appliod lo the liscal yaar
in which the compensalion was originally pald. . B .

Number ol the local oltice where 1the claimant liled for compensation. Call
the neares! Pennsyivanla Job Center ollice il you wish to oifer employmenl
to the claimant. -

Any protest concerning 1his notico must be filod within 80 days lrom the

mailing date of this farm,. You cannol base a later appeal ol your rale of

contributian on the accuracy ol this naolice unless you lile a pratest as |
stated above. Any prolasi must be made in writing, selling fornh in delail

the ilems to which you {ake exception and tha reasons lor the axceplion.

Prolesis should ba made lo: .

BUREAU OF UC BENEFITS AND ALLOWANCES

EMPLOYER'S CHARGE SECTION

LABOR AND INDUSTRY BUILDING '

7TH AND FORSTER STREETS

HARRISBURG, PENNSYLVANIA 17121

Tha yoar noted beside the designation “Fiscal Year' is tha liscal yoer In
which tha compensation was paid. The fiscal year bagins July 1 and
exlends through June 30 ol tho lollowing year. 1t carries the dasignalion
ol the later year, :

This is the nal amount of charge lo your reserve account. If the symbal,
“CR* Iollows the .amounl, then adjusiments have resulted in 8 nol credit to-
your resarve account, "NIC” indicates no charge.

IF ANY EMPLOYE (FORMER OR PRESENT) LISTED ON THIS NOTICE WORKED FOR YOU DURING ANY OF THE WEEKS LISTED IN COLUMN B AND WAS THEREFORE
NOTENTITLED TO 1HE COMPENSATION PAID TO HIM OR HER, NOTIFY THE DEPARTMENT OF LABOR AND INDUSTRY AT ONCE ON THE ATTACHED FORM UC-B40A.

KEEP THIS NOTICE - IT IS A PERMANENT RECORD

(EFELET)

v
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UC-640 — Monthly Notice of Compensation Charged

PURPOSE. To notify the employer of UC charges incurred in the preceding month.

©,

@
©

Key. Agency name and address of BCPO.

Instructions. BCPO will forward UC-840 to each agency incurring charges.
Key. All columns are self-explanatory and/or explained on the reverse.

Key. Charges are listed in claimant Social Security Number order.
Instructions. The Personnel Office should audit against the UC-44Fs on file. Protest any

inaccuracies via the UC-640A within 30 days of the mailing date. Plainly mark on the form
or on the UC-44F any charges that are in question and the action taken.
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(Front)

EMPLOYER REPORT ON CONFLICT BETWEEN WAGES AND BENEFITS

T 5 DAV WORKED 3. AMT.OF WAGES
PLANT SOCIAL SECURITY 5. FIRST DAY OF 5. COMPENSABLE |7. _ DATE . DAYS WORKED O Oy
RO, | 2 WUMBER 3. GLAIMANT'S NAME ° BENEFIT YEAR WEEK END DATE COMP. PAID COMMENABLE Wi OF COMPENSABLE WK.
¢ o 1oAY [ YA_| 0. ] DAY | YA | MO _[.DAY | VA, WG] DAY | vn.
=
&
._& w
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>
]
o
z
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S
T
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<
w g
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I
< m W
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Zhg
€53
5858
>z
fo%
. 2
(2l —m_ F m
Ll
152
GR INDIGATES CREDIT NG INDICATES. NO CHARGE z 5 u
+ INDICATES CLAIMANT WAS PAID FOR A ﬂ, PR JﬂﬁﬂJﬁﬂ&, ﬂ. J O T 258
s WEEK OF PARTIAL UNEMPLOYMENT. W. PR q /ﬂ NBRRRRRR Sl
. QNN YRQR QY $z9
g+ seavmsumuaoreowes ARTIRNRRRIRRRRRRAARAN 38
ACCOUNT NUMBER ~ - R S CRARRRR 226
+ EQUALS $5 OR $8 DEPENDENTS DDA b iES
ALLOWANCES. YOU HAVE NINETY DAYS FROM THE MAILING DATE 10 FILE )
FISCAL AILING APROTEST IN WAITING CONTESTING THIS NOTICE. G
YEAR: DATE: ES

UG-640A REV, 10-93

B. UC-640A — Employer Report on Conflict Between Wages and Benefits.
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B. UC-640A — Employer Report on Conflict Between Wages and Benefits.

(Reverse)

TO PREVENT FRAUD AND PROTECT YOUR TAX RATE
YOU SHOULD CHECK YOUR RECORDS

One of the fraud prevention and detection methods used by The Depariment of Labor and Industry is to
forward 10 you the enclosed "“Manthly Notice of Compensation Charged™ form, listing the claimants whose
benefits are charged to your Unemployment Compensation Reserve Account, to be checked against your
payroll records.
’ INSTRUCTIONS FOR CHECKING CHARGES TO YOUR ACCOUNT
Column 6 of the *'Monthly Notice aof Compensation Charged” form shows the last day (Saturday) of a
7 - day period for which your employe(sj was (were) paid benafits.
1, Check your payroll records of the employe(s) for each of these 7 - day periods.
If, after checking your payroli records, you find that the employe(s) worked for you during a 7 - day
period, complete Columns 8 and 9 on Form UC-640A as follows: '
a. Listin Column 8 the exact dates the employe(s) worked for the 7 - day penod in question.
b. List in Column & any gross wages earned, vacation pay, holiday pay, separation pay, or simjlar
payments received by the employe(s) for each day of the 7 - day period in question, as listed in
Column 8. If more space is needed in Columns & and 8 for days worked and amount of wages
earned for a particula'( employe, please indicate. For example:

3. CLAIMANTG & OOMPENSARLE & DAYE WORKED 0 AMT, OF wagEsg 3, CLAINANTE B CONPENSASLE & DAYS WORKED 4. AT, OF WAGES
e WEEK END. DATE EACH DAY OF EARNED EACH NaME WEEK ENDI, DATE EACH DAY OF EARNED EACH

COMPENSARLE DAY OF COMPENSABLE DAY OF

. COMPENSABLE ‘Wit " COMPENSABLE WK

Ywo Joar [ va ) wo. Joar] va AMOUNT y mo. | pay v wo. [pav] va AMOUNT

oo @Y 2 | 9 [0 )27 |80 ) 2 |9 leodsel7|e0 30| oo
wonisumv®) 2 | 8 | eo)%2| 6| e0 0| o0 z o |8)Y%|s |60 3o | oo
®als|a 2|00 2|5 |60 2500
2|6 |0 2500 2|68 25|00

c.

When it is necessary to comply with the above instructions, certify to the correciness of this form

by affixing your signature balow, and return the Form UC-640A as follows:

Questions regarding claimant eligibility issues such as separation, earnings, dependents’
allowance, self-employment or possible refusal of work for claimants should be
referred to the Job Center where the claimant is filing for benefits. If the address of the.
claimant’s Jab Center is not known, Form UC-640A should be returned to the Employer’s
Charge Section at the address listed below.

Questions regarding charges or requests for relief from charges tor all claimants listed
on Form UG-640 should be referred to: BUREAU OF UNEMPLOYMENT COMPENSATION
BENEFITS AND ALLOWANCES, EMPLOYER'S CHARGE SECTION, LABOR AND INDUSTRY
BUILDING, 7TH AND FORSTER STREETS, HARRISBURG, PA 17121,

Keep the “MONTHLY NOTICE OF COMPENSATION CHARGED" (Form UC-640) for your files. You will need
it to check charges against you as shown on your Contribution Rate Notice for next year

Also note that an employe shall be insligible for compensation for any week in which his or her unemployment
is due to failure, without good cause, either to apply for suitable work or to accept suitable work when offered
to him or her by the Pennsylvania Job Center office or by any employer; provided, the employer notifies, in
writing, the Job Center office of such offer within seven working days after making the offer. If you offered
suitable work to any of the employes listed in the *'Monthly Notice of Compensation Charged”, axplain fully in
the ““Remarks’ section below.

If the Depariment approves your request to have charges relieved, you will receive a notice that charges
will not be made to your account for the particular claim series. It charges are made before or after the
receipt of such approval notice from the Department, allow ninety days for pracessing appropriate credits
to your account.

REMARKS:

1 CERTIFY THE INFORMATION I HAVE ENTERED 1S TRUE AND CORRECT.

Signature Title
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UC-640A — Employer Report on Conflict Between Wages and Benefits

PURPOSE. To provide the employer with a means of protesting charges believed to be incorrect,
especially if earned wages are not reflected in the amount of UC benefits paid.

O,

Key. Columns 8 and 9 are to be completed when wages were earned in the week which ended
on the date shown in column 8, but were not reflected in the amount of compensation paid for
the week.

instructions. Identify any claimants who collect UC and work simultaneously, such as part-
time employes. File copies of Form UC-785 assist in identification. Check Column 8, Amount
of Comp., of UC-840 to determine if reduced benefits were paid for each week of earnings.  If
reduced benefits were not paid, complete Column 8 of the UC-640A with the dates worked and
Column 9 with the amount of daily earnings.
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UC-150 — Notice of Amount Due for Compensation Pa

C.

{Front)
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4. . N N L R i .. . -~
this bill 1s sent to you in accordance with the provisions of the Pennsylvania Unemployment Compensation Law.

The names of persons listed on this notice are your former empioyes who have been paid unemplipyment compensation. Entries on the form
show the week-ending date of each week of unemployment compensation for which compensation has been paid, the amount paid, and the
amount specifically charged to your account as a resutt of the payments. Entrles shown as credits are adjustmentis of previous charges.

Coulumn

Column

Column
Colynn

Colunn

Caluins

Column

O

10.

EXPLANATION OF ENTRIES

"PN" denotes penalty charge for late fi1ling of wage
report.

. Date of Application for Benefits. Claimant may draw

benefits for weeks of unemployment which fall within
52 weeks from this date.

. Ending date of the seven-day period for which com-

pensation was paid to the employe.

Date on which compensation was paid. The month in
which payment 1s made is the month of charge.

. Amount of compensation paid. (+ Dependents’ Allow-

ances.)

. Percentage chargeable to your account. If you were

the only base-year employer, the entry "100" appears
and the full amount of compensation is charged to
your account. IFf the claimant had several base-year
enployers, only a portion is charged to you. The
benefit charges are made} in proportton to the wages
paid by you during the epploye’s base year as com-
pared with the total wages paid tc him or her by all
of his or her employers during such period.

Amount of compensation charged or c¢redited to your
account. This fs computed by retating the entries in
columns § and 9.

* Partial Payment ** Adjusted Payment

If “CR" 1is shown in this column, the amount is a
credit against previous charges.

Column 11,

MATLING DATE:

TOTAL ALL PAGES:

Number of the local office where the claimant
filed for compensation. Call the nearest
Pennsylivania State Job Service office 1f you

‘wish to offer employment to the claimant.

Any protest concerning the clerical accuracy
of entries on this notice must be fiteg with-
in 30 days from the mailing date of this
form. If any employe Ilisted on this notice
worked for you during any of the weeks listed
in Column 6 and was therefore not entitled to
the compensation paid, notify the Bureavu of
Employer Tax Operations at once. Any protest
must be made In writing, setting forth in
detai! the items to which you take exception
and the reasons for the exception. Protests
should be malled to the address shown at the
bottom of this page. Whether a protest is
made or not, payment must stil) be made with-
in 30 days from the date of this bill.

This 15 the net amount of charge to your account

ATTACH YOUR REMITTANCE, MADE PAYABLE TO
PENNSYLVANIA UNEMPLOYMENT COMPENSATION FUND

TO THE COPY OF THIS NOTIGE ANU FORWARD IMHE-

DIATELY TO THE ADDRESS SHOWN BELOW.

NOTICE TO NON-PROFIT ORGANIZATIONS, POLITICAL SUBDIVISIGONS AND EDUCATIONAL INSTITUTIONS

IF PAYMENT IS NOT RECEIVED WITHIN 30 DAYS FROM THE DATE OF THIS BILL, CONTRIBUTIONS UNPAID ON THE DATE DN WHICH THEY ARE DUE

AND PAYABLE, AS PRESCRIBED BY THE DEPARTMENT SHALL BEAR INTEREST AS PROVIDED UNDER SECTION 308 OF THE PENNSYLVANLIA UNEMPLOY-
MENT COMPENSATION LAW, AT THE RATE DETERMINED BY THE SECRETARY OF REVENUE UNDER SECTION BO6 OF THE ACT OF APRIL 9, 1929

(P.L. 343, ND. 176), KNOWN AS “THE FISCAL CODE", PER MONTH OR FRACTION OF A MONTH FROM THE DATE THEY BECOME DUE UNTIL PAID.

BUREAU OF EMPLOYER TAX DPERATIONS
LABOR & INDUSTRY BUILDING

SEVENTH & FORSTER STREETS

ACCOUNTING DIVISION
HARRISBURG, PA 17121

(asJonay)
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UC-150 — Notice of Amount Due for Compensation Paid
. \

PURPOSE. To notify the employer of the amount of unemployment compensation paid to each claimant
that must be reimbursed by the employer to BUCBA.

©,
©,

®
®

Key. Agency name and address of BCPO.

Key. Each claimant's weekly charges are shown.

Instructions. Based on information supplied by Personnel, BCPO should audit the charges
against either the previously audited UC-640s or the UC-44F files and protest any inaccura-
cies within 30 days of the mailing date.

Key. All columns are self-explanatory and/or explained on the reverse.
Key. "Total all pages" is the amount to be reimbursed to BUCBA.

Instructions. BCPO should pay the billing within 30 days of the mailing date, regardless of
any filed protests. Extra copies of the UC-150 are forwarded to the Personnel Office.

4.103



DATE . COMMONWEALTH U%hPENNSYLVAN[A PKT PAGE: PAGE NO.
REPORT NO. XAAP7010% (FORMERLY BFM REPORT 288) EXECUTIVE OFFICES PREPARED BY CMIC
ICS-ACCTG PAYROLL-ACCTG UNEMPLOYMENT COMPENSATION CDSTS BY EMPLOYE
@ OUARTER ENDING:
QERT

APPROP SYMBOL

PAY CcoSsT COST
SOC SEC NO EMP NO POS NO NAME STAT CRGZ FUNCTIDN CATEGURY PERCENT AMOUNT

APPROPRIATION TOTAL @

&
—
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PURPOSE.

O,

©

Report No. XAAP70101 - Unemployment Compensation Costs by Employe

To provide BCPO with individual claim charges by appropriation for.accounting purposes.

Key. Because this is a report used for accounting purposes, it is not produced for Person-
nel Offices.

Instructions. It is available upon request from BCPO if and when the Personnel Office
needs total charges by appropriation.

Key. Charges are totaled by appropriation within each department. Any changes to codes
subsequent to the claimant's separation from employment will not be reflected.

Instructions. Using internal procedures BCPO makes necessary corrections to codes and

attaches to payment documents after ensuring that the amount due on the UC-150 and this
report are in agreement at the department level.
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DATE COMMONWEALTH OF PENNSYLVANIA PAGE Nb.
EXECUTIVE OFFICES PKT PAGE: PREPARED 8Y CMIC

REPORT NO. XAAPTDICH
1C5-ACCTG PAYROLL-ACCTG UMNEMPLOYMENT CODMPENSATION COSTS BY DRG & EMPLOYE
QUARTER ENDING:

DEPT:
ORG: (:)
PAY EMPLOYMENT EMPLOYMENT CLASS
SOC SEC NO EMP NO POS NO NAME STAT DURAT IO CONDITION CODE PERCENT AMOUNT

ORGANIZATION TOTAL
EMPLOYE COUNT

ORG:
ORGANIZATION TOTAL
EMPLDYE COUNT

onG
ORGANTZATION TOTAL
EMPLOYE COUNT

ORG:

ORGANTZATION TOTAL

EMPLOYE COUNTY

DEPARTMENT TOTAL (::)

EMPLOYE COUNT
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Report No. XAAP70301 — Unemployment Compensation Costs by Org. and Employe

PURPOSE. To provide the agency Unemployment Compensation Coordinator with quarterly UC costs
by organization to assist in cost contro! procedures.

O,

©,

Key. This is an ICS-Accounting report run from information obtained from the billing sent by
BUCBA. tis run shonly following the end of the calendar guarter for which applicable.

Instructions. The report is printed only for those agencies requesting it through the Per-
sonnel/Payroll Report Distribution System. Contact agency Security Coordinator for instruc-
tions to obtain report.

Key. Identification of each organization within the agency incurring UG charges in the
quarter.

Instructions. A summary of organization totals, if not the entire report, should be provided
to agency management.

Key. Identification of the UC claimant by Social Security Number, employe number, position
number, and name. Multiple claimants are listed in Social Security Number sequence.

Instructions. The Social Security Number will help to quickly locate the UC-44F on file for
the person’s claim if necessary.

Key. Current status on the personnel/payroll system. Status codes are:

01 Active Employe

02 Leave Without Pay With Benefits

03 Leave Without Pay Without Benefits

07 Termination (voluntary or involuntary, with or without notice) or Furlough
08 Deceased

Instructions. As necessary, check status designations that are inconsistent with UC claims.
Any active pay status should signal review of the claim to ensure that any earnings reduced
UC benefits paid.

Key. The employment duration indicates whether the employe was hired for an indetermi-
nate amount of time (I) or permanently (P).

Instructions. Total costs for temporary employes should be maintained for future staffing
considerations.

Key. The employment condition indicates whether the claimant had been a full-time (F) or
part-time, indeterminate (I) employe.

Instructions. The UC costs incurred by part-time employes, at least, should be totaled and
reported to agency management.

Key. The class code on record at the time of separation.

4.108
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Key. The percent charge will aimost always be 100 percent. It is not the same as the
percent charge shown on the UC-44F. |If the percent is less than 100 percent, it means
multiple cost functions and/or multiple organizations within the agency will be charged by
BCPO. The split costs will appear consecutively and total 100 percent.

Instructions. No action is necessary.

Key. The total amount of UC benefits paid to each claimant during the quarter and charged
to the named organization.

Key. The total amounts of UC benefits paid to all claimants during the quarter and the
number of claimants for the organization.

Key. Departmental totals for the quarter.
Instructions. Larger agencies may find maintaining quarter to quarter comparisons of costs
and numbers of claimants helpful for determining patterns of unemployment. Also, divide the

Department dollar total by the employe count to determine the average UC cost per claimant.
Maintain the average for review every quarter to determine if costs are increasing.

4.109
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I. TABLES.

A. TABLE FOR THE DETERMINATION OF RATE AND AMOUNT OF BENEFITS.

Part A Part B PartC PartD PartE Part A Part B Part C PartD Part E
Highest Weekly Qualifying  Amt. of Compensation Highest Weekly Gualitying Amt. of Compensation
Quarterly Benefit Wages Duration Quarterly Benefit Wages Duration
Wage Rate 26 Weeks 16 Weeks Wage Rate 26 Weeks 16 Weeks
$ 800- 812 § 35 $ 1320 $ 910 3 580 $2013-2037 § 83 $ 3240 $ 2158 $ 1328
813- 837 36 1360 936 576 2038-2062 84 3280 2184 1344
838- 862 37 1400 962 592 2063-2087 85 3320 2210 1360
863- 887 38 1440 988 608 2088-2112 86 3360 2236 1376
888- 912 39 1480 1014 624 2113-2137 87 3400 2262 1392
913- 937 40 1520 1040 640 2138-2162 88 3440 2288 1408
938- 962 41 1560 1066 656 2163-2187 89 3480 2314 1424
963- 987 42 1600 1092 672 2188-2212 90 3520 2340 1440
988-1012 43 1640 1118 688 2213-2237 91 3560 2366 1456
1013-1037 44 1680 1144 704 2238-2262 92 3600 2392 1472
1038-1062 45 1720 1170 720 2263-2287 93 3640 2418 1488
1063-1087 46 1760 1196 736 2288-2312 94 3680 2444 1504
1088-1112 47 1800 1222 752 2313-2337 95 3720 2470 1520
1113-1162 48 1840 1248 768 2338-2362 96 3760 2496 1536
1163-1187 49 1880 1274 784 2363-2387 97 3800 2522 1552
1188-1212 50 1920 1300 800 2388-2412 98 3840 2548 1568
1213-1237 51 1960 1326 816 2413-2437 89 3880 2574 1584
1238-1262 52 2000 1352 832 2438-2462 100 3920 2600 1800
1263-1287 53 2040 1378 848 2463-2487 101 3960 2626 1816
1288-1312 54 2080 1404 864 2488-2512 - 102 4000 2652 1832
1313-1337 55 2120 1430 880 2513-2537 103 4040 2678 1648
1338-1362 56 2160 1456 896 2538-2562 104 4080 2704 1664
1363-1387 57 2200 1482 912 2563-2587 105 4120 2730 1680
1388-1412 58 2240 1508 928 2588-2612 106 4160 2756 16896
1413-1437 59 2280 1534 944 2613-2637 107 4200 2782 1712
1438-1462 60 2320 1560 960 2638-2662 108 4240 2808 1728
1463-1487 61 2360 1586 976 2663-2687 109 4280 2834 1744
1488-1512 62 2400 1612 992 2688-2712 110 4320 2860 1760
1513-1537 63 2440 1638 1008 2713-2737 111 4360 2886 1776
1538-1562 64 2480 1664 1024 2738-2762 112 4400 2912 1792
1563-1587 65 2520 1690 1040 2763-2787 13 4440 2938 1808
1588-1612 66 2560 1716 1056 2788-2812 114 4480 2964 1824
1613-1837 67 2600 1742 1072 2813-2837 115 4520 2990 1840
1638-1662 68 2640 1768 1088 2838-2862 116 4560 3016 1856
1663-1687 69 2680 1794 1104 2863-2887 117 4600 3042 1872
1688-1712 70 2720 1820 1120 2888-212 118 4640 3068 1888
1713-1737 71 2760 1846 1136 2913-2937 119 4680 3094 1904
1738-1762 72 2800 1872 1152 2938-2962 120 4720 3120 1920
1763-1787 73 2840 1898 1168 2963-2887 121 4760 3146 1936
1788-1812 74 2880 1924 1184 2988-3012 122 4800 3172 1952
1813-1837 75 2920 1950 1200 3013-3037 123 4840 3198 1958
1838-1862 76 2960 1976 1216 3038-3062 124 4880 3224 1984
1863-1887 77 3000 2002 1232 3063-3087 125 4920 3250 2000
1888-1912 78 3040 2028 1248 3088-3112 126 4980 3276 2016
1913-1937 79 3080 2054 1264 3113-3137 127 5000 3302 2032
1938-1962 80 3120 2080 1280 3138-3162 128 5040 3328 2048
1963-1987 81 3160 2106 1296 3163-3187 129 5080 3354 2084
1988-2012 82 3200 2132 1312 3188-3212 130 5120 3380 2080
3213-3237 13 5160 3406 2096
3238-3262 132 5200 3432 2112
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Part A Part B Part C PartD PartE Part A PartB Part C Part D PartE
Highest Weekly Qualifying  Amt. of Compensation Highest Weekly Qualifying  Amt. of Compensation
Quarterly Benefit Wages Duration Quarterly Benefit Wages Duration
Wage Rate 26 Weeks 16 Weeks Wage Rate 26 Weeks 16 Weeks
$3263-3287  $133 § 5240 $ 3458 $ 2128 $4638-4662 $ 188 $ 7440 $ 4888 $ 3008
3288-3312 134 5280 3484 2144 4683-4687 189 7480 4914 3024
3313-3337 135 5320 3510 2160 4688-4712 190 7520 4940 3040
3338-3362 136 5360 3536 2176 4713-4737 191 7560 4966 3056
3363-3387 137 5400 3562 2192 4738-4762 192 7600 4992 3072
3388-3412 138 5440 | 3588 2208 4763-4787 193 7640 5018 3088
3413-3437 138 5480 3614 2224 4788-4812 194 7680 5044 3104
3438-3462 140 5520 3640 2240 4813-4837 195 7720 5070 3120
3463-3487 141 5560 3666 2256 4838-4862 196 7760 5096 3138
3488-3512 142 5600 3692 2272 4863-4867 197 7800 5122 ns2
3513-3537 143 5640 ns 2288 4888-4912 198 7840 5148 3168
3538-3562 144 5680 3I744 2304 4913-4937 199 7880 5174 3184
3563-3587 145 5720 3770 2320 4938-4962 200 7920 5200 3200
3588-3612 146 5760 3796 2336 4963-4987 201 7960 5226 3216
3613-3637 147 5800 3822 2352 4988-5012 202 8000 5252 3232
3638-3662 148 5840 3848 2368 5013-5037 203 8040 5278 3248
3663-3687 149 5880 3874 2384 50385062 204 8080 5304 3264
3688-3712 150 5920 3900 2400 5063-5087 205 8120 5330 3280
3713-3737 151 5960 3928 2418 5088-5112 206 8180 5356 3298
3738-3762 152 6000 3952 2432 5113-5137 207 8200 5382 3312
3763-3787 153 6040 3978 2448 51385162 208 8240 5408 3328
3788-3812 154 8080 4004 2464 5163-5187 209 8280 5434 3344
3813-3837 155 8120 4030 2480 5188-5212 210 8320 5480 3360
3938-3862 156 6160 4056 2498 5213-5237 211 8360 5486 3376
3863-3887 157 6200 4082 2512 5238-5262 212 8400 5512 3392
3888-3912 158 6240 4108 2528 5263-5287 213 8440 5538 3408
3913-3937 159 6280 4134 2544 5288-5312 214 8480 5564 3424
3938-3962 160 6320 4160 2560 6313-5337 215 8520 5580 3440
3963-3987 161 6360 4186 2576 5338-5362 216 8560 5616 3456
3988-4012 162 6400 4212 2592 5363-5387 217 8600 5642 3472
4013-4037 163 6440 4238 2608 5388-5412 218 8640 5668 3488
4038-4062 164 6480 4264 2624 5413-5437 219 8680 5694 3504
4063-4087 165 6520 4290 2640 5438-5462 220 8720 5720 3520
4088-4112 166 6560 4316 2656 5463-5487 229 8760 5746 3536
41134137 167 6600 4342 2672 5488-5512 222 8800 5772 3552
4138-4162 168 6640 4368 2688 5513-5537 223 8840 5798 3568
4163-4187 169 6680 4394 2704 5538-5562 224 8880 5824 3584
4188-4212 170 6720 4420 2720 5563-5587 225 8920 5850 3600
4213-4237 171 6760 4448 2736 5588-5612 228 8960 5876 3616
4238-4262 172 6800 4472 2752 5613-5637 227 3000 5902 3832
4263-4287 173 6840 4498 2768 5638-5662 228 9040 5928 3648
4288-4312 174 6880 4524 2784 5663-5687 229 9080 5954 3664
4313-4337 175 6920 4550 2800 5688-5712 230 9120 5980 3680
4338-4362 176 6960 4576 2816 5713-5737 231 9160 6006 3696
4363-4387 177 7000 4602 2832 5738-5762 232 9200 6032 3712
43884412 178 7040 4628 2848 5763-5787 233 9240 6058 3728
4413-4437 179 7080 4854 2864 5788-5812 234 9280 6084 3744
4438-4462 180 7120 4680 2880 5813-5837 235 9320 6110 3760
4463-4487 181 7180 47086 2896 5838-5862 236 9360 6138 3776
4488-4512 182 7200 4732 2912 5863-5887 237 9400 6162 3792
4513-4537 183 7240 4758 2928 5888-5912 238 9440 6188 3808
4538-4562 184 7280 4784 2944 5913-5937 239 9480 6214 3824
4563-4587 185 7320 4810 2960 5938-5962 240 9520 6240 3840
4588-4612 186 7360 4836 2978 5963-5987 241 9560 6266 3856
4613-4637 187 7400 4862 2992 5088-6012 242 9600 6292 3872
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Part A Part B Part C Part D PartE Part A Part B Part C PartD PartE
Highest Weekly Qualifying Amt. of Compensation Highest Weekly Qualifying Amt. of Compensation
Quarterly Benefit Wages Duration Quarterly Benefit Wages Duration
Wage Rate 26 Weeks 16 Weeks Wage Rate 26 Weeks 16 Weeks
$6013-6037 $ 243 $ 9640 $6318 $ 3888 $7388-7412 $298 $ 11840 $ 7748 $ 4768
6038-6062 244 9880 6344 3904 7413-7437 299 11880 7774 4784
6063-6087 245 9720 6370 3920 7438-7462 300 11920 7800 4800
6088-6112 246 9760 6396 3936 7463-7487 30 11960 7825 4818
6113-6137 247 9800 6422 3952 7488-7512 302 12000 7852 4832
6138-6162 248 9840 6448 3968 7513-7537 303 12040 7878 4848
6163-6187 249 9880 6474 3984 7538-7562 304 12080 7904 4864
6188-6212 250 9920 6500 4000 7563-7587 305 12120 7930 4880
6213-6237 251 9380 6526 4016 7588-7612 306 12160 7956 4898
6238-6262 252 10000 6552 4032 7613-7637 307 12200 7982 4912
6263-6287 253 10040 6578 4048 7638-7662 308 12240 8008 4928
6288-6312 254 10080 6604 4064 7663-7687 309 12280 8034 4944
6313-6337 255 10120 6630 4080 7688-7712 310 12320 8060 4960
6338-6362 256 10160 6656 4096 7713-7737 311 12360 8086 4976
6363-6387 257 10200 6682 4112 7738-7762 312 12400 8112 4992
6388-6412 258 10240 6708 4128 7763-7787 313 12440 B138 5008
6413-8437 259 10280 6734 4144 7788-7812 314 12480 8164 5024
6438-6462 260 10320 6760 4160 7813-7837 315 12520 8150 5040
6463-8487 261 10360 6786 4176 7838-7862 316 12560 8216 5056
6488-6512 262 10400 6812 4192 7863-7887 317 12600 8242 5072
8513-6537 263 10440 6838 4208 7888-7912 318 12640 B268 5088
6538-6562 264 10480 6864 4224 7913-7937 319 12680 8294 5104
6563-6587 265 10520 6890 4240 7938-7962 320 12720 8320 5120
6588-6612 266 10560 6916 4256 7963-7987 321 12760 8346 5136
6613-6637 267 10600 6942 4272 7988-8012 322 12800 8372 5152
6638-6662 268 10640 6968 4288 8013-8037 323 12840 8398 5168
6663-6687 269 10680 6994 4304 8038-8062 324 12880 8424 5184
6688-6712 270 10720 7020 4320 8063-8087 325 12820 8450 5200
6713-6737 271 10760 7046 4336 8088-8112 326 12960 8478 5218
6738-6762 272 10800 7072 4352 8113-8137 327 13000 8502 5232
6763-6787 273 10840 7098 4368 8138-8162 328 13040 8528 5248
6788-6812 274 10880 7124 4384 8163-8187 329 13080 8554 5264
6813-6837 275 10820 7150 4400 8188-3212 330 13120 8580 5280
6838-6862 276 10960 7176 4416 8213-8237 331 13160 8606 5296
6863-6887 277 11000 7202 4432 8238-8262 332 13200 8632 5312
6888-6912 278 11040 7228 4448 8263-8287 333 13240 8658 5328
6913-6937 279 11080 7254 4484 8288-8312 334 13280 8684 5344
6938-6962 280 11120 7280 4430 8313-8337 335 13320 8710 5360
6963-6987 281 11160 7306 4496 8338-8362 336 13360 8736 5376
6988-7012 282 11200 7332 4512 8363-8387 337 13400 8762 5382
7013-7037 283 11240 7358 4528 8388-8412 338 13440 8788 5408
7038-7062 284 11280 7384 4544 8413-8437 339 13480 8814 5424
7063-7087 285 11320 7410 4560 8438-8462 340 13520 8840 5440
7088-7112 286 11360 7436 4576 B453-8487 34 13560 8866 5456
7113-7137 287 11400 7462 4592 8488-8512 342 13600 8892 5472
7138-7162 288 11440 7488 4608 8513-8537 343 13640 8918 5488
7163-7187 289 11480 7514 4624 8538-8562 344 13680 8944 5504
7188-7212 290 11520 7540 4640 8563-8587 345 13720 8970 5520
7213-7237 291 11560 7566 4656 8588-8612 348 13760 8998 5536
7238-7262 292 11800 75892 4672 8613-8537 347 13800 9022 5552
7263-7287 293 11640 7618 4688 £638-8662 348 13840 9048 5568
7288-7312 294 11880 7644 4704 8663-8687 349 13880 9074 5584
7313-7337 295 11720 7670 4720 B688-8712 350 13920 9100 5600
7338-7362 296 11760 7696 4736 8713-8737 351 13960 9126 5616
7363-7387 297 11800 77e2 4752 8738-8762 352 14000 9152 5632
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Pant A Part B PartC Part D PartE
Highest Weekly Qualifying  Amt. of Compensation

Quarterly Benefit Wages Duration
Wage Rate 26 Weeks 16 Weeks
$8763-8787  $ 353 $ 14040 $ 9178 $ 5648
8788-8012 354 14080 9204 5664
8813-8837 355 14120 9230 5680
8838-8862 356 14160 9256 5696
8863-8887 357 14200 9282 5712
8888-8912 358 14240 9308 5728
8913-8937 359 14280 9334 5744
8938-8962 360 14320 9360 5760
B963-8987 361 14360 9386 5776
8988-9012 362 14400 9412 5792
9013-9037 363 14440 9438 5808
9038-3062 364 14480 9464 5824
9063-9087 365 14520 9490 5840
9088-9112 366 14560 9516 5856
9113-9137 367 14600 9542 5872
9138-9162 368 14640 9568 5888
9163-9187 369 14680 9594 5904
9188-9212 370 14720 9620 5920
9213-9237 3N 14760 9646 5936
9238-9262 372 14800 9672 5852
9263-9287 373 14840 9698 5968
9288-9312 374 14880 9724 5984
9313 ormore 375 14920* 9750 6000

* The claimant will be ineligible for benefits unless 20 percent of the
$14,920 qualifying wages was paid in a quarter or quarters other
than the high quarter.



B. COMPUTATION OF WEEKLY BENEFIT RATE BASED ON 50% OF FULL-TIME WEEKLY

WAGE.
Reported Weekly Reported Weekly Reported Weekly
Full-Time Benefit Full-Time Benefit Full-Tirme Benefit
Weekly Wage Rate Weekly Wage Rate Weekly Wage Rate
, S 88.50- 70.48 $ 35 $194.50 - 195,49 $ 98 $324.50 - 326.45 163
70.50 - 72.48 38 156.50 - 198.49 LE] 326.50 - 328.49 164
72.50 - 74.48 37 188.50 - 200,48 100 328.50 - 330.49 165
74.50 - 76.49 38 200.50 - 202.49 101 330.5Q - 332.49 166
~5.50 - 78.49 P 202.50 - 204,49 102 332.50 - 334,49 187
78.50 - 80.49 40 204.50 - 206.49 103 334,50 - 336.49 168
80.50 - 82.49 41 206.50 - 208,49 104 336.50 - 338.49 169
82,50 - B84.48 42 208.50 - 210.49 105 338.50 - 340.49 170
84.50 - B6.48 a3 210.50 - 212.49 106 340.50 - 342.49 17
86.50 - BB.49 44 212,50 - 214,49 107 342,50 - 344.49 172
88:50 - 90.49 45 214.50 - 216.49 108 344,50 - 346.49 173
90.50 - 82.49 46 216.50 - 218.49 109 346,50 - 34B.49 174
92,50 - 84.49 47 218.50 - 220.49 10 348.50 - 350.49 175
9450 - 86.49 48 220.50 - 222,49 1 350.50 - 352,49 176
96.50 - 88.43 49 222.50 - 224,49 112 352.50 - 354.49 177
98.50 - 100,49 50 224.50 - 226.43 13 354,50 - 355.49 178
100.50 - 102.49 51 226.50 - 228.48 114 356.50 - 358.49 179
102.50 - 104.49 52 228.50 - 230.49 115 35B.50 - 360.43 180
104.50 - 106.49 53 230.50 - 232.49 . 116 360.50 - 3562.49 181
106.50 - 108.49 o 232.50 - 234,49 117 362.50 - 364.48 182
108.50 - 110.49 55 234.50 - 236.49 118 364.50 - 366,49 183
110.50 - 112.49 56 236.50 - 238.49 119 366.50 - 368.49 184
112.50 - 114.48 57 238,50 - 240,49 120 368.50 - 370.48 185
114.50 - 116.49 58 240.50 - 242.49 121 370.50 - 372.48 186
116.50 - 118.49 58 242.50 - 244.49 122 372.50 - 374,49 187
118.50 - 120.49 &0 244,50 - 246.49 123 374.50 - 376.49 188
120.50 - 122.49 61 246.50 - 248,49 124 376.50 - 378.49 189
122.50 - 124,49 62 248.50 - 250.49 125 378.50 - 380,49 190
124.50 - 126.49 63 250.50 - 252.49 126 380.50 - 382,49 191
126.50 - 128.49 64 252,50 - 254,49 127 382.50 - 384,49 192
128.50 - 130.48 65 254,50 - 256,49 128 384.50 - 386.49 193
130.50 - 132.49 86 256.50 - 258.49 129 386.50 - 388.49 194
132.50 - 134.49 57 258.50 - 260.49 130 388.50 - 390.49 195
134.50 - 136.49 &8 260.50 - 262.49 13 390.50 - 332.43 196
136.50 - 138.43 63 262.50 - 264.49 132 392.50 - 384.49 197
138.50 - 140.49 70 264.50 - 266.4% 133 394,50 - 386.49 198
140.50 - 142.48 71 266.50 - 268.49 134 386.50 - 338.49 199
142,50 - 144,49 72 268.50 - 270.49 135 398,50 - 400.49 200
144.50 - 146.45 73 270.50 - 272.49 136 S00.50 - 402.49 201
146.50 - 148.49 74 272.50 - 274.49 137 402.50 - 404.43 202
148.50 - 150.48 75 274.50 - 276.49 138 404,50 - 406.49 203
150.50 - 152.49 76 276.50 - 278.49 139 406.50 - 408,49 204
152,50 -4154,49 77 278.50 - 280.48 140 408.50 - 410.49 205
154.50 - 156.49 28 280,50 - 282.49 141 410,50 - 412,49 206
156.50 - 15849 79 282.50 - 2B4.49 142 412.50 - 414,49 207
158.50 - 160.49 80 284.50 - 286.49 143 414.50 - 416.49 208
160.50 - 162.49 B1 286.50 - 2BB.49 144 416.50 - 418.49 209
162.50 - 164.49 82 288.50 - 280.49 145 41B.50 - 420.49 210
164.50 - 156.49 83 290.50 - 292,49 146 420.50 - 422.48 211
166.50 - 168.49 84 292.50 - 254.49 147 422,50 - 424,49 212
168.50 - 170.49 85 294.50 - 286.49 148 424,50 - 426.49 213
170.50 - 172.49 86 296.50 - 298.49 149 426.50 - 428.49 214
172.50 - 174,49 87 298.50 - 300.49 150 428.50 - 430,49 215
174.50 - 176.49 88 300.50 - 302.49 151 430.50 - 432.49 216
176.50 - 178.49 839 302.50 - 304.48 152 432.50 - 434,49 n7
178.50 - 180.49° 20 304.50 - 206.42 153 434.50 - 436.49 218
180.50 - 182,49 99 306.50 - 308.49 154 436.50 - 438.49 219
182.50 - 184.49 22 308.50 - 310.4% 155 438,50 - 430.49 220
184.50 - 186.49 93 310.50 - 312.49 156 440.50 - 442,49 221
186.50 - 188.49 as 312.50 - 314.4% 157 442.50 - 444,43 222
188.50 - 190.49 95 314.50 - 316,49 158 444.50 - 446.49 223
190.50 - 192.48 96 316.50 - 318.49 159 446,50 - 448,49 224
192.50 - 194,48 97 318.50 - 320.49 160 448.50 - 450.49 225
320.50 - 322.49 161 450,50 - 452.48 226
322.50 - 324.49 162 452,50 - 454,49 227
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Reparted Weakly . Reparted Wesakly Reported Weaekly
FulkTime Benefit Full-Time Benefit ’ Full-Time Benefit
Weekly Wegs Rate Waekly Wage Rate Waeekly Wege Rate
$ 454.50 - 456.49 s 228 % 594,50 596.49 $ 298 S 73450 - 736.49 s 388
456.50 - 458,49 229 596.50 - 598.49 299 73550 - 738.49 369
458,50 - 460.49 230 £38.50 - 600.49 300 738.50 - 740.49 ¥
480,50 - 452.49 231 600.50 - 602.49 301 74050 - 742,49 3n
462,50 - 464.49 232 602.50 - 604.49 302 74250 - 744.49 372
464,50 - 465.49 233 50450 - 606,49 303 744.50 - 746.49 373
466.50 - 468.49 234 B0B.S0 - 608.43 304 746.50 - 748.49 374
4BE.50 - 470.49 235 60850 - 610.48 305 748.50 or mare 3
470,50 - 472.48 236 61050 - 612.49 306
47250 - 474.49 237 612.50 - 614.49 307
474.50 - 476.49 238 61450- 616.49 308
476.50 - 478.49 239 616.50 - 618.48 309
47B50 - 480.49 240 61850 - 620.49 310
£80.50 - 482.48 241 620.50 - 622.49 3n
480,50 - 484.49 242 622.50 - £24.49 312
38450 - 485.49 243 £24.50 . 626.49 213
4B5.50 - 488.49 244 626,50 - 628.49 314
48850 - 490.49 245 62850 - 630.49 315
49050 - 482,49 248 £30.50 - 622.49 - 316
492 50 - 484.49 247 £32.50 - £34.49 37
494,50 - 496.49 248 634.50 - 636.48 38
496.50 - 498.49 249 B36.50 - £38.49 319
498550 - 500.49 250 BIL50 - 640.49 20
500.50 - 502.49 251 540.50 - 642.49 21
502.50 - 504.49 252 64250 - 644.49 322
504.50 - 506.49 253 54450 - 6546.49 =23
506.50 - 508.49 254 645,50 - 648.49 24
50850 - 510.49 255 64850- 650.48 05
51050 - 512.49 256 . 65050 - 652.49 286
512.50 - 514.48 257 65250 - €54.49 327
51450 - 516.49 758 65450 - 656.43 =8
516.50 - 518,49 259 656,50 - £58.49 29
51850 - 520.49 260 65850 - 660.49 330
520.50 - 522.49 261 660.50 - 652.49 ke
522.50 - 524.49 262 £62.50 - £64.49 R
524.50 - 526.09 263 664.50 - 666.99 333
526.50 . 528.49 264 666.50 - 658.49 34
52850 - 530.49 265 668.50 - 670.43 335
53050 . 532.49 265 &70.50 - £72.48 336
532.50 - 534.49 267 672.50 - £674.49 27
53450 - 536.49 268 674.50 - 676.49 338
536.50 - 538,49 269 67650 - 678.49 339
S50 - 540,43 270 B7R.50 - 680.49 340
540.50 - 542.49 Pyl 68050 - £82.49 341
542.50 - 544.49 272 683 50 . 684 49 342
532.50 - 545.49 273 £84.50 - 686.49 343
546,50 - 548,49 274 686.50 - 6680.49 344
54850 - 550.49 275 688.50 - £90.49 345
55050 - 552.49 276 690.50 - 692.48 348
552,50 - 554.49 277 690.50 - 684.49 347
55450 - 556.49 278 . 69450 - £96.49 348
556,50 - 558.49 278 £96.50 - 638.43 348
SSR50 - 560,49 280 698,50 - 700.49 50
560.50 - 562.49 281 700.50 - 702.48 351
562.50 - 564.49 282 702.50 - 764.49 352
56450 - 566.49 283 70450 - 705,89 353
566.50 - 568,49 284 706.50 - 708.43 354
568,50 - 570.49 285 JORS0 - 710,48 355
570.50 - 572.49 286 71050 - 712.49 356
57250 - 574.49 287 712.50 - 714.49 357
£7450-576.49 288 714.50. 716.43 358
576.50 - 578.49 289 716.50 - 718.48 359
578.50 - 580.4% 290 71850 . 720.48 350
580.50 - 582.49 291 F20.50 - 722.49 381
582.50 - 584.49 202 722.50 . 724.49 352
584,50 - 586.49 293 72450 - 726.49 363
58650 - 588.49 294 726.50 - 728.49 384
SER 50 - 590.49 295 72850 - 730.43 365
590,50 - 532,49 296 73050 - 732.48 386
592,50 - 594.49 297 732.50 - 734.49 367

/? .
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C. PARTIAL BENEFIT CREDIT — EARNINGS REQUIREMENTS.

4 x 6 x 4 x 6 x 4 x 6 x

PBC WER WBR WER PBC WER WER WE8R PBC WaR WBR WBR
$14.00 $ 35 $ 140 3 210 $29p00 § 96 $384 557 $ $158  § 632 $ 948
36 144 216 ) 97 388 582 64.00 159 628 g54

18.00 37 148 222 88 392 588 160 640 860
38 152 228 40.00 99 396 594 85.00 161 644 966

16.00 39 158 234 100 400 600 162 648 972
40 160 240 41.00 101 404 606 163 552 978

4% 164 246 ) 102 408 612 66.00 164 656 934

17.00 42 188 257 103 12 a8 165 660 590
43 172 258 42.00 104 416 624 67.00 166 664 996

18.00 44 176 264 105 420 §30 167 668 1002
45 180 270 43.00 106 424 636 168 672 1008

46 184 27§ ) 107 428 842 68.00 169 676 1014

18.00 47 188 282 108 432 648 170 680 1020
48 182 288 . 44.00 109 436 654 63.00 17 684 1026

20.00 439 196 294 110 440 660 172 688 1032
50 200 300 45.00 11 444 666 173 692 1038

51 204 308 ) 112 448 672 70.00 174 696 1044

21.00 52 208 312 13 452 678 175 700 1050
53 212 B 46.00 114 456 684 +1.00 176 704 1056

22.00 54 216 324 15 460 890 177 708 1062
55 220 330 47.00 116 464 696 178 712 1058

56 224 136 ) 17 468 702 72.00 179 716 1074

23.00 57 228 342 118 472 708 180 720 1080
58 232 348 48.00 119 476 714 73.00 181 724 1086

24.00 58 236 354 120 480 720 182 728 1092
60 240 360 £8.00 N a84 726 183 732 1098

o 51 244 366 ) 122 488 732 74.00 184 736 1104

. 25.0 62 248 372 123 492 238 185 740 1110
83 252 178 50.00 124 496 744 ¥5.00 186 744 1116

26.00 64 256 384 125 500 750 187 748 1122
65 260 390 £1.00 126 504 756 188 752 1128

&6 264 396 i 127 508 762 76.00 188 756 1134

27.00 67 268 <02 128 512 768 120 760 1140
68 292 408 52.00 128 516 774 27.00 181 ) 764 1146

28.00 69 276 414 130 520 780 192 768 1152
70 280 420 53.00 131 524 786 193 772 1158

-1 284 426 ’ 132 528 792 78.00 184 776 1164

28.99 72 288 432 133 532 798 195 780 1170
73 2992 233 54,00 134 536 BO4 79.00 196 784 1178

30.00 74 296 444 135 540 810 197 788 1182
75 300 450 55.00 136 544 816 198 782 1188

76 304 456 ) 137 548 822 80.00 199 796 1194

31.00 77 308 462 138 552 828 200 8OO 1200
28 312 468 56.00 139 556 B34 81.00 201 BOS 12086

32.00 79 316 474 140 560 840 202 808 1212
8O 320 4BO 57.00 1a1 564 B46 203 812 1218

23.00 81 124 486 i 142 568 852 82.00 204 816 1224
. B2 328 452 143 572 858 205 820 1230
83 332 458 58.00 144 576 864 sz.00 206 824 1236

34.00 84 336 504 145 ' 580 870 207 B28 1242
BS 340 510 59.00 148 584 876 208 a3z 1248

25.00 g6 244 516 147 588 882 84.00 203 836 1254
: 87 348 5§22 148 592 888 210 840 1260
BS as52 528 60.00 t49 596 894 85.00 1 844 1266
36.00 89 356 534 150 600 800 212 848 1272
50 380 540 151 804 506 213 852 1278

61.00

27.00 31 364 546 152 608 912 86.00 214 856 1284
' g2 368 552 153 612 918 215 880 1230
93 372 558 62.00 154 616 924 87.00 216 864 1286

38.00 94 376 564 158 620 930 ) 217 868 1302
as 380 570 63.00 156 624 936 28 872 1308

‘ . 157 528 842 88.00 218 876 1314

220 880 1320
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4x Ex 4 x 6x

PEC WEBR WBER WBR PBC WER WBR WBR
Sgo.o0 S221 S 884 $1326 $11500 5286 5 1144 1716
222 B88 1332 287 1148 1722

223 892 1338 288 1152 1728

90.00 224 895 1344 118.00 283 11586 1734
225 800 1350 250 1180 1740

91.00 226 904 1356 ’ 117.00 291 1164 1746
227 908 1362 292 1168 1752

228 9132 1368 : 293 1972 1758

=00 229 916 1374 118.00 294 178 1764
230 20 1380 295 1180 1770

9300 231 24 1385 119.00 296 1184 1776
232 08 1392 297 1188 17182

233 932 1398 298 1192 1768

94.00 234 936 1404 12000 299 1196 1754
235 940 1410 ' 300 1200 1800

95,00 236 44 1416 12100 301 1204 1806
237 948 1422 an2 1208 1812

238 952 1428 303 1212 1818

96.00 2 956 1434 12200 304 1216 1824
240 960 1440 308 1220 1830

97.00 241 964 1445 123.00 308 1224 1835
242 968 1452 307 1228 1842

243 972 1458 308 123 1848

98.00 244 976 1464 12400 309 1238 1854
245 980 1470 310 1240 1860

99.00 246 984 1476 12500 3N 1244 1888
247 888 1482 312 1248 1872

248 992 1488 N3 1252 1878
100.00 249 996 1454 12600 314 1256 1884
250 1000 1500 315 1260 1890
10L.00 251 1004 1506 127.00 318 1264 1895
252 1008 1512 317 1268 1902

253 1012 1518 318 1272 1908
102.00 254 1016 1524 12800  31¢ 1276 1914
255 1020 1530 0 1280 1920
103.00 256 1024 1538 129.00 21 1284 1926
) 257 1028 1542 32 1288 192
258 101 1548 23 1292 1938
104.00 259 1036 1554 130.00 324 1286 1944
260 1640 1560 5 1300 1950
105.00 281 1644 1566 131,00 26 1304 1956
252 1048 1572 7 1308 1962

263 1052 1578 28 1312 1968
106.00 264 1056 1584 1R00 328 1316 1924
265 1080 1590 339 130 1980
107.00 266 1084 1596 13300 331 1xe 1986
267 1083 1602 IR 1328 1992

268 1072 1608 I3 1332 1998
108.00 2689 1076 1814 134.00 334 1336 2004
270 1080 1620 335 1340 2010
109.00 271 1084 1626 1x00 W6 1344 2018
272 1088 1632 37 1348 2022

273 1082 1638 338 1352 2028

110,00 274 1096 1644 13600 3@ 1356 2034
275 1100 1650 30 1360 2040
111.00 276 1104 1656 13700 343 1364 2045
277 1108 1662 342 1358 2052

278 1112 1668 343 1372 2058

11200 279 1116 1674 138.00 344 1376 2064
280 1120 1680 345 1380 2070
11300 281 1124 1686 139.00 348 1384 2076
262 1128 1692 347 1388 2082

283 11X 1698 348 1392 2088
11400 -284 1136 1704 14000 349 1396 2084
285 1140 1710 350 1400 2100

4x 6x

PBC WBR WBR WBR
$141.00 § 351 1404 2106
D2 1408 2112

353 1412 2118

142.00 B4 1436 2124
355 1420 2130

143.00 358 1424 2336
357 1428 2142

358 xR 2148

144.00 358 1436 2154
. 3s0 1440 2150
145.00 361 1444 2166
362 1448 21

148.00 363 1452 2178
2364 1456 2184

385 1480 2190

147.00 366 1454 2196
367 1468 2202

368 1472 2208

148.00 359 1476 2214
370 1420 2220

149.00 n 1484 2226
32 1483 23

3z 1492 2238

150.00 3 1485 2244
375 1500 2250
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D. CONVERSION TABLE FOR MONTHLY PENSIONS.

Deductible Weekly

Monthly Pension Amount
Pension 100% 50%
Amount Deduction Deduction
Upzo 3 4.33 $ 1 $ 1
$ 4.34- BEE 2 1
8.67- 13.00 3 2
13.01 - 17.33 4 2
17.34 - 21.68 5 3
21.67 - 26.00 [ a
26.01 - 30.33 7 4
30.34 - 34.66 8 4
34.67- 39.00 9 5
39.01 - 43.33 10 s
43.34 . 47,66 n [
47.67 - 52.00 12 &
52.01 - 56.33 13 7
56.34 - 60.66 14 7
60.67 - 65.00 15 B
€5.01 - 69.33 16 8
69.34 - 73.66 17 g8
73,67 - 78.00 18 2
78.01 - 82.33 18 10
82.34- 86.66 20 10
86.67 - 91.00 21 11
91.01- 95.33 22 11
95.34 . 9%4.66 23 12
99,67 - 104.00 24 12
104.01 - 108.33 25 13
108.34 - 112.66 25 13
112.67 - 117.00 27 14
117.01 - 121.33 28 14
121.34 - 125.66 29 15
125.67 - 130.00 30 15
130,01 - 134,33 31 16
134.34 - 138.66 32 15
13B.67 - 143.00 33 17
143.01 - 147,23 34 17
147.34 - 151.66 35 18
151.67 - 156.00 36 18
156,01 - 160.33 37 19
160.34 - 164.66 38 18
164.57 - 169.00 39 20
169.01 - 173.33 40 20
173.34 - 177.66 21 21
177.67 - 182.00 42 21
182.01 - 186.33 43 22
186.34 - 180.66 44 22
190.57 - 195.00 45 23
185.01 - 199.33 46 23
199,34 - 203.66 47 24
203.67 - 20B.00 48 24
208.01 - 212.33 43 25
312.34 - 216.66 50 25
216.67 - 221.00 51 26
221.01 - 225.33 52 26
225.34 - 229.66 53 27
229.67 - 234.00 sS4 27
234.01 - 238.33 55 28
238,34 - 242.66 56 28
242,67 - 247.00 57 29
247.01 - 251,33 58 29
251.34 - 255.66 59 30
255.67 - 260.00 80 30
260.01 - 264.33 81 31
264.34 - 268.66 62 N
268.67 - 273.00 63 32
273.01 - 277.33 84 32
277.34 - 281.66 85 33

Deductible Weekly

Monthly Pension Amount

Pension 100% 50%.

Amount Deduction Deduction

$ 281.87 - 286.00 5 66 $ 33

286.01 - 290.33 67 C 34
290.34 - 284.66 68 34
294,67 - 295.00 69 35
283.01 - 303.33 70 35
303.34 - 307.66 7 36
307.67 - 312.00 72 36
312.01 - 316.33 73 37
316.34 . 320,66 74 a7
320.67 - 325.00 75 38
325.01 - 328.33 76 38
329,34 - 333,68 27 3g
333.67 - 338.00 78 39
338.0% - 342,33 79 40
342.34 - 346.66 a0 40
346.67 - 351.00 8 41
351,01 - 355.33 82 41
355,34 - 359,66 83 42
359.67 - 364.00 84 42
364.01 - 368.33 85 43
368.34 - 372.66 86 43
372,67 - 377.00 87 44
377.01 - 381,33 88 a4
381,34 - 385.66 89 a5
385,67 - 350,00 [0 45
390.01 - 384,33 a1 46
394.34 - 38B.66 a2 46
398.67 - 403.00 a3 47
403.01 - 407.33 94 47
407.34 - 411.88 a5 <8
411.67 - 416.00 36 <
416,01 - 420,33 97 49
420,34 - 424,66 98 49
424.67 - 429.00 g3 50
429.01 - 433,33 100 50
433.34 - 437.66 1o 51
437.67 - 432.0Q 102 51
442,01 - 446,33 103 52
446.34 - 450.66 104 52
450.67 - 455.00 105 53
455.01 - 459,33 108 53
459,34 - 463.66 107 54
453.67 - 468.00 108 54
468,01 - 472.33 109 55
472.34 - 476.66 110 55
476.67 - 481,00 1 56
481.01 - 485.33 112 56
485.34 - 489.66 13 57
4B9.67 - 484.00 114 57
494,01 - 498.33 115 58
498.34 - 502.66 186 58
502.67 - 507.00 17 59
507.01 - 511,33 118 58
511.34 - 515.66 1nse 50
515.67 - 520.00 120 &0
520.01 - 524.33 121 61
524.34 - 528.66 122 61
528.67 - 533.00 123 62
533.01 - 537.33 124 62
537.34 - 541.66 125 63
541.67 - 546.00 126 53
546,01 - 550,33 127 64
550.34 - 554.66 128 64
554.67 - 558.00 123 65
£59.01 - 563.33 130 65
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Deductible Weekiy

Monthly Pension Amount

Pension 100% © 50%

Amount Deduction Deduction

$ 563.34 - 567.66 $ 131 5 6s

567.67 - 572.00 132 €6
572.01 - 576.33 133 67
576.34 - 580.66 134 67
580,67 - 585.00 135 68
585.01 - 589.33 136 68
589,34 - 593.65 137 69
583.67 - 598.00 138 89
S98.01 - 602.33 139 70
602.34 - 606.66 140 70
B06.57 - 611.00 141 FA
611.01 - 615.33 142 71
615.34 . 619.66 143 72
£19.67 - £24.00 144 72
524.01 - 628,33 145 73
528.34 - 632.66 148 73
632.67 - 637.00 147 74
637.01 . 641,33 148 74
541.34 - 645.65 148 75
645.67 - 650.00 150 75
650.01 - 654.33 151" 76
654,34 - 658.66 152 76
658,67 - 663.00 153 77
663.01 - 667.33 154 77
667.34 - 671.65 155 78
©71.87 - §76.00 158 78
676.01 - 680.33 157 79
680.34 - 664.66 158 78
684,67 - 689.00 159 BO
688.01 - 693,33 169 B0
693.34 - 697.66 161 81
6397.67 - 702.00 162 a1
702.01 - 706.33 163 82
706.34 - 710.68 164 82
710.67 - 715.00 165 83
715.01 - 719.33 166 83
718.34 - 723.68 187 Ba
723.67 - 728.00 168 B4
728.01 - 732.33 169 85
732,34 - 736.66 170 BS
736.67 - 741.00 m 86
741,01 . 745.33 172 86
745.34 - 749.66 173 a7
749,67 - 754.00 174 a7
754.01 - 758.33 175 B8
758,34 - 762.66 175 88
762.67 - 767.00 177 89
767.01 - 771.33 178 8y
771.34 - 775.66 1738 80
775.67 - 780.00 180 30
780.01 - 784.33 181 31
784,34 - 788.66 182 a1
78B.67 - 793.00 183 9z
793.01 - 797.33 184 az
797.34 - 80166 185 33
801.67 - BOG.QO 1B6 a3
806.01 - 810.33 187 24
B10.34 - 814.66 188 a4
B14.67 - 815.00 189 85
'818.01 - 823.33 190 85
823.34 - 827.66 191 96
§27.67 - 832.00 192 9§
832.09 - 836.33 193 a7
B36.34 - 840.66 194 97
840.67 - BA5.00 185 98

Mornthly
Pension
Amount

Deductible Weekly
Pension Amount

$ B45.01 - 849,33

849.34 - B53.86
853.67 - B38.00
858.01 - B6&2.33
862.34 - 856.66

B866.67 - 871.00
871.01 - 875.33
875.34 . 878.66
875.87 - 8B4.00
B884.01 - 68a.33

888.34 - 892.66
892,67 - 897.00
B897.01 - 801.33
901.34 . 805.66
805.67 - 910.00

910.01 - 914.33
914.34 - 918.66
918.67 - 923.00
923.01 - 927.33
927.34 - 831.65

931.57 - 836.00
836.01 - 5840.33
940.34 - 844,68
S44.67 - 849,00
848.0) - 853,32

953.34 - 85766
8957.67 - 962.00
962.01 - $66.33
966.34 - 970.66
970.87 - 975.00

975.01 - 973.33
979.34 - 983.65
9383.67 - 988.0Q
988.01 - 992,33
992.34 . 996.66

996.67 - 1001.00
1001.01 - 1005.32
1005.34 - 10098.68
1009.67 - 1014.00
1014.01 - 1013.33

1018.34 - 1022.66
1022.67 - 1027.00
1027.01 - 1031.33
1031.34 - 1035.66
1035.67 - 1040.00

1040.01 - 1044.33
1044.34 - 1048.68
1048.67 - 1053.00
1053.01 . 1057.33
1057.34 - 1061.66

106 1.67 - 1065.00
1066.01 - 1070.33
1070.34 - 1074.66
1074.67 - 1078.00
30798.01 - 1083.33

1083.34 - 1087.66
1087.67 - 1082.00
1082.01 - 1096.33
1096.34 - 1100.68
1100.67 - 1105.00

1105.01 - 1109.33
1102.34 - 1113.66
1113.67 - 111800
111801 - 122,33
1122.34 - 1126.68

100% 50%
Deduction Deduction
§ 198 $ 98

197 L1}
198 99
199 100
200 100
201 101
202 101
203 102
204 102
205 103
206 103
207 104
208 104
209 105
210 105
211 106
212 106
213 107
234 107
215 108
216 108
217 109
218 109
218 B R 1]
220 110
221 11
222 1
223 112
224 112
225 113
226 1na
227 14
228 14
228 15
230 115,
231 16
232 i3]
233 117
234 117
235 118
236 118
237 119
238 18
238 120
240 120
241 . 121
242 1
243 122
244 122
245 " 123
. 248 123
247 124
248 124
249 125
250 125
251 126 ‘
252 126
253 127
254 127
255 128
256 128
257 129
258 128
258 130
250 130
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Monthly
Pension
Amount

Deductible Weekly
Pension Amount

$ 1126.67 - 1131.00
1131.01 - 1135.33
1135.34 - 1139.66
1139.67 - 1144.00
1144.01 - 1168.33

1148.34 - 1152.56
1182.67 - 1157.00
1157.01 - 1161.33
1161.34 - 1165.66
1165.67 - 1170.00

1170.07 - 1174.33
117434 - 117866
1178.67 - 1183.00
1E3.01 - 1187.33
1167.34 - 1191.66

1191.67 - 1196.00
1188.01 - 1200.33
1200.34 - 1204.66
1264.67 - 1209.00
1203.61 - 1213.33

121334 - 121768
1217.67 - 1222.00
1222.01 - 122833
1228.34 - 1230.66
1230.67 - 1235.00

1235.00 - 123933
1239.34 - 1243.66
1243.67 - 1248.00
1248.01 - 1252.33
1252.34 - 1255.66

125667 - 1261.00
1261.01 - 1265.33
1265.34 - 1269.66
1269.67 - 1274.00
1274.01 - 1278.33

1278.34 - 128266
1282.67 - 1287.00
1287.01 - 1291.33
1291.34 - 1295.66
1285.67 - 130000

1300.01 - 1304.33
1304.34 - 1308.65
1308.67 - 1313.60
1313.01 - 1317.33
1317.34 - 1321.66

121.67 - 1326.00
1326.01 - 1330.33
1330.34 - 1334.86
1334.87 - 1339.00
1339.01 - 1343.33

1343.34 .- 1347.68
1347.687 - 1352.00
1352.01 - 1355.33
1256.34 - 13680.66
1360.87 - 1365.00

1365.01 - 1369.33
1368.34 - 1373.66
1373.67 - 1378.00
1378.01 - 1382.33
1332.34 - 1386.66

1386.67 - 1391.00
1391.01 - 1395.33
1395.34 - 1399.66
1288.67 - 1404.00

100% 50%
* Daduction Daduction
S 281 $ m
282 131
283 132
284 132
265 133
266 133
267 134
268 134
269 135
270 135
mn 136
272 136
273 137
274 137
275 138
276 138
277 139
278 139
279 140
280 140
281 141
282 141
283 142
284 142
285 143
286 143
287 144
288 144
289 145
290 145
791 146
292 146
293 147
294 147
295 148
286 148
297 149
298 149
299 150
300 150
301 151
302 151
303 152
304 152
305 153
306 153
307 154
308 154
309 1585
310 155
an 156
312 156
313 157
314 157
315 158
316 158
317 159
318 159
319 180
30 180
321 181
22 151
3 "
24 ' 182
25 163

1404.01 - 1408.33

Monthly
Pension
Amount

Deductible Weekly
Pension Amourt

$ 1408.34 - 1412.66
141287 - 1417.00
141201 - 1421.33
1421.34 - 1425.66
1425.67 - 1430.0¢

1430.01 - 1434.3
1434.34 . 1438.66
1438.67 - 1443.00
1443.01 - 1447.33
1447.34 - 1451.66

1451,67 - 1456.00
1456.01 - 1460.33
1480.34 - 1454.68
1464.67 - 1469.00
145001 - 1473.33

1473.34 - 1477.686
147767 - 1482.00
1482.01 - 1486.33
1486.34 - 1480.66
148067 - 1485.00

1495.01 - 1489.33
149934 - 1503.88
1503.67 - 1508.00
1508.01 - 1512.33
1512.34 - 1516.66

1516.67 - 1521.00
1521.01 - 1525.33
1525.34 - 1526.66
1528.67 - 1534.00
1534.01 - 1538.33

1538.34 - 1542.66
1542 67 - 1547.00
1547.01 - 1851.33
1551,34 - 1555.66
1555,67 - 1560.00

1560.01 - 1564.33
1564.34 - 1568.66
1568.67 - 1573.00
1573.01 - 1577.33
1577.34 - 1581.66

15B1.67 - 1586.00
1588.01 - 1590.33
1590.34 - 1534.66
1594,57 - 1589.00
1599.01 - 1603.33

1603.34 - 1607.66
1607.67 - 1612.00
1612.01 - 1616.33
1616.34 - 1620.85
162067 - 1825.00

1625.01 - 1629.33
1629.34 - 1633.68
1633.67 - 1638.00
1638.01 - 1842.32
1642.34 - 1646.65

1646.67 - 1651.00
1651.01 - 1895.33
1655.34 - 1659.66
1659.67 - 1664.00
1664.01 - 1868.33

1668.34 - 1672.68
1672.67 - 1677.00
1677.01 - 1681.33
1681.34 - 1685.66
1685.67 - 1690.00

100% 0%
Deduction Deducton
S =6 S 183

27 1684
28 164
09 165
330 165
<3 166
k<rd 185
333 1687
334 187
335 168
336 168
m7 1869
338 169
339 170
340 170
341 m
342 17
343 172
344 172
345 173
346 173
347 174
348 174
349 175
350 175
331 176
352 176
B3 177
354 177
355 178
356 178
52 179
358 179
59 180
380 180
351 181
362 181
3653 182
384 h}:v2
365 :<]
356 153
387 184
368 184
359 185
370 185
37t 186
372 185
7 k] 187
374 187
375 183
375 189
375 189
375 189
3rs 190
375 190
ars 191
95 191
75 192
I75 182
375 193
375 193
375 194
375 184
375 195 '
3rs 195
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4+

Monthly
Pension
Amount

Dedustible Weekly
Pangian Amount

$ 1690.01 - 1694.33
1694.34 - 1698.66
1698.67 - 1703.00
1703.01 - 1707.33
1702.34 - 1711.66

1711.67 - 1716.00
1716.01 - 1720.33
1720.34 - 1724.66
1724.67 - 1720.00
172801 - 1733.33

1733.34 - 1737.66
1737.67 - 1742.00
1742.01 - 1748.33
1746.34 - 1750.66
1750.67 - 1755.00

1755.01 - 1758.3
1759.34 - 1763.66
1763.67 - 1768.00
1768.01 - 177233
1772.34 - 1776.66

1776.67 - 1781.00
1781.01 - 1785.33
1785.34 - 1789.65
1789.67 - 1754.00
1784.01 - 1798.33

1798.34 - 1802.66
1802.67 - 1807.00
1807.01 - 181133
1811.34 - 1815.66
1815.67 - 1820.00

1820.01 - 1824.33
1824.34 - 1K28.66
1828.67 - 1833.00
1833.0% - 1837.33
1837.34 - 1841.66

1841.67 - 1846.00
1845.01 - 1B50.33
1850.34 - 1854.66
1854.67 - 1855.00
1859.01 - 1863.33

18E3.34 - 1867.66
1867.67 - 1872.00
1872.01 - 1876.33
1876.34 - 1880.66
1880.67 - 1885.00

1885.01 - 1889.33
1889.34 - 1893.66
1893.67 - 1898.00
189801 - 1802.33
1902.34 - 1906.66

1906.67 - 1911.00
1911.01 - 1915.33
1915.34 - 1918.66
1919.67 - 1924.00
1924.01 - 1928.33

1928.34 - 1932.66
1932.67 - 1937.00
1837.01 - 1941.33
1941.34 - 1945.66
1945.67 - 1950.00

1950.01 - 1854.33
1954.34 - 195B.66
1858.67 - 1963.00
1963.01 - 1967.33
1967.34 - 1971.66

100%
Deduction Deduction
S avs S 1s6
375 186
375 197
375 197
375 198
375 188
375 189
3715 198
375 200
375 200
375 201
375 201
375 202
375 202
315 203
375 203
375 204
375 204
375 205
375 205
375 208
375 206
375 207
375 207
375 208
375 208
375 209
375 208
375 210
375 210
375 21
375 N0
37% 212
375 212
375 213
375 213
375 214
375 214
375 215
375 215
375 216
375 216
375 217
375 217
375 218
375 218
375 219
375 pall
375 220
a75 220
375 221
375 221
375 222
375 222
375 223
375 223
375 224
75 224
375 225
375 225
375 226
375 226
375 227
375 227

Daducdble Weekly

Monthly Pension Ameurt

Pension 100% 50%

Amount Deduction Deduction

$ 1971.67 - 1976.00 3 375 S 298

1976.01 - 1980.33 375 2238
1980.34 - 1984.66 3% 229
1884.67 - 1988.00 375 230
1988.01 - 1993.33 a5 230,
1993.34 - 1997.66 3rs 231
1997.67 - 2002.00 375 231
2002.01 - 2006.33 375 )
2006.34 - 2010.66 375 232
2010.87 - 2015.00 375 233
2015.01 - 2018.33 375 233
2019.34 - 2023.66 375 234
2023.67 - 2028.00 375 234
2028.01 - 20R.33 375 235
2032.34 - 2036.66 375 235
2036.67 - 2641.00 375 236
2041,01 - 204533 35 238
2045.34 - 2049.66 a5 237
2049.57 - 2054.00 375 237
2054.01 - 2058.33 375 238
205B.34 - 2062.66 375 238
2062.67 - 2067.00 375 239
2067.01 - 2071.33 3’ 238
2071.34 - 2075.66 315 240
2075.67 - 2080.00 375 220
2080.01 - 2084.33 s 241
208434 - 2088.86 375 241
2088.67 - 2093.00 375 24z
2093.01 - 2092.33 375 242
2097.34 - 2101.66 375 243
2101.67 - 2106.00 375 243
2108.,07 - 2110.33 375 244
2110.34 - 211466 375 244
2114.67 - 2119.00 ars 245
2119.01 - 2123.33 s 245
2123.34 - 2127.66 375 244
2127.67 - 2132.00 375 248
2132.01 - 2136.33 375 247
2136.34 - 214066 375 247
2140.67 - 214500 375 248
2145.01 - 214933 375 248
2149.34 - 2153.66 375 249
2153.67 - 2158.00 35 249
2158.01 - 2162.33 375 250
2162.34 - 2168.66 375 250
2166.67 - 2171.00 375 251
2171.01 - 217533 375 251
2175.34 - 2179.66 375 252
2179.87 - 2184.00 3% 252
2184.01 - 2188.33 375 253
2188.34 - 2192.68 375 253
2192.67 - 2197.00 375 254
2197.01 - 2201.33 s 254
2201.34 - 2205.66 375 255
2205.67 - 2210.00 375 255
2210.01 - 2214.33 375 256
2714.34 - 2218.66 375 256
2218.67 - 2223.00 375 257
2223.01 - 222733 375 257
2222.34 - 2231.86 375 258
2231.57 - 2236.00 a7s 258
2236.01 - 224033 315 259
2240.34 - 2244.66 375 259
2244.67 - 2249.00 375 260
2248.01 - 2253.33 - 375 260

5.12




Monthly
Pension
Amournt

Deductible Weskly

Pension Amaount

$ 2253.34 - 2257.66
2257.67 - 2262.00
2262.01 - 2266.33
2266.34 - 2270.66
2270.57 - 2275.00

2275.01 - 2279.33
2279.34 - 2283.66
228367 - 2288.00
2288.01 - 2292.33
2292.34 - 2296.66

2296.67 - 2301.00
' 2301.01 - 2305.33
' 2305.34 - 2309.65
2309.67 - 2314.00
2314.01 - 2318.33

2318.34 - 2322.66
2322.67 - 2X27.00
247,01 - 233133
2331.34 - 2335.66
2335.67 - 2340.00

234001 - 234433
234434 - 2348.66
234867 - 2353.00
2353.01 - 2357.33
2357.34 - 2361.66

2361.67 - 2366.00
2366.01 - 2370.33
| 237034 - 237466
* 2374.67 - 2373.00
2379.01 - 2383.33

2383.34 - 2397.66
2387.67 - 2892.00
23%2.01 - 2386.33
2396,34 - 2400.66
2400.67 - 2405.00

2405.01 - 2408.33
240934 - 2413.68
2413.67 - 2418.00
2418.01 - 2422.33
2422.34 - 2426.68

2426.67 - 2431.00
2431.01 - 2435.33
2435.34 - 243966
2439.67 - 2444.00
244401 - 2448.33

244834 - 245266
245257 - 2457.00
2457.01 - 2451.33
246134 - 2465.66
2485 57 - 2470.00

2470.01 - 2474.33
247434 - 2478.68
247867 - 2483.00
2483.01 - 2487.33
2487.34 - 2491.66

2481.67 - 2496.00
2496.01 - 2500.33
2500.34 - 2504.66
2504,67 - 2509.00
2509.01 - 2513.33

2513.34 - 2517.66
2517.67 - 2522.00
2522.01 - 2526.33
2526.34 - 2530.66
2530.67 - 2535.00

100% 50%
Deduction Deduction
$ 315 5 261

3rn 281
375 262
ars 282
375 263
375 263
375 264
375 264
s 265
75 265
78 266
s 266
3n 267
375 267
375 268
375 268
375 269
ars 769
375 270
a7s 270
375 271
ars m
ars 272
37s 272
375 273
ETE) 773
3 274
37s 274
s 275
375 275
375 276
ars 276
378 277
ars 277
75 278
375 278
375 279
3 279
375 280
375 280
375 281
*oars 281
375 riv)
ars 282
375 283
s 283
375 284
375 284
s 285
37% 285
a7s 286
ars 268
w5 287
375 287
375 288
75 288
75 289
75 289
3758 290
375 290
EYH 291
375 291
375 292
375 292
ars 293

Morthly
Pension
Amount

Deductible Weekly

Pension Amourt

$ 2535.01 - 2538.13
2539.34 . 2543.86
2543.67 - 2548.00
2548.01 - 2552.33
2552.34 - 2556.66

2556.67 - 2561.00
2561.01 - 2565.33
2565.34 - 2569.56
2569.67 - 2574.00
2574.01 - 2578.33

2578.34 - 25B2.56
2582.87 - 2587.00
7587.01 - 2581.33
2591.34 - 2595.66
2595.67 - Z600.00

26800.01 - 2604.33
2604.34 - 2608.66
2608.57 - 2613.00
2813.01 - 2617.33
2617.34 - 2621.66

2821.87 - 2626.00
2626.01 - 2630.33
2630.34 - 2634.66
2634.67 - 2639.00
2639.01 - 2643.33

2643.34 - 2647.66
264767 - 2652.00
2652.01 - 2656.32
2656.34 - 2660.66
266067 - 2665.00

2665.01 - 2669.33
2669.34 - 2673.66
2673.67 - 2678.00
2678.01 - 2682.33
2682.34 - 26B6.66

2686.67 - 2691.00
2691,01 - 2695.33
269534 - 2699.66
2699.67 - 2704.00
2704.01 - 2708.33

2708.34 - 2712.66
2712.67 - 2717.00
21701 - 272133
2721.34 - 2725.85
2725.67 - 2730.00

273001 - 273433
2734.34 - 2738.65
2738.67 - 2743.00
2743.01 - 2747.33
2742.34 - 2751.66

2751.57 - 2756.00
2756.01 - 2780.33
2760.34 - 276368
2764.67 - 2769.00
2768.01 - 2773.33

2773.34 - 2777.86
2777.67 - 2782.00
2782,01 - 2786.33
2786.34 - 2780.66
2790.67 - 2795.00

2795.01 - 2799.33
2799.34 - 2803.66
280367 - 2808.00
2808.01 - 2812.33

2812.34 - 2B16.68 °

100% S0%
Deduction Deduction
5, 375 S 293

375 284
375 254
375 295
a5 295
35 286
375 256
375 287
J75 297
375 58
375 238
375 33
375 295
375 %0
375 300
3s 301
375 301
375 302
375 302
378 303
375 303
3715 304
375 04
375 305
315 x5
375 X056
375 308
375 307
375 7
315 =8
© 378 308
5 309
375 309
375 310
375 310
375 3t
375 i
375 312
375 312
375 313
375 s
375 314
375 314
375 Ns
375 315
375 318
375 316
315 31?7
3715 Ny
375 38
375 318
375 319
375 39
375 320
375 320
375 21
375 21
375 322
375 2
37% 3
375 23
375 x4
3% 24
375 5
375 5
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Deductble Weekly

Deductible \Weekly

Mortthly Pension Amount Monthly Pension Amours
Pension 100% 50% Pension 100% 50%
Amount Deduction Deduction Amount Deduction Deduction
$ 2816.67 - 2621.00 S 375 S w2 S 3060.34 - 3102.66 S a7 S =g
281.01 - 2825.33 378 26 3102.67 - 3107.00 375 =9
225,34 - 2629.66 375 227 3107.01 - 3111.33 ars 358
282967 - 2834.00 375 X7 3111.34 - 3115.66 375 260
2834.01 - 2838.33 375 20 3115.67 - 3120.00 375 380
2838.34 - 2842.66 375 8 3120.01-3124.33 375 361
2842.67 . 2847.00 375 09 3124.34 - 3128.66 375 £
2847.01 - 2851.33 375 9 3128.67 - 3133.00 375 362
2851.34 - 2855.66 375 330 323,01 - NI.33 ars 352
2855.67 - 2860.00 3715 330 3137.34 - 3141.66 375 353
7860.01 - 2864.33 375 E<] 3141.67 - 3146.00 375 383
2B864.34 - 2B68.56 s be< ) 3146.01 - 3150.33 375 264
2868.67 - 2873.00 375 e, 3150.34 - 3154.66 375 354
2873.01 - 2877.33 s 352 3154.67 - 3155.00 375 355
2877.34 - 2881.66 375 233 3159.01 - 316333 375 35S
2887.67 - 2886.00 375 333 3183.34 - 3167.66 375 355
2886.01 - 2890.23 315 34 3167.67 - 3172.00 375 366
2880.34 - 2894.65 375 334 317201 - 1763 375 357
2894.67 - 2899.00 375 335 317634 - 31B0.65 375 387
2899.01 - 2903.33 375 =5 3180.67 - 3185.00 375 359
2903.34 - 2907.66 375 236 3185.01 - 31B9.33 375 353
2907.67 - 2912.00 ° 375 336 3189.34 - J15365 375 369
2912.01 - 291623 a5 37 3193.67 - 3188.00 375 359
2916.34 - 2920.65 375 337 3188.01 - 2,33 375 370
2920.67 - 2925.00 375 338 3207.34 . T206.65 375 370
292501 - 292933 375 338 06,67 - R11.00 375 a7
2929.34 - 293366 3715 39 3211.01 - :15.33 375 71
2933.67 - 2938.00 315 39 1534 - 19.66 375 372
2938.01 - 2942.33 3715 340 W19.67 - 3224.00 375 n
2942.34 - 2946.66 375 340 322401 - 28.33 375 373
2946.67 - 2951.00 375 341 28.34 - D66 375 373
2951.01 - 2955.33 35 341 1W67 - 13700 375 374
2955.34 - 2959.66 3715 342 RITON - R4S 375 374
2959.67 - 2964.00 375 342 241,34 . 45.66 375 37s
2964.01 - 2968.33 375 343 3245.67 or more 375 375
2968.34 - 2972.66 ErH 343
25972.67 - 2877.00 375 344
2977.01 - 2981.33 3rs 344
2981.34 - 2985.66 375 345
2985.67 - 2990.00 375 345
2990.01 - 2994.33 375 346
2934.34 - 2998.66 s 346
2998.67 - 3003.00 375 347
3003.01 - 3007.33 375 347
3007.34 - 3011.66 375 248
3011.67 - 2016.00 375 348
3016.01 - 3020.33 375 349
3020.34 - 3024.66 ars 349
3024.67 - 3029.00 375 350
3029.01 - 3033.33 375 50
3033.34 - 3037.68 375 E=3
3037.67 - 3042.00 375 351
3042.01 - 3046.33 375 352
3046.34 - 3050.66 375 352
3050.67 - 3055.00 375 353
3055.01 - 3059.33 a7s 353
3059.34 - 3063.66 ars 354
3083.67 - 3068.00 375 354
3068.01 - 3072.23 375 355
3072.34 - 3076.66 375 355
3076.67 - 3081.00 375 356
3081.01 - 3085.33 375 356
308534 - 3089.66 375 357
30B2.67 - 3094.00 375 57
30894.01 - 3058.33 375 58
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S1'S

CLAIMS CALENDAR

SUN it {whis

DEC 1 2 3 4.
eyl 7 8 9 10 11

TUES WED THU

14 15 116 17
21 22 23 24

BASE YEAR
7-1-96 thru 6-30-97 28

29 30 31 3 .
JAN 4 5 & 7 8 3 10| oz arozse
1998 |11 12 13 14 15 .16 17| ® onesse
1BJEE] 20 27 22 23 24} onse
25 26 27 28 29 30 31| o orase
FEB 1 2 3 4 5 6 7|9 orisss
8 9 10 11 12 13 14| o czoses
15 17 18 19 20 21| oz
22 23 24 25 26 27 28| ozzpu
MAR 1 2 3 4 5 6 7|0 oz
8 9 10 11 12 13 14| v ceosse
15 16 17 18 19 20 21| oreze
22 23 24 25 26 27 28| v czem
20 30 31 |1 2 3 4]w awme
APR 5 6 7 8 9 10 11]% oeoesm
BASE YEAR 12 13 14 15 16 17 18| nemss
Wz i23ve7 | 49 20 21 22 23 24 25| v ceme

BASE YEAR
10-1-96 thru 9-30-97

2627282930‘1 2] 18 pa2e09
MAY 3 4 b 6 7 8 9|9 osnr99

: 10 11 12 13 14 15 16| = csosss
‘ 17 18 19 20 21 22 23|z osuses

24 26 27 28 29 30z os2209
JUN 31 1 2 3 4 5 612 o529
77 8 9 10 11 12 13|z ososme
14 15 16 17 18 19 20 5 pgi299
21 22 23 2% 06-19-99

28" 29 30[ 1 Tn aszne0 _'

BASE YEAR
4-1-87 thru 3-31.98

AUG

SEP

19 20 21
26 27 28

12 13 14

15 16

22 23
29 30

17 18
24 25

31 [ 1]

2 3 4
9 10 N
16 17 18
23 24 25

5 6
12 13
19 20
26 27

7 8
14 15
21 22
28 29

30 31 ’ 1

6 8
13 14 15
20 21 22

27 28 29

2 3

9 10
16 17
23 24
30

OoCT

BASE YEAR
7-1.97 thru 6-30-98

NOV

DEC

JAN

1999 -

BASE YEAR

10-1-87 thru 9-30-98

4 5 6

11 ] 13

18 19 20
25 26 27

7 8
14 15
21 22
28 29

4 5
11 12
18 19
25 26

2 3

9 10
16 17
23 24
30 3

1 2 3

15 16 17
22 23 24
23 30| 1
6 7 B
13 14 15
20 21 22

27 28 29
3 4 5

10 11 12

17 EE] 10

24 25 26

31

5

8 9 1012

18 19
25

2
9 10

16 17
23
30 31

3

6 7
13 14
20 21

28

4
11 12
18 19

5

32

365

36

37

39

40

11

az

45

46

a7

a8

43

50

52

ol

o2

03
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a1’s

DATE OF LAST DAY DATE OF LAST DAY DATE OF LAST DAY DATE OF LAST DAY DATE OF LAST DAY DATE OF LAST DAY
DETER- FOR DETER- FOR DETER- FOR DETER- FOR DETER- FOR DETER- FOR
MINATION APPEAL MINATION APPEAL MINATION APPEAL MINATION: APPEAL MINATION APPEAL | MINATION | APPEAL

1-02-98 1-20-98 5-04-98 5.19.08 9.01-98 9.16.98 3-05-08 3-20-98 7-02-98 7-17-98 11-02-98 11-17-98
1-05-98 1-20-98 5-05.98 5.20.98 9.02-38 9-17-93 3-06-98 3-23-98 7-06-98 7-21-98 11-03-98 11-18-08
1-06-98 1-21-98 5.06-38 5.21-98 9-03-98 9-18.98 3-09-58 3-24.98 7-07.98 7-22-88 11-04-98 11-19-98
1-07-98 1-22.98 5.07-98 5.22-98 9.04-98 9.21-98 3-10-98 3-25-98 7-08-98 7-23-98 11-05-98 11-20-98
1-08-98 1-23-98 5-08-98 5.26-98 9-08-98 9-23-98 3-11-88 3-26-98 7-09-98 7-24-98 11-06-98 11-23-98
1-09-98 1-26-98 5-11-38 5-26.98 9-09-98 9-24-98 3-12-98 3-27.98 7-10-98 7-27-98 11-09-98 11-24-98
1-12-98 1-27-98 5.12-98 5-27-98 9-10-98 9-25.98 3.13-98 3-30-98 7-13-88 7-28-98 11-10-98 11-25-98
' 1-13-98 1.28-98 5.13-98 5-28-98 — 9-11-98 9-26-98 3-16-98 3-31-98 7-14-08 7-29-98 11-12-98 11-36-98
| 1-14-98 1.29-98 5-14-98 5.70.98 9.14-98 9-29.98 3-17-98 4-01-98 7-15-88 7-30-98 11-13-98 11.30-98
1-15-98 1-30-98 5.15.99 5-01-98 0-15-98 9.30-98 3-18-98 4-02-98 7-16-98 7-31-98 11-16-98 12-01-98
1-16-98 2.02-98 5.18-98 5-02-98 9-16-98 10-01-28 3-18-98 4-03-98 7-17-88 8-03-98 11:17-98 12-02-98
1-20-08 2-04-98 5-19-98 §-03-98 9.17-98 10-02-98 3-20-98 4-06-99 7-20-98 8-04-98 11-18-98 12-03-98
1-21-08 2-05-08 5-20-98 §-04-95 9.18-98 10-05-98 3-23-98 4-07-98 7-21-88 8-05-98 11-19-98 12-04-98
i 1-22-68 2-06-98 5-21-98 §-05.98 0-21-98 10-06-98 3.-24-98 4-08-98 - 7-22-98 8-06-98 11-20-98 12-07-93
) 1-23-98 2-08-98 5.22-98 §-08-98 9-22-98 10-07-98 3-25-98 4-09-93 7-23-98 8-07-98 11-23-98 12-08-93
| 1-26-98 2-10-98 5-26-98 6-10-98 5.23.98 10-08-98 3-76-98 4-10-88 7-24-98 8-10-93 11-24-98 12-09-98
1-27-98 2-11-68 5.27-98 6-11.98 §-24-98 10-03-98 3-27-98 4-13-98 7-27-98 8-11-98 11-25-98 12-10-98
1-28-98 2-12-98 5.28-98 6-12-98 9-25-98 10-13-98 3-30-98 4-14-98 7-28-98 8-12-93 11-30-98 12-15-98
1-29-98 2.13.98 5.29-98 6-15-08 9-28-93 10-13-98 3-31-88 4-15-98 7-29-98 8-13-93 12-01-98 12-16-58
1-30-58 2.17-58 6-01-98 6-16-98 9-26-93 10-14-98 4-p1-99 4-16-98 7-30-98 8-14-39 12-02-98 12-17-98
2-02.93 2-17-68 6-02-98 6-17-98 9-30-93 10-15-98 4-02-99 4-17-98 7-31-98 8-17-98 12-03-98 12-18-98
2-03-98 2.18-98 6-03-98 6-18-98 10-01-98 10-16-98 4-03-98 4-20-98 8-03-98 8-18-88 12-04-98 12-21-98
2-04-98 2-19-98 6-04-98 6-19-98 10-02-98 10-19.98 4-06-98 4-21-98 8-04-98 8-19-98 12-07-98 12-22-98
2-05-98 2.20.98 6-05-98 6-22-98 10-05-98 10-20-98 4-07-98 4-22-98 8-05-98 8-20-98 12-08-93 12-23-98
I =2cs9e 2.23.98 6-08-98 6-23-98 10-06-98 10-21.98 4-08-98 4.23-98 8-06-98 8-21-98 12-00-98 12-24-98
2-09-98 2-24-98 6-09-98 6-24-98 10-07-98 10.22.98 4-09-98 4-24-98 8-07-98 B-24-98 12-10-98 12-28-98
2-10-98 2-25-98 6-10-98 §-25-98 10-08-98 10-23-08 4-10-98 4-27-98 8-10-98 B-25-98 12-11-98 12-28-98
2-11-98 2-26-98 6-11.98 G-26-98 10-09-98 10-26-98 4-13-98 4-28-98 8-11-98 8-26-98 12-14-98 12-29-98
2.12-98 2.27-98 5-12-98 6-29-98 10-13-98 10-28-98 4-14-98 4-29-98 8-12-98 8-27-98 12-15-98 12-30-98
2-13-98 3.02-98 6-15-98 6-30-98 10-14-88 10-29-98 4-15-98 4-30-98 8-13-98 8-28-98 12-16-98 12-31-98
2-17-98 3.04-98 5-16-98 7-01-98 10-15-88 10-30-98 4-16-98 5-01-98 8-14-g8 8-31-98 12-17-98 1-04-99
2-18-98 3-05-98 6-12.98 7-02-88 10-16-98 11-02-98 4-17-98 5-04-98 8-17-98 9-01-98 12-18-98 1-04-99
2-19-98 3-05-98 6-18-98 7-06-98 10-19-98 11-03-98 4-20-98 5-05-98 8-16-98 9-02-98 12-21-98 1-05-99
2-20-68 3-09-98 6-19-98 7.06-98 10-20-98 11-04-98 4-21-98 5-06-98 8-19-98 9-03-98 12-22.98 1-06-99
2-23-98 3-10-98 6-22-98 7.07-98 10-21-98 11-05-08 4-22-98 5-07-98 B-20-98 9-04-98 12-23-98 1-07-99
2-24-98 3.11-98 6-23-98 7.08-98 10-22-98 11-06-98 4-23-98 5-08-98 B-21-58 9-08-98 12-24-98 1-08-99
2.25-98 3.12.88 6.24-98 7-09.58 10-23.98 11-09.98 4-24-98 5-11-98 B-24-98 9.08-98 12-28-98 1-12-99
2-75-98 3-13.88 £.25.08 3.10.98 10.26.93 11.10-98 J 42708 5-12-98 B-25-98 9-09-98 12-29-98 1-13-99
2.27-98 3-16-98 6-26-98 7.13-98 10-27-98 11-12-98 i 42898 5-13-98 8-26-98 9-10-98 12-30-98 1-14-99
3-02-98 3:17-98 6-29-98 7.14-58 10-28-93 11-12-98 1 _¢2908 5-14-98 B-27-98 9-11-98 12:31-98 1-15-99
3-03-98 3-18-98 5-30-98 7-15-98 10-29-98 11-13-98 4-30-68 5-15.98 8-28-98 9-14.98
3-04-08 3-19-08 7-01-98 7-16-98 10-30-98 11-16-98 5-01-88 5-18-98 B-31-98 9-15-98




II. GUIDELINES FOR THE COMPLETION OF THE EMPLOYER'S STATEMENT ON FORM
UC-45. CAUTION: Do not use unless you understand PARTS ONE through FOUR of
this manual.
A. "Voluntary quit" situations believed disqualifying for UC:
1. Examples of reasons considered not to be necessitous or compelling:
a. Attending.school.
b. Dissatisfied with rate of pay.
¢. Dissatisfied with working conditions.
d. Domestic reasons (marriage, family illness, child care).
e. Inability to get along with supervisor or fellow workers.
f. Moving from area.
g. "Personal’ reasons.
h. Reasons unknown to agency or to supervisor.
I. Resigned because of reprimand or discipline.
i- Voluntary retirement.
2. Statements on or attached to UC-45:
a. "Voluntarily quit without reason of a necessitous and compelling nature.”
b. “Ineligible under Section 402, Pennsylvania Unemployment Compensation Law."
¢. Explain why the employe resigned as the reasons are understood by the agency.
d. Attach any documentation, such as the employe's letter of resignation.
e. Indicate whether or not continuing work was available.
f. Indicate whether or not employe requested other duties.
g. If employe quit to avoid or in lieu of dismissal for willful misconduct, so state on UC-45,
Explain the resignation in terms of the act of willful misconduct (See paragraph B.)
B. Dismissal situations believed disqualifying for UC:
1. Examples of circumstances considered to be willful misconduct:
a. Absenteeism or tardiness without good cause.

b. Disregard of standards of behavior employer has right to expect.
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c. Falsification of documents.
d. lilegal conduct connected with work.
e. Insubordination.
f. Intoxication during work hours.
g. Patient abuse.
h. Theft.
i. Threatening remarks.
2. Statements on or attached to UC-45:
a. "Dismissed for willful miscanduct.”
b. "ineligible under Section 402, Pennsyivania Unemployment Compensation Law."
¢. Describe the employe's actions that resulted in dismissal.
d. Attach copy of the letter of dismissal which should state exact cause.

e. Inorder to sustain its burden of proof the employer must include a statement(s) provided
by an individual(s) with firsthand information regarding the incident which caused the separation.

f. Attach other documentation, such as the specific employer rule violated, if applicable;
record of previous warnings, if applicable; statements of coworkers, supervisor, or witnesses.
C. Involuntary termination situations believed qualifying for UC:

1. Examples of involuntary terminations not involving willful misconduct or refusal of
other suitable work:

a. Furloughs.
b. Exhaustion of limited term positions or completion of other temporary employment.
¢. Mandatory retirement (such policies may still exist to a limited degree).

d. Dismissals for incompetency or unsatisfactory performance for which willful misconduct
is not involved.

2. Statements on or attached to UC-45:

a. Examples a. and b., above: Check "lack of work" or state "lack of funds.” No other
statement is required. Claimant's separation will be qualifying.

b. Example c., above: Explain mandatory retirement policy. Claimant's separation will
be qualifying.

c. Example d., above: The explanation of the reason for dismissal should include a
statement that willful misconduct was not involved.
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D. Other termination situations which may or may not be qualifying for UC:

1. If the reason for a "voluntary quit" may be necessitous or compelling (example: poor
health), do not precede the explanation of the reason for the resignation with the ineligibility statement in
paragraph A.2., above.

2. If the reason for a dismissal may invelve willful misconduct but the circumstances are
complex (example: dismissed for unsatisfactory performance when employe had previously demonstrated
an ability to perform satisfactorily), do not precede the explanation of the dismissal action with the
ineligibility statement shown in paragraph B.2. :

3. Vvarious eligibility factors, such as offers of suitable work, ability and availability, may affect
the separation determination. Always explain such issues when completing the UC-45.
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IIl. COMPARISON OF REIMBURSABLE AND CONTRIBUTING EMPLOYERS,

Separated Commonwealth employes who apply for unemployment compensation are covered
by all the same rules and regulations as private sector workers who become unemployed. There is a
difference, however, in how some employers, including the Commonwealth, are assessed for the cost
of the unemployment compensation benefits paid to former employes. Most private sector employers, as
contributing employers, are insured and the Commonwealth, as a reimbursable employer, self-insures.

A. Contributing Employers.

1. Contributing employers pay a tax on payroll into the Unemployment Compensation Fund, much
as they would pay an insurance premium. When there is a claim, it is paid out of the fund. The annual
tax is paid whether or not there is a claim.

2. As with insurance premiums, the annual tax may be reduced or increased according to the
employer's experience with unemployment. Businesses with historically high or seasonable unempioy-
ment, like construction, pay high tax rates; businesses with stable employment pay lower taxes.

3. Because of this incentive for reduced tax rates, contributing employers are not charged for
the benefits paid to former employes under certain circumstances over which the employer has no
control.  This is known as relief from charges. Base year contributing employers can request relief from
charges if former employes had disqualifying separations but reestablished eligibility for benefits thraugh
subsequent employment with other employers. The cost of any benefits for which relief from charges is
granted is financed by a "State Adjustment Factor,” which is a tax added to the annual tax rate of
contributing employers.

4. In other words, relief from charges is "relief from blame.” Claimants are still paid full UC
benefits, the money is obtained from the fund, but employers who are not to blame for the unemployment
are not charged with the experience.

B. Reimbursable Employers.

1. Understanding the above is an important step in understanding why there is no relief from
charges for the Commonwealth.

2. The Commonwealth is a reimbursable employer, which means that a liability is incurred only
as benefits are paid. There is no tax on payroll and no State Adjustment Factor, and, therefore, no
need to rate the Commonwealth’s experience. Reiief from charges (blame} is irrelevant if there is no
experience rating.

3. As in the contributing-employer situation, claimants are still paid full UC benefits.

However, the money is obtained by billing the Commonwealth for the cost of such benefits. In some
cases, then, the Commonwealth pays for benefits due to unemployment for which it has no "blame.”
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IV. JOB CENTER DIRECTORY.

A. Job Centers by Number.

Number
by Region
0100

1 0102
1 0104
1 0106
1 010
1 0112
i 0116
1 20
1 022
1 0124
1 0128
1 0138
1 0144
0200
2 0202
2 0204
2 0208
2 0212
2 0214
2 D224
2 0232
0300
3 0302
3 0304
3 0306
3 0308
3 0310
3 0312
3 0314
3 0318
0400
4 0402
4 0404
4 04086
4 0M2
4 0414
4 0416
4 0418
4 0420

L.ocation

Chester
Coatesville
Bristol
Norristown
Hatboro
Lansdowne

Philadeiphia {Downtown)

Philadelphia {Northeast)

Philadelphia {Germantown}

Philadelphia (North)
Philadelphia {Uptown)
Philadelpia (West)

Allentown
Bethlehem

Easton
Honesdale
Jim Thorpe
Reading
Tannersville

Carlisle
Chambersburg

Gettysburg
Hanover

Harrisburg
Lancaster

Lebanon

York

Berwick
Yeagerstown

L_occk Haven
Philipsburg
Shamokin

State College
Sunbury
Williamsport

Zip
Code

19013
19320
19007
19401
19040
19050
19147
19114
19144
19120
19123
19139

18101
18016

18042
18431
18229
19602
18372

17013
17201

17325
17331

17110
17608

17042

17404

18603
17099

17745
16866
17872

16801
17801
17703

Address

701 Crosby St., Suite B
250 E. Harmony St.
1242 New Rodgers Rd.
1931 New Hope St.
471 E. County Line Rd.
71 S. Union Ave.

930 Washington Ave.
2901 Grant Ave.

235 W. Chelton Ave.
5627 N. 5th St.

1300 Fairmount Ave.
5501 Chestnut St.

160 Hamilton St., Suite 500

55-61 W. Walnut St.
P.O. Box 1157

220 Ferry St.

444 Sunrise Ave.

76 Susquehanna St.
625 Cherry St.

Rt. 611 Merchants Plaza
P.O.Box 789

1 Alexandra Court
600 Norland Ave.
P.O. Box 190

108 N. Stratton St. (Rear)

19 Barnhan Dr.

P.O. Box 76

2971 N. 7th St., Suite A
60 W. Walnut St.

P.O. Box 1889

243 Schneider Dr.

P.Q. Box 780

841 Vogelsong Rd.
P.O. Box 14008

118 E. 3rd. St.

25 Rathermel Dr.
P.Q. Box 450

8 N. Grove St., Suite F
103 W. Maple St.

941 W. Arch St.

P.Q. Box 548

210 W. Hamilton Ave.
535 Chestnut St.
1300 Sheridan St.
P.Q. Box 908
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Telephone
Number

610/447-3350
610/384-9392
215/781-3455
610/270-3408
215/443-2896
610/284-8870
215/952-1143
215/560-4510
215/560-5151
215/560-4224
215/560-5482
215/560-3902

610/821-6735
610/861-2035

610/250-1708
717/253-7135
717/325-2701
610/378-4310
717/620-2850

717/243-0050
717/2684-4584

717/334-3679
717/637-2136

717/783-3270
717/299-7631

717/274-2554

717/767-7610

717/752-4531
717/248-7897

717/893-2410
814/342-2460
717/644-4376

814/865-8051
717/388-5540
717/327-3500

Fax
Number

610/447-3173
610/384-1699
215/781-3450
610/270-3428
215/443-2897
610/284-6881
215/952-1024
215/560-6981
215/560-6880
215/560-4226
215/560-6599
215/560-3958

610/821-6281
610/861-2108

610/250-1813
717/253-7134
717/325-5536
610/378-4575
717/620-2868

717/243-7767
717/264-0856

717/334-3869
717/637-7030

717/772-0640
717/299-7567

717/273-0710

717/767-7625

717/752-3479
717/248-3684

717/893-2952
814/342-6862
717/644-4877

814/863-6523
717/988-5537
717/321-6536

TTD/Voice
610/447-3317

§10/270-1273

610/284-7846
215/952-1160
215/560-4520
215/560-5158
215/560-4243
215/560-5388
215/560-3954

610/821-6735
610/861-2035

610/250-1708
717/253-7137
717£325-2701
6510/378-4310
717/620-2867

717/243-2524
717/264-4584

717/298-7684
717/274-2554

717/767-7604

717/752-4789
717/248-1697

717/893-2330
814/342-2480

§14/865-8051
717/988-5541
717/327-3502



Number
by Region

0500
5 0502
5 0506
5 0510
5 0514

0516
0518
0520

g

0600

0602
0604
0808

DD

[=2]

0610
0612

o

2]

0614

0616
0618
0622

DD

0628
0830
0632
0634
0633

0644
0646

HOADIFHRHIIOI®D

0700
0706
0708

0712
0714
0716
0718

0720
0722
0724
726
0728

0804
0808
0810
0812
0816

0818
0820
0822

© @ ® mmoooooog NNNNN N NN N

Location

Altoona
Bedford
Clearfietd
Dubois

Huntingdon
Joehnstown
Somerset

Ambridge
Beaver Falls
Butler

Pittsburgh West
Charteroi

Connellsville

Greensburg
Indiana
Kittanning

McKeesport

New Kensington
Unigntown
Washington
Pittsburgh (East)
Waynesburg
Pittsburgh (South)
Pittsburgh (North}

Bradford
Clarion

Coudersport
Erie
Meadville
Qil City

Punxsutawney
St. Marys
Sharon
Warren

New Castle

Hazleton
Pittston

Pottsville
Seranton
Tamaqua

Towanda
Walisboro
Wilkes-Barre

Zip
Code

16601
15522
16830
15801

16652
15801
15501

15003
15010
16003

15205
15022

15425

15601
1571
16201

15132
15068
15401
15301
15206
15370
15203
15233

16701
16214

16915
16501
16335
16301

15767
15857
16145
16365
16101

18201
18640
17901
18503
18252

18848
16901
18711

Address

1101 Green Ave.
107 S. Richard St.
209 E. Locust St.
490 Jeffers St.
P.O. Box 1045

54 Pennsylvania Ave. -

200 Lincoln St.
218 N. Kimberly Ave.
P.O. Box 5980

120 Merchant St.
2103 9th Ave.

227 W. Cunningham St.

P.O. Box 951

320 Bilmar Dr.

10 Paluso Dr.

P.O. Box 210
Greenwood Center
P.O. Box 868

599 Sells Lane
350 N. 4th St.
1270 N. Water St.
P.O. Box 759

345 5th Ave.

3 Kensington Sq.
32 lowa St.

75 E. Maiden St.
6206 Broad St.
653 E. High St.
2100 Wharton St.
1122 Western Ave.

40 Davis St.

420 Wood St.
P.O. Box 724
104 Market St.
1316 State St.
231 Chestnut St.
395 Seneca St
P.0O. Box 278
602 E. Mahoning St.
301 Depot St.
663 State St.

2 Market 5t.

102 Margaret St.

75 N. Laurel St
300 Kennedy Blvd.
500 S. Centre St.
135 Franklin Ave.
217 Center St.
P.O. Box 381

218 Main St., Unit 1
146 East Ave.

32 E. Union St.
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Telephone
Number

814/946-7185
814/623-6107
B14/765-0567
814/371-0250

814/643-1530
814/533-2331
814/445-4161

724/266-3000
7724/846-0016
724{284-8168

412/429-2807
724/483-6873

724/628-5000

724/832-5300
724/357-3030
724/548-5693

412/664-6940
724/339-4820
724/439-7215
724/223-4500
412/645-7035
724/627-6181
412/488-6900
412/565-2631

814/368-6195
814/226-1600

814/274-9330
814/871-4321
814/332-6800
814/677-2918

814/938-0504
814/834-2857
724/983-5120
814/723-2350
724/656-3165

717/459-3854
717/654-4631
717/621-3149
717/963-4671
717/668-4300

717/265-2171
717/724-1939
717/826-2401

Fax
Number

814/941-6801
814/623-5598
814/765-0699
814/371-8729

814/643-4296
814/533-2395
814/445-3913

724/266-0931
724/846-7963
724/284-3754

412/429-2831
724/483-6874

724/626-0666

724/832-5213
724/357-5950
724/543-7025

412/664-6969
724/339-4844
724/439-7220
724/223-4870
412/645-7254
724/627-8893
412/488-2642
412/565-2649

814/368-5376
814/226-1703

814/274-7651
814/871-4863
814/332-6809
814/677-5628

814/938-0509
814/781-7872
724/983-5703
B14/723-3891
724/656-3232

717/459-3930
717/654-0369
717/621-3151
717/963-4927
717/668-4732

717/265-2331
717/724-6620
717/826-2443

TTD/Voice

814/849-7911
814/623-6107
814/765-0567

814/643-1530
814/533-2493
814/445-4161

724/266-3000
724/846-2870
724/284-8140

412/429-2817

724/626-0021

724/830-2087
724/357-3033
724/548-5693

412/664-6973
724/339-4840

412/645-7014
412/627-6181
412/488-6910
412/565-3517

814/226-1600

814/274-9330
814/871-4321

814/834-2857
724/983-5120

717/459-3934
717/654-2497
717/621-3166
717/963-4653
717/668-4302

717/2685-5720

717/826-2438



Number

Address Parent

ITINERANT POINT OFFICES

8114

8250

8570

8834

8852

Lansdale Parent Office:

Montgomery Commons

1200 Welsh Rd.

North Wales, PA 19454-3772
{Open 5 days)

Milford Parent Office:

Pike Gounty JTPA Qffice
107 W. High St

Milford, PA 18337

{mail goes to Tannersville)
(Open Wednesday)

McConnellsburg Parent Office:

Public Assistance Office

Penn Village Shopping Plaza Rt 16
McConnelisburg, PA 17233

{mail goes to Bedford)

(Open every other Tues)

Tunkhannock 1P Office Parent Office:

Tunkhannock, PA 1B657-3803
RD 3, Box 189-3

{mail goes to Pittston JC}
(Wed., Thurs,, Fri.)

Nanticoke 1P Office Parent Office:

40 E. Main St.
Nanticoke, PA 18634-1692
{Open five days)

SATELLITE OFFICES

8848

0802

Montrose Satellite Office Parent Office:

35 Spruce St., Suite 3
(Open Thurs. and Fri.)
(Hrs:9:30 a.m. — 4:30 p.m.)

Carbondale Satellite Office  Parent Office:

1 Westside Dr.
Carbondale, PA 18407-2294
(Thurs. and Fri.)

Hatboro

Tannersville

Bedford

Pittston

Wilkes-Barre

Towanda

Scranton

5.23

Telephone
Number

215/393-9405

717/485-3612

717/836-3101

717/735-3500

717/278-3504

717/963-4992

Fax
Number

215/368-8721

717/836-9760

717/735-5626

717/278-9041

717/282-0891

TTD/Voice

717/963-4992
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6202
0502
0602
0604
0506
0402
0204

0708
0106
0606

0302
0304

0612

0102
0708

0510
0104
0614

0712
0514

0208
0714
0306
0616
0310
0112
0804
0212
0516
0618
0214
0518
0822

0312

0116
0314

0404

0408
0626
0716
0728
0630
0110
0718

Location

Allentown
Altoona
Ambridge
Beaver Falls
Bedford
Berwick
Bethlehem

Bradiord
Bristol
Butler

Carlisle
Chambersburg

Charleroi

Chester
Clarion

Cleardield
Coatesville
Connellsville

Couderspert
Dubois

Easton
Erie
Gettysburg
Greensburg
Harrisburg
Hatboro
Hazleton
Honesdale
Huntingdon
Indiana
Jim Thorpe
Johnstown
Kittanning

Lancaster

Lansdowne
Lebanon

Lewistown

Lock Haven
McKeespon
Meadville

New Castle
New Kensington
Norristown

Qil City

B. Job Centers Alphabetically.

Zip
Code

18101
16601

15003 -

16010
16522
18603
18016

16701
19007
16003

17013
17201

15022

19013
16214

16830
19320
15425

16915
15801

18042
16501
17325
15601
17110
19040
18201
18431
16652
15701
18229
15901
16201

17608

19050
17042

17099

17745
15132
16335
16101
15068
19401
16301

Address

160 Hamilton St., Suite 500
1101 Green Ave.

120 Merchant St.

2103 9th Ave.

107 S. Richard St.

118 E. 3rd. St.

55-61 W. Walnut St.
P.Q. Box 1157

40 Davis St.

1242 New Rodgers Rd.
227 W. Cunningham St.
P.O. Box 951

1 Alexandra Court

600 Norland Ave,

P.O. Box 190

10 Paluso Dr.

P.O. Box 210

701 Crosby St., Suite B
420 Wood St.

P.O. Box 724

209 E. Locust St

250 E. Harmony St.
Greenwood Center
P.Q. Box 868

104 Market St.

490 Jeffers St.

P.O. Box 1045

220 Ferry St.

1316 State St.

108 N. Stratton St. (Rear)
599 Sells Lane

2971 N. 7th 8t., Suite A
471 E. County Line Rd.
75 N. Lauret St.

444 Sunrise Ave,

54 Pennsylvania Ave.
350 N. 4th St.

76 Susquehanna St.
200 Linccln St.

1270 N. Water St.

P.0O. Box 759

60 W. Walnut St.

P.O. Box 1889

71 S. Union Ave,

243 Schneider Dr.

P.Q. Box 780

25 Rothermel Dr.

P.C. Box 450

8 N. Grove St., Suite F
345 5th Ave.

231 Chestnut St.

102 Margaret St.

3 Kensington Sg.

1931 New Hope St.
395 Seneca St.

P.O. Box 278

5.24

Telephone
Number

610/821-6735
814/946-7185
724/266-3000
7724/846-0016
814/623-6107
717/752-4531
610/861-2035

£814/368-6195
215/781-3455
724/284-8168

717/243-0050
717/264-4584

724/483-6873

610/447-3350
4814/226-1600

814/765-0567
6510/384-9393
724/628-5000

814/274-9330
814/371-0250

610/250-1708
814/871-4321
717/334-3679
724/832-5300
717/783-3270
215/443-2896
717/453-3854
717/253-7135
814/843-1530
724357-3030
717/325-2701
814/533-2331
724/548-5693

717/299-7631

610/284-6870
717/274-2554

717/248-7897

717/893-2410
412/664-6940
814/332-6800
724/656-3165
724/339-4820
610/270-3408
814/677-2918

Fax
Number

€10/821-6281
814/941-6801
724/266-0931
724/846-7963
814/623-5598
717/752-3479
610/861-2108

814/368-5376
215/781-3450
724/284-3754

7171243-7767
717/264-0856

724/483-6874

610/447-3173
814/226-1703

814/765-0689
610/384-1699
724/626-0666

B14/274-7651
814/371-8729

610/250-1813
814/871-4863
717/334-3869
724/832-5213
717/772-0840
215/443-2897
717/459-3930
717/253-7134
814/643-4296
724/357-5950
717/325-5536
814/533-2395
724/543-7025

717/299-7557

610/284-6881
71772730710

717/248-3684

717/893-2952
412/664-6969
814/332-6809
724/856-3232
724/339-4844
610/270-3428
814/677-5628

TTD/Voice

610/821-6735
B14/949-7911
724/266-3000
724/846-2870
814/623-5107
717/752-4789
610/861-2035

724/284-8140

717/243-2524
717/264-4584

610/447-3317
B14/226-1600

814/765-0567
724/626-0021

814/274-9330

6107250-1708
814/871-4321

724/830-2087

717/459-3934
717/253-7137
814/643-1530
724/357-3033
717/325-2701
814/533-2493
724/548-5693

717/299-7684

610/284-7846
717/274-2554

717/248-1697
717/893-2330
412/664-6973

724/339-4840
610/270-1273
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0120
0124
0128
0122
0138
0144

0638
0646
0644
0610

0808
0810
0720
0224
0722
0812
0414

0724
0520

0418
0418
0816

0232
0818
0632
0726
0634
0640
0820
0420
0318

1490

Locatlon

Philadelphia

Downtown
Germantown
North
Northeast
Uptown
West

Pittsburgh

Pittsburgh East
Pittsburgh North

Pittsburgh South

Pittsburgh West

Pittston
Pottsville
Punxsutawney
Reading

St. Marys
Scranton
Shamokin

Sharon
Somerset

State College
Sunbury
Tamaqua

Tannersville

Towanda
Uniontown
Warren
Washington
Waynesburg
Wellsbora
Wilkes-Barre
Williamsport

York

Interstate
Claims Office

Zip
Coade

19147
19144
19120
19114
19123
19139

15208
15233
15203
15205

18640
17901
15767
19602
15857
18503
17872

16146
15501

16801
17801
18252

18372
18848

15401
16365

15301 -

15370
16801
18711
17703

17404

17121

Address

930 Washington Ave,
235 W. Chelion Ave.
5627 N. 5th St.

2901 Grant Ave.
1300 Fairmount Ave.
5501 Chestnut St.

6206 Broad St.
1122 Western Ave.
2100 Wharten St.
320 Bilmar Dr.

300 Kennedy Blvd.
500 S. Centre St.
602 E. Mahoning St.
625 Cherry St.

. 301 Depot St.

135 Franklin Ave.
941 W. Arch St.

P.O. Box 548

663 State St.

218 N. Kimberly Ave,
P.O. Box 590

210 W. Hamilton Ave.
535 Chestnut St.
217 Center St.

P.O. Box 391

Rt. 611 Merchants Plaza
P.O. Box 789

218 Main St., Unit 1
32 lowa St.

2 Market St.

75 E. Maiden St.

653 E. High St.

146 East Ave.

32 E. Union St.

1300 Sheridan 5t.
P.O. Box 908

841 Vogelsong Rd.
P.O. Box 14008
Harrisburg

P.Q. Box 67501

5.25

Telephone
Number

215/952-1143
215/560-5151
215/560-4224
215/560-4510
215/560-5482
215/560-3902

412/645-7035
412/565-2631
412/488-6900
412/429-2807

717/654-4631
717/621-3149
814/938-0504
610/378-4310
814/834-2857
717/963-4671
717/644-4376

724/983-5120
814/445-4161

814/865-8051
717/988-5540
717/668-4300

9717/620-2850

717/2656-2171
724/439-7215
814/723-2350
724/223-4500
724/627-6181
717/724-1939
717/826-2401
717/327-3500

717/767-7610
717/787-2848

Fax
Number

215/952-1024
215/560-6880
215/560-4226
215/560-6981
215/560-6599
215/560-3958

412/645-7254
412/565-2649
412/488-2642
412/429-2831

717/654-0369
717/621-3151
814/938-0509
610/378-4579
814/781-7872
717/963-4927
717/644-4877

724/983-5703
814/445-3913

814/863-6523
717/988-5537
717/668-4732

717/620-2868

717/265-2331
724/439-7220
814/723-3891
724/223-4670
724/627-8893
717/724-6620
717/826-2443
717/321-6536

T17/767-7625

TTD/Voice

215/952-1160
215/560-5158
215/560-4243
215/560-4520
215/560-5388
215/560-3954

412/645-7014
412/565-3517
412/488-6910
412/429-2817

717/654-2497
717/621-3166

610/378-4310

814/834-2857
717/963-4653

724/983-5120
814/445-4161
814/865-8051
717/988-5541
717/668-4302
717/620-2867

717/265-5720

412/627-6181

717/826-2438
717/327-3502

7171767-7604



C. Regional Offices.

Local
Office No. Regional Zip Area Telephone
Region Office Code Address Manager Code Number
1 0100 Philadelphia 19123-4195 444 N. 3rd St. Israel Chestnut 215 560-1980
Suite 3C
2 0200 Allentown 18101-2110 640 Hamilton Mall  J. Curry McLaughlin 610 821-6681
10th FI.
3 0300 York 17404-0868 841 Vogelsong Rd.  Michael Gbur 717 767-7616
P.O. Box 14008
4 0400 Wiliamsport 17701-6410 208 W.3rd St. Ada McFarland 717 327-3501
: Suite 303
5 0500 Aitoona 16603-0631 1101 Green Ave. Ada McFarland 814 946-7189
P.0O. Box 631 '
6 0600 Pittsburgh 15222-1210 300 Liberty Ave. Margaret Fallica 412 565-5325
Room 1307
7 0700 Erie 16501 1316 State St. ~ Kathy Watazychyn 814 871-4363
8 0800 Scranton 18503-1932 110 Spruce St. ~ Francis McDonnell 717 963-4882

5.268



D. Unemployment Compensation Referee Offices.

Referee Name

Eastern Sector

Denis Geoghegan, Supervisor

Thomas J. Green

W. (Mike) Hester
Richard W. Gallagher
Joseph T. Garvey
Vashti Harden
Dennig Kaminski
Sheila Mellon

Bruce Newman
Kevin O'Shaughnessy
Ralph W. Price

Carol A. Reading
Catherine Senyk
Phyllis M. Wolfson
Matthew J. Ercolino
Richard R. Wertman

Central Sector

John H. Eckert, Supervisor
S. Harold Geld

James A. Norris

Valerie L. Finnegan

Susan G. Hess

Ronald J. Keslar

Edward P. Rawlings
Rosalind J. White

George H. Conrad

David D. Hukill
Carol Ann Morrisette
Brian L. Parr

Robert J. Dougherty
Walter Alexandroff
Barry Chromey
Nicholas Pezak
Gary E. Edsell
William A. Kupchella
Frank C. Vivier
William J. Kennedy
Victoria M. Kosinski
Mary T. Meyl

Western Sector

Charles L. Stonage, Supervisor

Donald J. Thomas
Robert M. Dupak
Michae! S. Fedor
Theodore J. Kamzalow
Mike Sillett

Toni Anderson
Edward Solormon, Jr.
Robert L. Dougherty
Toni Emrick

Irene M. Kugler
Charlene McAbee
John Rakszawski
John Cross

Paul A. Sneed

Office

No.

9140
9105
9105
9140
9140
9140
9140
9140
9140
9140
9140
9140
9140
9140
9148
9148

9100
9110
9110
9125
9125
9125
9125
925
9126

9133
9133
9133
9147
9150
9150
915G
9155
9155
955
9160
9160
9160

9145
9115
9120
9120
9120
9120
9130
9130
9134
9138
9145
9145
9145
9151
9153

City

Philadelphia
Malvern

Malvern

Philadelphia
Philadelphia
Philadelphia
Philadelphia
Philadelphia
Philadelphia
Phitadelphia
Philadelphia
Philadelphia
Philadelphia
Philadetphia
Reading

Reading

Harrisburg
Bethlehem
Bethlehem
Harrishurg
Harrisburg
Harrisburg
Harrisburg
Harrisburg

Lancaster
Lancaster
Lancaster
Pottsvilte
Scranton
Scranton
Scranton
Williamsport
Williamsport
Williamsport
Wilkes-Barre
Wilkes-Barre
Wilkes-Barre

Pittsburgh
Erie
Greensburg
Greensburg
Greensburg
Greensburg
Jahnstown
Johnstown
McKeespont
Qil Gity
Pittsburgh
Pittsburgh
Pittsburgh
Sharan
Washington

Zip
Code

19123-4185
19355-2142
19355-2142
19123-4185
19123-4185
19123-4185
19123-4185
19123-4185
19123-4185
19123-4185
19123-4185
19123-4185
19123-4185
19123-4185
19602-1154
19602-1154

17104-2596
18020-9498
18020-9498
17104-2596
17104-2596
17104-2596
17104-2596
17104-2596

17603-3015
17603-3015
17603-3015
17901-3602
18505-4109
18505-4109
18505-4109
17701-6477
17701-6477
17701-6477
18711-0651
18711-0851
18711-0651

15222-1210
16501-1439
15601-4458
15801-4458
15601-4458
15601-4458
15901-1592
15301-1592

© 15132-2606

16301-1487
15222-1210
15222-1210
15222-1210
16146-0649
15301-4963

5.27

Address

444 N. Third St.,, 2nd FI.
72 Lancaster Ave., 2nd Fl.
72 Lancaster Ave., 2nd Fl.
444 N. Third St., 2nd FI.
444 N. Third St., 2nd FI.
444 N. Third St., 2nd FI.
444 N. Third St., 2nd FI.
444 N. Third St., 2nd FI.
444 N. Third St., 2nd FI.
444 N. Third St., 2nd FI.
444 N. Third St., 2nd FI.
444 N, Third St., 2nd Fl.
444 N. Third St., 2nd FI.
444 N. Third St., 2nd FI.
625 Cherry St., Room 243
625 Cherry St., Room 243

1171 S. Cameron St., Room 301
224 Nazareth Pike

224 Nazareth Pike

1171 8. Cameron St., Room 301
1171 S. Cameron St., Room 301
1171 S. Cameron St.,, Room 301
1171 S. Cameron St., Room 301
1171 S. Cameron St., Room 301
¢/o Veterans Home

P.C.Box 319

Hollidaysburg, PA 16648-0319
70 W. Walnut St.

70 W. Walnut St.

70 W. Walnut St.

112 5. CA Lord Bivd., 2nd FI.
1016 Pittston Ave., Ste. 300
1016 Pittston Ave., Ste. 300
1016 Pittston Ave., Ste. 300
208 W. Third St., Ste. 201

208 W. Third St., Ste. 201

208 W. Third St., Ste. 201

32 E. Union S1., Ste. 223

32 E. Union St., Ste. 223

32 E. Union St., Ste. 223

300 Liberty Ave., Room 1302
919 State St., Ste. 201

591 Sells Ln.

531 Selis Ln.

591 Sells Ln.

591 Sells Ln.

200 Lincoin St.

200 Lincoln St.

339 Fifth Ave., Ste. 200

106 Duncomb St., Ste. 332
300 Liberty Ave., Room 1302
300 Liberty Ave., Room 1302
30G Liberty Ave., Room 1302
197 Silver St., P.O. Box 649
75 E. Maiden 81., Room 202

Telephone
Number

215/560-2845
610/296-0608
610/296-0608
215/580-6719
215/560-2784
215/560-2795
215/560-2504
215/560-2505
215/560-1844
215/560-2789
215/560-1842
215/560-2793
215-560-2516
215/560-2775
610/378-4100
610/378-4100

717/783-5693
610/746-3804
610/746-3805
717/783-5828
717/783-5828
717/783-5828
717/787-2987
717/783-1142
814/696-6034

717/298-7554
717/299-7554
717/299-7554
717/621-3404
717/963-4658
717/963-4658
717/963-3497
717/327-353¢
717/327-3539
717/327-3539
717/826-2406
717/826-2408
717/826-2406

412/565-53N1
814/871-4638
724/832-5306
724/832-5390
724/832-5396
724/832-5397
814/533-2381
814/533-2381
412/664-6954
814/676-5751
412/565-5388
412/565-5387
412/565-2314
724/983-5712
724/223-4590
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VI. ADMINISTRATIVE CIRCULARS, MANAGEMENT DIRECTIVES,
AND PAYROLL MEMOS

5.33



