
Administrative Circular 20-01  Page 1 of 2 

ADMINISTRATIVE CIRCULAR 
 

Commonwealth of Pennsylvania 
Governor’s Office 

 
20-01 

Number 
Subject:  
2020-21 Budget Hearing Materials 

Date: 
January 10, 2020 

By Direction of: 
 
 
Jen Swails, Secretary of the Budget 

Expiration Date: 
 
 
January 10, 2021 

Contact Agency: Governor’s Budget Office, Bureau of Budget Administration, 
Telephone 717.787.2542 

 
 

Agencies must provide budget hearing materials to the House 
and Senate Appropriations Committees prior to budget hearings.  
All materials must reflect the decisions contained in the 
Governor's 2020-21 Executive Budget. 

 
 
Attached is a reproduction of a request received from the Senate and House 
Appropriations Committees.  Unless otherwise indicated in the attachment, all 
requested materials must be compiled and submitted directly to each committee no 
later than 10 days before an agency's scheduled hearing.  Agencies should review the 
attached letter carefully and note the following:  
 

1. The emphasis on and the request for information regarding agency 
program goals/objectives, measures, performance, and effectiveness.  

 
2. The formats requested by the committees for operating and program 

appropriations are attached to the letter.  
 
3. A total of 48 copies of the hearing material are required by the House 

of Representatives.  The Senate requires 42 copies.  Listings of 
contracts/grants may be submitted solely in electronic format. 

 
4. Agencies not scheduled for a hearing before the appropriations 

committees must submit the required information to the committees by 
March 6, 2020.  

 
5. In addition to the paper copies due prior to the hearings; provide by 

March 6, 2020, an electronic list of contracts and grants in excess of 
$5,000 that allows the user to search and sort by categories and 
groupings.  

 



Administrative Circular 20-01  Page 2 of 2 

In response to Item 10 in the letter requesting templates for budget information, the 
Governor's Budget Office will provide information to agencies for their review. 
 
Also, agencies have been asked to provide the status of pending litigation.  
This information will be provided to the committees by the Office of General 
Counsel and the Office of the Budget.  Agencies should not include this 
information with the budget hearing materials. 
 
As indicated, Request for Approval of Federal Funds (RAFF) forms are to be packaged 
separately and submitted with the hearing materials.  Dollar amounts for 2020-21 
should agree with the amounts printed in the Governor's Budget.  If revisions to the 
Governor's Budget estimate for a federal appropriation are necessary, agencies must 
notify the Governor’s Budget Office.  Identify the appropriation title, the Governor's 
Budget estimate, the revised estimate, and the reason for the change in a 
memorandum to the Governor’s Budget Office accompanying the Budget Office's 
copies of the RAFFs.  All copies of the RAFFs must be clear and legible.  Incomplete 
forms and illegible copies may be returned to the agency or not processed.  
 
One additional copy of all hearing materials, plus one set of the RAFF forms, are to be 
submitted to the Governor’s Budget Office three days prior to submission to the 
committees.  Supplemental material requested by any of the committee chairmen is 
to be submitted to all four chairmen and the Governor's Budget Office.  The committees 
have asked that all supplemental information requested during the agency hearings 
be supplied no later than five workdays following the day of the agency hearing.  
 
Agencies will be notified by the committees of their individual hearing date, time, and 
location.  Preparation of the historical data should begin immediately, along with any 
other data that can be assembled at this time.  However, before completing the briefing 
package, each agency should thoroughly familiarize itself with the proposed amounts, 
policies and initiatives in the Governor's 2020-21 Executive Budget.  
 
Incomplete information makes timely and thorough analysis difficult; therefore, 
incomplete or improper submissions may be returned for resubmission.  Please give 
this request for material top priority and the appropriations committees your utmost 
cooperation.  
 
 
Enclosure 1 - House and Senate Appropriations Committees and Attachments  
 


































