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The Internal Revenue Service issued a bulletin
announcing a proposal to eliminate the require-
ment that taxpayers keep paper records and
allow them to use electronic imaging systems
instead. This directive establishes policy for
the acceptance of imaged documents. A copy
of the bulletin may be obtained by calling
783-5055 and referencing this directive.

1. PURPOSE. To establish policy for the use of
imaged documents as acceptable business records.

2. SCOPE. This directive applies to all adminis-
trative  agencies, departments, boards, and
commissions (hereinafter referred to as "agencies")
under the Governor's jurisdiction. Independent
agencies are encouraged to follow this directive.

3. POLICY.

a. Agencies shall accept imaged documents
from other agencies or any other person or entity
obligated, required, or requested to provide such
documents provided that the imaging system of
such person or entity complies with the require-
ments of this directive.

b. Such imaging system shall comply with the
IRS proposed procedures for recordkeeping with
electronic imaging systems or any successor pro-
cedures and the provisions of the Uniform Photo-
graphic Copies of Business Records as Evidence
Act, 42 Pa. C.S.A. § 6109(b).

Distribution: B

4. DEFINITIONS.

a. Imaged Document. A duplicate of the
original input/source document retrieved from the
imaging system. Images must contain all the
recorded information that appears on the original
document and be able to serve the purpose for
which the original was created or maintained.

b. Imaging System. An electronic technol-
ogy used to prepare, record, image, index, store,
preserve, retrieve, and reproduce books and
records, the originals of which are in hardcopy
format.

5. RESPONSIBILITIES. Agencies shall, in the
event of a need for verification, ensure that the
persons or entities imaging system is in compli-
ance with this directive.
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